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PA3JIEJI TPETUU

[TOCTAHOBJIEHHME
KABMHETA MWHHWCTPOB PECITYBJIMKW Y3BEKHMCTAH

168 O coBepumeHCTBOBaAHMM apXHUBHOro neja B Pecny6auke
Y306ekucraH

B uensx peanusauuu tpe6oBaHuMd 3akoHa Pecnybauku Y3b6ekucran «O6
apxvBHOM gese» KabuHeT MHHHCTPOB NMOCTAHOBJSET:

1. YTBepauTh:

[TosoxkeHue o mopsiike KOMIJIEKTOBAHHS, IOCYIapCTBEHHOrO ydeTa, XpaHe-
HUSl U HCIOJb30BAHUS APXMBHBIX NOKYMEHTOB COIJIACHO TMpHIoKeHHI0 Ne 1;

[Tonoxxenue o I'ocymapcTBeHHOM KaTtasore HaunoHasbHOTO apXUBHOTO (DOH-
na Pecny6inku Y36eKHCTaH COrJIACHO MPUJIOXKEHHI0 No 2;

[TosoxkeHue o mMoOpsiiKe CO3MAHHS, PEOPTaHU3ALUMH U JUKBHUAALUUK apPXHUBOB
COTJIaCHO TIPUJIOXKEHHI0 No 3;

[TosoxkeHue o Mopsiike MPeNOCTaBJEHHS YCJAYT apXUBaMH U BeIOMCTBEHHbI-
MM apxXWBaMH{ COTJIACHO TNpHUoKeHHI0 No 4;

[TosoxkeHHe O MOpsiiKe aTTeCTALUM CIELUaNHCTOB apXHWBOB HAa KOMIIETEHT-
HOCTb IO YIOPSIAOUEHHUIO NOKYMEHTOB TNPEANpPUATHH, YUpeXAeHHH W OpraHuaa-
uuid Pecny6suky Y30eKHCTaH cCOrJiacHO Mpu/aoxKeHHio Ne 5;

[TonoxxeHue o mopsifke BbIBO3a apXUBHBIX NOKYMEHTOB 3a Mpenessl Pecny6-
JIUKU Y30eKUCTaH W BBO3a apXUBHBIX AOKYMeHTOB B Pecny6uuky Y3bekucraH
COTJIaCHO TIPUJIOKEHHI0 No 6.

2. MunuctepctBam u BenoMmctBaMm, Coety MunuctpoB Pecny6auku Kapa-
Ka/lMakcTaH, XOKUMHUsATaM obOJjacTedt W r. TalikeHTa, a Takxke NpPeANpUATHSIM,
yUpeXIeHHsM U OpraHu3alrsM 00ecreyuTh peryJ/sipHoe MpeacTaBJeHHe COOTBET-
CTBYIOLIMM apXHMBaM B YCTaHOBJIEHHble CPOKH U (popMax CBeleHHsS 00 oObeMe U
COCTaBe UX apXMBHBIX (DOHIOB, apXUBHble NOKYMEHTBI KOTOPBIX BKJ/IOYEHBl B
coctaB HauuonanbHoro apxuBHoro (onma Pecny6auku Y3b6ekucTaH.

3. ArentctBy «¥Y3apxuB» npu Ka6unere MunuctpoB Pecny6anku ¥Y3bekuc-
TaH:

B MeCSYHbIH CpPOK pa3paboTaTb 1/ COOCTBEHHHKOB apXHWBHBIX (DOHMIOB,
apXUBHble JOKYMEHTBl KOTOPBIX BKJ/IOYeHbl B COCTaB HalMOHa/JbHOTO apXUBHO-
ro ¢onna Pecny6sarku Y30ekucraH, MeToaMYeCKHe PEeKOMEHIALMHU MO MpeacTaB-
JIEHUIO CBelleHHH 00 o0beMe U cOCTaBe UX apXMBHBIX (DOHIOB, a TakxkKe MO opra-
HU3aLMHU TPaBUJIbHOTO YNOPSAOUYEHHUS NOKYMEHTOB Ha CTaAMH Nepefayd B ap-
XMBHOE XpaHeHHe;

o0ecreynuTb B TpPeXMeCSUHBbId CPOK (opMHpoBaHHe 6asbl JAaHHBIX W JaJb-
HeHLIUHA CUCTeMaTHUeCKUH y4yeT Mo 00beMy U COCTaBY apXUBHBIX (POHAOB, apXUB-
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Hble TOKYMEHThl KOTOpble BKJ/IOYeHbl B cocTaB HaunoHaabHOTO apXHUBHOTO (POHIA
Pecny6siviku ¥ 36exkucraHn.

4. BHecTu uM3MeHeHHS U AOMOJHEHWE B TOCTaHOBJeHHe Kabunera Munu-
ctpoB ot 23 mapra 1999 r. Ne 131 «O6 ymopsmodeHun BOTPOCOB BBIBO3a U
BBO3a KyJbTYPHBIX LeHHOcTed B Pecny6muke Ys6ekucrtan» (CIT PecnyGauku
Ys6ekucran, 1999 r., Ne 3, cr. 15) corsacHo npumoxenuo Ne 7.

5. OpraHam rocyiapcTBEHHOTO M XO3SMCTBEHHOTO yIpaBJeHHs, OpraHam To-
CYyIapCTBEHHOH BJIACTH Ha MeCTax W APYTMM OPraHM3alMsM B MeCSYHBIH CPOK
MIPUBECTH CBOU BENOMCTBEHHble HOPMATHBHO-PABOBbIE AKTbI B COOTBETCTBHE C
HACTOSILIMM TTOCTaHOBJIEHHUEM.

6. KoHTposib 32 HCMONHEHWEM HACTOSIIEr0 TOCTAHOBJIEHHS BO3JIOXKHUTH Ha
samectutess [Ipembep-munuctpa Pecnybiuku ¥Ysbekucran A.H. Apwumnosa.

IIpeMmbep-MUHHUCTP
Pecny0auku Y306ekucran III. MUP3UEEB

r. TamkeHr,
5 ampess 2012 r.,
Ne 101

[MTPUJIOZKEHHE Ne 1
K [OCTaHOBJIeHHI0 Kabuneta MuHHCTPOB
ot 5 ampess 2012 roma Ne 101

IIOJIO2KEHHE
0 mopsifike KOMILJIEKTOBAaHHWd, FrOCyAapCTBEHHOTO y4eTa,
XpaHEHUSd U HCHOJb30BAaHHA APXMBHBIX JOKYMEHTOB

I. O0mue moJaoxeHud

1. Hacrosuee [lonoxenue o mopsiike KOMILJIEKTOBAHHS, TOCYIAPCTBEHHOTO
yueTa, XpaHeHHs] U HCIIONb30BAHUS APXUBHBIX H0KyMeHTOB (manee — I[Tosoxe-
HHe) pa3paboTaHO B COOTBETCTBMH ¢ 3akoHOM Pecny6auku YsGekuctan «O6
APXUBHOM JieJIe» U OTpefie/IsieT eIWHBIN MOPSIOK OpPraHu3aluyd KOMIJIEKTOBAHHS,
BeleHUsl ydeTa, obecreueHHs] COXPAHHOCTH U HCMOJNb30BAHUS APXUBHBIX TOKY-

MEHTOB.
Hacrosuee IlonoxeHne pacrnpocTpaHsieTcss Ha rocyfapcTBeHHble U HeErocy-
NapcTBeHHble apXMBbl (1ajee — apxWBbl), a TakKe BeIOMCTBEHHbIE aPXHMBBI.

II. OcHOBHBIE ITOHATHA

2. B nacrosiiem IlosioxxeHNN TPUMEHSIOTCS CJIeIYIOIHEe OCHOBHBIE MOHSTHS:

apxXMB — TOCyJapCTBEHHOe WJ/M HerocygapCcTBeHHOe yupexKIeHHe, BelOM-
CTBEHHBIH apXWB, OCYLIECTBJSIOLLME KOMIJIEKTOBaHHE, yUeT, XpaHEHHE U UCIIOJb-
30BaHHe ApXMUBHBIX NOKYMEHTOB;
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apxXxMBHas BBIMMMCKA — JOKyMeHT apXuBa, COCTaBJEHHBbIH Ha OJilaHKe ap-
XMBa, JOCJOBHO BOCIPOM3BOASAILIMHI YacTb TEKCTAa apXWBHOTO NOKyMeHTa, OTHO-
CAMMUCSA K ONpeneseHHOMY (aKTy, COOBITHUIO, JHIY, C YKa3aHWeM apXWBHOTO
mrdpa U HOMEPOB JIMCTOB €NUHUIBI XpPaHEHHUS,;

apXuBHbI€ TOKYMEHTBI — TEKCTOBble, PYKONHUCHble U MAlLIHHOYUTAEMble
JNOKYMEHTBI, 3BYKO3alUCH, BHAE03AUCH, KUHOJEHThl, (oTorpaduu, dortorpadu-
yecKue IJIEHKH, UepTeXKH, CXeMbl, KapThl, a Takxe 3alWCH Ha OPYTHUX MaTepu-
aJbHbIX HOCHUTeJSX, TOAJexallde XPaHEHHWI0 B CUJY CBOeH 3HAUMMOCTH [IJIf
rpaxkiaH, ofllecTBa U TOCYyLapCTBa;

apXuBHas KOJJIEKIMSA — COBOKYIHOCTb OTHAEJbHBIX NTOKYMEHTOB pasJjny-
HOTO TMPOUCXOXKIEHUS, 0OBbEINHEHHBbIX MO OJAHOMY WJH HECKOJbKUM INpU3HAKAM
(TemMaTHUYECKOMY, HOMHHAJIBLHOMY, OOBEKTHOMY, aBTOPCKOMY, XPOHOJOTHUECKOMY
¥ IPYTUM);

apXuBHas KONMUSA — JOCJOBHO BOCIPOU3BOASAIIAS apXUBHBIH TOKYMEHT KO-
nHsi, ¢ yKasaHWeM apXUBHOro LH@pa ¥ HOMEPOB JIUCTOB E€NMHHIbI XpaHEHHS,
3aBepeHHasi B yCTAHOBJIEHHOM IOPSIIKE;

apxuBHas cOpaBKa — J[OKyMeHT apxHBa, COCTaBJeHHbIH Ha OJiaHKe ap-
XUBa, UMEKUMH IOPUIUUECKYI0 CUJIY U COAepXKallUH NOKyMeHTaJbHYI HH)Op-
Mal{Io O TMpeiMeTe 3arnpoca, ¢ yKasaHWeM apXUBHbIX LIH(POB U HOMEPOB JIHC-
TOB €[MHHIl XpaHEHHUs TeX apXUBHbIX JOKYMEHTOB, Ha OCHOBAaHMM KOTOPbIX OHa
COCTaBJIEHa;

apXxuBHBIA (POHI — COBOKYIHOCTb apPXUBHBIX HOKYMEHTOB, MUCTOPHUUECKU
WJIM JIOTUYECKHU CBSI3aHHBIX MeXK1y cOOOH, CO3[AaHHBIX B pe3yJ/bTaTe IesiTeJ]bHOCTH
IOPUIMUECKUX WJIW (PU3UUECKHX JIHLI;

apXUBHBIA (POHJ JUYHOTO MPOMCXOKAeHHUS (CeMBbH, poaa) — apXuB-
HbIH (POHA, COCTOSILIMH M3 00pa30BaBIIMXCS B MPOLECCE KU3HU U €ATENbHOCTH
OT/EeJIbHOTO TI'PaKAaHHWHA, CeMbM, POAA aPXHUBHBIX TOKYMEHTOB;

eIMHUIA XpaHeHHs/eIMHHUIA yuyeTa — (PU3nuecKu 060COOTEHHBIH ap-
XUBHBIH JOKYMEHT;

HCTOYHHUK KOMIJIEKTOBAaHMSA apXxuBa — (PoHI000pa3oBaTe/b apxuBa, ap-
XMBHBIMH JIOKYMEHTaMH KOTOPOTO KOMILIEKTYeTCsl apXWB Mo (DOHAOBOH MpHUHAA-
JIEXKHOCTH;

HCNOJb30BaHHE apXUBHBIX JOKYMEHTOB — IIpeJOCTaBJeHHe apXuBa-
MM apXMBHBIX JOKYMEHTOB I0JIb30BaTe/sIM, OCYLIECTBJSIOUIMM HCCJIe0BAHUS B
CJ1y>KeOHbIX, TIPOHU3BOACTBEHHBIX, HAYUHBIX, KYJIbTYPHbIX, IPOCBETUTEIbCKUX, 00-
pasoBaTesNbHBIX U MHBIX He 3allpellleHHbIX 3aKOHOAATeJbCTBOM LeJsiX;

KaTaJoru — MexX(OHI0Bble apXUBHblE CIIPABOUHHKH, B KOTOPbIX CBeje-
HHSl O COJEPIKAHWHM apXMBHBIX (DOH/IOB, eIMHHIL XpaHeHHs/ eIMHHIL ydeTa, apXHB-
HBIX JOKYMeHTOB (MJIM MX 4acTel) apXxvBa CrPYNNHPOBaHbI Mo mpeameram (Te-
MaM, OTPACJsiM), PACIIOJIOKEHHBIM B COOTBETCTBHMH C OIpeJeJJeHHON CXeMOH KJac-
cU(pUKALUUKU TOKYMEHTHOH HH(pOpMaLUHU;

KOMIIJIEeKTOBAaHME — COBOKYIHOCTb paboT Mo (POHAUPOBAHMUIO W OpPraHHU-
3allMM apXMBHBIX NOKYMEHTOB B TpejiesiaX apXUBHOTO (hOHAA, C MOCJAeAYIOLIHUM
UX NPUEMOM OT HCTOYHMKOB KOMIJIEKTOBAHHS, OCYILECTBJISIEMBIX C LeJbI0 CHC-

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .



AKT no coctoaHuto Ha 16 anpens 2012 .

Ne 15 (515) — 233 — Cr. 168

TEMaTUYECKOTO MOIMOJHEHUS] apXHUBa apXWBHBIMM NOKYMEHTAaMH B COOTBETCTBHUHU
¢ ero npoduiem;

HayyHo-cnpaBounblii annapar (HCA) — KoMIjIeKC B3aUMOCBSI3aHHBIX
U B3aWMOJOTOJHSEMbIX, CO3[aBaeMblX Ha €IWHOHW HayYHO-METOIUUYECKOH OCHOBE
apXMBHBIX CIPABOYHHMKOB O COCTaBE M CONEPXKAHMH apPXHUBHBIX NOKYMEHTOB (cuc-
TeMa Hay4HO-CIPaBOYHOTO armapara apxuBa);

0030pbl — apXUBHblEe CIIPABOUHMKH, BKJ/IOYAIOLIHME CHCTeMaTH3HUPOBaHHbIE
CBelleHHS O COCTaBe W CONEepPKaHUMU OTHAEJNbHBIX KOMIJIEKCOB apXWUBHBIX HOKY-
MEHTOB, IOMOJHEHHble UX HUCTOUHHKOBETUECKHM aHAJTH30M;

00 beTUHEHHBIA apXUBHBIN (POHI — apXUBHBIM (POHJ, COCTOSIIUH U3 ap-
XUBHbBIX JOKYMEHTOB, 00pa30BaBLIUXCS B IpOLeCce AeSTEeNbHOCTH IBYX WK OoJsee
OpraHM3alMil, a TakKe IpakiaH, MMEIOIMX Mex1y cOO0H MCTOPHYeCKH M/ HJH
JIOTHYeCKH 0O0YCJIOBJIEHHbIE CBSI3H;

onuch nea (IOKYMEHTOB) — apXUBHbBIH CIIPABOYHHK, MpeIHa3HAYEeHHbIH
Il PAacKPBITHS COCTaBa M COJePKAHHsl eJMHHI XpaHeHHs / eJMHHI ydeTa, 3akK-
perieHWs: UX BHYTPU(OHIOBOH CHCTEMATH3aLUH U yUeTa;

MoJb30BaTeJb — OpPUIMYECKOe WM (PU3UUECKOe JIMLO0, obpallaiolieecs B
apxuB /s MOJYyYeHHUS] U HCII0Jb30BAHUS HEOOXOAUMOH HH(pOpPMALUK U3 apXUB-
HBIX JTOKYMEHTOB;

IpPOBEPKA HAJUYHUSA M COCTOSSHUS aPXMUBHBIX NOKYMeHTOB (mpoBep-
Ka HaJau4usa) — KOMILJIEKC paboT, MPOBOAMMBIH B LEJSX YCTAHOBJEHHS (ak-
TUYECKOTO Ha/NWUMs HaXOMSIIMXCS HAa XPaHEHHUU apXUBHBIX JOKYMEHTOB U BbISIB-
JIEHUS OTCYTCTBYIOILMX apXMBHBIX AOKYMEHTOB MAJs OPraHU3allMHd HX MOHUCKA,
BBISIBJIEHHS] U YCTPaHEHHS HENOCTAaTKOB B yueTe apXUBHBIX JOKYMEHTOB, TpeOyio-
IIMX pecTaBpPaLMOHHOH, KOHCEPBALMOHHO-NPO(UIAKTHUECKOH U TeXHUYECKOH 00-
paboTKY;

NMyTEeBOAUTENb — AaPXMBHBIH CIIPABOYHMK, COAepKallUi cBeleHHs 00 ap-
XUBHBIX (pOHHAX apxuBa (apxXWBOB) B CHCTEMATH3MPOBAHHOM BHJE W MpelHa3Ha-
YeHHBIH /151 03HAKOMJIEHUS I10JIb30BaTe/sl C UX COCTABOM U COZEp:KaHHUeM;

cTpaxoBas KONMUSA — KOMHUS 0CO000 LEHHOro NOKyMeHTa WM YHHUKAaJIbHOTO
JOKyMeHTa Ha APYroM MaTephaslbHOM HOCHTeJe, MO3BOJSIOLIAs CUUTHIBATH HJIH
BOCIIPOU3BOANTL HH(OPMALMIO, CONEPKALLYIOCS B OpPHUTHHAJE;

TeMaTHU4YeCKHMH 0030p apXMBHBIX AOKYMEHTOB — CHUCTeMaTH3UPOBaH-
HbI KpPaTKUH WM aHHOTHUPOBAHHBIH MepeyeHb 3aroJOBKOB apXUBHBIX HOKYMEH-
TOB, €JMHHIl XpaHeHHs/ eMHUL yueTa Mo ONpeJe/eHHOH TeMe C yKa3aHHeM HX
JaT W apXUBHBIX LIM(POB, COCTaBJEHHBIH 110 3aNPOCY M10/b30BATE/S HUJIW MO UHHU-
LMaTHBe apxHBa;

TonorpacduyecKkue ykKka3arejdum — IlepeyeHb CBeeHHH O MeCTOHaXOXK[e-
HUM NOKYMeHTaJ/bHbIX MaTepHa/JoB B apXUBOXPAHUJIHILE;

yKa3aTeJu — apXHUBHble CIIPAaBOYHMKH, MpeAcTaBJsiollre co60oi andaBuT-
Hble, CHCTeMaTHYeCKHe HWJIM COCTaBJIeHHble MO KaKOMY-THO0 HHOMY MpPHU3HAKY
nepeyHH HasBaHMH (HaWMEHOBAaHME) TPeAMETOB, YOMHHAEMbIX B apXHBHBIX
IOKyMeHTax, ¢ YKa3aHHeM WX apXUBHBIX LIH(POB;

ynopsiioyeHnue — KOMIJIEKC padoT 10 HayyHO-TeXHHUYeCKOH 06paboTKe 10-
KYMEHTOB M MOATOTOBKE HUX K apXHWBHOMY XpaHEHMIO, KOTOPbIH BKJIIOYAET Mpo-
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BeJleHHe JKCIEPTU3Bl LIEHHOCTH NOKYMEHTOB, ()OPMHUPOBaHHE U O(POpPMJIEHHE Jed,
a TakKKe COCTaBJIeHHE APXUBHbBIX OIMHCEH;

yuyeT apXUBHBIX HJOKYMEHTOB — OCYILeCTBJEeHHe CHCTeMaTHUYeCKOro Mo-
HUTOPHHTA apXUBaMH MOCTYTJIEHUS, HAIUUNS U COCTOSTHUS apXWUBHBIX JIOKYMEH-
TOB W apXUBHBIX (DOHMOB C OIpefieJeHHEM KOJHWYecTBa U COCTaBa apXWBHBIX [0-
KYMEHTOB B YCTaHOBJIEHHBIX eMHHULaX WU OTpaKeHHWeM WX B yUETHBIX NOKYMeH-
Tax;

¢onxupoBaHME — KOMILJIEKC paboT O YTOUHEHHIO (POHIOBOH MPUHAAIEXK-
HOCTH apXUBHBIX NOKYMEHTOB M XPOHOJOTHUECKHX TI'PAaHHUI apXUBHBIX (DOHIOB;

akcneprHas Komuccus (IK) — mocTosiHHO feHCTBYIOLIAsS KOMUCCHS TIPeJ-
NPUATHH, yupexXIeHUd U OpraHM3alui, co3faBaeMmasi AJis OpraHU3alUUU U MpoBe-
JeHHs paboThl 10 3KCIepPTHU3e LEeHHOCTH NOKYMEHTOB, BKJ/IOYAsl yNpaB/JieHYECKYIO
(mes0mpoU3BOACTBEHHYI0), HAYUHO-TEXHUYECKYIO U APYTYIO CIELUaNbHYI0 IOKY-
MeHTalHuI0, U MOATOTOBKM HX K Mepefade Ha apxXWBHOE XpaHEHHE;

akcnepTHOo-nmpoBepouHass Komuccusa (IIK) — mnocTossHHO HeHCTBYIO-
asi KOMHCCHS, CO3/laBaeMasi B ToCyJapCTBEHHBIX apXHBax, TePPUTOPHAJbHBIX
YIIpaBJIeHHSX MO apXUBHOMY JeJy HJis TPOBeIeHHUs] METOANUYECKOH M MpaKTHUec-
KOH paboThl MO 3KCMEPTH3e LEHHOCTH M TOATOTOBKE K Iepegaue Ha apXUBHOE
XpaHeHHe JOKYMEHTOB, BKJOUas yIpaB/IeHuecKyr (1eJ0nporM3BOACTBEHHYI0), Ha-
YYHO-TE€XHHUECKYI0, KHHO(OTO(OHO- U IPYTyl0 CHelHaNbHyI0 NOKYMeHTalHIo, a
TakKe /IS OCYLIeCTBJEHHS PYKOBOJACTBA M KOOPAMHAUMM JesATenbHOCTH LleHT-
panbHbIX 3KcnepTHbIX Komuccud (LIDK) u sxcnepthbix Komuccuit (K) npeanpus-
TUH, YYPeXKIeHUH U OpraHu3alui, SBJASIOLIMXCSH MCTOYHUKAMHU KOMIJIEKTOBaHMS
rocapxuBOB;

XpaHeHHe apXMBHBIX JOKYMEHTOB — KOMILJIEKC Mep 110 o0ecreyeHHIo
COXPaHHOCTH apXUBHBIX NOKYMEHTOB B apXHBaXx.

ITI. KoMmiieKTOBaHNEe AapXHMBHBIMU JOKyMEeHTaMH apXHUBOB
§ 1. ®PoraunpoBaHNEe APXUBHBIX JOKYMEHTOB

3. Paborta no (oHAMPOBaHUIO OCYLLECTBJISETCS:

B MCTOYHMKAX KOMIJIEKTOBAHUS apXMBHBIMH JOKYMEHTaMH apXUBOB — B
npouecce (GOPMHUPOBAHHUS JleJ] Ha OCHOBE HOMEHKJATYpbl el U 0TOopa AOKYMeH-
TOB JJISl Tepefayd Ha XpaHeHHe B apXWB;

B apxvBaX — IIPU ONHUCAHUM NPUHATHIX HEYNOPsAOUYEHHBIX APXUBHBIX 0-
KyMeHTOB, NepepaboTKe HeyIOBJETBOPUTENbHO COCTABJEHHBIX OMNMCEH, MPHU CO-
31aHUM OO0beIUHEHHBIX apXMBHBIX (DOHIOB M APXUBHBIX KOJJIEKLUHH, HCIpaBJjie-
HUK OIMOOK (hOHAHMPOBAHUS.

4. Omnpenesnenve (GOHAOBOM MPHHAMJNEKHOCTH ApPXUBHBIX JOKYMEHTOB 3aK-
JII0YaeTcsl B OTHECEHUHU UX K apXHBHOMY (DOHIY COOTBETCTBYIOLIEro (hoHa000pa-
30BaTedsl.

ApxuBHbBle NOKYMEHTHI, SIBJSIOLUIMECS BXOMSIIMMHU, OTHOCSTCS K apXHUBHOMY
tdoHny TOro QoHmO00Opa30BaTeNss, KOTOPBIH HX IMOJYUHMJI.
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ApXUBHbBIE JOKYMEHTBI, SIBJSIOLIMECH HCXONSIIMMH KomusiMu (oTmyckamu),
OTHOCSITCS K apXHUBHOMY (poHAY Toro ¢hoHI006pa3oBaTesisi, KOTOPLIH SIBASIETCSH HUX
aBTOPOM.

ApxvBHBIE TOKYMEHTBI BHYTpPEHHero obpallleHHs OTHOCSTCS K apXHWBHOMY
tdouny Toro oHmooOpa3oBaTesisi, B KOTOPOM OHH CO3JAHBI.

5. B ciyuae peopraHusaluy WM JUKBUIALUUKM OPTaHU3ALMU C TMeperaued ee
()yHKUMH BHOBb CO3JaHHOW OpraHM3alUUH 3aKOHUEHHble MPOW3BOACTBOM [eja
BKJIIOYAIOTCS B apXMBHBIA (DOHI pEOpPraHU3yeMOd /W JUKBUAUPOBAHHOW oOpra-
HU3alMM, a He3aKOHUeHHble feJa, MepelaHHble A/ OKOHUAHHUS MPOU3BOACTBOM
OpraHu3alWHU-IPABONIPEEMHUKY, BKJIOYAIOTCS B apXUBHBIM (POHM MOC/JeqHeH.

W3 apxuBHOTO (poHAA JIUUHOTO MPOUCXOXKAEHHUS apXHWBHble TOKYMEHTHl Opra-
HU3ALMH BBIEJSIOTCS U TPUCOEIUHSIOTCS K COOTBETCTBYIOIEMY apXUBHOMY (hOHIY
NpU YCJOBHH, €CJU 3TOT apXWBHbIH (DOHA HAXOAWUTCH HA XPAaHEHUU B NAHHOM
apXyMBe U apXWBHble NOKYMEHThl OpPraHM3alLWH He CBSI3aHbl C AESATEJbHOCTBIO
rpaxkJaHuHa, 06pa3oBaBLIEr0 apXUBHbLIM (DOHA JIMUHOTO MPOUCXOXKAEHUS.

6. EnuHBIA apXUBHBIA (POHA C apXUBHBIMH JTOKyMEHTAMH OpraHW3alldd COo-
CTaBJISIIOT:

apXUBHBbIE NOKYMEHTBI NPEACTABUTENBCTB U (DUIHAJIOB;

apXUBHble TOKYMEHTHl COBelLIATe/bHBIX OPraHoOB, CO3JAHHBIX TPH OpraHu3a-
HH,

apXUBHble JOKYMEHThl CO3aHHBIX MPH OpPTaHU3aLMH TePBUUHBIX 0OLIeCTBEH-
HBIX OpraHu3aLui;

apXUBHble NOKYMEHTBl JIMKBMIATOpPa OpraHU3allvu.

ApxuBHBIE JOKyMEHTb 0OLIECTBEHHON opraHusauuu (MpodcorsHOM u Ap.),
CYLIeCTBYIOLEH NPH OPraHW3alMy C MOMEHTa PerucTpalrd 3TOH 00leCTBEHHOH
OpraHu3alliy, NMPH HUX MOCTYIJIEHHH Ha XpaHeHUe B apXHUB COCTABJSIOT CaMo-
CTOSATENbHbI apXUBHBIM (DOHI WM MPHUCOEAMHSIOTCS K apXHUBHOMY (DOHIY COOT-
BETCTBYIOLlEH OpraHusauuu, o6pasys oObefMHEHHbIH apXHWBHBIH (DOHL.

7. O6benvHeHHBIH apxXWBHBIM (OHA (DOPMUPYeTCS W3 apXUBHBIX NOKYMeEH-
TOB:

OpraHu3alui, OJHOPOAHBIX MO LeJeBOMYy Ha3HaueHWI0 U (DYHKUHAM, AeH-
CTBYIOLIMX Ha ONpe/e/leHHOU TepPUTOPUH;

PYKOBOASILET0 OpraHa U MOAYMHEHHBIX eMy OpraHU3aluH, AeHCTBYIOLIMX Ha
ornpenesieHHON TepPUTOPHH;

opraHusauui, oObeANHEHHbIX 00BEKTOM NesTeNbHOCTH;

TMOCJ/IeI0BaTeNbHO CMEHSBIIMX APYT Apyra OpraHu3auui, ecau GyHKUUU Npel-
IIeCTBEHHUKOB TTOMHOCTBIO MJIM YACTUUYHO NepelaBauch U MepefalnTcs UX MpeeM-
HUKaM;

IBYX W/ GoJsiee apXWBHBIX (DOHAOB JUYHOTO NPOUCXOXKIEHUS, e€CJIU Tpax-
JlaHe CBSI3aHbl MeXKAy COOO0H OJU3KUMHU POACTBEHHBIMH, MPO(eCCHOHANbHBIMHU,
TBOPUECKHMH, [1€JOBBIMH OTHOLLIEHUSIMH.

8. ApxuBHasi KOJIEKUHsS MOCTyNaeT B apXWB HJIH (HOPMHUpPyeTCS B apXHBe
U3 OT/EJbHbIX Pa3pO3HEHHBIX aPXUBHBIX NOKYMEHTOB, UMEIOIIMX TMPU3HAKHU OOIL-
HoCTH. McTopuuecku CJI0KMBLIASICS apXUBHAs! KOJIJIEKLHMS], OCTYNUBIIAS U3 ApY-
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roro apxuBa, OT OpPraHM3alMH WJM TpaKJaHuHa, Nepe(OHAMPOBAHUIO He MOAJe-
JKUT.

9. ApxuBHble TOKYMeHTHI, C(hOPMHUPOBAHHbIE B aPXUBHBIH (POHI, 0ObeIHHEH-
Hbld apXWBHBIA (POHI UM B apPXUBHYIO KOJJIEKLHIO, MepeOHAUPOBAHHUIO He
nognexat. IlepedoHnupoBaHre apxXUBHBIX AOKYMEHTOB [ONYCKAaeTCs B HCKJIO-
YUTEJbHBIX CJAydasx NpH oOHApykKEeHUH OLIMOOK (HDOHAUPOBAHHS, 3aTPYAHSIOLIMX
NIOWUCK apXHUBHBIX NOKYMEHTOB.

10. B 3aBuCHUMOCTH OT BpeMeHH 00pa30BaHHS W MPABOBOTO CTaTyca HUCTOY-
HUKa ero KOMIIJIEKTOBAHHUS apXWBHble NOKYMEHTbI NPUHUMAIOTCS B apXUB Kak
MPOJOJ/IKAIOIIASICS YACTh yXKe HMEIOIIerocss apXxuBHOro (POHA, WM KaK HOBBIU
apXWBHBbIA (HOHL.

Honyckaetrcs (popmMupoBaHue 0OBbeIUHEHHBIX ApPXWBHBIX (POHIOB W3 APXUB-
HBIX JOKYMEHTOB KOMHCCHH 110 BbiOopam mpencenartens (akcakana) cxoma rpax-
JIaH U €ro COBETHHKOB.

11. Envinble apxuBHble (POHIBI COCTABJISIOT ApXUBHblE NOKYMEHTHI:

OTpacJ/eBBIX YINpaBJAeHUH U OTAEJNOB OPraHOB TOCyIAapCTBEHHOrO yIpaBJe-
HUSl ¥ TOCYIApCTBEHHOH BJIACTH Ha MeCTax;

OpraHoB CyneOHOHM BJACTU WU MPOKYPaTyPhl.

B cBsisu ¢ npeoGpa3oBaHKeM aiMHHHUCTPATHBHBIX 00pasoBaHui (MX 00benu-
HeHHeM, paslieJeHHeM, a TakkKe H3MEHEHHeM CTaTyca TFOPOACKOrO MOCEeseHHs)
HOBble apXHBHble (DOHIBI COCTABJSIOT apXUBHblE NOKYMEHTbI CO3AaHHBIX Opra-
HOB TOCYIapCTBEHHOH BJIACTH.

VismMeHeHHe rpaHuUL TeppHUTOpPHA/bHBIX 00pa30BaHUM He SIBJseETCS OCHOBa-
HUeM IJIs CO3[aHHUS HOBBIX apXHWBHBIX (POHIOB M3 APXUBHBIX HOKYMEHTOB COOT-
BETCTBYIOLIMX OPraHOB TOCYNapCTBEHHOH BJIACTH.

12. Ilpu peopraHusauuM OpraHMW3alM{ HOBble apXHWBHblE (DOHMIbI CO3MAIOTCS
B CJydasix:

U3MEeHEeHHs 11eJIeBOr0 Ha3HaueHHs, Npopuas 1esiTeJbHOCTH U (PYHKLUHUH opra-
HU3alKY;

npeo6pa3oBaHUsl OpraHU3alMK ¢ U3MeHeHHeM (DOPMbl COOCTBEHHOCTH MMYIIle-
cTBa opraHusauuu (NpUBaTH3aLMs, aKUMOHHPOBAHME, HALMOHAMM3ALMA U T. IL.).

13 apXuBHBIX NOKYMEHTOB OpraHU3alli{, MOJABepriiericsi npeodpasoBaHHUIO
C u3MeHeHHeM (OPMBI COOCTBEHHOCTH, MMYLIECTBA OpPTraHU3alLMHU U apXUBHBIX
JIOKYMEHTOB BHOBb BO3HMKILeH opranusauuu(ii)-npasonpeemuuka(os) momycka-
eTcsl (popmUpoBaHHe OOBEAMHEHHOrO apXMBHOTO (PoHIA B C/aydae Iepefadyu ap-
XUBHBIX JIOKYMEHTOB opranusauuu(it)-npasonpeeMuuka(oB) B rocyaapcTBEHHYIO
COOCTBEHHOCTb.

13. He sBsisieTcst ocHOBaHMeM [/151 CO3[aHHsI HOBOI'O apXHWBHOrO (poHIA:

pacliMpeHUe WU Cy>KE€HHEe TepPPUTOPHAJIbHBIX TPaHHL AeSITeJbHOCTH WU
(DYHKIUH OpraHu3aluy;

BblleJIeHHe M3 OpraHMW3alMy OAHOM WJM HECKOJbKMX HOBBIX OpPTaHU3aLUH C
nepefauedl UM OTHEJbHBIX (PYHKUUU MEPBOM OpraHU3aluy;

U3MeHeHHe TOMUYNHEHHOCTH OpraHU3allid, ee CTPYKTYpbl, NepeuMeHOBaHHe
UM BHeCceHHe M3MeHeHHWH B Ha3BaHHe, He CONPOBOXKIAIOLIMECS H3MeHEeHUEM
nepBOHAYaIbHBIX (HYHKLUHH;
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cmeHa yupemutensi(eit) opraHusauuu 6e3 M3MeHeHHs (OPMbl COOCTBEHHOC-
TH MMYLIECTBA 3TOH OpPraHU3aLMH.

14. ApxuBHbBIe NOKYMEHTBl OpPraHU3alMH, PeKPATUBILEH CBOI NeSITeNbHOCTh
BCJIEAICTBHE JUKBUAALMH, B TOM UUCJIE 110 IPUUHUHE Ype3BblYaUHbIX 0OCTOSTENbCTB
WU CTUXUHAHBIX OeICTBHUH, a 3aTeM BOCCTAHOBJEHHOH C TeMH Xe (YyHKLUHSIMH,
COCTaBJISIIOT €IUHbIH AapXUBHBIA (POHL.

15. XpoHOJIOTHUECKUMH TPaHULAMH apXWBHOTO (DOHAA SIBJSIOTCS:

apXUBHOro (pOHAA OpraHa roCydapCTBEHHOTO YIpaBJ/eHHs, OpraHa rocyuap-
CTBEHHOH BJIaCTH, OpPraHM3alLMH — YyCTaHaBJHWBaeMble Ha OCHOBE HOPMaTHUBHO-
NPaBOBbIX AKTOB O(HIMaNbHble NaThl UX 00pasoBaHusi (perucTpauyu) ¥ JUKBHU-
nauuu. Ilpy Ha/MuuMKM HeCKOJNBKUX HOPMATHBHBIX aKTOB 3a AaTy 00pa3oBaHUs
roCy/lapCcTBEHHOT'O OpraHa, OpraHa caMOYIpaBJeHHs I'paKIaH, OpPraHru3alry MpH-
HUMaeTcsl naTa HauboJiee paHHEro U3 HHUX;

00beIMHEHHOI0 apXUBHOrO (hoHAa — maThl oO6pasoBaHus (peructpauuu)
HanboJjiee paHHEW W JUKBUAAUWKW HauboJjee MO3AHEH MO BPeMeHU JesTeJbHOCTH
OpraHU3alMi, TOKYMEHThl KOTOPHIX BOLLIM B COCTaB OO0BEIUHEHHOTO apXUBHO-

ro (oHza;

apXMBHOTrO (JOHJA JHMUHOIO MPOUCXOXKIAEHHS — NAThl POXKAEHHUS U CMepTH
rpa’klaH|Ha, Y/IeHOB CeMbH MM poaa (Mo aHalorMu ¢ 00beJUHEHHBIM apPXUBHBIM
ongom);

apXMBHOU KOJJIEKUMH — JaThl CAMOTO PAaHHEro M CaMOro MO3JHEro IOKY-
MeHTa.

§ 2. Opranu3auusa apXMBHBIX JOKYMEHTOB B mpeaeaax
apxuBHOro ¢goHaga

16. B npenenax apxuBHOro (poHIA apXHWBHBbIE NOKYMEHTbI OPTaHHU3YIOTCS I10
eIMHHULAM XPaHEHHS.

EnuHuipl XpaHeHHust CHCTEMaTH3UPYIOTCS COMJIACHO CXeMe CHCTeMaTH3aLHH
apXMBHbIX NTOKYMEHTOB B apXHUBHOM (DOHIE.

17. CxeMa cHCTeMAaTH3alMH apXMBHBIX JOKyMEHTOB B apXWBHOM (OHe
SIBJIIETCS] OCHOBAHHEM [1/151 BHYTPEHHEH OPraHHU3aLyK eJMHHULl XPAHEHHUs] aDXUBHOTO
donna u sakpenssiercss onuchbio (omucsmMu) men (LOKYMEHTOB).

CHcTeMaTH3alMsl eIMHUL XpaHeHWsl B MNpele/ax apXuBHOro (oHa 1o pas-
nenam (mompasmesnam) CXeMbl CHCTEMATH3ALMK TIPOBOAMUTCS C YUETOM OIHOTO MJIH
HECKOJIbKUX CJIEAYIOLIMX PU3HAKOB:

CTPYKTYpHOro (B COOTBETCTBHMHM C TNMPHHANJIEKHOCTBIO €IMHHIL XPaHEHHS K
CTPYKTYDPHBIM TOAPA3AEJIECHUSIM);

XpoHoJiorHyeckoro (1o mepuomaM WM gaTaM, K KOTOPbIM OTHOCSITCS €IMHH-
Il XPaHEeHHs);

(yHKLMOHANBHOTO, OTPACJEBOT0, TeMaTHYECKOro, MpeaMeTHO-BonpocHoro (c
yueToM (YHKUME OPraHU3alMH, TeM WM BOMPOCOB, KOTOPBIX KACAETCs COMepIKa-
HHe eIMHHULl XPaHEeHHs);

HOMHHAJIBHOTO (110 1eJ0NPOM3BOACTBEHHOH (hopMe — BHAAM ¥ DA3HOBMAHOC-
TAM JOKYMEHTOB);
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KOPPECHOHAEHTCKOro (Mo opraHusaumMsiM M JHULAM, B pe3yJbTaTe Iepernuc-
KM C KOTOPbIMH 00pa3oBa/JUCh €IHHHIbI XPaHEHHS);

reorpaudyeckoro (B COOTBETCTBUH C ONpeJeJeHHbIMH TE€PPUTOPUSIMH, Ha-
CeJIEHHbIMH NYHKTaMH U OPYTUMH reorpauyecKMMu 0ObeKTaMM, C KOTOPbIMHU
CBsI3aHbl COJePXKAHHE NOKYMEHTOB, MX aBTOPbI, KOPPECIIOHIEHTHI);

aBTopckoro (Mo HasBaHWSIM OpPraHM3alWH WM (HaAMUJIUSAM JIHIL).

[Ipu crcremMarrsauuu eOUHUL XpaHeHHS ayAHOBU3YasbHOH, (OTO-, POHO- U
3JIEKTPOHHOHU NOKYMEHTAlUWH AOMOJHUTEJbHO HCIOJb3YIOTCS O0OBbeKTHBIA U (op-
MaTHBId MPU3HAKH.

EnvHULBl XpaHeHHUs] TPYNIUPYIOTCS IOCJAe0BAaTeNbHO 10 MpHU3HAaKaM, IMpHU-
MeHeHHe KOTOpBbIX fiBJaseTcsl HauboJjee 1eseco00pasHbIM 1Js1 BCeX WJM OTHEeJb-
HBIX TPYMIN apXUBHBIX NOKYMEHTOB apXWBHOTO (hOHA.

JIOKyMeHTBbI 1O JIMYHOMY COCTaBY, a TaKKe Hay4YHO-TeXHUUeCKHe NOKyMeH-
TBl B apXHWBHBIX (POHAAX HAYUHO-UCCJENOBATENbCKHX OpraHU3alui, PYKOMHUCH B
U3JaTebCTBaX, UCTOPUU OoJie3HEeH B MeIMLUMHCKHX OpPraHM3alMsiX, akTbl Mpo-
BepoK B (DOHAAX COOTBETCTBYIOILMX YMOJHOMOYEHHBIX OPraHoB, Ha KOTOPBIX
BO3JIO’KEHbl KOHTPOJbHble (DYHKLHH, BbIAEJSIOTCS B 0COObIE TPYIIBl U CHCTe-
MaTHU3UPYIOTCS 000COOJIEHHO.

ApxuBHble IOKYMEHTBI apXWBHOTO (DOHIA CEMbH, POJA CHUCTEMATH3UPYIOTCS
BHayaJjle MO OTHeJNbHBIM TI'paKIaHaM, NOKYMEHTbl KaxKAOro rpaKiaHWHa — 10
paszesaM CxeMbl CHUCTeMaTH3alMH. B apXuBHOM (DOHIE CeMbU Ha IepBOe MECTO
BBIHOCSATCSI apXMBHble JNOKYMEHTbl HanOoJee H3BECTHOTO rpakiaHWHa, 3aTeM —
apXUBHble TOKYMEHTHl U/JIeHOB CeMbH B IOpsAKE CTeNeHH PoACTBa. B apXuBHOM
(oHzIe pona apxMBHble NOKYMEHTBI pacroJjararTcsi B MOpsiaKe reHeasorHuecKou
TNOCJ/IeI0BATE/IbHOCTH, TIPUYeM apXHBHble NOKYMEHTBI, OTHOCSILIHECS KO BCEMY POLY
(reneasiornyeckue TabMHIIBI, UMYIIECTBEHHO-XO3IHCTBEHHbIE JOKYMEHThI), TTOMe-
IIAI0TCS B Hayase.

EnvHuLpbl XpaHeHMs], BKJ/IOUeHHble B O0ObeIUHEHHBIH apXWMBHBIM (DOHM, pac-
noJiaraloTcs o 3HaYMMOCTH (POHIO0OOpa3oBaTesnel, 0 XPOHOJIOTHH UX CO3[IaHUS,
no ajagaBuUTy Ha3BaHUH. [ apXUBHBIX (DOHIOB OAHOTHUIHBIX OPraHMW3alMH HC-
noJb3yeTcs: o01las cxemMa CHUCTeMaTH3alMH.

B npenesax apxMBHOH KOJUIEKLHMHM apXHMBHbIE TOKYMEHTHI OHOro BHaa (pas-
HOBMIHOCTH) TPYINIHMPYIOTCS MO aBTOPCKOMY MPH3HAKY, C PACIONOKEHHEM TPYII
eIMHULl XpaHeHHUS B a/J(paBUTHOM MOpPSAKE Ha3BAaHUH OpPraHu3alMd HJIU (aMu-
JUH rpaxkaaH. B npepenax apXvBHOU KOJIJIEKUMH, CO3NaHHOW M0 TeMaTHYeCKOMY
NPU3HAKY, IPYNINHPOBKA apXUBHbIX NOKYMEHTOB IPOBOJUTCS MO TeMaM HJM BOI-
pocaMm, pacroJ/ioKeHHbIM B MOPSIKE WX 3HAYMMOCTH WJIM XPOHOJOTHH.

B cooTBeTCTBHM CO CXeMOH CHCTeMaTH3aLUUU eIWHHULbl XPaHEHHUS TPyMIHu-
pyloTcs B CJeyIOLeM IMOpsIKe:

eIMHULIbl XpPaHEHUS] OTHOCSTCS K TOMY IOy, B KOTOPOM OHH HauaThl MPOM3-
BOJACTBOM WJH B KOTOPOM MOCTYNHJM B NAHHYIO OpraHusaumuio (CTpyKTypHOe
nojpasaeeHue) U3 APYro opraHusauuu (CTPYKTYypHOTO MoapasiefeHHs) /s
NPOJOJIXKEHNUS TPOU3BOACTBA;

eIMHULIbl XPaHeHHs, COolepxKalllde IJIaHbl, OTYETBl, CMETBl W MaTepHasbl K
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HUM, OTHOCSATCS K TOMY TOAY, Ha KOTOPbIH WJM 32 KOTOPbIH OHU COCTaBJIEHH,
HEe3aBUCHMO OT JaTbl UX COCTABJIEHHS, AOJNTOCPOUYHbIE MJAaHBl OTHOCATCS K Ha-
YaJbHOMY IOy HX HEHCTBUS, a OTYEThl 3a 3TH TOAbl — K MOCJeJIHEeMY TONY
OTYETHOI'O TepUola;

e[IMHULBl XpaHeHHUsl, HayaTble NPOU3BOACTBOM B OJHOM IOJApa3ieseHuUu M
nepefaHHble AJs MPONOJIXKEHUsI B IpPYyroe IMojapasjieseHHe, OTHOCATCS K TOMY
NoApa3fieseHHI0, B KOTOPOM OHU OblIM 3aKOHUEHbI;

B Mpelesax rofa WJIH XPOHOJOTMYECKOTO MepHoia elIWHHULbl XpaHEHHUs pac-
10J1araloTCs M0 3HAYUMOCTH (YHKUMH opraHusauuu (Miv B MOpsiIKe 3HAYMMOC-
TH M JIOTHYECKOH B3aMMOCBSI3H BHJOB M PasHOBHIHOCTEH JOKYMEHTOB);

e[MHHULBl XpaHEHHUsl, MpeacTaBJsIollMe COOOHU JUUHble esa, CHCTeMaTH3HU-
pyloTCsl TI0 TOJaM YBOJIbHEHUS U an(aBUTy (paMUJIUH.

[pynnel eqMHUL XpaHEHUs B Mpefesax NocaeqHux (3aBepuIaiolyx) cTyre-
Hell CHCTeMAaTH3alUUH PaclpelensioTCs M0 MX 3HAYUMOCTHU WM XPOHOJOTHH.

18. KMHOIOKYMEHTHl M BUIEOAOKYMEHTBI CHCTEMATHU3UPYIOTCS 10 BUIAM —
(PUJIBMBI, CIELBBIMYCKH, KUHOXKYPHAJ/bl, OTAEJNbHblE KHUHO- U TeJNeClOXkKeThl pas-
JIMYHOU LIBETHOCTH. Ha KMHONOKYMEHTHl U BUIEOJOKYMEHTHl ONpeeseHHOr0 BHAa
COCTaBJISIeTCS OTHENbHAsH OMHCH.

DOTONOKYMEHTBl CUCTEMATU3HUPYIOTCS MO BHUAAM — HEraTUBBl Pa3JUUHOU
LIBETHOCTH M pasMepa, CJaiapl (IMamno3UTHBBI) Pa3iMYHOH LBETHOCTH, MO3HMTH-
Bbl, poTOOTNEUaTKH, (hoToaMbOOMBI, AHaduIbMbl. Ha hoTOgOKYMEHTHI OnpenesneH-
HOTO BHJA COCTaBJISIeTCS OTHEeJbHAs OMMCh.

DOHONOKYMEHTBl CHCTEMATU3HUPYIOTCS 0 BHAAM 3alMUCH 3BYKOBOHW HH OP-
Malud — (QoHorpaduueckasi, rpaMModoHHasi, WOPHHO(POHHAS, ONTHUUECKas,
MarHuTHas, JasepHas. Ha (oHOIOKyMeHTbl onpese/leHHOrO BUAA 3aMUCH COCTaB-
JISeTCS OTAEeJbHAS OINHCh.

DJIeKTpPOHHble JOKYMEHTBl CHCTEMATU3UPYIOTCS 110 BUAAM HOCHTeJ el HH(Oop-
Maiuyu (MarHUTHBIE JIEHTBI, JIa3epHble H JKECTKHE IHCKH, KOMIAKT-IUCKH, IHUC-
KeTbl); BHYTPHU BHIOB — MO (opMaTaM MpeACTaBJIeHHs MHMOPMALMK H Jajiee
— 10 XapakTepy 3a(UKCHUPOBAHHOH HH(OpPMALKH.

§ 3. Oprannsanus KOMIJIEKTOBAHUS apXWBHBIMH
JOKyMeHTaMU apXHBOB

19. KommniekToBaHue APXVWBHBIMU NOKYMEHTaMH apXuBa COCTOUT U3 CJEeNYylO-
IMX 3TAIlOB:

HepBbIIjI 9Tamn — oIpeneJeHrne U CoCTaBJ/Je€HHUEe CIHCKa HCTOYHUKOB KOMII-
JIEKTOBAHHA,

BTOpOIjI 3Tal — olpeneJeHrue CocTaBa apXHUBHBIX NOKYMEHTOB, IMOAJeXKallUuX
nepenadye Ha XpaHEHHE B apxXHBax;

TpeTI/Iﬁ 3Tal — IMpPHEM apXHMBHBIX NOKYMEHTOB Ha XpaHEHHE.

20. B nmensax [IJJAaHOMEPHOIr'o M IlieJieHalpaB/J€eHHOT'O KOMIIJIEKTOBAaHUS apXHB-
HbBIMHK NOKYMEHTAMHU B apxXHUB€ COCTaBJIAIOTCA CIHCKH HCTOYHHUKOB KOMIIJIEKTO-
BaHUA.

CIHMCKH HMCTOYHHKOB KOMILJIEKTOBAHHS €2KeroaHo (K HaydaJy roaa) YTOUHSA-
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I0TCSI U He peke OJHOTO pasa KaxKible MSATb JIET, Mocje corjgacoBaHus ¢ LleHT-
pasbHOH SKCIEPTHO-MPOBEPOUYHOH KOMHCCHeH AreHTCTBa «¥Y3apxuB» npu Kabu-
Here Munuctpos Pecnybiuku Y3sOekuctan (nanee — AreHTCTBO «Y3apxuB»),
nepeyTBep:KIalOTCs. BHeouepenHoe nepeyTBepKIeHHE OCYLIECTBJISETCS B CJIy-
yae M3MEHEHMsl COCTaBa M/ MJM KOJHYECTBA OCHOBHBIX MCTOUHHKOB KOMILIEKTO-
BaHMUS.

[ocynapcTBeHHBle OpraHbl yNpaBjeHHUs, MPENPHSATHS, yUpexXAeHHUs, opra-
HU3ALWH, apXUBHble NOKYMEHTbl KOTOPBIX BKJIOUEHBl B COCTaB TI'OCYAAapCTBEH-
HOU vacTH HauwmonanbHoro apxusHoro domuma Pecny6auku Ys6ekucrtan (masee
— HA®), Bk/I0Y4aIOTCS B OCHOBHOH CIHUCOK HCTOYHHKOB KOMIIIEKTOBAHHUS TO-
CYHapCTBEHHBIX aPXHBOB B MOPSIIKE, YCTAaHOBJEHHOM ATEHTCTBOM «Y3apXHB».

21. ApxuB BemeT HabJroAaTeNbHOE NEJ0 Ha KaXKAblH UCTOUHHK KOMILJIEKTO-
BaHUS apxMBa, B KOTOPOe BKJ/IOYAIOTCS NOKYMEHTbl, XapaKTepU3yIollue ero mpa-
BOBOH CTAaTyC U HesiTeJbHOCTb, a TaKKe pabOTy apxuBa M OpPraHU3aLHUI0 TOKY-
MEHTOB B JeJsionpousBoiacTBe. HabstonatesbHoe [es0 MOXKeT OBITb 3aBeleHO U
Ha rpa)kIaHWHAa — HCTOYHHK KOMILJIEKTOBAHMS apXHBa, B KOTOPOE BKJIIOYAIOTCS
CBEJIEHHSl O COCTaBe M COJAEP:KAHWH €ro apxXWBHBIX JOKYMEHTOB.

B nesnsax ydera pa6oThl ¢ UCTOUYHHKAMM KOMIIJIEKTOBAHUS apXUB BIIpaBe
CO3/1aBaTh YyYeTHO-CIIPaBOYHble KAPTOTEKU U 0asbl JaHHBIX.

22. Jlepenaua apXUBHBIX JOKYMEHTOB HErocylnapCTBEHHBIMH OpraHHU3aLusi-
MM U (HU3UUECKHMH JHULAMH Ha MOCTOSIHHOE HJIM [eNO3WTapHOe XpaHeHHe B
apxuB odopMmJIsieTcs corviaieHueM (I0roBopoMm) ¢ yTOYHEHHEM YCJIOBHH XpaHe-
HUS U UCIOJIb30BAHUS HNOKYMEHTOB.

Pewienue o mepenaye NOKYMeHTOB OTOOpPaHHBIX Ha XpaHeHHe B apXHUBBHI,
npuHuMaeT sKkcrepTHas komuccus (JK) opranusaimw.

§ 4. IlpueM apXUBHBIX JOKYMEHTOB OT MCTOYHHUKOB
KOMIIJIEKTOBaHUS

23. TlpueM NOKYMEHTOB OT OpraHHM3alMid B apXWBbl OCYIIECTBJASETCS B
COOTBETCTBHHM C MJIAHOM-TPA(PUKOM, YTBEPKAEHHBIM PYKOBOACTBOM apXHBa W Opra-
HU3aLHH.

[IpreM apXuMBHBIX NOKYMeHTOB Ha XpaHeHHe B apXHBbl NPOBOAUTCS IOC-
Jie YIopsaoYeHHUsl TOKYMEHTOB M0 OTNMCSM, YTBEPKIEHHBIM COOTBETCTBYIOLIUM
JIIK. Ilpu mpueme NOKYMEHTOB Ha XpaHeHWe MPOBOAUTCS MPOBepPKa HaJH-
yus, (PU3NYECKOr0 COCTOSHHS M KauecTBa HAyUHO-TEXHHUUECKOH 06paboTKH
JIOKYMEHTOB.

[IpueM apXUBHBIX JOKYMEHTOB Ha XpaHeHHe B apXUB O(OPMJISETCS aKTOM
npueMa-nepefaud TOKYMEHTOB, COCTaBJSE€MbIM B JABYX 3K3eMILIspaX, OOUH 3K-
3eMIIIP KOTOPOTO BO3BpallaeTcss B HCTOUHHK KOMILJIEKTOBAHMS.

[IpueM mosyueHHBIX H3-3a py6exxa apXUBHBIX TOKYMEHTOB B apXHB OCYILle-
CTBJISIETCS B COOTBETCTBUH C JIOTOBOPOM MeXIy COOCTBEHHHKOM HJIH BJIAJIesIbLeM
yKa3aHHbIX TOKYMEHTOB M apXHBOM O IpOJaKe, NaPeHHUH MOMJMHHBIX JOKYyMeH-
TOB WJIM UX KONHH, oOMeHe KOMHUSIMM JOKyMeHTOB. B nmoroBope moryT oroBapu-
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BaTbCsl 0coOble YCJIOBUSI MCIOJNB30BAHUSI MepelaBaeMblX apXUBHBIX NOKYMEHTOB.
[Tpuem odopmiseTcss akToOM NpHeMa-epefaurd JOKYMEHTOB Ha XpaHEHHe.

24. B BenOMCTBEHHBIH apXUB IMepegarTCs Jeja MOCTOSHHOTO, BPEMEHHOTO
XpaHEHHUs] U I0 JUYHOMY COCTaBYy IO OTHCSIM.

B KoOHLle Ka)KIoro 3K3eMI/sipa ONWCH yKasblBaeTcs LU(ppaMH U MPOMUCHIO
KOJIMUeCTBO (PaKTHUECKH NPHUHSATBIX B apXWB [eJ, HOMepa OTCYTCTBYIOLIUX Aed,
JaTa npueMma-nepenayu Aes, a TAKXKe MOAMUCH COTPYIAHHKA BEIOMCTBEHHOTO ap-
XMBa U JMLA, NepelaBaBIIero OeJo.

JlonyckaeTcsi XpaHeHHe J1eJ1 BpEMEHHOTO XpaHeHHs co cpokoM MeHee 10 jet
B COOTBETCTBYIOILMX CTPYKTYPHBIX IOJIpa3e/eHHsIX OpraHU3aluu. ITH Hesa
nepenalTCcs B BEIOMCTBEHHBIH apXWB 10 pELIEHWI0 PYKOBOAWUTEJNS OpraHH3a-
[UHU.

25. OT HCTOYHUKOB KOMILJIEKTOBAHHUSI TOCYNaPCTBEHHOTO apXWBa JNOKYyMEH-
Thl, BKJIOUEHHble B TocynapcTBeHHyI 4acTb HAD, mpuHUMaTCs MO HCTeue-
HUU CPOKOB WX BPEMEHHOTO XpaHEHHs, YCTAHOBJIEHHBIX 3aKOHOHATEJNbCTBOM
Pecny6svku ¥Y36ekucraH.

B HCK/IIOUHTENbHBIX CIyuasix CPOKH BPEMEHHOrO XpaHeHHs nokyMeHToB HAD
MOTyT OBITb MpPOJJIEHbl MO NMPOCh0e HCTOYHUKOB KOMIJIEKTOBAHHUS apXuBa IMpHU
HEeOOXOMUMOCTH TPAKTHUUECKOTO MCIOJNb30BAHUS APXUBHBIX NOKYMEHTOB HJIH
OTCYTCTBHS Y apXHBa BO3MOXKHOCTH /1Sl NIpHeMa yKa3aHHBIX JOKYMEHTOB B CPOKH,
YCTAaHOBJIEHHbIE 3aKOHOAATeJbcTBOM Pecnybusuku Ysbekucrad. [Ipomsnenue yxa-
3aHHBIX CPOKOB [J151 UCTOYHUKOB KOMIIJIEKTOBAHHUSI apXUBOB OCYIIECTBJSETCS
pemenuem IIIK.

CpoKu BpeMeHHOTro XpaHeHHs JOKYMEHTOB, BKJ/IOUEHHBIX B HerocynapcTBeH-
Hyto yactb HAD B HerocynapCTBeHHBIX OpraHH3aLMsX, ONpPeNeNsioTCs B IOTO-
BOpe MeXIy apXUBOM M COOCTBEHHHUKOM HWJM BJafie/blieM YKa3aHHBIX HOKYMEH-
TOB.

JlocpouHBIH TIpHEM, a Takxe BpeMeHHOoe xpaHeHHe NOKymMeHToB HA®D ocy-
LIECTBJSIOTCS TOJbKO 10 O(pHULHAIBHON NpPOocbOe HCTOYHUKOB KOMILJIEKTOBaHMS
U NpU HaJU4YUU CBOOOAHBIX IJIOLIaled B apXuBe, Ha ocHoBe goroBopa. [lpuem
apXMBHBIX JIOKYMEHTOB Ha BpeMeHHOe XpaHeHHe o(popMJ/seTcs TakxkKe aKTOM
npueMa-repenadn 10KyMeHTOB Ha xpaHeHue (mpusoxenue Ne 1) u npoussoaurcs
M0 CAATOYHOH OMMCH.

26. ApxuBHble TOKYMEHTbl NMPUHUMAIOTCS B apXUBbI B YNOPSAOYEHHOM CO-
CTOSIHUM C COOTBETCTBYIOLIMM Hay4YHO-CIPABOYHBIM amllapaToM H CTPaXOBbIMH
KONMHUAMH Ha 0C000 LleHHble NOKYMeHThl M YHHKaJbHble NOKYMeHTH. Bce pado-
TBl, CBfI3aHHble C OTOOPOM, MOATOTOBKOH W Iepefayell apXHWBHBIX NOKYMEHTOB
Ha MOCTOSIHHOE XpaHeHHe, B TOM UYHCJe C UX YNOpsiioyeHHeM W TPaHCIOPTHPOB-
KOH, BBINOJHSAIOTCS 32 CYET CPEACTB HCTOUHHMKOB KOMILJIEKTOBAHHUS, Iepenaro-
IIMX YKa3aHHble JOKYMEHTHI.

YnopsinoueHHe apXHUBHBIX NOKYMEHTOB OCYLIECTBJ/SIeTCS B IMOpsiaKe, ycTa-
HOBJIEHHOM ATEHTCTBOM «¥3apXHB».

27. Ilpu npueme apxXUBHBIX NOKYMEHTOB MpPOBOASITCS IMpOBepKa UX (HhU3U-
4YeCcKOro, CaHWTapPHO-TUTHEHUYECKOro, TEXHUUECKOT0 COCTOSIHUS, NPOBepKa CTpa-
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XOBBIX KOMHH Ha 0C000 IieHHble TOKYMEHTBhl U YHHUKaJbHblE TOKYMEHTbI, a TaKkKe
MpOBePKAa KOMIIJIEKTHOCTH YYeTHBIX NOKYMEHTOB.

28. HNokymentol HA® npunumarmTcss B apxuB no yTBepxaeHHbM IIIK
onucsM nes (I0KyMeHTOB), TOKyMEHTBI 110 JIWYHOMY COCTaBy — I10 COTVIACOBaH-
upiM ¢ JIIK onucsam gen (10KyMeHTOB), apXUBHbIE JOKYMEHTbl C HEMCTEKIIMMH
CpPOKaMH BPEMEHHOT0 XpaHeHHs — I10 CHATOUHBIM OIHCSIM.

[Tpuem men mpousBOAMTCS MOEAMHUYHO, 0CO00 LEeHHbIE eJia TPUHUMAIOTCS C
WX TIOJMCTHOU mpoBepkok. Ha Bcex sksemmisipax omucu aea (10KymeHTOB) me-
JIAIOTCST OTMETKH O TNpHeMe apXWBHBIX NOKYMeHTOB B apxuB. [lpu orcyrerBun
e[IMHUI] XPaHEeHHsl, YKa3aHHbIX B ONMKCH JeJ (I0KYMEHTOB), B Hel nesaeTcst HOBast
UTOroBas 3anmucb. HoMepa OTCYTCTBYIOUIMX eIUHUL XpAaHEHUS U MPUYUHBI OTCYT-
CTBHUSl OTOBApUBAIOTCSl B aKTe NpHeMa-Mepegayd AOKYMEHTOB Ha XpaHeHHE U B
NpU/IaraeMol K akTy crpaBke. MICTOUHHK KOMIJIEKTOBAaHHS MPHHUMAET MEPBI 10
PO3bICKY He TOCTYMHUBIUUX Ha XpaHeHHe apXHUBHBIX NOKYMEHTOB.

[Tprem apXUBHBIX HOKYMEHTOB O(OpPMJIsSeTCS] aKTOM MpHeMa-nepenayd AOKY-
MeHTOB Ha xpaHenue (npumoxenne Ne 1), cocTaB/isieMbIM B JIBYX 3K3eMILISA-
pax. OOMH 3K3eMIIAp OCTaeTcsl B apXuBe, APYrol — B HCTOYHHUKE KOMIIJIEKTO-
BaHUsl. BMmecTe ¢ apXWBHBIMH JOKYMEHTaMHU B apXUB IepefaloTcs TPU K3eMII-
Jsipa onuck aes (10KyMeHTOB).

[Tpn mepBOoM mpueMe apXHWBHBIX AOKYMEHTOB OT HCTOYHHMKA KOMIJIIEKTOBA-
HUSl NIPUHUMAaeTCs TaKXKe HMCTOpPUYEecKasi ClipaBKa O HeM W ero (oHue, KoTopas
3aTeM JIONOJHSEeTCS CBeIeHUSMU 00 U3MEeHeHMSX B Ha3BaHUM, (PYHKLHUSX, CTPYK-
Type UCTOUHHKA KOMIIJIEKTOBAHMUS.

29. JlokyMeHTHl OT I'paKIaH IMOCTYNaloT B apXWB M BKJ/IOYAIOTCS B COCTaB
HA® 1no noroBopy napeHus, Mo 3aBellaHHIO, 10 AOTOBOPY KYIJIHU-NPOAXKH, MO
pelLIeHHIo Cyaa.

[TpreM yKa3aHHBIX NOKYMEHTOB B apXHWB OCYLIECTBJ/SeTCS Ha OCHOBaHHUM
pewenus IIIK u odopmrseTcs akToM NpuemMa Ha XpaHeHHe NOKYMEHTOB JMYHO-
ro npoucxoxaenus (nmpunoxenne Ne 2).

[Tpy oTpuLaTesbHOM pelleHHH BOMpOca O MpHeMe WU NMPUOOpeTeHUH apXu-
BOM yKa3aHHbIX apXUBHBIX IOKYMEHTOB, a TakyKe BO3BpaTe M0 pe3yJbTaTaM KC-
MepTU3bl LIEHHOCTH MX YacTH M3 YUCJA HAaXOAMBLIMXCS B apXHBe COCTABJSETCS
aKT BO3BpaTa NOKYMEHTOB B JBYX 3K3eMmsipax. OIUH 3K3eMIJSAp aKTa OCTaeT-
csl B apxuBe, APYrod — BMecTe C JIOKyMeHTaMH (MX 4acTbi) BO3BpallaeTcs
COOCTBEHHMKY HJIM BJaleJbly.

30. AynuoBusyasnbHble NOKYMEHTbl NPUHHUMAIOTCS Ha XpaHEHHe B Cleylo-
I1eM KOMIJIeKTe:

KMHONOKYMeHThI ((UJIbMBI, CIELBBITYCKH) — HEraTHB M300paKeHHs, Hera-
TUB (DOHOTPAMMBI, MATHUTHBIM OpPUrMHAJA (POHOTPAMMBbI, TO3UTUBHAS KOMHS, Mar-
HUTHas (oHOrpaMMma LIYMOB M MYy3bIKH, NPOMEXYTOUYHbIH MO3UTHB H300paxe-
HHsl, YCTaHOBOYHbIE POJIMKH W MMACropTa /sl LBETHBIX KHHOZOKYMEHTOB (B Hc-
KJIIOUUTENBHBIX CJAy4asix MPUHHMAETCs HEMOJHbIH KOMILJIEKT, UTO OTpaKaeTcsl Ha
aKkTe TpueMa-lepeaun);

(OTONOKYMEHTBl — HEeraTHUB, KOHTPOJIbHbIH (POTOOTIEYATOK;

(POHOIOKYMEHTBl U BHAEOJOKYMEHThl — OpPUTHMHAJ] W KOIHS.
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OnHOBpeMeHHO NPUHUMAETCS TEKCTOBAs CONPOBOAMTENbHAS NOKYMEHTALUs:
/1 KUHOJOKYMEHTOB — MOHTAXKHble JIUCThI, aHHOTALUH, Pa3PELIUTEJbHbIE

YAOCTOBEPEHHA K 3aKOHUEHHDBIM IIPOU3BEAECHUAM, aKTbl TEXHUYECKOT'0 COCTOSIHHA,
3allMCH LUBETOBBIX M CBETOBLIX IIACIIOPTOB;

075 (POTONOKYMEHTOB — aHHOTALHUS;
0715 (OHOJOKYMEHTOB — CONPOBOAUTEJIbHAS NOKYMEHTAUMs; AJS1 BUIEOMAO-
KYMEHTOB — aKThl TE€XHHYECKOTO COCTOSIHHUS.

DJIeKTPOHHBIE JNOKYMEHThl NMPUHHUMAIOTCS HA XpaHeHHe B CONPOBOXKIEHHUH
MPOrpaMMHbIX CPEICTB, MO3BOJSIOUIMX MX BOCIPOM3BECTH (B Ciyyae OTCYyTCTBHS
3THX MPOTPAMMHBIX CPEICTB B apXuBe), a TaKkKe C HeOOXOAUMBIM KOMILIEKTOM
COMPOBOAUTENBHON NOKYMEHTAaLMH.

31. JlokymMeHTBI, CO3/aHHble apXHWBOM B pe3y/bTaTe HHULUHUATHUBHOTO IOKY-
MEHTHPOBAHHUs COOBITHH COBPEMEHHOCTH Mk mpoiuioro (aHkersl, dororpaduu,
3alMCH BOCIIOMMHAHHWH, Oecell, MHTEPBLIO M T. A.), BKJK4YaTca B cocta HAD
¥ BHOCATCA B omuchb gnes (moxymeHTOB), KoTopas yTeepxkpaercsa K. Ilpuem
YKa3aHHBIX NOKYMEHTOB O(OpPMJSETCS aKTOM MNpHeMa-Tliepefayd NOKYMEHTOB Ha
MOCTOSIHHOE XpaHeHHe.

§ 5. lIpyeM apXMBHBIX TOKYMEHTOB OT JUKBHIMPOBAHHBIX
opraHu3anuu

32. Ilpuem noxymentoB HAD u npyrux apxXuBHBIX TOKYMEHTOB, CPOKH Bpe-
MEHHOTO XPaHEHHS KOTOPBIX He MCTeKJM, OT JUKBUAMPOBAHHBIX OpraHU3aLui
OCYLLIECTBJ/ISIETCS B COOTBETCTBUM C 3aKOHoJaTe/]bCcTBOM Pecrybiuku Y36ekuc-
TaH 4 B MNOpsiKe, omnpesneseHHOM HactosiuM [losoxeHuewm.

[Tpr nukBUpauuu opraHusauuid oOpas3oBaBlUMecsl B INpolecce HUX AesiTelb-
HOCTH JOKYMEHTHI 110 JIMUHOMY COCTaBYy, a TakKxKe apXHMBHble TOKYMEHTbl, CPOKH
BPEMEHHOI'0 XpaHEHHUs KOTOPbIX He HCTEeKJH, MepelaloTcss B apXWB B YIOPSIO-
YeHHOM COCTOSIHWH, Ha OCHOBAaHMH JIOrOBOpa MeXXAy JUKBHAALMOHHOH KOMMCCH-
eil (IMKBMIATOPOM) M apXMBOM. B ciydyae HEOOXONMMOCTH YNOPSAOYEHHUS apXHB-
HbIX JOKYMEHTOB Ha CTaJWH JUKBUIALMH YHOpPSAOYEHHe OpPraHu3yeTcs JUKBHU-
NALMOHHON KoMmuccHeH (JTMKBMEaTOpOM).

§ 6. BzaumoaeiicTBue apxmBa C MCTOYHHKAMU
KOMIIJIEKTOBAHU A

33. ApXUB COBMECTHO C HCTOUHHKAMH KOMIJIEKTOBAHHSI pacCMaTpUBAaeT U
COIJIaCOBBIBAeT B COOTBETCTBHM C MPENOCTABJEHHBIMH €My IOJHOMOYHUSIMH HH-
CTPYKLUHH TO AeJOTNPOU3BOIACTBY, NMPUMEPHble W HMHAWUBHIyaJbHble HOMEHKJATY-
pbl JIeJI, TOJIOXKEHHUS] O BEJIOMCTBEHHBIX apXUBaX M IKCIEPTHHIX KOMHMCCHSIX HC-
TOYHHUKOB KOMIIJIEKTOBAHHS apXHBa.

Apxus yuactByer B pabore LIDK (DK) MCTOUHMKOB KOMILIEKTOBAHMS ap-
XMBa.

ApxvB TpUHMMaeT ydacTHe B INpOBepKax COOJIONEHHS MpaBUJ OpraHU3a-
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UMM KOMIJIEKTOBAHMS, yueTa, XpaHEeHHS U HCI0Jb30BaHUS apXUBHBIX NOKYMeH-
TOB B MCTOYHHMKAX KOMIIJIEKTOBAHHSI apXWBa, OPraHU3yeMbiX AreHTCTBOM «¥3ap-
XUB» B YCTAHOBJEHHOM IOpSIKeE.

34. ApxuB B mpefesax MpPefOCTABJEHHBIX €My IOJHOMOYHMH B LeJsX (op-
MHUPOBaHUSI U 00ecredyeHHs COXpaHHOCTH NoKyMeHToB HAD, Haxopsumxcs Ha
BpeMeHHOM XpaHeHHH, OCYLIeCTBJ/SET B3aUMOAEHCTBHE C 1eJ0NPOU3BOACTBEHHBIMY,
apXWBHBIMH M 3KCHEPTHBIMU CJAYKOaMH COOTBETCTBYIOLLErO NPO(UAST HUCTOUHHU-
KOB €ero KOMIIJIEKTOBaHHUS.

B sTUX UensX apxuB OKasblBaeT YKa3aHHBIM CJayx0aM MeTONWYEeCKYyl U
MPaKTUYECKYIO MOMOLIb, a TaKXKe apXUBHblE YCJAYTM B yCTAHOBJEHHOM 3aKOHO-
[IaTeJbCTBOM TOpPSAKE.

IV. Yuer apXuBHBIX JOKYMEHTOB
§ 1. Tocynapcteennbii yuetr HAD

35. ApXMB OCYILECTBJ/ISIET TOCYIapCTBEHHbIH y4YeT apXHUBHBIX NOKYMEHTOB
U TIpe[CTaBJ/sieT yueTHble CBEeHHS B BBILIECTOSIIIUE OpPraH YNpaBJeHHS apXHB-
HbIM [IeJIOM /ISl LeHTPAJIH30BaHHOrO yueTa HAOoKyMeHTOB HAD.

36. T'ocynapcTBeHHOMY yueTy MopJsieXkaT BCe XpaHSIUecs B apXUBe apXHB-
Hble JOKYMEHTBI, B TOM YHCJe HEeONHCaHHble U Hempo(UJbHBIE AJS HAaHHOTO
apxuBa, KOMHWH apXHWBHBIX IOKYMEHTOB CTPaXxoBOro (poHAa W KOMUH (DOHAA MOJb30-
BaHMsi, OMUcH Jea (I0KyMeHTOB).

37. YdeT apXWBHBIX TOKYMEHTOB IPOM3BOAMUTCS MyTeM MPHCBOEHUS eIUHHU-
aM XpaHeHWs/ eIMHHIl ydeTa yueTHbIX HOMEepOB, SBJAIOIIMXCS COCTABHOM dac-
ThIO apXUBHOTO LIK(pA.

ApXUBHBIH WIH(P COCTOUT U3 HOMEPOB: apXUBHOTO (DOHAA, ONHUCH, €IUHHUIIbI
XpaHeHHs / eIMHHUI] y4eTa, KOTOpble YKa3blBalOTCs BCJEJ 3a COKpAllleHHbIM Ha3Ba-
HHeM apxuBa (ero oduuuaibHON a6O6peBUAaTypOk). APXMBHBIE WK(P BHOCHTCS
Ha KaXXAyl0 elMHHIly XpaHeHHs/e[IMHHIly yueTa C LeJblo o0ecredeHts ee ydeTa
U HIEeHTHU(UKALUU.

ApXHBHBIM H(POM eIMHHLGI XpaHeHHs/ eIMHMIL yuyeTa CTPaxoBOro (poHaa
SIBJISIIOTCS Ha3BaHHWe apxMBa, HOMepa OMMUCH CTPaxoBoro (oHga, HoMepa ydyeTa
eNVHHULbl XpaHeHHs/ eIMHHUIl yuyeTa CTPaxoBOro (oHma c AoGaBJeHHeM HHIeKca
«CD».

38. OCHOBHBIMM eIMHHLAMU yuyeTa apXHMBHBIX NOKYMEHTOB, He3aBHCHMO OT
BHJIa HOCUTENS U Coco0a TeXHUKHU 3aKpelyieHHs UAeHTU(PHUKALUH, SBJASIOTCS:

apXUBHBIA (OHI,

apXUBHasl KOJJIEKLHS;

eIMHHULA XpaHEeHHUS.

JIOKyMeHTbl JIMUHOTO MPOUCXOXKAEHHS, MpPOLUEeAIIHe TOJbKO MepPBHUHYIO 00-
paboTKy, YYUTHIBAIOTCS 10 JOKYyMeHTaM.

39. YueT apXMBHBIX NOKYMEHTOB B apXHBe OCYLIECTBJ/SETCS LEHTPann3o0-
BAaHHO ClleLMa/bHBbIM MOJpasaeseHleM WM Bo3jaraeTcsl Ha CHelHaNbHO BbloeseH-
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Horo paboTHUKa. B xpaHu/ullle HasHayaeTcs pabOTHUK, OTBETCTBEHHBIN 32 ydeT
JNOKYMEHTOB.

[Topsinok BedeHUs yueTa apXUBHBIX NOKYMEHTOB, BCIIOMOTAaTeJbHBIX (DOpPM
YUeTHOH NOKyMeHTalWH, MOPSNOK BHeCeHHWS M3MeHEeHUH B y4yeTHble NOKYMEHTHI
apxuBa perJaMeHTHPYeTCs MPUKA30M PYKOBOAUTEJIS.

3anucu B yueTHble JOKYMEHTBI BHOCSATCS TOJbKO pabOTHHKAaMH, OTBETCTBEH-
HBIMHM 32 yyer.

§ 2. Opranusanusa yyera apXMBHBIX JOKYMEHTOB B apXxuBe

40. OpraHusaunOHHAs YIOPSAOYEHHOCTb U BO3MOXKHOCTb aPeCHOT0 MOUCKA
APXUBHBIX JIOKYMEHTOB, KOHTPOJIb 38 UX HAJUYHEM K COCTOSTHHMEM 00ecreyrBaeT-
Csl TIyTeM OIpeleseHUs] KOJHUUeCTBA U COCTABA aPXUBHBIX NOKYMEHTOB B apXHBe
B YCTAHOBJIEHHBIX €IMHMLAX y4eTa, C OTpaKeHHeM 3TOTO KOJHUYECTBA U COCTaBa
B YYETHBIX IOKyMeHTax.

41. Yuery nongexar:

XpaHslyecss B apXyWBe apXUBHblE NOKYMEHTHl, B TOM 4YHCJeE HEONHCAHHbIE
U Henmpogu/bHBIE 1J/s NAHHOTO apXHBa, a TaKKe CTPaXoBble KOMHUH apXHUBHBIX
JIOKYMEHTOB M KONHH (DOHOA TOJb30BAHHS, OMHUCHU NeJ U NOKYMEHTOB;

JIOKYMEHTbl BPeMEHHOI'0 XpPaHEHHS C YCTAHOBJEHHBIM CPOKOM XpaHeHHsl 60Jib-
mwe 10 jet, a TakKe MOCTOSIHHOTO XpaHEHHsl, BPEMEHHO XpaHSIIHEecs B BeIOM-
CTBEHHOM apXHBE;

nokymeHTol HA®, a Takke HOKyMeHTHI [0 JUYHOMY COCTaBY, XpaHSLIHeCs
B MCTOUHHKAaX KOMIJIEKTOBAHHUS apXHBa.

42. YyeT mpoOM3BOAMTCS MyTeM MPUCBOEHHUs apXHUBHBIM JOKyMeHTaM (eIuHH-
aM XpaHeHHs/eJMHHLAM yyeTa) y4eTHBIX HOMEpPOB, SBJSIOLIMXCH COCTABHOM
YacTbl0 apXMUBHBIX LIH(POB.

ApxXuBHBIM IWK(POM sIBIsIETCST 0003HAUEHHE, HAHOCUMOE Ha KaXKAylo elIHHHU-
1y XpaHeHHs C LeJblo o0ecrieyeHUs ee ydyeTa M HAEHTHU(HUKALMHU.

ApXUBHBIA KPP COCTOUT M3 CJAEAYIOIIUX 3JEMEHTOB:

COKpalleHHoe Ha3BaHHe apxuBa (ero oduimanbHas aGOpeBHaTypa);

HOMepa apXMBHOrO (oHma, OMHMCH Jea (IOKYMEHTOB), eIMHHIb XPaHeHHs,
eJMHHLBl yyeTa.

B cocraB apxuBHOro mudpa eIidHHULB ydyeTa ayAHOBHU3yasbHBIX NOKyMeH-
TOB BKJIIOYAIOTCS Takke 0603HadeHHs (6yKBeHHble M LH(POBbIE) 3/1€MeHTa KOMII-
JIeKTa, pa3Mepa HeraTuBa, BHJA HOCHUTeJsI 3BYKOBOW HH(MOPMAaLWH, €IMHULBI

XpaHeHHUsl 3JeKTPOHHBIX NOKYMEHTOB — (opmMara 3alucH U BHIA HOCHUTEJS
MH(OpMaLHUH.

43. B apxuBax paspabaTblBalOTCs MOPSIOK M CXeMa ydyeTa apXHUBHBIX HOKY-
MEHTOB.

[Topsimok ydyeTa apXMBHBIX NOKYMEHTOB:

onpenessieT COCTaB Y4YeTHBIX JOKYMEHTOB M yuUeTHbIX 0a3 JaHHbIX, Bedy-
IIMXCS LeHTPAJU30BAHHO U B KayKIOM apXMBOXPaHUJIHILE;

3aKpernJsieT MOCJ/e0BaTeNbHOCTb BBINONHEHUS pabOT MO yyery.

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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Cxema ydyeTa apXWBHBIX NOKYMEHTOB B Tpauyeckod ¢popme (UKCHUPyeT
MOPSIIOK yyeTa.

[Topsinok u cxema ydeTa apXUBHBIX IOKYMEHTOB B apXHBe YTBepPKIAAIOTCSH
NPUKA30M PYKOBOOUTEJEM.

44, YyeTHble NIOKYMEHTHI, KpoMe omuced nea (IOKyMEHTOB), TpeaHasHaue-
Hbl /IS0 CJIY>KeOHOTO MOJIb30BaHHUS, U MOJb30BATE/SIM He BBIAAIOTCS.

45. YueTHble NOKYMEHTHI TOIJI€XAT XPAHEHHIO B YCTAHOBJEHHOM MOPSIIKE.

§ 3. EnuHunsl yyera apXuBHBIX JOKYMEHTOB

46. OCHOBHBIMH e€IMHHMLAMH ydeTa apXWBHBIX NOKYMEHTOB, HE3aBHUCHMO OT
BUJIA HOCUTEJIS], CrI0c0o0a U TEXHUKH 3aKperyieHUs HHPOpPMaLHH, SIBJISIOTCS apXUB-
HBId (POHI U eAWHULA XPAHEHWUS.

AynvoBu3yanbHble U 3J€KTPOHHbIE NOKYMEHTHl YUHUTBIBAIOTCS TaKXKe MO
eIMHULIAM yueTa.

ApxuBHble TOKYMEHTHl JMYHOTO MPOUCXOXKIEHHS, MPOLIELINe TOJbKO Mep-
BUUHYI0 00pabOTKYy, YUUTHIBAIOTCS MO NOKyMeHTaM HJH JIHCTaM.

HeynopsinouenHble apXuBHble NOKYMeHTBI (POCCHINB) YUMTHIBAIOTCS M3 pac-
yeta 150 JIUCTOB B ONHOM YCJOBHOHW €IHHHIIE XPaHEHHS.

47. EnvHuupbl XpaHeHHs OIpelessioTCs B 3aBUCHMOCTH OT BHAA HOCHUTEJS
UH(pOPMAaLUK apXHUBHOTO NOKYMeHTa, B UYaCTHOCTH, IJIS:

apXUBHbBIX TOKYMEHTOB Ha OyMa:KHOH OCHOBe — [IeJI0, coleprKalilee OTae/b-
Hble apXMBHble NOKYMEHTHl, 3aK/iOueHHble B 000COOJMEHHYI0 00J0XKKY, MamnkKy;

KHHONOKYMeHTOB — (U3n4yecKH 060COOJEHHBIH PYJOH KHHOIJEHKH HJIH
MarHUTHOH JIEHTBl C 3aMMCbI0 M300pasuTeNbHOH M /MM 3BYKOBOH MH(OpMa-
HH;

(pOTONOKYMEHTOB — (hu3Huecku 000cob/eHHbIH Kaap (HeraTus, myG.b-He-

raTvB, MO3UTHB, caaii (IHANO3UTHB), HECKONBKO KaipOB MaHOPAMHOH CHeMKH,
(hoTOOTIEUATOK, PYJOH AHadUIbMa, (POTOANBOOM;

(hOHOIOKYMEHTOB — (HU3UUeCKH 000COOJIEHHbIE PYJIOH KUHOIJIEHKH, Mar-
HUTHOHM UM OyMaKHOU JIEHTBI, KacceTa, BOCKOBOH BaJslMK, MUCK C 3alUCbI0 3BY-
KOBOM WH(OpPMalUK;

BU/IEOJIOKYMEHTOB — (hU3UUeCKH 000coOJieHHble PYJOH MarHWTHOH JIEHTBI,
KacceTa, IMCK C 3alMCbio M300pa3uTeNbHOM M 3BYKOBOH HH(pOpMalLMH;

3JIeKTPOHHBIX IOKYMEHTOB — (PHU3UUYECKH 000COOJEHHBI HOCHUTE/b C 3allH-
Cbl0 YaCTH 3JEeKTPOHHOTO NOKYMeHTa, OAHOTO HJH HeCKOJNbKUX 3JEKTPOHHBIX
JIOKYMEHTOB.

48. B apxuBe BedyTCsl OCHOBHble M BCIOMOraTejbHble yYeTHble NOKYMEHTHI.
OcHOBHBIE yueTHble NOKYMEHTHl SIBJSIOTCS 005i3aTesNbHBIMU /11 BCeX apXHUBOB.
CocTaB ¥ (hopMbl BCIOMOTraTe/JbHbIX YYETHBIX NOKYMEHTOB OIpeessioTcs ap-
XMBOM CaMOCTOSITENBHO.

49. B cocTaB OCHOBHBIX YYeTHbIX NOKYMEHTOB apXHWBa BXOASAT:

KHMTa ydeTa MOCTYMJeHHH HoKyMeHToB (mpuioxkenue Ne 3) — mnis ydera
Ka)KJI0T0 TMOCTYTJIEHUS] apXUBHbBIX JOKYMEHTOB B apXMB, a TaKKe KOJUYECTBA U
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COCTaBa apXUBHBIX AOKYMEHTOB, NOCTYNHBIUMX Ha XpaHeHHe 3a OlpefeseHHbIH
XPOHOJIOTMYECKUH TepuoJ BpeMeHH, COCTOSIHHS MX OIMCaHUS;

CBUETENBCTBO O T'OCYJAPCTBEHHOH perucTpauuy;

crucok (ouupos (mpusoxkenne Ne 4) — 1/l perucTpauud TPUHATHIX Ha
XpaHeHHe apXUBHBIX (DOHIOB, IPUCBOEHHUS UM HOMEPOB, yueTa KOJUUYECTBA apXHB-
HbIX (DOHAOB, HAXOISILUMXCS HAa XPAaHEHUH U BbIOBIBILHUX;

JUCT (hoHOA — [1J151 yyeTa B paMKax apXUBHOTro (pOHIA KOJUYeCcTBa U COCTa-
Ba omucel aes (I0KyMEHTOB) U MX HyMepallWH, KOJHYEeCTBA U COCTAaBa apXMBHBIX
IOKYMEHTOB, COCTOSIHMSI MX ONHUCAHU$, IUHAMUKHA U3MeHEHHH M0 KaxKIOH ONHCH
nen (1OKyMeHTOB) M apXMBHOMY (OHAY B LeJ0M, (DMKCALMH M3MEHEHMEH B Ha-
3BaHUM APXUBHOTO (POHAA;

JIUCT y4yeTa ayqUOBU3ya/bHBIX JOKYMEHTOB — [J/I51 y4eTa KOJIM4YecTBa ayAno-
BHU3yasbHbIX NOKYMEHTOB OIpele/eHHOro BHIA, yyeTa U HyMepaUUu ONHUCeH
ayIMOBU3yaJ/IbHbIX NOKYMEHTOB, OIMHAMHUKH WX HU3MeHeHHH;

onuch nen (I0KyMeHTOB) — MJ/is1 MOJMHHUYHOTO U CYyMMapHOIO y4eTa apXHB-
HBIX JIOKYMEHTOB, 3aKpellJieHHUs MOopsiiKa UX CUCTeMaTU3aUUM, yyeTa U3MeHeHHH
B CcOCTaBe U 0oObeMe apXMBHBIX NOKYMEHTOB, BKJ/IOUEHHBIX B JaHHYIO OINHUCH
(mpunoxenus NeNe 5 u 6);

WUHBEHTapHasl KHUra ydeTa 1eJs, HUMEKLIUX B O(DOPMJIEHHUH WU B NpUJIOXKe-

HUM K HMM JiparoleHHble MeTa/libl U KaMHH, — /151 MOeAMHUYHOrO U CyMMapHO-
ro y4yeTa COCTaBa U COCTOSIHUS TaKHUX M€,
MacrnopT apxWBOXpPaHWJMUILA — MJs CYMMapHOrO yueTa apXUBHbIX (POHIOB

¥ apXMBHBIX JIOKyMEHTOB NAaHHOIO apXMBOXPaHH/IMIIA;

JIUCT yueTa M ONHCAHUA YHHKAJbHOTO IOKYMEHTa;

CHHCOK (DOHMOB, COMEpKALIMX 0CO60 LEeHHble NOKYMEHTEH;

onUch 0c060 LEHHBIX fes (IOKyMEeHTOB) HJM NepedeHb HOMEPOB 0CO6O
LeHHbIX fes (HOMepHHK);

peecTp ommceli 0co60 LeHHBIX Aes (10KyMeHTOB);

KHHMra yueTa MOCTYIJIEHHH CTPaxoBoro (JoHAa M (hOHAA MOJb30BAHHUS;

OMHCh CTPAXOBOro (hOH.A;

feno GoHa — KOMILIEKC NOKYMEHTOB 0 MCTOPMH MCTOUHHKA KOMILJIEKTO-
BaHus (poHmo06pasoBaTeNsi) U apXMBHOTO (hOHIA, BeAYLIMHACS Ha KaXKIbli apXHB-
HbIH (pOHJ, 0ObeIMHEHHBbIH apXWUBHLIH (DOHA M apXMBHYIO KOJJIEKLHMIO, MPU He-
(OHI0BOH OpPraHM3aLMK ayAHOBU3YaNbHEIX U 3JeKTPOHHBIX JOKYMEHTOB — JeJ0

OpraHM3alMid — CHATUMKA JTOKYMEHTOB;
JIUCT-3aBepUTeNb lela — [/ yueTa KOJHUYeCTBa JIMCTOB B fede (IpHioxKe-
e Ne 7).

B cocTaB Bcrmomorarte/sibHbIX Y4eTHBIX NOKYMEHTOB apXWBa BXOHSAT:

KapTOUKM W KHHUIH JIBHXXKEHHS (DOHIOB, omuced nea (IOKYMEHTOB), KHHUIH
yyeTa JNOKYMeHTOB, MepelaHHbIX B ApPyrHe apXUBbl, KHUTM ydeTa (DOHAOB U
JOKYMEHTOB, BbI€JeHHBIX K YHHUTOXKEHHIO, KHUTH TMOABHUAOBOrO ydyeTa NOKyMeH-
TOB W Ip.

ApxuB BrpaBe BeCTH APYrde BCIIOMOTATesbHble yYeTHble TOKYMEHTbI, KOTO-
pble BKJIOYAIOTCS B CXeMy ydyeTa HOKYMEHTOB.
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Bcnomorate/ibHble yueTHble IOKYMEHTHl MOTYT BECTHCh Ha OyMaxKHOM M/
WUJU 3J€KTPOHHOM HOCHTEJSIX.

50. BeneHnue ydeTHBIX AOKYMEHTOB OCYIIECTBJISETCS B COOTBETCTBHUHU C
TpeOOBaHUSIMHU, YCTAHOBJIEHHBIMH ATEHTCTBOM «Y3apXWB», a TakKxKe APYTHMMH
CTaHIAPTHBIMH HOPMAaMH.

§ 4. YueTr mocTtynjeHUs M BbIOBITHSl apXMBHBIX JOKYMEHTOB

51. Yuer mocTymJeHUs apXHWBHBIX JOKYMEHTOB B apXHB OCYIIECTBJSETCS
Ha OCHOBAHWHU:

aKkTa Tnpuema-lepefadn IOKYMEHTOB Ha xpaHenue (mpusoxenue Ne 1);

aKkTa npueMa Ha XpaHeHHe NOKYMEHTOB JIMYHOIrO MPOMCXoXKaeHus (mpuio-
xenre Ne 2).

ApxuBHBle NOKYMEHTHl CTaBSITCS Ha ydeT TakKxKe 10 pe3yJbTaTaM MpOBele-
HUSl OTHAEJbHBIX BHAOB apXWBHBIX paboT.

Bce mnprHATBE B apXWUB apXHWBHble JOKYMEHTHl BHOCSITCS B KHHIY yyeTa
MOCTYTJIEHUHA AOKYMeHTOB. Kaxk/Iplid BliepBble MOCTYMHBIIMHA B apXUB apXHWBHBIU
(oHA, 0ObeNMHEHHBIH apXUBHbIM (DOHM, apXUBHAs KOJJIEKLHS 3aluchiBaeTcs B
crucok ounos (mpunoxenrne Ne 4), Ha Hero 3amoJHAKTCS JUCT (GOHIA, Kap-
TOYKHM yKasaTess K JUCTY (PoHOa, 3aBOAUTCS Aeno ¢onpa. Ha ayanoBusyasnbHble
JIOKYMEHTbl 3aMOJHSIOTCS JUCTBl ydeTa KHHO(POTO(OHOAOKYMEHTOB M BHIEOMO-
KymeHTOB. Kaxnas Brepsble MOCTyNMUBLIAS OMUCH A€/ (IOKYMEHTOB) yUWThIBAET-
Cl B peecTpe OIHCEH.

CoOoTBeTCTBYIOLIME yUeTHble CBeJEHHS B YCTAHOBJEHHOM IMOPSAKE BHOCSTCS
Takke B ydeTHble 0a3bl NAaHHBIX.

52. Yuer BBIOBITHS apXUBHBIX JOKYMEHTOB M3 apXHBa OCYLIECTBJSETCS Ha
OCHOBAHUH:

aKTa O BBIIEJEHUM K YHHUTOXKEHHIO TOKYMEHTOB, He MOJJIeKallUX XpaHe-
uuio (mpusoxenue Ne 8);

aKTa O HEHCIIPaBUMBIX MOBPEXKIEHUSX NOKYMEHTOB;

aKkTa npuema-lepefayn IOKYMEHTOB Ha xpaHenue (mpusoxenue Ne 1);

aKTa O HeOOHAapY’KeHHH NOKYMEHTOB, NMYTH PO3bICKA KOTOPHIX HCUEpNaHHI
(mpunoxenne Ne 9);

aKTa BO3BpaTa JOKYMEHTOB COOCTBEHHHKY;

aKTa 00 W3bSATHU MOMJUHHBIX €IWHHI[ XpaHeHHs, NOKYMEHTOB.

ApXVBHBEIE NOKYMEHTBI CHHUMAIOTCSl C ydyeTa Takke B pe3yJbTaTe IpOBele-
HHUsI OTHE/bHBIX BHIOB apXWBHBIX pador (cm. m. 53).

Heo6xonuMble n3MeHeHHsT BHOCSITCS B OCHOBHBIE M BCIOMOTATeJbHbIE yUeT-
Hble TOKyMeHTbl apxuBa. IIpu stom B ciyuae:

BBIOBITHS BCEX APXUBHBIX JOKYMEHTOB OMHUCH 1es (IOKYMEHTOB) HOMEp 3TOM
ONKCH APYTUM ONUCAM fes (I0KYMEHTOB) He TPUCBAMBAETCH W OCTAeTCs CBOGOJ-
HbIM, @ B PeecTpe ONMHUCeH Je/aeTcss COOTBETCTBYIOIAS OTMETKa;

BBIOBITHS apXUBHOTO (hoHAa B crucke (ounos (mpunoxenne Ne 4) B rpa-
e «OTmMeTKa 0 BBIOBITHH» YKa3blBaeTCs, KyAa BbIOBLT apXWBHbIA (DOHI, M aKT,
Ha OCHOBAaHHHM KOTOPOTO OH BBIOBLI.
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[Ipu nepenaue apxXxuUBHOTO (pOHZA M3 OJHOIO apxXuBa B APYrod NepenarwTcs
2 sk3eMmsipa onucu aea (noKymeHToB) W neno (ouna. OnuH SK3EeMIISP ONUCH
nes (IOKyMeHTOB) ocCTaeTcsi B apXMBe-CIATYMKE M B KadyeCTBe NPUIOKEHUS K
aKkTy TpueMa-lepenayd AOKYMeHTOB Ha xpaHenue (mpusoxkenue Ne 1) BKJwoua-
eTCcsl B apXUBHBIM (OHM apXuBa-CAATUHKA.

[Ipu BblIeJEHHUH K YHUYTOXKEHUIO BCeX apXMBHBIX NOKYMEHTOB apXHBHOTO
(GoHIa ooMH 3K3eMILIAp ero omuced aea (I0OKyMeHTOB) W JMCT (hOHIA MOMela-
1oTcsd B geno (ouHupa. Heso ¢oHa BK/IOYaeTCs B apXUBHBIA (POHA apXHBa.

53. KosuecTBO apXMBHBIX NOKYMEHTOB apXMBa HM3MEHSIETCSl B pe3yJ/bTaTe:

BBIBEDKHM YUeTHBIX JOKYMEHTOB, MO HTOraM KOTOPOH BBISBJEHBI OILIHOKH,
JOTyLIEeHHBIE TIPH TOJCUETe KOJWYEeCTBA XPAHSAIIMXCS apXUBHBIX NTOKYMEHTOB;

MPOBEPKU HAJIUYHUSI U COCTOSIHUSI apXUBHBIX NOKYMEHTOB, B XOJ€ KOTOPOH
oO6HapyKeHbl Hey4YTeHHble, JUTEepPHble WM MPOMyILIeHHble HOMEepa eIWHHIL Xpa-
HeHMs/ e[IMHMIL y4eTa;

pecTaBpalMy apXUBHBIX JOKYMEHTOB, I10CJ€ KOTOPOH OJHO HeJ0 pasieseHo
Ha HECKOJIbKO [IeJI;

OMKMCAHMS apPXMBHBIX IOKYMEHTOB, MepepaGoTKu omnuced men (I0KymeHTOB),
B IIpollecce KOTOPBIX BO3MOXKHO pasieseHHe WIH 00beluHeHHe eIUHUL] XpaHe-
HUs/ eIMHUL ydeTa.

OcHoBaHueM [/151 BHECEHHUS M3MeHEHHH B yueTHble JOKYMEHTBl U Yy4eTHble
6a3bl JaHHBIX MO pe3yJbTaTaM yKa3aHHbIX paboT SBJSIOTCS:

aKT O TeXHMYECKHX OLIMOKaX B YYETHbIX HNOKYMEHTax;

aKT 00 0oOHapy»KeHUM NOKYMEHTOB, He OTHOCSLIMXCS K NaHHOMY apXHBY,
(oHLy, HEYUTEHHBIX U T. I.;

aKT O pasjieNleHUH, 0ObeIMHEeHNH Jiesl, BKIIOYEHUH B JIeJI0 HOBBIX JIOKYMEHTOB;

aKT ONHCAHUS JOKYMEHTOB, MepepaboTKH OMUCEH.

V. XpaHeHHe apXUBHBIX JOKYMEHTOB B apXuBax

§ 1. O0mue TpeGOBaHUSA MO 00ECIEUYEHHUIO COXPAHHOCTH
apXMBHBIX JOKYMEHTOB

54. CoxpaHHOCTb apXMBHBIX TOKYMEHTOB B apXuUBe 00ecreurnBaeTcsl KOMII-
JIEKCOM MEpONPHUSATHH MO CO3AaHHI0 HOPMATHBHBIX YCJOBHH, COOJIOAEHHIO HOP-
MaTUBHBIX PeXUMOB M HaJje)kallled OpraHu3alllid XpaHeHUs apXUBHBIX HOKY-
MEHTOB, HCKJIOUAIIIMX UX XHILIeHHe U yTpaTy, a Takxke 00eCHneurBaIOLIMX MOJ-
JepXKaHue UX B HOPMa/JbHOM (DH3UUECKOM COCTOSTHUM.

HopmartrBHBIE yC/JI0BHS XpaHEHUS] apXMBHBIX JOKYMEHTOB 00eCHeuHBaloTCs:

BblleJIeHUEM COOTBETCTBYIOILMX 3JaHUH W TOMEIleHHH apXUBOB U BEIOM-
CTBEHHbIX apXHBOB;

CO3JaHHEM ONTHMaJ/bHbIX (HOPMATHBHBIX) MPOTHBOMOXKAPHOTO, OXPAHHOTO,
TeMIepaTypHO-B/IaKHOCTHOTO, CBETOBOTO W CAaHUTAPHO-THTHEHUUECKOT0 PexXKUMOB
B 3[aHUM M TOMEILEHHUSIX apXHBa;

NPUMEHEHHEM ClleLHa/bHbIX CPEICTB XPAaHEHUS U MepeMellleHUs] apXHUBHBIX
noKyMeHTOB (cTesiaxu, mwkapbl, ceddbl, KOPOOKH, MaNKH U Ap.).
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55. ApxuB pasmelaeTcsi B ClELHaNbHO MOCTPOEHHOM WJIH MPUCIOCOOJEH-
HOM IJISi XPAaHEHHSI apXUBHbBIX IOKYMEHTOB 31aHWH (MM OTHE/NbHBIX MOMELIeHH-
X 3/laHWs1), YAAJEHHOM OT OMaCHBbIX B MOXKAPHOM OTHOLIEHHH 00BEKTOB (Hed-
TeXPaHUIHILA, GEH30KOJOHKH, aBTOCTOSSHKH, Iapakk U T. I1.) U MPOMBIIIIEHHBIX
00BEKTOB, 3aTrPASHANIMX BO3AyX (arpecCHBHBbIE Tas3bl, LEMEHTHAS MbLIb U T. I1.).

31aHue apxuBa MpeacTaBiseT cOO0U KOMILJIEKC OCHOBHBIX M BCIIOMOTATEJb-
HBbIX TIOMelleHHH, MpelHa3HAaueHHbIX HJIs BBIOJHEHHUs 3alady apXuUBa [0 XpaHe-
HUIO, 00paboTKe, MCIOJb30BAHUIO APXUBHBIX JOKYMEHTOB U 3aau agMHHHUCTpA-
THBHO-X03SIUCTBEHHOTO, TEXHUUYECKOTO, OBITOBOTO XapaKTepa, OTBeuaTh TpeboBa-
HUSAM palMOHAJbHOU TJIAHUPOBKU MOMEIIEHUH.

Cocra, pacrnoJsiokeHre, 060pyIOBaHHE TOMELIEHHH OCHOBHOTO Ha3HaueHHSs
JOJKHBl 00ecreynBaTb COXPAHHOCTb aPXMBHBIX NOKYMEHTOB Ha BCeX ydacTKax
paboThl ¢ HUMH, coOJIOfeHHe TpeOOBAHUH TeXHOJNOTHH paboT, OXpaHbl TPyIa,
TEeXHUKH 0e30MacHOCTH W TMPOU3BOACTBEHHOW CAHHUTApPHUM, a TaKxkKe palroOHaJb-
HOe B3aUMOJEHCTBUe MojpasieseHUl apxuBa. K momelieHUsiM OCHOBHOTO Ha3Ha-
YeHUS] OTHOCSITCS:

apXUBOXPAHUJIHUILA;

pabouue moMelleHUsT pabOTHUKOB apXHBa;

NOMeLleHHs 1/ IpUeMa U BPEMEeHHOTO XpaHeHHs, aKK/JIMMaTHU3alLWU apXHB-
HBIX JTOKYMEHTOB;

MOMeLleHNs /s U30JSALUUH, Ne3UH(PEKIUN U Ne3UHCEKLUUH MOpaKeHHbIX ap-
XMBHBIX IOKYMEHTOB;

noMelleHUs /s 00eCHBIIMBAHHUS, MepereTa U pecTaBpalUy apXUBHBIX J0-
KyMeHTOB;

NoMellleHUs AJs KONUPOBAaHMUS U pecTaBpallMM apXUBHBIX JOKYMEHTOB
(MuKpoO-, Kcepo-, poToKOMMpOBaHUsl, (HOTOPECTaBPaLMU U T. I.), 00PaBOTKHU IIeH-
KA U TIPOBeJeHUS] TEXHUYECKOTO KOHTPOJIS ayAHOBHU3YaJbHbIX JOKYMEHTOB;

NIOMeLeHHs 1/ XpaHeHUs! Y4YeTHBIX NOKYMEHTOB;

KOMIIJIEKC YMTaJIbHOTO 3aia (¢ ydacTKaMu BbIIAYd NeJ M CIPaBOYHO-TIOHC-
KOBBIX CPEJCTB, BPEMEHHbIM XPaHHJIMIIEM);

Hay4HO-CIIpaBO4YHas OUOJIMOTEKA;

MeTOIMYECKUHA KaOUHeT;

BBICTABOYHBIA 3aJl.

PasmelleHne apxuBa B MPUCIOCOOJEHHBIX 3[IaHUSIX U MOMELEHHUSX MPOU3BO-
JUTCSl B yCTAHOBJIEHHOM TOPSIAKE IOC/e MPOBeNeHHUs X SKCIEePTHU3bl. DKCIepTH3a
yCTaHaBJMBAeT CTeleHb OrHECTOMKOCTH 3[aHHsl, AOJTOBEUYHOCTb €ro OCHOBHBIX
KOHCTPYKLUMH M MPOYHOCTb MEXK3TayKHBIX MePEKPbITHH C y4eTOM MOTeHLHAbHbIX
Harpy3oK, COCTOSIHME MOMelleHuH 31aHust (M09TaXKHbIX, MOABA/IbHbIX, YepAadyHbIX),
HaJluhe U COCTOSIHME OTOMUTENbHBIX M BEHTHJ/SLHMOHHBIX CHCTEM. DKCIepTH3a
MPOBOJUTCS MPEACTABUTENSIMU apXrBa C MpPHBJeYEHHEM IpeICcTaBUTesed COOTBET-
CTBYIOLLMX OpraHoB M cjayxk06. [lo nToram sKcrepTH3bl COCTAB/SETCS aKT.

He nomyckaercsi pasmelleHHe apxuBa B BETXHUX CTPOEHMSX, HepPEeBSHHBIX
MOCTPOMKAX, 3AaHHSAX C CBIPBIMM OCHOBHBIMHM, TOJABA/JbHbIMH, YepAAYHbIMH MOMe-
ILIeHUSIMH, TIeYHBIM OTOIJIEHHEM.

[IpenHasHaueHHble /IS XpaHEHHS apXHWBHBIX NOKYMEHTOB IOMeIleHHUS B
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HpHCHOCO6JIeHHbIX 3JaHUAX OOJI2ZKHBI OBbITh H30JIMPOBAaHbl OT OCTAaJIbHbLIX IIOME-
meHud 3naHus. He momyckaercss pasMellleHMe apXWBHBIX NOKYMEHTOB B TOMe-
IIeHUudgaX 30aHud, 3aHATOIro C.Hy>K6aMI/I O6I.L[€CTB€HHOFO MNHUTaHUdA, NMUIIEBbIMH CKJla-
OaMHy, OpraHu3alrsaMH, XPaHAIIMMH I102KapooIlaCHble W arpeCCUBHbIE BeElleCTBa
WKW TIPUMEHAKIIKUMHU MO02KapOoOoIlaCHble WU XMMHYECKHE TEXHOJIOTHH.

56. ApXMBOXpaHHUJIHILE OOJKHO OBITb MaKCHMaJbHO yHajeHo oT Jjabopa-
TOPHBIX, MMPOHW3BOACTBEHHLIX, OBITOBBIX HOMeLL[eHI/II/UI apXuBa ¥ He HUMETb O6H_II/IX
C HUMHU BEHTUJALUUOHHBIX KaHAJOB. B APXHWBOXPAaHUJIUILE He OOITyCKaeTCs IIpo-
KJyagkKa TPY6 BOI[OCH36)K€HI/IH U KaHaJu3alluu, TeXHOJOTN4YeCKUuX UJIHU OBITOBBIX
BBIBOJOB BOJbI.

ApxuBOoXpaHU/IHIIE TOXKHO UMETb €CTECTBEHHYI WJIM HCKYCCTBEHHYIO BeH-
TUASAIUI0. CHCTEeMBbl KOHAULIMOHUPOBAHHUS NO/KHBI 06ecreuynBaTh PELUPKYASIIHI0
BO3/lyXa ¢ KPaTHOCTbIO oOMeHa 2-3, cTaOUIbHOCTh TEMIIePaTypPHO-BJIAXKHOCTHOTO
peXXuMa, OUHMCTKY BO3AyXa OT MbIM M arpecCHBHBIX TMpPUMeCced, a TaKiKe OTBe-
4aTb COBPEMEHHBIM Tpe6OBaHI/IHM KOMIIAKTHOCTU U 3KOHOMHUYHOCTH.

§ 2. HopMaTuBHbIe peXUMBbI XpaHEeHUS apPXHBHBIX
JOKYMEHTOB

57. TlpoTHBOMOXKAPHBIA pEXUM B 3[IaHUH, Tle pa3MellaeTcsl apXwB, U B
ApPXUBOXPAHUJ/UIIAX PerJaMeHTHPYeTCsl COOTBETCTBYIOLUIMMH HOPMAaTHBHO-NPABO-
BbIMM akTamMu Pecrny6auku Y3b6ekucTtaH B 06/1aCTH MOKApPHOHW 6e30MacHOCTH.

58. OxpaHHBIH pexXUM apxXuBa obecreundBaeTCss KOMILJIEKCOM Mep 1o obecrie-
YEHWI0 WHXKEHePHO-TeXHMYECKOH YKPEelJeHHOCTH, 000pyaoBaHuio 3nanus (mome-
LIEHKs) apXMBa CPeICTBAMHM CHTHAJM3ALMM, ONEeYaThiBAHUIO TOMELIeHHH, XpaHe-
HUIO KJIO4eHd OT CJIyKeOHbIX MOMelleHHUH.

O6s13aTeqIbHOMY OCHALIEHHUIO CPEACTBAMH OXPAHHOH CHUTHa/NM3alMK U Olle-
YaTbIBAaHMIO TMOJJ1€KAT aPXUBOXPAHU/IMIIA U TOMELIeHHs, B KOTOPbIX NMOCTOSHHO
WM BpEMEHHO XPaHATCS apXMBHBblE NOKYMEHTbI, a TaKXKe MaTepHaJjibHble LIeHHOCTH,
aBapriHble W 3amacHble BBIXOAbl M3 3[aHHUS apXUBa, OCHOBHOH BXOI — IIpH
OTCYTCTBHH KPYTJIOCYTOYHOTO MOCTA OXPAaHBI.

OrneyaTelBaHUIO MOAJIEXKAT MeTallnyeckKue LIKagpbl U celdbl, rie BpeMeHHO
XPaHSTCS BbIAHHblE U3 apXHMBOXPAHUJ/IMILL apXUBHble TOKYMEHTbl, yUeTHble JOKY-
MeHTbl M Hay4yHO-CIIPAaBOYHbIH amnapar, eC/Ad OHU HaxoIsITCs B HeoleyaTbiBae-
MbIX MOMEIEeHHUSIX.

ApxvBOXpaHU/IMIIA U APYrHe TOMeLIeHHUs, TJe NOCTOSHHO WJH BpPeMEHHO
XpaHSATCS apXHUBHble NOKYMEHTBI, 060PYIYIOTCS ABEPSIMH C IOBbILIEHHOH TeXHHU-
YeCKOH yKpenJeHHOCTbIO MPOTHB BO3MOXHOTO B3JI0OMa, OCHALIEHHBIMH 3aMKaMH
TMOBBILIEHHON CEKPETHOCTH.

Bce skseMmisipel Kiawoued (3a MCKIIOUEHHEM OTHOCSLIMXCS K TOMEILEeHHSIM,
Ha KOTOpble PaclpoOCTPaHSIOTCS ClelrabHble TPeOOBaHHUS peXHMMa CEeKpPeTHOC-
TH) YYUTHIBAIOTCS B JKypHaje PEruCTpald K/IoYed K 3aMKaM MOMelleHWH ap-
XMBa, BelleHHe KOTOPOro MpHUKa3oM PYKOBOJMTEJsSI apXHMBa BO3JaraeTcst Ha OTBET-
CTBEHHOE [OJ/UKHOCTHOE JHLO. B yKasaHHOM XypHaje OTMeuaeTcsi, y KOro M3
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pabOTHUKOB apXHMBa HMEIOTCS KJIOYM OT KaXKAOrO M3 NOMELLeHHH, C paclucKon
pabOTHUKA B MOJYYEeHHH 3K3eMILIsipa KJoua.

Ko BceM momelieHUsIM apXuBa, OCHALLEHHbIM 3aMKaMHM, IO/KHO ObITb He MeHee
IBYX KOMILJIEKTOB KJ/IOYeH, OIMH M3 KOTOPBIX MOCTOSIHHO HAXOMUTCSl B Cayxbe
OXpaHbl apxuBa.

[Topsinok XpaHeHMsl KJwoued B pabouee U Hepabouee BpeMs, MOJyUeHUS
KJoUel B ciayxK0e OXpaHbl, coaud K/OYed U MOMeLUeHUH NO0A OXpaHy ycTaHaB-
JIMBAaeTCsl MHCTPYKUMEH 00 OXpPaHHOM pexKHMMe apXuBa, YTBEpPXKIEHHOHW B ycTa-
HOBJIEHHOM MOPSIZIKE.

ApxuBoxpaHu/uile B pabouee BpeMsi, €CIM B HeM He pabOTAlOT COTPYAHHKH,
IOJKHO OBITb 3aKPbITO Ha KJjiou. Kiouu oT apXUBOXpaHW/HMLIA B pabouee BpeMsi
HaXOISITCA Y 3aBeAyIOLIero apXMBOXPAaHUJIMIIEM HJIH JHLA, ero 3aMellaiollero.

B apxuBoxpaHW/HILE UMEIOT NPaBO AOCTyNA 3aBeAyIOLIMHA U pabOTHHUKHU HaH-
HOTO apXWBOXPaHHUJIHILA, & TaKkKe PYKOBOAUTENb apXHUBA U €ro 3aMeCTHUTEJNH, [IaB-
HbIA XpaHuTesab (oHnoB. CIMCOK JML, MMEIOIIUX MPaBo AOCTyNa B apXUBOXPaHHU-
Jiuile, OOHOBJISIEMBIH O Mepe HeOOXOOUMOCTH, NOJKEeH HaXOAUTbCH Ha IMOCTY
oxpaHbl. Bce npyrve paGOoTHUKH apxXuBa JOMYCKAIOTCS B apXUBOXPAHUJIMIIE TOJb-
KO B CONPOBOXKJIEHUH 3aBeIyIOLIero apXHBOXPAHWIHIIEM WM JHLQ, €ro 3aMellaio-
wero. MHble Jnua momyckaoTCcs B apXUBOXPAHUJ/IMIILE B UCKIIOUUTENbHBIX CJIyda-
51X, TOJIbKO IO MHCbMEHHOMY pa3pelleHHI0 PYKOBOACTBA apxXvBa M B CONPOBOXKIe-
HUM 3aBe/yIOLIEro apXUBOXPAHUJ/HMIIEM WJM JHLA, €ro 3aMellaloLlero.

BbiHOC M3 apXxuBa apXUBHbBIX JOKYMEHTOB, MaTepHaJ/bHBIX LEHHOCTEH U KHHUT
Hay4YHO-CIIPaBOYHOU OUOJMOTEKH, a TaKxKe Hay4yHO-CIIPAaBOYHOro ammnapara pas-
pellaeTcsl TOJbKO 10 CIELHaNbHBIM MPOMYyCKaM, BblJaBaeMbIM B YCTaHOBJIEHHOM
NOpsiKe.

59. B apxuBOXpaHU/MIIE apXUBHBIX NOKYMEHTOB Ha OyMaxXHOH OCHOBE,
000pyI0BaHHOM CHCTeMaMH KOHIMLHMOHHPOBAHUS BO3/yXa, MOJIEPKUBAETCS HOP-
MAaTHUBHBIA TeMIepaTypPHO-BJAAXKHOCTHBIM pexkuM: Temnepatypa 17 — 19° C, or-
HOCHTeJIbHAsl BJaxKHOCTb Bosayxa 50 — 55%.

TemneparypHo-BlIa:KHOCTHblE NapaMeTpbl BO3ayxa MJs BPeMeHHOro XpaHe-
HUSl ayIMOBHU3Ya/bHbIX W 3JEKTPOHHBIX JOKYMEHTOB [OJIKHBI COOTBETCTBOBATb
HOpMaM, NpHUBeIEeHHbIM B TabJsule:

Ne 15 (515)

Temneparypa, rpa. C OTHoOCHTEJIbHAN
Bupn noxkymenra BJIA’KHOCTH B0O31yXa, %
yepHO-0esible | IBeTHbIE | YepHO-0ejible | IBETHbIE

JIOKYMEHTBI Ha KHHOIUICHKE:!
HHUTPOOCHOBA He Boime +10 [ He BbIIIE —5 40 —50 40— 50
0e30I1acHasi OCHOBA He BbIlIe +15 | He BhIIIE —5 40 — 50 40 — 50
(HOTOTOKYMEHTHI:
CTEKJIO HE BbIIe +15 | He BhIIIE —5 40 — 50 40 — 50
IJICHKA He BbIIIe +15 | He BbIIE —5 40 — 50 40 — 50
hoTobymara He BbIIIE +15 | He BbIIIE —5 40 — 50 40 — 50
JIOKyMEHTBI HA MarHUTHOM +8 — +18 45 — 65
JICHTE U 3JICKTPOHHBIX
HOCHTEISX
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B apxuBoXpaHuUJIHIIE C HEPETYNHUPYEMBIM KJIUMATOM JOJ/KHBI OCYIIECTBIISThCS
MEepONPHUSATHS M0 ONTHMH3ALMH TeMIIepPaTypPHO-BJIAXKHOCTHOTO peKHMa C TpHUMe-
HeHHEeM ONTHMAJbHOTO OTOMJIEHHS U TPOBETPUBAHMSA MOMELIEHHH, a TaKxKe MeXa-
HUUECKHX CPEICTB YBJa)KHEHHS HWJM OCYlIeHHs Bo3ayxa. Peskue KosebaHus
(cesoHHble M B TeyeHHe OAHMX CyTOK) Temmepatypsl (+/— 5° C) u oTHocH-
TeJIbHOH BJIaYKHOCTH BO3/yXa (+/- 10%) ue JOMYCKAIOTCS.

[Ipy AJMTEeNBHOM HapyLIEHHH TeMIepaTypPHO-BJIaXKHOCTHOro pexxkuma (oT
3 CyTOK u 6oJiee), COMPOBOXKAAMUIEMCsT MOBBILIEHHEM OTHOCHTEJIbHOK BJIAXKHOC-
i Bosayxa a0 70 — 90%, NpUHMMAIOTCA Mephbl 10 ero HOpMaJu3auuu (HHTeH-
CHBHOE MPOBETPUBAHHE, OCYIIEHHe apXMBOXDPAHUJIMILA).

B mepuon TexHosOrHUeCKOH 00pabOTKM apXMBHBIX JOKYMEHTOB HOMYyCKaeT-
cq MX BpeMeHHoe xpaHeHHe (1m0 2 MecsileB) B MOMELIEHHAX C HePeryJaupyeMbIM
TeMIepaTypHO-BJIaKHOCTHBIM pexkuMoM npu Temnepatype 20 +/—=5° C u oTHo-
CHTeJIbHOH BJIaxKHOCTbIO Bosnyxa 50 +/— 20%.

TemnepaTypHO-BI2XKHOCTHBIH PeXHUM KOHTPOJHPYETCS TYyTEM PeTyJspHOTo
HU3MepeHUs] TeMIepPaTypbl U OTHOCHUTEJbHOU BJIAXKHOCTH KOMHATHOTO W HapyX-
HOTO BO3/lyXa B OJHO M TO K€ BpPeMsi: B KOHIMLUHUOHUPYEMBbIX MOMEIIEeHUSIX —
He pexe | pasa B Hemesi0, B apXHWBOXPAHUJIHIIAX C HEPETYJHUPYyeMbIM KJHMa-
TOM — 2 pas3a B HeJeJio, NPU HapyLIeHUsX pekumMa — | pa3 B CyTKH.

[ToxkazaHus KOHTPOJIbHO-U3MEPHUTEbHBIX TPUOOPOB (PUKCHUPYIOTCS B CIIEIH-
aJIbHBIX PETrHCTPALMOHHBIX JKYPHaJaX, B KOTOPBIX TaKKe OTpaKaroTcs MpoBepKa
MPaBUJIBHOCTH TIOKa3aHHUH MPUOOPOB W MepPBI, MPUHSATHIE 110 HOPMANU3ALNU TEM-
MepaTypHO-BJIAXKHOCTHOTO peXHUMa B CJydasiX ero HapylIeHHS.

HomeHnknaTypa npruMeHsieMbIX KOHTPOJbHO-U3MEPUTENBHBIX TPUOOPOB, a TaK-
JKe TIOPSIIOK M3MEpeHHs W PerucTPalM MapaMeTPOB KOMHATHOTO M HapYKHOTO
BO3/lyXa OMNpeessioTCs NeHCTBYIOIIUMA HOPMATHBHBIMH W METOIHUECKUMH [0-
KyMeHTaMH.

60. XpaHeHHe apXHUBHBIX NOKYMEHTOB OCYIIECTBJSETCH B TeMHOTe. DTO
obecreunBaeTCss XpaHEHWEM apXHWBHBIX NOKYMEHTOB B MepenjeTrax, Mankax,
KopoOKax, mKadax, Ha CTeJJaxax 3aKpbITOTO THIA, a Takxke COOJMI0IeHHeM yC-
TAHOBJIEHHOTO CBETOBOTO pEXKHMA.

OcBelleHHe B apXUBOXPAHHUJHUIILE MOXKET ObITb €CTECTBEHHBIM HJIH HCKYCCT-
BEHHBIM; apXUBHbIE NOKYMEHTBl MOTYT pa3MellaTbCsl B MOMEIIEHHSX C OKHAMH
U 6e3 OKoH. PasmelieHne apXWBOXpaHWJHWILIA B TOMeIlEeHHSX 0e3 OKOH M0-
MyCKaeTcsl MPU HAJUYHM B HEM HCKYCCTBEHHOH WJIM €CTeCTBEHHOW BEHTHJSLNHU
BO3[yXa C YCTaHOBJIEHHOHW KPaTHOCTBIO BO3AyX0OOMeHa.

EcTecTBeHHOE OCBellleHWe B AapXHBOXPAHUJIHILE NOMYCKAETCS pacCesiHHBIM
CBETOM MPH yCJIOBHU NPUMEHEHHUs] HA OKHAaX CBEeTOpacCeuBaTesieH, aBTOMATHUEC-
KUX PEryJiTopoB CBETOBOTO MOTOKa (CreunuasbHbIX CTEKOJI), 3alIMTHBIX (DHUJIBT-
pOB, KaJI03H, LITOP, HAHECEHHbIX HA CTEKJO MOKPHITHH M T. T

3amunTra apXUBHBIX TOKYMEHTOB OT Pa3pylLIAOIIero AEHUCTBUS eCTEeCTBEHHO-
r0 U HCKYCCTBEHHOTO CBETa OCYIIECTBJSETCS BO BCeX MOMEIIEHHSX apXHBa MPH
JIOOBIX BHIAX Pa0OTBHl C apXHWBHBIMH JOKYMEHTaMHU.

61. CaHUTapHO-TUTHEHUUYECKHH pEXUM B apXHWBOXPAHUJHILE U B JAPYTHX

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.



AKT no coctoaHuto Ha 16 anpens 2012 .

Cr. 168 — 254 — Ne 15 (515)

NoMelleHUsIX apxuBa obecledydBaeTCsl Colep:KaHUeM YUCTOTHl U MOPSAKA, UCKJIIO-
YaolleM BO3MOXKHOCTb TMOSIBJEHUS] HACEKOMbIX, I'PbI3YHOB, IJIECEHHU H MBLIH.

B apxuBoxpaHW/HlIe NPOBOASITCS CHUCTeMaTHdyecKass BJakHasi ybopka, He
pexe OIHOTO pasda B roi — obeclblIMBaHUe MbLIECOCAMU CTesaxKed, MKados,
cpencts xpaHenust (KOpoOGOK, Mamok, yMakoBOK). IIpH 3TOM LOKOJbHbIE YacCTH
cTeJlIaXxKed, MOJibl, IJWHTYCHI, NOAOKOHHUKH MPOTHUPAIOT BOAHBIMU PacTBOPaMHU
AHTHCENTUKOB.

B apxuBoxpaHu/ulle 3amnpellaercsi npeObiBaHUe B BepXHeH ofexie, MOK-
pod U Ipsi3HOH 00YBM, XpaHeHHe JIOObIX TOCTOPOHHUX NPEAMETOB, UCIOJb30Ba-
HHe THIIEBbIX NMPOAYKTOB, a TaKxkKe KypeHHe.

B apxuBoxpaHusdile obecreyuBaeTcsi cBOOOAHAS LUMPKYJISALUS BO3yXa, HUC-
KJIoyaolas o6pa3oBaHrie HeNpOBETPUBAEMbIX 30H YCTOWYHMBOTO MHUKPOKJ/IMMATA.
He nomyckaeTcsi pasmellleHHe apXHMBHBIX NOKYMEHTOB Ha IOJY, MOJOKOHHHKAX,
B Hepa3oOpaHHBIX KUIMaX.

OxHa B MOMeIEHHUSIX apXHBa, OTKpbIBAIOLIMECS B TelJoe BpeMs roja, 3a-
IULIAIOTCS CeTKAaMU C AUaMeTpoM sideek He Gosee 0,5 MM. 3allUTHBIMH CeTKa-
MM 000pPYLYIOTCSl TaK»Ke BEHTHJ/ISILMOHHblE OTBEPCTHSI B CTEHAaX, MOTOJKAX, MO-
JlaX apXHWBOXPAaHUJIMILIA, HAPyXKHble OTBEPCTHUS] BEHTUJSLMOHHBIX CHCTEM.

C uesblo 0OHApy»KeHHs] HACEKOMbIX M IJIeCHEBbIX I'PUOOB apXUBHbIE IOKY-
MeHTBl (BBI6OPOYHO) M MOMeIleHHs] apXMBOXPAHUHMIL ABa pasa B rox (B Hauase
¥ 110 OKOHYaHHH OTONHMTEJNbHOrO Ce30Ha) MOABEePrarTcs 0053aTeJbHOMY 3HTOMO-
JIOTHYeCKOMY M MHKOJIOTMYeCKOMYy ocMoTpy. IIpn oOHapykeHHH OHOJOrHYeCKUX
BpeauTesed HeMeJIeHHO PUHUMAIOTCS Mephl 10 00paGoTKe apXUBHBIX HOKYMEH-
TOB, CPEICTB XpaHEeHWs, apXUBOXPaHMJIMLL.

Jl1s1 mpoBefieHUs] CaHUTAPHO-TUTHEHUUYECKHUX PabOoT MJAaHUPYIOTCS CaHUTap-
Hble [HH.

§ 3. OGopynoBaHMe apXMBOXpPAaHUJIHWINA CPEeICTBAMH
XpaHeHHd

62. ApxuBoxpaHu/uiie 060pYyAyeTCs CTALHOHAPHBIMH HJH TEePeIBHKHBIMHU
MeTalJIMYeCKUMU cTesnaxkaMu. JlomyckaeTcsl sKCIIyaTalus CyLeCTBYIOIUX CTa-
LIMOHAPHBIX [EPeBSHHbIX CTeJJaxKel, HaxoAsLIMXCS B HOPMaJbHOM CaHUTapHO-
OMOJIOTMYECKOM COCTOSIHHM U 00pabOTaHHbIX OTHE3alMTHBIMH cocTaBaMM. B ka-
YyecTBe BCIIOMOTraTesJbHOTO U/ CIlelHaJbHOr0 060pYI0BaHHUS MOTYT HCI0Jb30BaTh-
csl MeTajyiMyeckue IIKadbl, ceddbl, WKa(pb-CTeMNaXKH, a TakkKe CTalMOHapHbIE
OTCEKH-00KCHl C MeTa/JIMueCKUMH IeperopoikaMd M MOJKaMHU.

K1HOZOKYMeHTEl, pYJOHHblE MHKPO(HUIBMbl XPaHATCS B FOPHU30HTAJbHOM I10-
JIO’)KEHHH B MeTa/JIM4YeCKMX WJH IMJACTHKOBBIX KOpPOOKax Ha cTessa)kax THIa
«eJIoyKa» JUO0 Ha CTAaUMOHApPHBIX cTessa)kax. KMHOJOKYMeHTBl Ha Heropiouyen
TpUALleTaTHOH OCHOBE XPaHSTCS B HEMJIOTHO 3aKPbIBAIOLIMXCS MeTa/lIHUeCKUX HJIH
MJIACTUKOBBIX C OTBEPCTHSIMH KOpPOOKax AJIs MPeNoTBpalleHUs CKaIlJIMBaHUS BHYT-
pHY KOPOOKH MapoB YKCYCHOH KHCJIOTbI, BblIeJsieMbIX OCHOBOM KHHOIJIEHKH.

BuneonokyMeHTH XpaHSTCS B BePTHKA/JIbHOM IMOJOXKEHHUH B YyNaKOBKe.
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He nomyckaeTcsi XxpaHeHHe apXUBHBIX NOKYMEHTOB Ha HOCHUTEJSIX C MarHWT-
HBIM pabo4yHUM CJ0eM Ha (pepPOMATHUTHBIX METAJIHUECKHUX CTeJIaXKaX; CTalbHbIe
CTeJIJIaXKH MOTYT OBITb MCIOJb30BaHbl B UCK/IIOUYUTE/bHBIX CJydasiX, TOJIbKO MpPHU
YCJIOBUH pasMarHM4YMBaHWs M 3aMbIKaHHS KOHTYPOB CTessiaxka (coequHeHue
MeTa/lJIMYeCKUX 4acTeH CTeJ/lIaka JeKTPOINPOBOAOM M HUX 3(P(PeKTUBHOE 3a3eM-
JeHue).

B apxuBoXpaHuW/HMLIEe C eCTeCTBEHHbIM OCBELUEHHeM CTeJJIaXKH W LIKagbl
OTKPBITOTO THUIA YCTAaHABJAMWBAIOTCS MEPNEHIUKYASIPHO CTEHAM C OKOHHBIMM Ipoe-
MaMU. B apxuBoxpaHusvile 6e3 OKOH CTeJJaXH U LIKa(bl YCTaHABIUBAKOTCS C
yueToOM 0COOEHHOCTEHN MOMeleHHs, KOHCTPYKIHUH 000pyI0BaHUS U HOPM €ro pas-
MelieHus. He momyckaercs pasMelleHue cTesiaKeH, WKa(oB U Apyroro obopy-
JOBaHHUS /51 XpaHEHUS apXUBHBIX NOKYMEHTOB BIJIOTHYIO K Hapy»KHBIM CTeHaM
30aHHUs U K UCTOYHUKAM TeIa.

CrauuoHapHble CTesJIaKW M IIKa(pbl YCTAHABIUBAIOTCS B apXUBOXPaHHUJHU-
max ¢ cobJogeHneM CJAefyOHUX HOPM:

paccTosiHMe Mexay psjaMu cresnaxed (rmaBubiii mpoxon) — 120 cm;

paccTossHue (IpPoXon) MexAy cTeJsakaMu — 75 cM;

paccTosiHMe MeXIy Hapy:KHOH CTEHOH 3MaHWs W CTeJaKaMH, Napasjelb-
HBIMU CTeHe, — 75 cM;

paccTosiHue MeXJy CTeHOH M TOPLOM CTeJsaka Wid mkada (o6xom) —
45 cm;

pacCTOsIHUE MeXK[y TOJIOM M HHXKHeH ToJKok cTesniaxa (mkaha) — He MeHee
15 cM, B LIOKOJNBHBLIX 3Taxkax — He MeHee 30 cM.

Paccrosinus (mpoxomsl) m/si 060pYIOBaHHsI C BbIIBMKHBIMH SIIMKAMH pac-
CUMTBIBAIOTCS MO CHelHaJbHbIM HOPMaM C y4eTOM THUIIopa3Mepa 060pyAOBaHHUS.

ApxuBHble TOKYMeHTHl Ha OyMaKHOH OCHOBe pa3MellalnTCs Ha CTeJia)ax,
B MeTa/JIMYeCKUX LKadax TOpU30HTaJbHO WM BEPTHKANbHO B KOPOOKaX MWJIH
IPYTHX MepPBUYHBIX CPEeNCTBaX XxpaHeHus (mamkax, GyTaspax u T. IL.).

Kaxknasi envHuLa XpaHeHUS! ayiIMOBHU3YalbHOTO UK 3JE€KTPOHHOIO NOKYMEHTa
yKJaJblBaeTcsl B HerepMeTHUHYI0 MHIUBUIYa/bHYIO ynakoBky. IIpu stom mosxk-
HO OBbITb HCKJIIOUEHO CBOOOJHOE IepeMellleHHe apXUBHOrO NOKYMEeHTa BHYTPH
YTIaKOBKH.

§ 4. Opranusanus XxpaHeHUS apXHUBHBIX NOKYMEHTOB
B apXHMBOXpaHHUJIHUILE

63. OpraHusauus XpaHeHHUS apXHWBHBIX JOKYMEHTOB B apXUBOXpaHMJIHILE
— cucTeMa MepoNpHUsATHH, BKJ/IOYawollas paluoHa/lbHOE pa3MelleHHe apXHUBHBIX
JOKYMEHTOB, KOHTPOJIb 32 UX IBH:KEHHEM U (DU3UUECKHM COCTOSIHUEM, KOINHPOBa-
HUe apXHWBHBIX NOKYMEHTOB C LeJbl0 CO3[aHUS CTpaxoBoro ¢oHga u QoHaa
M0JIb30BaHHs, BOCCTaHOBJIeHHe (pecTaBpalnio) MepBOHAYAIbHBIX WM OJU3KUX K
NepBOHAYa/bHbIM CBOMCTB M BHEIIHUX MPHU3HAKOB apXUBHbIX NOKYMEHTOB, MOJI-
BEpPrILUXCS MOBPEXKIEHHUI0 JUO0 paspylleHHIo.

64. ApxuBHBIE NOKYMEHTbl B apXHWBOXPAaHHJHILE PACIONAaraloTcss B MOPSA-
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Ke, ofecreynBamwIleM WX KOMILJIEKCHBIE yUeT U XpaHeHHe, a TakKe OIepaTHB-
HBIH TTOUCK.

[Topsinok pacnoJiokeHUs apXWBHbIX (DOHIOB B apXUBe OINpefessieTcs MJa-
HoMm (cxeMmoi) WX pasMelleHHsl, yTBepPKIAeMbIM PYKOBOAMUTEJIeM apxuBa. [liau
(cxema) mpemycmaTpuBaeT pacnpeneseHHe apXMBHBIX (OHIOB [0 apXMBOXPaHH-
JIMILY C YKa3aHUeM MpH HeOOXOOUMOCTH HUX HOMEDPOB MO Ka)KIOMY CTeJsJIaxKy
apxuBoxpaHuauia. [lnan (cxema) HaxXOZUTCS B MOAPA3JEJSEHUH, OCYIIECTBISIO-
1mleM y4yeT NOKYMEHTOB apXuBa, WM y pabOTHHKA, OTBETCTBEHHOrO 3a yueT, a
COOTBETCTBYIOLLME €ro pasfesbl — B apXUBOXPaHHUJIHUILLE.

65. O60cO6/MEeHHOMY XpaHEHHUIO MOJJIeXAT CJelylollHe apXUBHbIE JOKYyMeH-
TBI: CEKpPeTHble; YHUKAJbHBIE; UMeIoIIe B OPOPMJIEHUN WU/ MPHUIOKEHUH K HUM
JparolieHHble MeTa/libl U KaMHH; Ha HUTPOOCHOBE; MOpaxKeHHble OHOJOTHUECKHU-
MM BpPEIMTEJISIMH; TMepelaHHble MO NOrOBOPY HA XpaHEHHEe B apXWB M He OTHe-
ceHHble K coctaBy HA®.

Mecrto pacrosioxeHHs U IJIOLIAMb, BbleAseMast 1/ pa3MelleHns apXUBHbIX
JIOKYMEHTOB 000COO/JIEHHOTO XPaHEHHSs, ONpeessioTCs apXWBOM HCXOAS U3 pe-
aJIbHBIX BO3MOXKHOCTEH M MEPCHEeKTUBHBIX 00beMOB KOMIJIEKTOBAHHUS apXxuBa
APXUBHBIMU JOKYMEHTaMH.

PasmelieHrne ceKpeTHBIX apXHMBHBIX NOKYMEHTOB OCYIIECTBJSETCS B COOT-
BETCTBUU C TPeOOBAHHSMH HOPMATUBHBIX NOKYMEHTOB MO OOecrneyeHHI0 pexKu-
Ma cekpeTHOCTH B Pecmybsnke Y36ekucraH.

BpemeHHOe COBMeCTHOe XpaHeHHE CEKPeTHbIX M pacCeKpeyeHHBIX feJs B
apXMBOXPAHU/MIIE CEKPETHBIX apXMBHBIX JOKYMEHTOB JOMYCKAeTCS B HCKJIIO-
YUTeNBHBIX CJAy4asix MPU OTCYTCTBHM CBOOOAHBIX MJOLIANeH O/s pa3MelLleHUs
paccekpeyeHHbIX [edl.

YHuKanbHble NOKYMEHTBl M apXHMBHble JOKYMEHTHI, MMelolide B odopmJe-
HUM WM NPUJIOKEHUM K HUM [paroleHHble MeTassbl U KaMHH, H3bIMAIOTCS U3
COCTaBa apxXMBHBIX (DOHIOB M TMojJsexxaT ceddoBoMy xpaHeHHio. Ha mecTo M3b-
SITOr0 apXHMBHOTO JOKYMEHTa BKJ/AAbIBA€TCS KapTa-3aMecTUTesb U, NPU HeoOXo-
IMMOCTH, KONHS apXUBHOTO NOKYMEHTA.

AynuoBusyasnbHble W 3JE€KTPOHHBIE NOKYMEHTBl XPaHATCS B 000COOJEHHBIX
MOMELeHUSAX B 3aBUCUMOCTH OT HOPMATHUBHBIX PE€XHMOB XPaHEHHUS IJIs HX
HOCHUTeJIeH.

B onHOM apXMBOXpaHHJIHILE MOTYT pasMellaThCsl apXHBHble JOKYMEHTbl Pa3HO-
ro BUA, HO TPeOYIIIHe OIUHAKOBBIX PEXXMUMOB XpaHeHHs (HampuMep, apXHUBHbIE
JNOKYMEHTBl Ha MarHMTHBIX JIEHTaX U JUCKOBBIX HOCHUTEJSIX C MarHUTHBIM CJIOEM;
apXHBHbIE IOKYMEHTHl Ha KHMHOIJIEHKE, MHKPO(QOPMBI H [p.).

66. @oHa Mosb30BaHMUS pasMellaeTcsl B 3aBUCUMOCTH OT BHJAA HOCHTEJS
KOIHH.

Konuu (honpa nosb3oBaHus Ha 6yMakHOU ocHoBe (B TOM uucJ/ie (DOTOKOIHH),
KaK INpaBUJIO, XPaHATCS BMecTe C MOMJUHHBIMH apXHMBHBIMU NOKYMeHTaMH Ha
OyMa)KHOH OCHOBe Ha OTHEJbHBIX CTesJaxKax WId B LIKadax B MOpsiAKe HOMe-
pPOB apXMBHBIX (POHIOB W [eJ.

Konuu ¢oHma mno/ab3oBaHHs Ha MJEHOYHOH OCHOBE pa3MellalnTcsl B apXu-
BOXPaHU/MILIAX C HOPMATHBHBIMM [J/ISI HUX DeKHMaMM XpaHEHHS.
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B xaxnplii 610KC BKJIaAbIBAETCS OTPE30K MJEHKH, HA KOTOPOM OTCHSITO OJHO
JIeJIO UK er0 YacTb. B mopsizke UCK/I0OYeHHUs, TpU HeOoJblIoM 006beMe fena B
OJTHOM OTpe3Ke MOXKEeT HaXOAWTbCSl He OoJiee TpPeX CKOMUPOBAHHBIX MEJ.

67. OcHOBHble M BCIIOMOTAaTeJIbHblE yUeTHble JOKYMEHTHl apXWBa pa3Mella-
IOTCS B M30JIMPOBAHHOM IMOMEIEHUHN WM pabodyeM IMOMeIleHWH paboTHWKA, OT-
BETCTBEHHOI0 32 yueT JOKYMEHTOB apXuBa.

OcHOBHBIE U BCIIOMOTAaTeJbHble YUeTHble NOKYMEHTBl apXHBOXPaHUJHUILIA
pasMemialoTCs B apXUBOXPAHUJIUIIE WJAU B paboueM MOMEIIeHWH PaOGOTHUKOB
apXUBOXPAHUIUIIA.

OTBeTCTBEHHBIMH 3a COXPAaHHOCTb W HCIMOJb30BAaHHE YUYETHBIX JOKYMEHTOB
SIBJSIIOTCS PAOOTHUKH, OCYILECTBJSIONIME UX BelleHHE B COOTBETCTBYIOIIEM CTPYK-
TYPHOM TOJpasfieJJleHUH M TI0 apXHWBY B IIEJIOM.

[TepBbie 3K3eMIIAPL onuced Aes (IOKyMEHTOB) pasMellalnTCs B M30JIMPO-
BaHHOM MOMeIeHUH WK pabodeM MOMellleHHH paGoTHHKA, OTBETCTBEHHOTO 3a y4eT
JOKYMEHTOB apXuBa, ¢ 00si3aTe/IbHbIM COOJIIOIEHHEM DEXXKUMOB XDaHEHHUs, ycTa-
HOBJIEHHBIX MJISi TIOJJIMHHBIX AaPXHUBHBIX JIOKYMEHTOB Ha OyMaKHOH OCHOBE.

Bropble sK3eMmspbl onuced ges (IOKyMeHTOB) pasMellaloTcsl B M30JMPO-
BaHHOW 30HE apXWBOXPAHUJ/UILA Ha CTeJIa)Ke WU B IIKady.

Tpetbu sk3eMmaspbl onuced nes (IOKyMEHTOB) pasMellalOTCs B UWTaJb-
HOM 3aJie.

§ 5. [lopagok HymMepanuu MOMEIEHUA apXWBa, CTeJJaxKewH,
mKagoB, mojok. Begenne TomorpauuecKkux ykasarejaeud u
ocdopmieHHne SPIBIKOB

68. Bce nomeruenusi apxuBa (3maHusi, 3TaxH, spychl, apXMBOXPaHHUJIMIIA,
KOMHATBI), @ TaKXe CTeJJIaXH, Cel(bl, Kadbl ¥ TOJKH HYMEpPYIOTCS.

B KaX10oM OTHe/NbHOM MOMEILeHUH CTeJIa)KW M LKadbl HyMepyloTcs caMmo-
CTOSITENIBHO CJleBa HampaBo oT Bxoja. [losiku Ha cresnaxkax W B LIKagax HyMme-
pyIOTCSl CBepXy BHM3 CJleBa Harpaso.

B nensix 3akpenJieHUs MecTa XpaHeHMS M TOMCKA apXMBHBIX TOKYMEHTOB B
ApPXUBOXPAHUJIHIIE COCTABJSAIOTCS MO(OHIOBBIE U MOCTEJIaXKHble TOMorpaduyec-
Kre ykasarteju. Tororpaduyeckue ykasaTesad COCTAB/SIOTCS B KapTOUHOHM WU
JIUCTOBOH (popMe B HeOOXOAMMOM KOJHUECTBE 3K3eMILISPOB.

KapTouka nodoHnoBoro Tornorpapuyeckoro ykasaTess COCTaBJSETCS OTIENbHO
Ha KaxKIbld apXUBHbIH (DOHI, 3TH KapTOUKH pacCloJararmTcs B MOPSIKe HOMe-
poB apxMBHBIX (poHHOB. KapTouka mocTessia)kHOrO Tonorpaduyeckoro ykasare-
JISl COCTaBJ/ISIeTCS HA KaXKIbIH CTesIax, 3TH KapTOUKH pacroJiaraloTcs mo nopsii-
Ky HOMepOB CTeJaxKel B IpejesaxX OTHeNbHOro nomelleHus. OOUH 3K3eMIIsP
Tonorpauueckux ykasartejed XpaHUTCS Yy pabOTHHKA, OTBETCTBEHHOrO 3a yyeT
JIOKYMEHTOB apXHBa, BTOPOH — B apXHBOXPaHHJHILE.

Benenue tonorpacuueckux ykasaTesed MOXKeT OCYLIECTBJSATbCS Ha OyMax-
HOM HOCHTeJle UM B aBTOMAaTU3UPOBAHHOM peXKHUMe B COOTBETCTBHUH C yCTaHOB-
JIEHHBIMH pPEKBU3HUTaAMH.

M3meHeHUs1 B pa3MelleHMH apXHWBHBIX JOKYMEHTOB CBOEBPEMEHHO OTpaxa-
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I0TCS BO BCeX 3K3eMILISIpax TOMorpauyecKHX yKaszaTesed, a Takxke B IJaHe
(cxeme) pasmeleHHs] apXUBHBIX (DOHIOB.

69. Kaxmnoe nepBUYHOE CPEICTBO XPAHEHHS apDXUBHBIX IOKyMeHTOB (KOopoOKa,
manka M T. 1.) CHaGXKaeTcst sipJIbIKOM, Ha KOTOPOM YKa3blBAlOTCsl Ha3BaHHE U HOMeEp
apxWBHOr0 (DOHIA, a TakKe HOMEp OMMCH fAes (IOKyMEeHTOB), HOMepa eIMHHMIL
XpaHeHHsl, HaXOASILIMXCS B KOpPOOKe.

Hannucn Ha gpJblkax HUCHOJHSIOTCS THUIOTPa(CKUM CIIOCOOOM, TYLIBIO WX
CTeLHaJbHBIME YepPHBIMH BOJOCTOHUKHUMH uepHHiaMH. JlomycKaeTcsi MCMOJb30Ba-
HHMe IUTAMIOB M JIPYTMX aHAJOTHMYHBIX CPEACTB.

§ 6. IIpoBepka HaJMuusd M COCTOSTHUS apPXUBHBIX JOKYMEHTOB U
opraHu3anus pPo3biCKa HeOOHapPYyXKEeHHBIX JOKYMEHTOB

70. TlpoBepkr HanMMUMsS W COCTOSTHUSI apXMBHBIX TOKYMEHTOB INPOBOASTCS B
IJIaHOBOM TIOPSIIKE, @ TaKXkKe eIMHOBpeMeHHO (BHeouepenHbie).

B apxuBax nsaHoBasi LMKJHYHAS TPOBEPKA HAJIUUUS U COCTOSIHUS ITPOBOAUTCS:

YHUKAJIbHBIX JOKYMEHTOB — €XeroJHO;

0c000 IEHHBIX NOKYMEHTOB Ha OYMaxKHOH OCHOBe — OAHH pa3 B O JIeT;

ayJHOBU3YaJIbHBIX U 3JIEKTPOHHBIX NOKYMEHTOB — ONWH pa3 B D JIeT;

KHHOJNOKYMEHTOB Ha HHUTPOOCHOBe — OIMH pa3 B 2 roja.

[IMKIMYHOCTD TPOBEPKM HAJIWYMS OCTAJNbHBIX apXHUBHBIX NOKYMEHTOB OIpe-
lesisileTcsl Ha OCHOBAHHM peIleHHs SKCIepPTHO-MEeTOAMYeCKOH KoMHcCHH (uim
JPYroro COBEIATeJbHOTO OpraHa) apXuBa B 3aBMCHMOCTH OT MHTEHCHBHOCTH
UCII0JIb30BAHUS U COCTOSIHMS yueTa apXWBHBIX JIOKYMEHTOB, HO He MeHee OJHOTO
pasa B 15 ;er (B rocymapcTBeHHOM apxuBe — OnuH pas B 10 .ser).

[IpoBepka HanWYMs U COCTOSIHUSI CEKPETHBIX apXHUBHBIX NOKYMEHTOB OCY-
ILIECTBJSIETCS B TOPSIKe, YCTAHOBJIEHHOM IJsi PAGOTHl C CEKPETHBIMU HAOKYMEH-
TaMH.

B BemoMcTBeHHOM apXHBe MJIaHOBAasl LIMKJIMYHAS MPOBEPKA HAJIWYUS apXUBHBIX
JIOKYMEHTOB mNpoBomuTcs | pa3 B 5 Jer.

B cayuyae cTUXUIHBIX GeICTBHEH, MAaCCOBBIX TepeMelleHUH U IPyrux o6CTosi-
TEJNbCTB, B pe3yJbTaTe KOTOPBIX MOTYT OBITb yTpaueHbl WM TOBPEXKIEHBl ap-
XVMBHble JOKYMEHTBI, a Takxe MPH CMeHe 3aBelyIOLIHUX apXUBOXPaHU/IMIIAMU
TIPOBOJIUTCSl BHEOUEpeHAsl eIMHOBPEMEeHHas TIPOBepKa HAJHUUUS U COCTOSIHHUS BCEX
NIOKYMEHTOB apXWBa WJIH MX OTJAeJbHbIX yacTed (rpyrmm).

71. B Hauase mpoBepKH HAJMYMS U COCTOSIHHUS apXUBHBIX JOKYMEHTOB IpO-
BOIMTCS BbIBepKa YUeTHBIX HOKYMEHTOB, KOTOpPAas BKJIOYAeT:

yCTaHOBJIEHHE TOJHOTbl YYeTHBIX TOKYMEHTOB Ha IpOBepsieMble apXUBHbIE
(OHIBI ¥ apXHBHblE NOKYMEHTbI, CBEPKY MX COIOCTABHMBIX T0OKa3aTeseH;

YTOUYHEHHe TOpPsfKa HyMepaLKHt eIMHHI XPaHeHHs 10 ONMUcH e (IoKyMeH-
TOB), KHHT€ yueTa M OMMCAHHS U MPOBEPKY MPABUIBHOCTH COCTABJIEHHS UX HTO-
rOBBIX 3alMCeH.

BbiBepka yueTHOW NOKYMEHTALMH U MPOBepKa ee HaJHUYMS MOTYT MPOBOAUTHCS
U KaK CaMOCTOSITeJNbHbIH BHI PaGOTHI.
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[IpoBepka Ha/MUuUWs U COCTOSIHUSl apXUBHBIX NOKYMEHTOB B T[OCYAapCTBEH-
HOM apXHBe NpPOBOIUTCS, KaK NpPaBUJ/O, IBYMS PaOOTHHUKAMM.

[Ipu mpoBepke HaIW4YUSl €IMHUL XPaHEHHUs, apXUBHble NOKYMEHTHl KOTOPBIX
yUTeHbl 110 BHYTPEHHHUM OINUCSIM, NMPOBOAUTCH CBEpPKA HaJUUMUS apXUBHBIX NOKY-
MEHTOB C BHYTPEHHEH OMNUCbI0, a TaKKe CBepKa Ha/lW4Hsl JIMUCTOB B eIUHHULAX
XpaHeHHsl, TOJIeXKALIMX XPAaHEeHHIO B HeCOPOLIIOpOBaHHOM (6e3 MOMIIMBKH) BHIE.
EnuHuupbl XpaHeHUs ¢ YHHUKaJbHbIMM HIOKyMEHTaMH 00513aTeslbHO IPOBepPSIOTCS
MOJIUCTHO.

ApxuBHBIE NOKYMEHTbI, BbIIaHHble B UHTaJbHBIH 3aJ U paboure MoMelle-
HUSI apXHUBa, IPOBEPSIOTCS HA OOIIMX OCHOBAHMSAX, UX LWIM(PBI YCTAHABIUBAIOTCS
N0 KapTaM-3aMeCTUTeJsIM M KHUTaM BblIAud apXUBHBIX TOKYMEHTOB M3 apXHUBO-
XpaHUJIHLL. ApXUBHBIE JOKYMEHTHI, BbIIJaHHbIe BO BPeMeHHOe I0JIb30BaHUE, MPO-
BepsIIOTCS 10 KHUTaM M aKTaM BBbIAAYH U CUUTAIOTCS UMEIOLIMMUCS B HAJIUYHH.

72. Tlpu npoBepKe HaJWUUS U COCTOSTHUS apXUBHBIX JIOKYMEHTOB He0B6XO-
JIUMO:

COXpaHATb TOPSNOK PACIOJIOKEHUSI APXUBHBIX NOKYMEHTOB Ha CTeJIaxKax
U B MEPBUYHBIX CPENCTBAX XpaHeHHUS,;

MOMK/IAABIBATh Ha CBOM MecTa OOHapyKeHHble BO BpeMsi NPOBEPKH Hempa-
BUJIbHO TIOJJI0XKEHHble eIMHMLbl XPaHEHHUs NaHHOI0 apXWBHOro (hOoHIA;

M3bIMaTh M3 MPOBEPSEMOT0 apXHMBHOTO (oHaa (KOMIIeKca apXMBHBIX IOKY-
MEHTOB) W IepelaBaTh XPAHUTE/I0 HENPaBHJIbHO MOMJOKEHHble eIMHHLbI Xpa-
HEeHMs IPYTUX apXUBHBIX (DOHMIOB;

U3bIMaTb €IMHHLbl XpPaHEHHUS, 3apaKeHHble MJECEHbI0 WM APYTMMH OHOJIO-
THYeCKUMH BpeIUTeNsIMH, M HeMeJJeHHOH WX H30JSLHUH;

M3bIMaTh €IMHMIBl XPaHEeHHs, He BHeCEeHHble B OMHCh Jea (IOKyMeHTOB),
KHHTY ydeTa W OMHMCaHWs, ¥ MOMeIlaTh X B KOHel[ apXWBHOTO (hoHna (Kommsiex-
ca apXMBHBIX IOKYMEHTOB) JUIsi TIOCJeAyIollel 00paGOTKH W ONUCAHHsT B CPOKH,
YyCTaHOBJIEHHbIE PYKOBOJCTBOM apXHBa.

73. B Xxome mpoBepKM Ha/NHW4U§l U COCTOSIHMSI apXHWBHBIX JOKYMEHTOB He
JOMYyCKaeTCs:

BHOCHTb B OMHKChb feJ (IOKyMEHTOB), KHUIY yyeTa M ONHCAHHUs Hey4TeHHbIe
e[MHHULBl XpaHEHHS;

lleslaTh Kakhe-Tu60 TOMEThl, MCIpaBJeHHs WM 3alkcH B omucsx gen (zo-
KYMEHTOB) W APYTMX YYeTHBIX NOKYMEHTaX.

74. Pe3ynbTaThl MPOBEPKH HAJUUHS U COCTOSIHMSI apXMBHBIX NOKYMEHTOB U
oOHapy»KeHHble B ee XOJe HeNOCTaTKH (PUKCHPYIOTCS B JIUCTE NPOBEPKH HasH-
YUS U COCTOSIHUSI apXUBHbBIX JOKYMEHTOB U B aKTe MPOBEPKH HaJUUUS U COCTOSI-
HUSI apXUBHbBIX JOKYMEHTOB.

JIMCT mpoBepKH HaAMWYMS U COCTOSIHHS apXHMBHBIX IOKYMEHTOB COCTaBJSIET-
C5l HEermocpelICTBEHHO B XOJe MpPOBEPKH, Kak MpPaBHJO, Ha KaXKIYI0 OMHUCH Jel
(nokymenToB) oTaenbHo. [Ipu mpoBepke HeGOJBLIMX MO 00bEMY aPXHBHBIX (OH-
OB JIOTIyCKAeTCsl COCTaBJEeHHe OHOTO JIMCTA MPOBEPKHM Ha Bce omucH men (mo-
KYMeHTOB). B ciyuae oGHapykeHHst B XOie NPOBEPKH HAJMYHUSA M COCTOSTHHS
ApXMBHBIX JOKYMEHTOB HeNOCTAaTKOB, He MpPeiyCMOTPeHHBIX rpadamMu JaucTa
MPOBEPKH, a TaKKe MPHU MOJUCTHOH MpOBEpKe Hes B JIUCT BBOASTCS YTOUHEHHS
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U JOTIOJIHHTE/bHblE PEeKBHU3UTHL. JIMCTHl NMPOBEPKH HYMEpPYIOTCS B BaJOBOM II0-
psiiKe B TIpefiesiax apXUBHOro (DOHAA MO KayKIOH MPOBEpPKE U MOAMHUCHIBAIOTCS
UCTIOJIHATESIMHU.

Ha ocHoBanuu svcra (1MCTOB) MPOBEPKH COCTABJSIETCS aKT MPOBEPKH Ha-
JIUUHS U COCTOSIHUSI apXHWBHBIX NOKyMeHTOB. ONHOBPEMEHHO C aKTOM MpPOBEPKHU
Ha/JW4Yusl U COCTOSIHMSl apXWBHBIX JNOKYMEHTOB NpHU HEOOXOOUMOCTH COCTaBJS-
I0TCH:

aKT O TeXHMUYECKHUX OLIMOKAaX B y4YETHBIX NOKYMEHTaXx;

akT 00 0OHapy:KeHUU apXHUBHBIX LOKYMEHTOB;

aKT O HEHCIPaBMMBIX MOBPEXIeHHsX NoKyMeHTOB (mpumoxkenwe Ne 10) u
IpyTHe aKTHI.

[To okoHYaHUM TIPOBEPKM HANUUUS U COCTOSIHUS apXUBHBIX NOKYMEHTOB B
KOHLIe onmucH e (10KyMeHToB) (KHUIM ydeTa U ONMCAaHMs) POCTABASIOTCS LITAMIT
«TIPOBEpPEHO», aTa, MOJKHOCTb W MOAMHUCH JHLA, TPOU3BOAMBLIETO MPOBEPKY.

B ciyyae oGHapy>KeHHs B UTOrOBOH 3amuMcH OMHMCH Aes (I0KyMeHTOB, KHH-
TM ydyeTa M OMMCAHHWSI) HEeyYTEHHBIX JHUTEPHBIX M MPOMYLIEHHBIX MOPSAAKOBBIX
HOMEpOB, BHIOBIBIIMX B COOTBETCTBHH C YCTAHOBJIEHHBIM MOPSAKOM €IMHHL] Xpa-
HEeHMsI, UTOTOBAsl 3alKCh MEPeCOCTaBISETCS.

Ha Bce orcyTcTBylolMe B XOfe NMPOBEPKH HAMUUHS U COCTOSIHUSI apXHMBHBIX
JNOKYMEHTOB eIMHMLbl XPaHEHUS] COCTABJASIOTCS KAapTOUKM ydyeTa HeoOHapyKeH-
HBIX apXUBHBIX JOKYMEHTOB. BeneHue KapToTeKd HeoOHapyKEHHBIX apXUBHbBIX
JIOKYMEHTOB OCYIIeCTBJsieTCS LIeHTPAJU30BAHHO Ha OyMaKHOM HOCHTeJe WU B
aBTOMAaTH3UPOBAHHOM peKHMe B COOTBETCTBHUHM C PEKBHU3UTAMH KapTOUKH ydyeTa
HeoOHapYyKEeHHbIX aPXHUBHBIX JOKYMEHTOB.

75. Pe3ynbraThl MpoBepKH (PU3UUECKOTO COCTOSIHUS apXUBHBIX TOKYMEHTOB
3aHoCATCA B KapToTeKy (KHWry) ydera (pusndeckoro (TeXHHYECKOro) COCTOSHHS
APXUBHbBIX JOKYMEHTOB.

[TpoBepka HanmMuMs U COCTOSIHUS apXMBHBIX JOKYMEHTOB CUMTaeTCsl 3aBep-
IIEHHOU TOCJe BHEeCEeHHsI M3MeHeHHH BO BCe yueTHble JOKYMEHTHI.

[Tocsie mpoBepKH Ha/W4Msi U COCTOSIHUSI apXMBHBIX JOKYMEHTOB KOPOOKH ¢
ApPXUBHBIMH JOKYMEHTaMH OlleyaTbIBAIOTCS.

76. Po3biCK apXHMBHBIX NOKYMEHTOB, He OOHapy»>KeHHBIX B XOJe MPOBEpPKH
HaJW4YMsl U COCTOSIHMS, OPTaHU3YeTCS C MOMEHTa BBISIBJIEHHS MX OTCYTCTBUS U
MIPOBOUTCS B TeYeHHe OJHOrO roja Kak HeNoCpPeACTBEHHO B apXuBe, TaK W B
IPYruX opraHusaursx. PyKoBoACTBO apxuBa BIpaBe NPOMJIUTb CPOK pPO3bICKa Ha
OCHOBAHMHU MOKJAIHOH 3alMCKH PYKOBOAUTEJNS] COOTBETCTBYIOLLETO CTPYKTYPHO-
ro noapasieseHHst apxuBa.

ApxuBHble TOKYMEHThbl, 0OHapy>KeHHble B XOIe PO3bICKa, TepelarTcs Xpa-
HUTEJI0, KOTOPBIM MOAK/NaAblBaeT MX Ha MecTo. B jucTe mpoBepku B rpade
«[Ipumeuyanue» B KapToTeke HeOOHAPYKEHHBIX ApPXUBHBIX NOKYMEHTOB JeJ/aeT-
csl oTMeTKa 00 OOHapy»KeHUM apXUBHBIX NOKYMEHTOB, KOTOpas 3aBepsieTcsl MOJ-
MUCHIO 3aBEIYIOLLEr0 apXHBOXPAHUJIHILEM.

ApxuBHble NOKYMEHTbI, TPUUUHBl OTCYTCTBHUS KOTOPBIX MOATBEPXKIEHbI I0-
KyMeHTa/bHO, CHUMAIOTCSl C ydyeTa B YCTAHOBJEHHOM IOpSIKe.

Ha apxuBHble NOKyMeHTbl, He OOHapyKeHHble B XOJAe PO3bICKa, COCTaBJIS-
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I0TCS aKT O HeoOHapy>KeHHWH [NOKYMEHTOB, IIyTH PO3bICKa KOTOPBIX HCYepIaHbl
(mpunoxkenre Ne 9), W mompoGHasi crpaBKka O MPOBENEHHH PO3bICKA, KOTOpPbIE
BMeCTe C aKTOM IIPOBEPKHM Ha/NHU4HUsl U COCTOSIHUSl apXUBHbIX AOKYMEHTOB Ipej-
CTaBJSIIOTCSH B ATEHTCTBO «Y3apXWB» [IJisl TPHUHSATHS OKOHYATEJbHOTO peIleHHs
O CHSATHM C yyeTa TaKMX apXWBHBIX JOKYMEHTOB.

PelieHre o CHATHM apXUBHBIX JOKYMEHTOB C yueTa Oo(DOpPMJISIeTCS MPUKA30M
PYKOBOJHTEJISI apXUBa HAa OCHOBAHWH MTHUCbMEHHOTO pa3pelleHUs] AreHTCTBa «¥3ap-
XUB».

B kaproTeke HeoOHapyKeHHbIX AapXHWBHbIX NOKYMEHTOB [eJaeTcss OTMeTKa
O CHSITUM apXUBHBIX NOKYMEHTOB C ydyeTa.

77. B cpokH, ycTaHOBJIEHHble PYKOBOACTBOM apXWBa, CHUCTeMaTHYECKH IPO-
BOISITCS TOJIHBIE WJIM BBIOOPOYHbBIE TPOBEPKU HAMUUHS U COCTOSTHUS apXUBHBIX
JNOKYMEHTOB, BbIIABaBLIMXCS U3 apXUBOXPAaHWIHWLL B TeueHWe roga. PesysbraThl
YKa3aHHOU MpPOBePKH O(POPMJISIOTCS:

MpU TOATBEPKIEHUH HaJUYMs [eJ — B BHJAE NOKJAaAHOH 3amucKu paboT-
HUKa, OTBETCTBEHHOTO 32 OPraHM3alMI0 MPOBEPKH HaNHYUS;

NPU OTCYTCTBUM KAKUX-IHUO0 nea 6e3 NTOKYMEHTHPOBAHHOTO 0O0CHOBAHUS —
B YCTaHOBJIEHHOM MOpSIJKE.

[Ipu BBISIBIEHUM HEOOOCHOBAHHOI'O OTCYTCTBUSI apXHMBHBIX JOKYMEHTOB OCY-
IIeCTBJSIETCS MX ONepaTHBHbIA po3bICK. B ciyyae Ge3pesysbTaTHOCTH po3blcKa
OTCYTCTBYIOLLME apXUBHble JOKYMEHTbl BKJIOYAIOTCH B KapTOTEeKY HeOOHapy»KeH-
HBIX JOKYMEHTOB MJisl Ja/jbHeHIIero WX po3blCcKa.

§ 7. IIpoBepka TeXHNUECKOTO U (PU3INKO-XHMHUYECKOTO
COCTOSIHMSI apXUBHBIX NOKYMEHTOB

78. Ilpuem M pasMelleHHe B apXUBOXPAHMJHILAX APXUBHBIX NOKYMEHTOB,
MOCTYNUBILUX B apXWB 0e3 IpelBapUTEJNbHOH NPOBEPKH HMX (PU3UUYECKOTO CO-
CTOSIHUS, He pomyckaioTcs. [locTynuBliMe B apXUB apXUBHble JOKYMEHTBI M0
nepenayd B apXUBOXPaHMJMILE pa3MellaloT B MOMeLIeHUM NpHeMa U BpeMeH-
HOTO XpaHEeHHs, 0CBOOOXKIAIOT OT TPAHCIOPTHOM Tapbl, PacK/JalblBalOT Ha CTeJ-
Jaxax W crosax. He momyckaercs cknaavpoBaHHe MOCTYMHUBILUX apXUBHBIX [0-
KyMEHTOB B Hepa3oOpaHHOM BHJE.

OueHka (pU3NUECKOrO M TEXHUYECKOTO COCTOSIHUS MOCTYMUBIUMX apXHUBHBIX
JIOKYMEHTOB, a TaKxKe MX CTPaxOBbIX KOMHH MPOBOAMUTCS He MO3/Hee 3 MecsleB
C MOMEHTa INpHeMa apXUBHBIX NOKYMEHTOB B apXMB.

B pesy/abraTe OLeHKH (PU3UUECKOTO COCTOSIHHUS apXUBHBIX NOKYMEHTOB Ha
OyMa)KHOH OCHOBE BBISIBJISIIOTCS apXUBHble TOKYMEHTHI:

nopaKeHHble OHOJOTMYECKUMH BpeIuTessIMU;

C TIOBBILIEHHOW BJIaXKHOCTBIO;

C TIOBpeXIEeHUSIMM OyMaru M TeKCTa;

3anbljeHHbIE.

[Tpu sToM ypaneHHIO MoOAJeKaT BCe MOCTOPOHHME, HAaXOASIIHecs B Aenax,
nankax, KopoO6kax MpeiMeThl: MeTalluyecKie, KapToHHble, OyMaKHble U IpyTHe
3aKJ/JIalK{, MPOKJIAAKH, CKPeNnKH U T. II.
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[Ipyu oueHKe TEeXHMYECKOTO COCTOSIHHUS ayAHOBHU3YaJbHBIX U 3JEKTPOHHBIX
JIOKYMEHTOB, a TaKxKe MX CTPAaXOBBIX KOMHUH YCTAHABJIUBAETCS BO3MOXKHOCTb CUH-
ThIBAHUSI UH(GOPMALUU C MaTEPUANbHOIO HOCHUTEJSI, COOTBETCTBUE TEXHUYECKHUX
XapaKTePUCTUK 3THUX NOKYMEHTOB CBeNEHHSIM, COAEpXKAILUMCS B COIMpPOBOXKIAN-
KX aKTax TEXHHUECKOTO CcOCTOsiHHS. OMHOBPEMEHHO BBISIBJSETCS BHA OCHOBBI
KUHO(OTOAOKYMeHTa. ApXHBHbIE NOKYMEHTBl Ha HUTPOOCHOBE MOAJIEXKAT HeMeJ-
JIEHHOH MpOBepKe Ha CTaOUJIBbHOCTb.

79. Ilpu o6HapyXeHUU Ne(DEKTOB COCTABJSETCS aKT MPOU3BOJBHOU (hOPMHI,
OTpaxKawlUMi xapakTep HedeKTOB U Mepbl [0 HUX YCTPaHEHHUIO. ¥YCTpaHeHHUe
ne(eKTOB TPOBOMUTCS 3a CYET MCTOUHHUKA KOMIIEKTOBAHHS.

[ToctynuBiire apXuWBHBIE NOKYMEHTBI, MOPaKeHHBIE OUONOTHUECKUMH BpeIu-
TessiMu (HaceKoMble, aKTHBHAsI MJI€CEHb), HANpPABJASKTCS HA CaHUTAPHO-TUTHeE-
HHUYECKYI0 00paboTKy (mesMH(EeKIHs, Ne3UHCeKIHs).

[Tpn o6HapyXeHUH YBJAXKHEHHBIX APXHUBHBIX JOKYMEHTOB IMPOBOAUTCS HX
06si3aTesibHAs AKKJIMMATH3aUUsl 10 MOJHOTO BbICYLIMBAHHS. AKKIUMAaTH3ALMIO
MIPOBOAAT B TOMELIEHUN MpHeMa U BPeMEHHOro XpaHeHHs B TeueHue 7 — 14 cy-
TOK (B 3aBMCHMOCTH OT CTENEHH YBJIAKHEHHS) MPH MHTEHCHMBHON BEHTHJISLHMH
BO3/lyXa W pa3MelleHWH eIUHUL XpaHeHHs B Pa3BepHYTOM BHJE Ha CTOJaX, CTeJ-
Jaxax.

KauecTBO Oymary u TekcTa MOCTYNMBLIMX apXUBHBIX NOKYMEHTOB NpOBepsi-
eTcsl BBIOOPOYHO MJis1 OOLIEH OLEHKH HUX COCTOSIHUS.

O6ecnblMBaHde TOCTYMHUBIIMX APXUBHBIX JOKYMEHTOB IPOBOAST B CIeELH-
aJbHOM IOMELIeHHH C NpPUMEHEHHEeM BBITSKHBIX IIKA(QOB U COOMIOIEHUEM Mep
CaHUTapuM W rurveHbl. O653aTesbHOMY 00eCNbIMBAHUIO TOAJIEXKAT KOPOOKH,
Nanku, 06JI0KKH, KOpPELIKH [edl.

[ToctynuBiuire aynnoBHU3yasibHble W 3JeKTPOHHBIE NOKYMEHTHl MOJJexXaT:

OYUCTKE OT MbLJIK U MePeMOTKe — apXWBHbIE JOKYMEHTbl HAa MarHUTHOH
JIEHTE;
OYUCTKE OT 3arpsi3HeHWH — apXUBHble JOKYMEHTbl Ha JUCKOBbIX HOCHTe-

JSIX U apXWUBHBIE (POTONOKYMEHTHI;

AaKKJIUMAaTH3alUK B 3aJaHHBIX TeMIepPaTypPHO-BJIa)KHOCTHBIX YCJOBHAX;

YNaKOBBIBAHHUIO.

80. AKk/JMMaTH3alLWs ayIHOBHU3YaJbHBIX M 3JEKTPOHHBIX JOKYMEHTOB Ha
MJIEHOUHOH M TUCKOBOH OCHOBAax Iepei pasMellleHHeM HMX B apXMBOXPaHHJIHILE
NPOBOJUTCA B OTKPLITOH ymakoBke npu Temnepatype 20 +/— 3° C u oTHocu-
TeNbHOK BJaXHOCTH Bozayxa 35 +/— 15%; a1 LBeTHBHIX KHUHO- M (DOTOMOKY-
MEHTOB — TIPH OTHOCHTeJbHOH BaaxkHocTH 35 +/— 15%. TIpomo/KuTe IbHOCTD
AKKJIUMAaTH3aUUU KHHONOKYMEHTOB U PYJOHHBIX MHKPO(QUJIbMOB He N0JKHA ObITh
MeHblle 10 CyTOK, apXUBHBIX NOKYMEHTOB Ha MarHUTHOW JIEHTe M JHUCKOBBIX
HOCHUTEJIIX — He MeHee 3 CyTOK, (DOTOLOKYMEHTOB M MHMKDPO(MHUII — He MeHee
24 yacos.

81. TlpoBepka (pU3UKO-XUMUYECKOTO U TEXHHUUYECKOTO COCTOSIHUS apXHUBHbBIX
JIOKYMEHTOB B MpOLECCe XPaHEHHUS MPOBOMUTCH C L€Jbl0 BbISIBJIEHHS TOBPEX-
IEeHHBIX apXUBHBIX JOKYMEHTOB W apXUBHbIX JOKYMEHTOB C IOTEHLHMAaJbHO Orac-
HbIM (PU3UUECKUM HJIH OHOJOTMYECKHM COCTOSTHUEM U OCYIIECTBJISETCS:
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LleJIEBBIM TTOPSIIKOM;

B XO/le NMPOBEPKH HAJWYMS U COCTOSIHUSI apXUBHBIX NOKYMEHTOB;

IpU MOATOTOBKE ApPXMBHBIX NOKYMEHTOB K Bbllaue M3 apXMBOXPaHUJHILIA, a
TaKkXe MpPU BCeX APYTMX padoTax, CBA3AHHBIX C MOEIMHHUYHBIM (IIOJHMCTHBIM)
NPOCMOTPOM apXHUBHBIX NOKYMEHTOB.

82. lleneas mpoBepka (DU3UUECKOrO COCTOSTHHUS apXWBHBIX JAOKYMEHTOB
MIPOBOAMTCS B TIOPSIIKE OYEPEIHOCTH C Y4eTOM LEHHOCTH apXHUBHBIX JOKYMEH-
ToB. LlesieBOll mpoBepke (hHU3UUECKOTO COCTOSIHUS TOAJEXKAT BCe apXUBHBIE [0-
KyMEeHTBHI, TTOCTPa/iaBliie B 9KCTPeMasbHBIX YyC/I0BUSAX. [1o pedynabraTaMm KOHTpO-
JISl leJlaeTcsl 3aK/oYeHre 0 HeOOXONMMOCTH MPOBENEeHHUsl pecTaBpaLlll U KOHCep-
BalMM U B 3aBUCUMOCTH OT COCTOSIHHSI apXUBHBIX JAOKYMEHTOB yCTaHaBJHBAIOT-
Csl CPOKHU TPOBENEHHUS CJEAYIOUIed KOHTPOJbHOU MPOBEPKH.

83. [IpoBepka (pr3HUUECKOTO COCTOSTHUS APXUBHBIX NOKYMEHTOB Ha OyMaxK-
HOH OCHOBe B MpoOLecCe XPaHEHUs MPOBOAWUTCS C LIEJbI0 BbISIBJEHHUS BJIAXKHbBIX;
NOpa’KeHHbIX OMOJOTMYECKUMH BpeauTessiMU (Miecenb, HaceKoMble); ¢ nedek-
TaMM OyMard U TeKCTa apXUBHBIX JOKYMEHTOB.

YB/IaXKHeHHbIe apXHUBHbIE TOKYMeHTHI (mesia, TPYNIbl fes) MOAIeXaT HeMel-
JIEHHOMY BbI€/IEHHUIO, BHeouepenHoH 06padoTke (cymika, akkaumarusauus). [Ipu
MacCOBOM YBJIaXKHEHWH apXHMBHBIX NOKYMEHTOB NPHUHUMAIOTCS Mepbl 10 OCylle-
HUIO apXMBOXPaHWJMILA, HOPMANH3aLUK peXUMa XpaHEeHHUS.

ApXuBHBIE JOKYMEHTHI, MOPaXKE€HHble OMOJOTMUECKMMH BpemuTe sMu (re-
CeHb, HACEKOMbIE), MOMNIEXAT HeMeIJEeHHOH H3OJSALHH.

Hanuuue nedekToB Oymard M TeKCTa yCTaHaBJIUBAeTCSd BU3YyasbHO MpPU
MOJUCTHOM mNpocMoTpe fes. JledeKThl KJaacCU(pUUUPYIOTCS Ha OCHOBE eIUHOH
OYKBEHHO-UM(POBOH MHAEKCALMH 110 THIIOBLIM NpU3HaKaM AedekToB 6ymaru (6yk-
BeHHast MHIeKcaluus) u Tekcra (UM(poBasi MHIEKCalKsi) B COOTBETCTBHUHM C Me-
TOAWYECKUMH pa3paboTKaMH.

84. ITpoBepka TEXHUUYECKOTO COCTOSIHUSI ayIUOBHU3YaJbHbIX M 3JE€KTPOHHBIX
JIOKYMEHTOB B IIpollecce XpPaHEHHUs OCYLIECTBJISETCS C LEeJbl0 ONpeleseHHUs:

COCTOSIHUSI UX YIaKOBKH;

Ha/lM4Ms CTaHIAPTHBIX PaKOPOB;

TEeXHHYECKOr0 COCTOSIHUSI MX MOBEPXHOCTH M Nep(opalMOHHBIX NOPOXKEK U
CKJIEEK;

Ha/lW4Ms 3arpsi3HEHUH U MeXaHUYeCKHUX TOBpeXIeHHH;

CTabUIbHOCTH HUTPOOCHOBHI;

mara nep(opaudd KUHOTJIEHOK W MArHUTHBIX JIEHT IIUPHUHOU 35 u 16 Mm;

(U3MKO-MEXaHUUECKUX XapaKTepPUCTHK (KopoOseHue, OTCIauBaHHE 3MYJlb-
CHOHHOIO WJIM OChillaHKe paGouyero cjosi u ap.);

HaMM4us 1e(EeKTOB XHMHMUECKOr0 M OHOJOTMYECKOro MpOMCX0oXaeHus (rmo-
pakeHHe MHKPOOpPTaHU3MaMH, HaCeKOMbIMH M TPbI3yHaMH, CJelbl KpHUCTa/lIn3a-
UMM CcOJled U PasJ/ioKeHHUs] OCTATOUHBIX MPOAYKTOB XHMHKO-(hOTOrpauyeckou
06paboTKH);

3J1eKTPOaKyCTHYECKUX XapaKTEPUCTHK (POHO- U BHIEOLOKYMEHTOB;

napamMeTpoB BHUIEOJOKYMEHTOB B BHIEOKaHaJE;

KayecTBa M300paxKeHUs] KHHO-, (OTO-, BUIEONOKYMEHTOB;
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YPOBHSI TapaMeTpOB, XapaKTepPU3YIOLIUX 3JeKTPOHHble NOKYMEHTHI;

HaJIM4Msl «BUPYCOB» B 3JEKTPOHHBIX NOKyMeHTaX;

Ha/IM4yHusl pa3MarHU4YeHHbIX YYAaCTKOB U MeXaHWUYEeCKUX MOBPeXAeHUH OTHeJb-
HbIX YYacTKOB MALIMHHOTO HOCHUTEJS;

Ha/JU4ursi KOPPO3UM Ha MOBEPXHOCTH MeTa/JIMYeCKUX I'PaMOPHUTHUHAJIOB;

Ha/IM4usl YKCYCHOI'O CHHApPOMAa TpPHALETATHOH MJEHKH.

85. TlpoBepKa TeXHHUYECKOTO COCTOSIHHSI aPXMBHBIX NOKYMEHTOB OCYIIECTB-
JisleTcsl NIPU BHELUHEM OCMOTPe B OTPaXKEHHOM CBeTe.

[IpoBepKy 3JIeKTPOAKYCTHYECKMX XapaKTePUCTHK (DOHOMOKYMEeHTOB (4acTort-
Hble MCKa)KeHHUs, ypoBeHb Komupaddekra, ypoBeHb (POHA U WIYMOB, HaJUUUE
TpecKa W IIeJYKOB, LIyM [ay3bl) MPOBOAAT C HCMOJb30BAHHEM CIELHAJbHOTO
060pyn0BaHuUS.

[IpoBepky TexHUUeCKHUX MapaMeTpoB BHIEONOKYMEHTOB IPOBOAST C IIOMO-
IIbI0 KOMILJIEKCA KOHTPOJIbHO-U3MEPUTEbHON amnmnapaTypbl.

[TpoBepKy TeXHMUECKHX MapaMeTpPOB 3JEKTPOHHBIX NOKYMEHTOB IMPOBOIST
C MCIMOJb30BAaHUEM CIIeLHaNbHON amnmnapaTtypbl W IPOTrpaMMHOr0 obecrnedyeHwUs,
npefHa3HaueHHbIX 175 paboTbl C COOTBETCTBYIOLIMMHM BHAAMH aPXUBHBIX IOKY-
MEHTOB.

§ 8. BoiaBaenue nokymeHTtoB HA®, Haxomsmuxcs
B HEYIOBJETBOPHUTENbHOM (PH3NUECKOM COCTOSTHUH, U
HEHUCNPAaBUMO NMOBPEXIECHHBIX aAPXHBHBIX TOKYMEHTOB

86. HaxopsmumMucs B HeYyLOB/JIeTBOPUTEIbHOM (PU3UUECKOM COCTOSIHUH IpPH-
3HalTcsl NOKyMeHTl HA® ¢ BBICOKOH CTeNeHbI0 paspylieHHs MaTepHaslbHbIX
HOCHUTeJIeH, yrpoxamllel (hU3UYecKOH 1eJOCTHOCTH NOKYMEHTOB.

Pemenne o npusHaHuu nokymeHta HAD Haxoxasuumcsi B HeynOBJIETBO-
pUTeNbHOM (PU3NYECKOM COCTOSIHMHM U TIOCTAHOBKE €ro Ha CHelHa/bHbIH ydeT
[J151 OpPraHU3aLUU B CPOYHOM MOpsIAKe ClelranbHOH 06pab0TKU NPHHUMAaeT py-
KOBOJUTE/Ib apXHMBa HAa OCHOBAHUM 3KCIIEPTHOrO 3aKJ/IOYEHHUS pecTaBpaTopa U
pPYKOBOIUTeJSl MoApasfeseHnsi, OTBETCTBEHHOTO 32 XpaHeHHe apXUBHBIX HOKY-
MEHTOB.

87. HeucnpaBrMo MoBpexKAe€HHBIMU apXHWBHBIMM JOKYMEeHTaMH MpPHU3HAIOTCS
apXUBHble TOKYMEHTHI, (PU3UUECKOe COCTOSIHHE KOTOPbIX MCKJIOUYAeT BO3MOKHOCTb
BOCCTAHOBJIEHHS] HX MaTepHasbHbIX HOCHUTEJEeH M UCIONb30BaHUS CcoleprKallercs
B HMX JOKYMEHTHOH HH(OpPMaLMHU.

Pellenre o nmpu3HaHUM apXHMBHOTO JOKYMeHTa HEHCIPAaBUMO MOBPEXKAEHHBIM
U CHATHU €ro ¢ ydyera INpUHUMAET:

AreHTCTBO «¥Y3apXUB» — [JI1 LEHTPaJbHbIX TOCYJAapPCTBEHHBIX apXHUBOB;

TepPUTOpHUANbHOE YIIpaBJeHHe 10 apXHUBHOMY JeJy — JJs1 apXHBOB COOT-
BETCTBYIOLIErO PErvoHa.

Pellenre npuHHMaeTcsl Ha OCHOBaHHUM IpeCTaBJ/sSeMbIX PYKOBOIACTBOM ap-
XMBa 3KCIEPTHOTrO 3aKJ/IOUeHHs pecTaBpaTopa W PYKOBOAMTENS MOApasieseHus,
OTBETCTBEHHOTI'0 32 XpaHeHHe apXHMBHBIX JOKYMEHTOB, U aKTa O HEUCIPaBUMbIX
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noBpexxneHusx nokymentos (mpunoxkenne Ne 10). Ha ocHoBauuu manHOro pe-
IIEHHUS] U3JAETCS NMPHUKA3 PYKOBOIAMUTEJS apXHWBa O CHATHM HEUCIIPABUMO MOBPEXK-
JIEeHHBIX apXHUBHBIX NOKYMEHTOB C yyera.

CHsiTHe ¢ y4eTa ¥ YHHUUTOXKEeHHE HEUCIIPABUMO MOBPEXKAEHHBIX YHHUKANbHBIX
JNOKYMEHTOB He JOIMYyCKarTCH.

88. YdeT (pu3nUeCcKOro U TEXHHUECKOTO COCTOSIHUSI apXUBHBIX HOKYMEHTOB
Ha OyMaxKHOH OCHOBe OCYLIeCTBJ/SIeTCs B:

Jucte-3aBeputese nesna (mpunoxenue Ne 7);

JIUCTE U aKTe NPOBEPKU HA/JIUUUSI U COCTOSIHUS apXHUBHBIX NLOKYMEHTOB;

KapTouKe yueTa apXMBHBIX NOKYMEHTOB C IOBPEXIEHHUSIMHU HOCHUTEJS;

KapTouke ydeTa apXUBHBIX NOKYMEHTOB C MOBpeXAEHUSIMHU TEKCTa;

kapToTeke (KHHMre) ydeTa (DM3MUYECKOrO COCTOSIHHUSI apPXMBHBIX NOKyMEH-
TOB.

89. YyeT (pu3HYECKOrO U TEXHHYECKOrO COCTOSIHUSI ayNHUOBHU3Ya/bHbIX JOKY-
MEHTOB OCYLIECTBJISIeTCS B:

KapTouKe ydyeTa TeXHUYECKOTO COCTOSIHUSI KHHOIOKYMEHTa;

KapTouKe ydyeTa TeXHMYECKOIO COCTOSIHUS (POTONOKYMEHTa;

KapTouke ydyeTa TeXHUYECKOTO COCTOSIHUSI (POHOIOKYMEHTa;

KapTouKe yyeTa TeXHUUYECKOTO COCTOSIHUS BHAEONOKYMEHTaA.

st yuera noxkymeHToB HA®D, Haxomsumuxcs B HeyLOBJIETBOPUTENbHOM
(PU3UUECKOM COCTOSIHWH, BeleTcsl crielidabHasi KHUra. CooTBETCTBYIOLIME OTMETKH
NPOCTABJASIOTCS TaKKe B APYTHX NOKyMeHTaX ydyera (PU3UUECKOTO U TeXHHUec-
KOT'O COCTOSIHUSI apXUBHBIX JOKYMEHTOB.

Y4eT pU3HMUECKOrO M TEXHUYECKOTO COCTOSIHUS apXHUBHBIX NOKYMEHTOB MO-
JKeT OCYILEeCTBJSATbCS Ha OyMa)KHOM HOCHTeJle MJIM B aBTOMAaTU3HPOBAHHOM pe-
JKHMe B COOTBETCTBUU C YCTAHOBJEHHBIMU PEKBH3UTAMHU KOHTPOJIBHO-YYETHBIX
JIOKYMEHTOB.

§ 9. Pusuko-xuMHUYeCcKas W TeXHUYeCKas o0paboTka
apXHMBHBIX JOKYMEHTOB

90. Pusnko-xuMHUUecKasi U TexHHYecKass 00paboTKa apXHWBHBIX HOKYMEHTOB
MIPOBOJIUTCS C LeJbIO:

yCTpaHeHMs NIPUUMH YCKOPEHHOTrO CTapeHHUsl U paspyllieHHs] apXHUBHBIX HOKY-
MEHTOB;

BOCCTAHOBJIEHUS] UX CBOWCTB, TeXHHYECKUX XapaKTePUCTHK, HOJTOBEYHOCTH;

BOCIIPOM3BEJeHHUS NOKYMEHTHOH HH(opMauuy Ha OoJiee yCTOMYMBBIX HOCH-
TeJsIX.

OCHOBHBIMM BHJIaMH 3TOH 00paGOTKH apXUBHBIX NOKYMEHTOB Ha OyMaKHOU
OCHOBe SIBJISIIOTCS:

ne3uH(peKLUus, Ne3UHCEKUHUs, AepaTH3alus apXUBOXPAHHUJHUIL KaK COBOKYII-
HOCTb Mep OMONPO(UIAKTHKH, OUO3aLIUTbl U YHUUTOKEHHST OHUOJOrHYeCKUX Bpe-
JIMTeJlell B apXUBOXPAHUJ/HMILAX M Ha apXMBHbIX NOKYMEHTaXx;

pectaBpauus (pecTaBpalMOHHO-KOHCEePBALMOHHAsT 00paboTKa) Kak KOMILIEKC
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paboT U TeXHOJOTHUEeCKHUX OMNepaluid MO BOCCTAHOBJEHUIO CBOMCTB M AOJIOBeY-
HOCTH OPUTMHAJIOB apXMBHBIX NOKYMEHTOB;

BOCIIPOM3BeleHHe apXUBHBIX NOKYMEHTOB C LEJbI0 CO34AHHUS CTPaxOBOI0
(boHIa KOMHUH YHHUKAJTbHBIX NOKYMEHTOB M 0C000 LIEHHBIX NOKYMEHTOB M (PoHIA
N0JIb30BaHUS;

(oTopecTaBpaUusl apXWBHBIX AOKYMEHTOB C yracllMM H CJa00KOHTPaCTHBIM
TEKCTOM;

3aMeHa OpPUTHHAaJ/OB C HeIOJIOBEUHBIMH WJHW pa3pylLleHHbIMH HOCHUTEJSIMH
KOTIUSMHU JIJI COXPAaHEHHUs] NOKYMEHTHOH MH(OPMALMU U IP.;

nepensieT apxWBHBIX JOKYMEHTOB;

o0ecnblIMBaHUE APXUBHBIX NOKYMEHTOB;

00paboTKa apXHWBHBIX NOKYMEHTOB B peXUMe aBapUUHO-CllacaTeNbHbIX pa-
60T, B TOM 4YHCJe C MNpPUMeHeHHeM CpPelCTB W CIOCOOO0B CYLIKH, Ne3UH(EKLHH,
Je3WHCEKLHUH, 3aMOpaKWBaHHUsl, pecTaBpallli, BOCIPOU3BENEHUS, Ne3aKTHUBALMU
U JIPYTUX BHUAOB LejeBOd 06paboTKH.

AynuoBusyanbHble U 3J€KTPOHHblE JOKYMEHTBI B 3aBUCHUMOCTH OT (hDH3HU-
YeCKOW TMPUPOIBI HOCUTEJIS MOABEPraloTCs CAeIYIOIHUM pecTaBpaLUOHHBIM U KOH-
CepBallMOHHO-TIPO(UIAKTHUECKUM paboTaM:

apXUBHble JOKYMEHTbl Ha MAarHuTHOH JIeHTe:

OYMCTKe MMOBEPXHOCTH OT TbIM M YaCTHLl I'PS3U Ha CIeLHUaJbHOM OYHUCTHU-
TeJIbHOM 000pYyN0BaHUY;

3aMeHe MepecoXIIUX U NOKOPOOJEHHBIX CKJeek;

0oDOpPMJIEHHIO PYJIOHOB MAarHWTHOM JIEHTHl 3alIMTHOH MAarHWTHOH JIEHTOH C
IBYX CTOPOH Mo 2 — 2,5 w;

repeMOTKe C 1LIeJIbl0 CHATHUS BHYTPEHHHUX HANps)KeHWH B pYJOHAX MarHMT-
HBIX JIEHT, BO3HMKILUMX M3-3a IepernajgoB TeMIepaTypbl U BJAXKHOCTH IPHU Xpa-
HEHUH U TPAHCIOPTHPOBAHUMU APXUBHBIX HNOKYMEHTOB;

apXUBHble JOKYMEHTbl Ha AHMCKOBBIX HOCHUTEJSIX:

06ecnblIMBaHHUIO;

NPOTHPKE aHTUCTATHKOM;

KMHO(OTONOKYMEHTBI, MUKPO(QOPMbl U (HOHOTPAMMbl K KUHO(HU/IbMAM:

06eCnblIMBaHHUIO;

yIaleHHI0 BOCKOBBIX, XKHPOBBIX W HHBIX 3arps3HeHUH;

YKpeIJieHHI0 CKJeeK U Ipoceyek;

peMOHTY nepdopaLu;

nepesieske rpyoblX, KOpoOJNEHHbIX 3aljaT U CKJeeK;

PEMOHTY TOBpEeXIeHHbIX MOJeH Kaupos.

['pamopurunanel GOTONOKYMEHTOB MOABEPraloTCs 3JeKTPOXUMHUYECKOH
OUYHCTKE.

91. Pa6oTbl Mo (hM3UKO-XMMHUYECKOH U TeXHHYeCKOH 06paboTKe apXUBHBIX
JIOKYMEHTOB MOJPa3lessloTCs Ha MJaHOBble U BHEIJIaHOBBIE.

[TnanoBasi 06pa6oTKa apXUBHBIX NOKYMEHTOB IMPOBOAMUTCS MO pe3yJbTaTaM
MPOBEPKH HMX COCTOSIHHS B IOPSIAKE OUepeNHOCTH, YCTAHOBJEHHOW B apXuBe C
Yy4eTOM MPHUHAIJIEKHOCTH UX K Pa3/JUUHBIM LEHHOCTHBIM IpymnaM, 0COOeHHOCTEH
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(PU3UYECKOTO COCTOSIHUSI apXUBHBIX NOKYMEHTOB Pa3/JMYHbIX BHIOB U BO3MOXK-
HocTel apxuBa. [Ipuoputer oTnaeTcs yHUKa/AbHbIM AOKYMeHTaM U 0c000 LleHHbIM
JNOKYMeHTaM.

K BHemsaHOBBIM OTHOCSITCSI paboOThl, BLINOJHSIEMble B aBapHHHO-cllacaTe/b-
HBIX CHUTYyalHMsX, CBSI3aHHBIX C JIOKAJbHBIM UJIM MAacCOBBIM MOpaXKe€HHEM apXHUBHBIX
NOKYMEHTOB OTHEM, BOJOH, XMMHWYECKUMH HWJM PaIUOaKTUBHBIMH BelLLECTBaMHU.
CpouHble Mepbl MO BBIAEJNEHHIO, HU30JSLUH, CAHUTAPHOH 00pabOTKe apXMBHBIX
JOKYMEHTOB W MeCT UX XpaHeHHUsl MpeAlpUHUMAIOTCS TaKKe INPH MOpaKeHUU
ApXUBHBIX HLOKYMEHTOB OHUOJOTMYECKUMH BpeIUTEJSMH.

HomeHk/aaTypa, MOpsiioK MPOBEAEeHUST U TEXHOJOTHS paboT Mo (PU3UKO-XU-
MHUYECKOH M TeXHH4YecKOU 00paboTKe apXWBHBIX NOKYMEHTOB OIpeaessiioTCs
OTpac/ieBbIMH HOPMATHBHBIMH MU METOAWYECKUMU NOKyMEHTaMH.

VI. Acnonb30oBaHue apXMBHBIX JOKYMEHTOB B apXuBaXx
§ 1. HayuyHo-cnpaBOYHBIH ammapaTr apxwBa

92. B kax1oM apxuBe NO/KeH (POPMHPOBATHCS U TOCTOSTHHO PA3BUBAThCS
Hay4Ho-cripaBouHbil annapat (manee — HCA) apxuBa.

Ilns oGecrieueHust HOCTyNa K apXUBHBIM JOKYMEHTaM apXWB NPeNoCTaBJseT
T0JIb30BATEJIO CIIPABOYHO-TIOMCKOBBIE CPEACTBA K HUM (COBOKYMHOCTb ONMHMCaHHH
apXMBHBIX JTOKYMEHTOB, ITpeICTaBJEHHBIX B apPXHWBHBIX CIHPAaBOYHHKAX, TpenHas-
HaueHHbIX IJIf TOMCKA apXHUBHBIX NOKYMEHTOB H COIepKalleHcs B HUX JOKY-
MEeHTHOH HMH(OPMaLUHK).

93. HCA BkitouaeT o6si3aTesibHble IJI51 BeleHHSI B apXHBe apXHBHble CIIpa-
BouHuKH (omuch nes (IOKYMEHTOB), MyTeBOAMTE b, CHCTEMATHUECKMH KaTaJor)
¥ JIOTIOJIHMTE/IbHBIE apXHBHbBIE CNpaBOYHHKM (yKasaTesb; 0630D).

B apxuBe Bepmercs aHaiu3 u yder coctosiHusi cucteMbl HCA apxuBa Ha
6ymaxkHoMm HocuTese (xypHan mo yuery coctosnuss HCA, kaprorteka) u/umv B
aBTOMaTH3UPOBAHHOM peKHMe.

94. Onucanue apxWBHBIX IOKyMeHTOB (coznaHue MH(MOPMALMH [/ APXHUB-
HBIX CIPABOYHHMKOB) MPOBOAMTCS Ha TPeX YPOBHSX: apXWUBHbIH (DOHA, eIMHHMIA
XpaHeHHs / eIMHHIA ydyeTa, apXHBHBIH JOKyMeHT. [Iph He0OXOAUMOCTH OMMCaHHe
MOJKeT MPOBOJAUTHCS MO TPyNNaM apXMBHBIX (JOHJOB, FPyNNaM elHHHI XpaHeHHs /
eMHHUL] y4yeTa, KOMIJIEKTaM, TPyMNaM apXUBHbIX AOKYMEHTOB, UaCTH apXHBHOTO
IOKYMEHTa.

OCHOBOW apXMBHOTO CIPAaBOYHMKA SIBJSETCS ONMCATE/bHAs CTAThsl, COCTOS-
mas U3 CJIeyILIHX 0053aTesbHbIX 3/JeMEeHTOB:

CBeJIeHHs, MIeHTHpUUUpYIOIKe HHopmalyio (HasBaHWe W CrpaBOuYHbIE
JlaHHble apXMBHOTrO (HOHJAA, eNMHHIb XpaHeHHs/ eMHMIBl yueTa, apXMBHOTO
JIOKYMEHTa);

CBelleHHsI 0 COCTaBe W COJepKaHWH HH(MOpPMaLMH;

CBelleHHs 00 YCJOBUSIX NOCTYNa U YCJOBHSAX HCIOJb30BaHHUS HH(OpMa-
OHUH;
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CBeJIeHHsI 110 UCTOPUHM apxuBHOro (ouga (ass ypoBHs apxuBHOro (hoHza).

[Tpr Heo6XOAMMOCTH B ONHCATEJNBHYIO CTAThI0 BKJIOYAIOTCS AOMOJHHUTEJb-
Hble CBeJeHUSl 0 MEeCTOHAXOXKAEeHUH OPUTHHAJOB, O HaJUYHMU apXHUBHBIX ITOKYMEH-
TOB (oHmooOpazoBaTesss B COCTaBe APYTHX apXUBHBIX (POHAOB M MeCTax HX
XpaHeHus, Oubanorpadusi u ap.

95. OmnwucaresbHasi CTaThsl apXWBHOTO CIIPAaBOYHHKA Ha YPOBHE apXHMBHOTO
(oHIa BK/IIOYAeT Ha3BaHHWE apXWBHOTO (DOHMA, CIIpaBOYHble TaHHBIE O HEM, HC-
TOPUYECKYI0 CIPaBKy K (DOHIY, aHHOTALHMIO O COCTaBe U COMEPKAHUM apXHUBHBIX
JNOKYMEHTOB, HH(OpMaLHU0 00 YCJOBHUSIX AOCTYINa U UCIOJb30BaHUS, OUOIHOrpa-
turo.

96. CnpaBouHble naHHBIE 00 apXHUBHOM (POHIE COCTOAT H3:

sjeMeHTa apxuBHoro mudpa (Homepa dhonna);

o6beMa apXMBHOrO (pOHIA B eNMHMLIAX XPAHEHHS M /MM eIMHHLAX ydeTa
M0 BHAAM JOKYMEHTAlMWH;

KpalHUX [aT apXUBHBIX NOKYMEHTOB MO Ka)KIOMY BHAY HOKYyMEHTAaLHH;

repeyHsi UMEIOIEerocsi BHYTPU(POHIOBOTO HAayyHO-CIIPABOUHOTO arnmnapara.

97. Hcropryeckas cnpaBKa K (POHAY COCTOMT U3 WH(POPMALMH MO0 WCTOPHUHU
thoHm00Opa3oBaTeNsi U UCTOPUU apXUBHOTO (HOHIA.

HNudopmauus no nctopuu GoHmoob6pasoBaTesiss BKAYAET AAThl €ero o6paso-
BaHUS$l, NeperMeHOBAHNS, PeOPraHM3alllH, JUKBUAALUH, BEIOMCTBEHHOH MpPUHA-
JIEXKHOCTH, CTPYKTYype M (DYHKUMSIX, HAMMEHOBAHHUS OpPraHU3aluy — MpeAllecTBeH-
HUKa U INpaBoOlpeeMHHKA.

CeeneHust o ¢oHmoo6pasoBatese apxUBHOIO (POHAA JUYHOTO MPOUCXOXKIE-
HHUsI BKJIIOYAIOT €ro KpaTkue Guorpaduyeckue nanHbie ((paMHU/IHIO, HMS, OTYECTBO,
TNCeBLOHUM, A0OpauHylo (DaMU/MIO, AATbl KHW3HH, MPodeccHio, NaHHbBIE O CJy-
»KeOHOHM M 06lLIeCTBeHHOH aeaTenbHOCTH). Jl1s apXUBHOTO (JOHAA CEMbH, Poaa
aHaJIOTHUHble CBEeleHUs JAIOTCS O KaKIOM M3 POACTBEHHHUKOB. [l1s1 o6bennHeH-
HOTO apXUBHOTO (oHIA cocTaBjseTcsl oblias UCTopHyecKas CIpaBKa.

CBefileHHS1 MO UCTOPHUH apXUBHOTO (DOHAA BKJIOYAIOT:

JaTy ero MOCTYIJeHUs B apxuB, 00beM M KpalHHe JaThl apXUBHBIX IOKY-
MEHTOB, CTeleHb UX COXPAaHHOCTH;

0COOEHHOCTH (POPMHPOBAHHS, ONHUCAHUS U CHCTEMaTH3aALUH;

uH(popMalUio 00 U3MEHEHHSX B COCTaBe M O0ObeMe apXUBHOTO (hOHAA U HX
NpUYMHaX, O HaJUUYUHW APXHWBHBIX NOKYMEHTOB JIPYrMX OpraHU3alUH WU JHL
(dboHmoBBIE BK/IIOYEHHS);

0 COCTaBe HayuyHO-CIIPaBOYHOIrO amnnaparta K apXMBHOMY (DOHAY.

Jl1s1 apXUBHOHM KOJIJIEKLMH YKa3blBalOTCS CJlefylollle CBeIeHHUS:

O BpeMeHH, YCJOBMSX, MPUYMHAX CO3[JAHUSI aPXUBHOU KOJJIEKLHH;

0 NpUHUMNAX (POPMUPOBAHUS APXUBHOU KOJJIEKLHH;

O MEeCTOHAaXOXIeHHUH KOJJIEKLHH A0 TOCTYIJIEHUS B apXWB;

0 COCTaBHTeJE.

HcTopryeckas crnpaBka K (DOHLY KOPpPeKTHUpPyeTCsl NPH HM3MeHEeHHH oObeMa
apXuUBHOTrO (DOHIA, a TaKKe B Cjydyae peOpraHU3allid, W3MeHeHHs CTPYKTYpHI,
dhyHkUIMH doHmooOpa3oBaTesasd U T. I.
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98. AHHOTauMsi O COCTaBe U CONEPKAHUU apXUBHBIX TOKYMEHTOB apXHBHO-
ro oHAa BK/AIOYAET KPATKYyI OOOOIIEHHYI0 XapaKTEPUCTHUKY ITHUX NOKYMEHTOB
MO0 BHJAM M MX COIEpXKaHHUS MO TeMaM, OTPaKalollUM HalpaBJeHHs AesTeNbHOC-
TH (poHHO00Opa3oBaTessl, ¢ yKa3aHHEM XPOHOJIOTHH TeM U 0003HAUEHHEM HX Teo-
rpaduyeckux (agMHHHUCTPATHBHO-TEPPUTOPHABHBIX) TPAHHIL.

99. YcsoBus mocTyna K apXUBHBIM TOKYMeHTaM apXWBHOrO (POHDA U HUX HC-
M0JIb30BAHUSA BKJ/II0YAIOT:

CBEIEHHUS O HaJWYMM apXUBHBIX TOKYMEHTOB, NOCTYN K KOTOPHIM U MOpSi-
JIOK UX MCIOJIb30BAaHHS OIpaHUUeHbl 3aKOHOIATeNbCTBOM Pecny6/uku ¥3b6ekuc-
TaH;

CBEJIeHHS] O HaJMUUHU MOMJHUHHUKOB 0CO00 LEHHBIX NOKYMEHTOB, B TOM 4YHC-
Jie YHHUKaJIbHbIX NOKYMeHTOB, U NoKyMeHToB HA®D, Haxomsuuxcsi B HeyoOBJeT-
BOPHUTENBHOM (DH3UUECKOM COCTOSIHHH;

CBeJIeHHS] O HaNW4MK (POHMA TOJb30BAHHUS.

100. bubnuorpacdus K apxuBHOMY (DOHIY BKJIIOUAET CIIMCOK OMyOJUKOBAH-
HBIX CIIPABOYHHUKOB IO JAHHOMY (DOHAY U TO(OHIOBBEIX NOKYMEHTAJbHBIX My06-
JIMKALWH, BBHIMOJHEHHBIX Ha €ro OCHOBE.

101. OmucarenbHasi cTaTbsi apXMBHOTO CHpPaBOYHHWKA HA YPOBHE €IHMHHIIbI
XpaHeHHs/ eIMHUIIBl yueTa BKJIIOUYaer:

NOPANKOBbIE HOMEep eNMHHMLbl XpaHeHHs/ eIMHHIBl ydeTa;

CTapbll MHBEHTApHBIM HOMEp;

3aT0/I0BOK €IMHHIbl XpaHeHWs/eIMHHLbl ydeTa, CIpPaBOYHble JaHHbBIE O
HeH;

yKasaHHe Ha TMOJJMHHOCTb/ KOMMHHOCTb, BHUA HocuTeas (MM crocob Boc-
NPOM3BEJeHHUSA), S3bIK, BHEIIHHEe OCOOEHHOCTH, YCJOBHS HOCTYIMA U MCIIOJb30Ba-
HUSI apXUBHbBIX JOKYMEHTOB.

OnucarenbHasi cTaThsl NPU HEOOXOAWMOCTH JAOIMOJHSIETCS Ha3BaHUEM apXHB-
HOro (oHma M ero cTpyKTypHoH yactu (omucu nesn (IOKyMeHTOB)), aHHOTALMEH
OT/Ie/IbHBIX aPXHUBHBIX JOKYMEHTOB MJH WX TPYINN JIaHHOH eJMHHIbI XpaHeHHs /
eJIMHHULBl yyeTa.

102. 3aro/ioBoK elMHHUIBI XpaHeHUsS YIpaBJeHUeCKOH NOKyMeHTalWH, efiu-
HULBl XpaHeHHS apXMBHBIX JOKYMEHTOB JHMYHOTO MPOMCXOXKAEHHS BKJIOUAeT:

HauMeHOBaHHe BHIA aDXMBHBIX IOKYMEHTOB, aBTopa(0B) apXMBHBIX JOKYMEH-
ta(oB), ampecara(oB) umu kKoppecrnonaeHta(oB), KOTOPHIM HaNpaBjeHbl WJIH OT
KOTOPBbIX IOJyYeHbl TOKYMEHTbI;

BONIPOC WJIM TpeiMeT, Ha3BaHHUS COOBITHS, (pakTa, MECTHOCTH, (PaMUIMH U
WMHHULMAJBI JIUL, K KOTOPBIM OTHOCHUTCSI COfepKaHWe YKa3aHHBIX HOKYMEHTOB;

IaTbl COOBITHH.

B cnyuae oTcyTcTBUSI HEOOXOOMMBIX CBEeJ€HHH B 3arojloBOK BKJIOUAETCS
nosicHsIolIasi UH(MOPMAIUs «aBTOP He YCTAaHOBJEH».

3aro/ioBOK eIUHHULBl yyeTa KMHOBHIEOJOKYMEHTa BKJ/IOUaeT aBTOPCKOe Ha-
3BaHHMe (pUIbMa, CIELBBINYCKA, KHHOXKYpHA/Ia UJIU Ha3BaHHWE COOBITHS, OTpaKeH-
HOTO B KHHO- WJIH TeJeciokeTe, AaTy MPOM3BOACTBA M/ WM HaTy CheMKH, (a-
MUJMH M MHHLMAIb peXkuccepa W/ WM OrepaTopa CheMKH.

3aro/IoBOK elMHHULbI yueTa (DOHOLOKYMeHTa BKJIOUaeT Ha3BaHHWE U KaHP
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(hoHOLOKYyMeHTa, Ha3BaHWe, MeCTO WU JaTy OTpaxKeHHoro coObiTus. Ilpu oTcyrt-
CTBUM Ha3BaHHS (POHOLOKYMEHTA yKa3bIBAeTCsl OCHOBHOE COMEprKaHUe TeJse- HIU
panuorniepefiayd, BBICTYIMJIEHHUsl, Oeceibl U [p.

3arosioBOK eIMHHLBI yueTa (DOHONOKYMEHTa, CONEp:KAllero 3amucb MPOU3-
BelleHUsl JUTEepaTypbl U HCKYCCTBA, BKJ/IOYAeT: Ha3BaHHWe MPOU3BENEHHUS U ero
JKaHp, TepBYI0 CTPOKY TeKCTa, KOTOopasi 3ak/Jlo4yaeTcsl B KaBblUKH, ecad (OHOIO-
KyMEHTOM SIBJISIETCSl He HMelolllee aBTOPCKOTO HA3BaHHUS U He OMyOJHKOBAHHOE
paHee MpoM3BeleHHe; (DAMUIMU U UHMIKAJB aBTOPOB M/ M/ MCIIOJHUTENEH KaK
CaMOro TMPOU3BENEHHUs, TaK U ero oOpabOTOK, MepesoXKeHUH, MepeBOJOB; SI3bIK
(hOHOIOKYMEHTA.

3aro/ioBOK eIMHMLBl XpPaHEHHS (POTONOKYMEHTAa BKJ/IOYAaeT ONMHUCaHHe H300-
pakeHUs1 WM Ha3BaHue (oToanbOOMa, clAalaa, HeraTuBa, haMUJIHI0 U HWHULHKA-
Jibl aBTOpa, MeCTO U HaTy CheMKH.

103. CripaBouHble NaHHbIE O eIMHMIE XpaHeHHs/eIMHHLE yyeTa COCTOST W3:

3JIEeMEHTOB apxuBHOTO wwudpa (Homepa QoHma; Homepa omucH mes (IOKy-
MEHTOB); HOMepa eJWHHMIBLI XpaHeHHs/ elMHULBI ydeTa);

00beMa eIMHHIbl XPaHeHHs / eIMHHUIbl ydyeTa: I/ apXMBHBIX JOKYMEHTOB
Ha OGyMa)KHOW OCHOBE — KOJIMUECTBO JIUCTOB; JJsI KUHOBUAEO(MOHOIOKYMEHTOB
(B 3aBMCHMOCTH OT BHMa) — KOJMYECTBO €JMHHI, XPaHEHHs B eIMHHIE ydeTa
WM eMHML yuyeTa B eIUHHLE XPaHEHHUs, MeTpaxk, XpOHOMeTpaxK, BpeMs 3Byya-
Hus (B MMHyTax M ceKyHnax); Asi (OTOAOKYMEHTOB — KOJMYECTBO HeraTH-
BOB, COCTaBJISIOLIUX €NAWHULYY XpaHeHHUs; /s (oToasbO0MOB — KOJHYECTBO
(hoTOOTNEUATKOB;

KpalHUX AT apXUBHbIX JOKYMEHTOB; /ISl ayAHOBU3Yya/lbHbIX NOKYMEHTOB —
JaTbl 3alHUCH WJHU Iepe3anucu.

104. Ilpu cosnanuu HCA apxuB yuuTBIBAaeT He TOJIBKO 0OIlIMe TpeOOBaHHS
K COCTaBJ/IEHHIO ONHUCATeJbHBIX CTaTed apXWBHBIX CIIPAaBOYHUKOB, HO M OCOOEH-
HOCTH TMOATOTOBKM KaKJIOTO MX THMa WU BHAA.

105. Onucek nen (IOKyMEHTOB) COCTOMT M3 OMMCATEJbHBIX CTAT€H eIMHHIL
XpaHeHHs / eIVHHUI ydeTa, HTOTOBOH 3alMCH, JUCTa-3aBepuTess Aena (mpumoxe-
urue Ne 7) M CIpaBOYHOTO amnapara K ONHCH.

B cnpaBounbiii anmapat onucd jea (I0KyMeHTOB) BXOAAT:

TUTYJIbHBIH JIUCT;

comepkanue (ornaBjeHue), NpeaucioOBHE;

CIIMCOK COKpallleHUH;

nepeBoHble TaOJMIB apXMBHBIX HPPoB (B caydae mepepaboOTKH ONHUCH);

yKasaTeJsH.

Ha tutynbHoM JHcTe omuck e (10KyMEHTOB) MOMeINAlTCst MOJHOe Ha3Ba-
HUe apXuBa, Ha3BaHWe W HOMEep apXUBHOro (OHIA, HOMep U Ha3BaHHE OIMHCH,
KpaiiHUe [aTbl BHECEHHBIX B OMHUCb APXUBHBIX JOKYMEHTOB.

[Ipearc/ioBre COCTABAETCH JUOO K KaxKI0K onmucH aes (10KyMeHTOB), JHG0
ofllee KO BCEM ONHUCAM apXUBHOro (oHma. B mpenucsioBuu KpaTKo H3Jjararorcs
ucTopus (hoHLOOOpa3oBaTesss U apXUBHOTroO (hOHAA, aHHOTALMS COCTaBa U COLep-
KaHHS apXMBHBIX IOKYMeHTOB (¢ BbimeseHuMeM HauGo/iee THITMYHBIX TPYII €MIH-
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HHIL XpaHeHHs / eIMHHUI yueTa 1o MX BUAAM M PAa3HOBHMAHOCTSM, MO COJAEPKAHHIO),
COCTaB CIIPABOYHOTrO ammaparta K omucd. [Ipu cocTaBieHHH OTAENbHBIX MPENNC-
JIOBUH K KaxKIOW OMUCH apXWBHOro (hoHIa Bce oblLive AaHHble MO UCTOPUU (HOH-
noo6pa3oBaTesisi U UCTOPUS apXHWBHOTO (POHAA TOMELIAIOTCS B IMPEIUCIOBHU K
nepBoH omucH Aes (IOKYMEHTOB).

[Ipy HeOOXONMMOCTH K ONMHCH Hea (IOKYMEHTOB) COCTaBJSIOTCS OOIIME H
Crelda bHble yKa3aTeJHu.

106. ApxvB B HEOOXOMUMBIX CJy4asix OPraHH3yeT YCOBEPLIEHCTBOBAaHHE W
nepepaboTKy omuced ges (IOKyMEHTOB).

YcoBepiieHCTBOBaHKE ONUCH aeJ (IOKYMEHTOB) — KOMILJIEKC PadoT Mo
TOBBIIEHHI0O HH(MOPMATUBHOCTH ONHCH: YTOUHEHHUIO 3aroJOBKOB €IWHHIL XpaHe-
Hus/ evHuL ydeta (6e3 M3MeHeHHs MX CHCTeMaTHM3alMM), COCTaBJEHHI0 Heol-
XOIUMOTO CIPABOYHOTrO ammnaparta K OIMHUCH.

[TepepaGoTka omucu nea (IOKYMEHTOB) — COCTaBJeHHE HOBOH OIUCH B3a-
MEH CTapoH, He OTBeyawlled TpeOOBAaHUAM MOKWCKA M yueTa apXUBHBIX HOKYMeH-
ToB. [lepepaboTka omnucu BKJHOUAET:

M3yueHHe eJMHML XpaHeHHs/ eIMHUIL yueTa ¢ MpOBeJeHHeM 3KCTepPTH3bl HX
LIeHHOCTH, YTOYHEHHeM HX (DOHAOBOH NPHUHAIMNEKHOCTH;

YyTOUHEHMe HJIM COCTaBJeHHe 3aro/J0BKOB eIMHMI XpaHeHHsd/elMHHMI
yuerta;

onpefeseHUe WM YTOYHEHHE MX KpaWHUX 1aT, TepecUcTeMaTH3aluio elu-
HHI XpaHeHHs/ eIMHUIL y4eTa 110 HOBOH CXeMe CHCTeMaTH3aldM M COCTaBJeHHe
HeoOXOMMOT0 CIPAaBOYHOTO anmnapara K OIMMCH.

[Tpy mepepabGoTke ONMHCH COCTaBJ/sieTCsl MepeBoAHAs TabJULa CTapblX U HO-
BBIX apXMBHBIX LIH(POB €IMHML XpaHeHHs /eJMHHI] ydeTa.

YHuuTOXKEHHe CTaphix omuced gen (IOKyMeHTOB) mocie WX mepepaGoTKH
3anpelaercs. CTapele ONKUCH YUHUTBIBAIOTCS 110 HOBBIM ONHKCSIM Ha MpPaBax OTHeJb-
HBIX €JMHHUL XpPaHeHHWS U MOMEIIAloTCsd B KOHLE HOBOM ONUCH 3a MOCJAeIHHM
HOMEpOM I10]l CBOMM 3aroJIOBKOM U ¢ oTMeTKoH «Omnuch nepecocrasneHa. CMm. or.
Ne ...».

107. TlyteBoanTes b COCTOUT M3 OMUCATEJBHBIX CTaTeH Ha yPOBHE apXUBHO-
ro (hoHIa W CIPABOYHOrO anmapara.

Bunamu nyreBoauTesst SBJSIOTCS:

NyTeBOAUTENb M0 (oHaaM apxuba (apxuBoB);

KPaTKMH CIPaBOYHMK 10 (oHaaM apxuba (apxuBoB);

TeMaTHYeCKUH MyTeBOAMTE/b 110 (oHaaM apxuba (apXxuBoB).

[lyTeBoauTeIM TOAPA3NENAIOTCS TaKkKe Ha apxWBHble (BHyTpHapxwWBHbIE) H
MeXKapXUBHbIE.

Bun nyTeBoauTe 11 U cxeMa MOCTPOEHUS ONpeNeISIOTCS ero LeseBblM Has3Ha-
YeHHUeM.

OcHOBHast 4acTb MyTeBOAMTE/S 10 (GoHmaM apxvBa (apXMBOB) COCTOMT W3
OMHUCaTeNbHBIX CTaTed apXWBHBIX (POHIOB MJIM TPYMIN apxXWBHBIX (OHAOB. B my-
TEBOAUTEDb M0 (GoHnaM apxuBa (apxMBOB) HOJXKHBI BKIIOYATLCS CBENEHHs O BCEX
OTKPBITBIX apXHWBHBIX (oHAax. HekoTopele apxuBHbBle (DOHIBI MOTYT OBITb Npes-
CTaBJieHbl B BHUJE CIHCKA HEAHHOTHUPYEMbIX apXHUBHBHIX (DOHIOB.
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OcHOBHasi 4acTb KPAaTKOro CIpaBoOuHHKa Mo (oHaam apxusa (apxuBOB) Co-
CTOUT M3 CHCTEMATHU3WPOBAHHOTO TepPEeYHs OMHUCATeNbHBIX CTATed HA apXUBHBIE
(OHIBl WM TPYMIbl apXUBHLIX (HYOHIOB.

KpaTkue crnpaBOYHHMKH MOAPA3NeNSIOTCS HA aHHOTHPOBAHHBIE W HEAHHOTHU-
poBaHHble. OnucaresnpHasi cTaTbs B aHHOTMPOBAHHOM KPAaTKOM CIPAaBOUHHKE CO-
CTOUT M3 Ha3BaHMS apXUBHOro (pOHIA CO BCEMU NeperMeHOBaHUsIMU (hoHI006pa-
30BaTeJsl, CIPAaBOUHBIX AAHHbIX 00 apXUBHOM (OHIe U KPaTKOW aHHOTALUUH Ha
apXUBHBIE NOKyMeHTBI 3Toro ¢onaa. OnucaTesnbHas cTaTbsd B HEAaHHOTHPOBAH-
HOM KpPaTKOM CIIPaBOUHHKE COCTOWUT M3 Ha3BaHHUS apXHUBHOTO (POHIA U CIIPABOY-
HBIX J@HHBIX O HEM.

108. OcHoBHasi YaCTh TEMAaTHYECKOTO MyTeBOAUTENs M0 (oHaam apxusa (ap-
XHBOB) COCTOMT M3 CHCTEMAaTH3MPOBAHHOTO MepeyHsi OMMCATEJbHBIX CTaTeH Mo
OlpelesieHHON TeMe Ha apXUBHble (POHABI WUJIM HUX YaCTH.

109. B cnpaBouHbél annapat NyTeBOAWTENS JIOOOTO BUIA BXOAAT THTYJIb-
HBIE JIMCT, comepkaHue (oryaBieHue), Mpeauc/OBHe, CIHCOK COKPALIEHHH,
npuioxeHus, ykasarenau. K nmyreBoauTento coctaBasiercs obuiass 6ubdauorpa-
hus.

B MHOTrOTOMHBIX H3JaHUAX MyTeBONUTEJEH COCTaBJSETCS CIPaBOUHBIM arl-
napat Kak /s BCEro M3JaHHs B LIEJOM, TaK U /51 OTAEJNbHBIX TOMOB.

110. Karanoru o6pa3dymoT cuctemy kKatajaoroB apxuBa. CocTaB CHCTEMBI
KaTaJIoroB apXHBa ONpefie/IieTCsl COCTAaBOM U COAepPKaHHEM apXUBHbBIX HOKYMEH-
TOB, HHTEHCHBHOCTBIO UX UCIOJb30BaHUS, CTENEeHbIO pa3paboTaHHOCTH apXUBHbBIX
(bOHIOB, HaJMUHMEM M KaueCTBOM APYIMX THUIIOB apXHUBHBIX CIIPAaBOYHHUKOB.

OCHOBHBIMM B CHCTEMe KaTa/joroB apxuBa SBJSIOTCH CUCTEMAaTHYECKHH U
UMEHHOH KaTaJloTH.

OnucaresnbHasi cTaThs KaTajora BKJIOYAeT:

Ha3BaHMe apXHUBa;

UHJIEKC;

pyOpUKYy U TOoApyOpPHUKY;

IAaTy COOBITHS; MECTO COOBITHS;

CBeNleHMs] M3 apXMBHOTO JOKYyMEeHTa, eJMHHIbl XpaHeHWs/ eIMHHIbI yyeTa,
apxuBHOro Qonaa (comepxaHnue);

ApXUBHBIHA IH(P;

SI3BIK JIOKYMEHTa M Crocod ero BOCIPOU3BELEHHS;

(baMMJIHIO COCTABUTENS M 1aTy COCTaBJEHUS OMUCATEJbHOH CTAThbH.

Jl1s1 ycTaHOBJIEHUS! CBSI3W MeXKAy pasjesaM{ KaTajora Wid pasfesnaMH Ka-
Tajora ¢ APyrMMH apXUBHBIMU CIIPAaBOYHUKAMM NPUMEHSIETCS CHCTeMa OTChIIOK.

111. Ykaszatenu noapasnensitoTCs:

no (OHAOBOH MPHUHANNEXKHOCTU — Ha BHYTPUGOHAOBBEIE, MeX(POHLOBLIE,
MeXKapXUBHbIE;
Mo XapakTepy HH(POPMALUHMM — Ha TeMaTHyecKde, npeaMerHble (obume w

CHeLlI/IaJIbeIe), XPOHOJIOTHUYECKHE.
PasnoBugHOCTAMU NpeaAMeTHOro ykasarteJs ABJAAITCA HMEHHOH H reorpa@m-
YeCcKHH YKa3aTeJid.
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Ykasareaud MoOryT ObITb CAMOCTOSIT€JNbHBIMH aPXWBHBIMH CIPABOUHHKAMH B
cucteme HCA apxuBa WM BXOIUTb B COCTaB BCIIOMOTaTeJbHOTO CIIPABOYHOTO
annapara K IpPyTHM THIAM apXWBHBIX CIIPABOYHHUKOB.

OnucaresnbHasi CTaTbsl yKaszaTess JIOOOTO BHAA COCTOUT M3 TPEIMETHOTO
nousTus (pyOpUKHM) M apXMBHOTO MWHQpa.

B ykasatese mpuMeHsieTCSl CUCTeMa OTCBIIOK [J51 YCTaHOBJEHHUS CBfi3el
MeXKIy TOXKIEeCTBEHHBIMH MPEAMETHBIMUA TMOHATHSIMHU.

112. O630pel mozppaspensitorcss Ha 0630pbl (DOHAOB M TeMaTHUeCKHe 006-
30pHL.

O630p ¢oHHa BK/IIOYAET CHUCTEMATH3UPOBAHHBIE CBENEHHS O COCTaBe U CO-
IepKaHUH apXHWBHBIX NOKYMEHTOB OJHOTO apXHBHOTrO (hoHIA.

Tematuueckuél 0630p BKJ/IOYAET CHCTEMATH3HPOBAHHBIE CBENEHUS O COCTa-
Be U COMNEP:KAHWM apXMUBHBIX JOKYMEHTOB OJHOTO HJM TPYIIBl apXHWBHBIX (POH-
JIOB OJHOTO WJIM HECKOJIbKHX apXHBOB IO OIpele/eHHOH TeMe.

B cnpaBouHblil annapaT 0630pa BXOAST THUTYJbHbIA JHKCT, comepxkaHue (or-
JlaBJieHKe), TPeNUCIOBHe, CIHCOK COKpalleHHH, ykasaTend. K TemaTHdecKomy
0630py MOJKHBI OBITh COCTaBJEHBbl CNUCOK (POHIOB, MHPOPMALHUS O KOTOPBIX
colepXUTcs B o63ope, u OGubmuvorpadus no Teme ob3opa.

113. ApXuBHBIE CIPaBOUHUKH MOTYT BECTHChb B apXHUBe B aBTOMATH3UPO-
BAHHOM pexkKuMe, 06eCleurBalolleM BO3MOXKHOCTH ONePaTUBHOTO U MHOT0ACIEKT-
HOTO TMOWCKA W MpeCTaBjeHHs] IOKYMeHTHOH uHpopmauuu (B TOM uyucse B pe-
KHMe YIaJeHHOr0 JI0CTya).

HMudopmauronnoe HamosHeHHe aBTomaTtuaupoBaHHoro HCA cocraBaser
coflepKaHHe ONHCaTeNbHbIX CTaTel apXUBHBIX CIIPABOYHUKOB Ha YPOBHE apXHUB-
HOTO (hOHJA, eIMHHILBl XpaHeHWs/ eIMHMIBl yyeTa, apXUBHOTO HOKyMeHTa, a
Tak)Ke KJIueBble CJIOBA U PyOPUKATOPHI.

O6s3aTeNbHBIMA BUIAMM KJIOYEBHIX CJOB TPU BeleHMH aBTOMATHU3MPOBAH-
Horo HCA saBasiioTcsi: «TeMaTHKa», «epCOHaNuH», «reorpacdusi». B caydae He-
00XOIUMOCTH MOTYT CO3/1aBaThCsl IPyTHe BHABl KJIOUEBbIX CJIOB.

Py6pukaropamu SIBASIOTCS CHUCTeMaTHUeCKHe U TeMaTHYeCKHe CXeMbl MOHS-
TUH C UHIEKCAMM MJIs CTPYKTYPHUPOBAHUS U MOWCKA AOKYMEHTHOH HMH(OpPMaLHU
B aBToMaTtusupoBaHHoMm HCA.

§ 2. O6mue TpeGoBaHWA K BbIAaye apXUBHBIX TOKYMEHTOB
W3 apXMBOXpPaHHUJIHIIA

114. ApxvBHBIe NOKYMEHTbl BBIIAIOTCS W3 apXHWBOXPAHMJIHLIA:

C MUCbMEHHOTO paspelleHUs:

3aBeyIOLIero apxuBoxpanuauiieM (oTaesoM obecrnedeHnusi COXPaHHOCTH) —
M0J1b30BaTeNSIM B UWTAJbHBIHA 3a/ apXuBa U pabOTHHKAM apXWBa AJS CJIyKeOHbIX
Lesned B paboyue MOMeLleHHUS;

PYKOBOAMTE/IS1 apXHUBa WJM ero 3amecTHTenss — (oHpooOpa3oBartessim, Cy-
neOHbIM, TPAaBOOXPAHUTENbHBIM U UHBIM YIIOJTHOMOYEHHBIM OpraHaM BO BpPeMeHHOe
N0/1b30BaHKWe MPH HAJIMYUM TapaHTHHHOTO MUCbMa OT HHUX;
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OpraHu3auusiM — MAJis1 SKCIIOHUPOBAHUS, TIPH HaJIWYUM IOrOBOpa O NpoBeje-
HUM BBICTABKH U COOTBETCTBYIOILETO NMPHUKA3a PYKOBOIHUTENS apXHBa;

paboTHHUKAM JabopaToOpUU apxuBa, CHEHAJU3UPOBAHHBIM OpPTaHU3ALUAM —
IJ151 IPOBeleHNUs padoT M0 CO3JAHHUIO CTPaxoBOro oHAa U (hoHIA MOJb30BAHUS U
criequa bHOH 00pabOTKHW apXMBHBIX NOKYMEHTOB, NPU HaJUUYUHU COOTBETCTBYIO-
IIero JOroBopa CO CHeLHaJU3UPOBAHHOM OpPraHU3alHen.

115. ApxuBHBIE TOKYMEHTbI, UMeIHe (OHI TO0Jb30BaHHUS, U3 APXHUBOXPa-
HUJIMLIA He BbIAAIOTCS.

ApxuBHbBIE NOKYMEHTBI, He TpOLIeAIIHe HAYYHOTO OMHCAHHUS M TeXHHUECKO-
ro opopMJIeHHS, U3 apXUBOXPAHUJIHUILA He BBIAAIOTCS /IS UCIOJIb30BAHUS U IPO-
BeleHUsl paboT MO CO3LAHMUI0 CTPaxoBoro (hoHxa U (OHIA MOJb30BAHUS.

Brinaua 13 apxWBOXpaHWJHILA TONJIMHHHUKOB 0CO00 LIEHHBIX JNOKYMEHTOB, B
TOM YHCJIe YHUKAJbHBIX NOKYMEHTOB, a Takxke NoKyMeHToB HA®, naxopsumxcs
B HEYLOBJETBOPUTENbHOM (DU3UUECKOM COCTOSIHHH, OCYIIECTBJASETCS B HCKJIO-
YUTEJbHBIX CJIydasX ¢ MHCbMEHHOTO paspelleHHs PYKOBOAMTEJS apXuBa.

116. Bbimauy apXuWBHBIX NOKYMEHTOB W3 apXUBOXPAHWJUILIA U TPHEM HX
006paTHO, B TOM UHCJe TOJHUCTHYIO MPOBEPKY HAaMUUHs U COCTOSIHHS apXUBHBIX
JNOKYMEHTOB Tlepe/l BblIaued MX W3 apXUBOXPAHUJMHWILA WU NpPU BO3BpaTe, MPOU3-
BOIUT PabOTHHUK apXUBOXpPaHU/IWIIA. [IoJHCTHYIO MPOBEPKY HAIMYUS U COCTOSI-
HUSI apXUBHBIX JOKYMEHTOB, BO3BpalllaeMbIX M0Jb30BATE/ISIMH B YUTANBHOM 3alle,
OCyLIeCTB/sIeT pabOTHHUK UYUTAJBbHOTO 3aJa.

117. O6s13aTeIbHON MOJUCTHOU MPOBEPKe HAJWYUS U COCTOSIHUS Tepefl Bbl-
Jayedl apxXMBHBIX NOKYMEHTOB M3 apXMBOXPaHWJMILA U NPU HUX BO3BpaTe INojJe-
Kart:

YHHKaJ/bHble NOKYMEHTBl W 0CO00 LieHHble JOKYMEHTbI;

apXUBHble JOKYMEHTbI, UMelolide B O(OPMJIEHHUH HJMU NPUNOXKEHUH K HUM
JparolieHHble KaMHH U MeTaJlJlbl;

HecOpOLIIOPOBaHHble apPXUBHblE NOKYMEHTHI;

Lesa, paHee He BBbIABaBILUECS W3 apXMBOXPAHWJMILA U He HMeIoLIHe JHC-
TOB-3aBepHUTeJIEeH;

fesa, cofepxalliye aBTorpagel, rpaguyeckde JOKYMeHTbl, OUYTOBbIE U rep-
OoBBlEe 3HAKM, MedaTH, OTKPHITKM, KOHBEPTbl C aapecaMu, MapkKaMH, U OpyrHe
apXUBHble NOKYMEHTbI, MOTEHIHANbHO MPeACTABMASIOLIE UHTEePeC [JIs1 KOJJIEKLHO-
HepoB.

CoctaB Apyrux net, MoAJexalluxX MOJUCTHOHW INpPOBEpKe, olpefesseTcs
PYKOBOACTBOM apXHBa Ha OCHOBe pellleHHs 3KCIePTHO-METOANYeCKOH KOMMCCHH.

OTMeTKa 0 MpPOBeNeHHOH MOJMCTHOH MPOBEpPKE CTABUTCS B JIHCTe-3aBepUTe-
ne (mpunoxenne Ne 7).

Ha mecTo BblZaBaeMblX M3 apXHBOXPaHW/MIIA €IMHHUL XpAaHEHHUS U OMHUCeH
nen (IOKyMEHTOB) MOAK/NANBIBAETCH KapTa-3aMeCTHTeb.

118. ApxuBHble NOKyMeHTHI, BblIaBaeMble M3 apXHWBOXPAHHUJHUILA, HOJKHBI
¥MeTb apXHBHbBIE [HM(P, NTPOHYMePOBaHHbIE JUCTHI, JHUCT-3aBePHTEb (MpHIOXKe-
e Ne 7) W JIHCT HCIOJIB30BaHHS NOKyMeHTOB (mpumoxkenue Ne 11).

119. TlonrotoBka apxMBHBIX NOKYMEHTOB K Bblaue W3 apXMBOXPaHHUJHIIA
BKJIIOUAET:
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BBIEMKY ApPXUBHBIX HOKYMEHTOB;

CBEPKY apXMBHOr0 wWH(pa M 3aronoBkoB (aHHOTAaUMi) ¢ onuchio (KHHUrOH
yyeta W onucaHus) ges (IOKyMeHTOB);

MOJIUCTHYIO TPOBEPKY aPXHMBHBIX e — B YCTAHOBJIEHHBIX CJyYasiX.

CBepKa apXMBHOTO MIM(pa apXHUBHBIX NOKYMEHTOB C OMHUCbIO (KHHUTOH yue-
Ta ¥ OMNWCAHHUs) JeJ W NOKYMEHTOB [MpeanoJaraeT MpOBepPKY MPaBUIbHOCTH
othopmyieHHsT 00J0XKKHA M THUTYJBHOTO JIUCTA feJa, TIePBUYHOTO CPENCTBA XpaHe-
HUSl ayOUOBU3YaJbHOTO, 3JEKTPOHHOTO NOKYMEHTa, MPaBUJbHOCTH COCTaBJIEHUS
3arosioBka M wWwudgpa eldHULbl XpaHeHUs. [Ipu Hanmuyuu OOJNBLIMX UCIpPaBJeHUN
00J10KKa ¥ TUTYJbHBIA JIUCT 3aMEHSIOTCS C COXPaHEHHeM, NMPHU He0OXOTUMOCTH,
CTapod 06JI0XKKH.

[Ipy moaroToBKe K BbiZaue W3 AapXUBOXPAHUJMILA OTHAEJIbHBIX apXUBHBIX
JIOKYMEHTOB, U3BSATBIX U3 JeJ, Ha 000POTHOH CTOPOHE KaxKIOro JIUCTA BHE TeK-
CTa apxXMBHOTO JIOKyMEHTa MPOCTABJSETCS LITAMII C aPXHUBHBIM LIH(POM.

§ 3. Cpoku u ocdopmMiaeHne BbIJAaUYUd aAPXUBHBIX JOKYMEHTOB

120. ApxuBHble JOKYMEHTHI BbIIAIOTCS M3 apXMBOXPAaHHUJHUILA Ha CPOK:

JIO OJIHOTO Mecslla — I0/Ib30BaTe/IAM B UMTA/bHLIE 3al M PaGOTHHKAM ap-
xuBa (KpoMe 0co60 LEHHBLIX NOKYMEHTOB, BblIaBaeMbIX Ha CPOK He 6oJjee NBYX
Heslesb);

JO Tpex MecsleB — (OHA006pa30BaTENSAM;

JI0 IIeCTH MecsilleB — CYyHeOHbIM, TPaBOOXPAHUTEbHBIM U MHBIM YIIOJHOMO-
YeHHBIM OpraHaMm.

Brinaya apXUMBHBIX NOKYMEHTOB W3 apXHMBOXPaHHUJ/MIIA [/ 3KCIIOHUPOBA-
HUSl OCYLIECTBJISIeTCS Ha CPOK, ONpe/e/ieHHBIH JO0TOBOPOM O MPOBELEHUM BBIC-
TaBKH.

Cpok BblIauM apXHBHBIX JOKYMEHTOB /Il CO3[aHHUS CTPaxoBoro (hoHzaa, GoHaa
M0Jb30BaHUS U [J51 CllelHalbHOH 00paboTKU ompenessieTcs MJaHaAMH paboThl
apxuBa M JIOTOBOPAaMM Ha IMpOBefeHHE COOTBETCTBYIOLIUX paboT CO CTOPOHHHUMH
OpraHu3alUsIMHU.

[TponsnieHre CpOKOB BblIauu apXMBHBIX NOKYMEHTOB NOMYCKaeTcsl C paspe-
IIeHUS] PYKOBOJACTBA apXMBa.

121. Bplraya apXMBHBIX JOKYMEHTOB M3 apXUBOXPAHHUJHILA PerucTpUpyeT-
Cs B KHHMTax BBIIaYd apXUBHBIX NOKYMEHTOB, KOMHUH (POHAA MOJb30BAHHUS M3
XPpaHUJHILA, KOTOpPble BeAyTCS Pas3fie/bHO MO KaXKAOMY apXUBOXPAHUJHILY U BUIY
BBIAYH.

Brinaya apXUBHBIX AOKYMEHTOB B UMTaNbHBIA 3a1 O(OpMJseTcs 3aKa3oM
(Tpe6oBanKeM) Ha Bba4Yy apXHUBHBIX NOKYMEHTOB, KOMHH (DOHAA MOJIb30BAHHS,
omuceil ges (IOKYMEHTOB) W PErHCTPHPYeTCsi B KHMIe BbIa4d apXHUBHBIX JOKY-
MEHTOB, KONHUH (DOHIA MOJb30BAHHS M3 XPaHUJMIIA B YHTAJbHBIA 3a/, B KOTO-
pOH pacmuchiBaeTcst paGOTHHK YMTA/IbHOTO 3ajia. McnosHennbii 3akas (Tpe6osa-
HHE) TMOJIb30BaTeNsl HAMPABJSETCS B YMTAJbHBIA 3a] BMeCTe C BbLIAHHBIMH ap-
XMBHBIMH JOKYMEHTaMH M XPaHUTCS B JIMUHOM JeJle IO0JIb30BaTe/Isl.
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Bbizaua apxuBHBIX NOKYMEHTOB PaOOTHUKY apXuBa [IJisl MCIOJb30BAHUS B
CayXKeOHbIX 1easx oopmasieTcsi 3aka3oM (TpeGoBaHMeM) Ha BbiIayy apXUBHBIX
JIOKYMEHTOB, KOTHH (hOHAA MOJNb30BaHMs, ONUCeH ae (IOKYMEHTOB), KOTOPBIH
BU3HUDPYETCS PYKOBOIMUTEJEM COOTBETCTBYIOIErO MoapasneseHus. 3akas (Tpebo-
BaHWe) PETMCTPUPYETCS B KHHMIE BbIaYW apXMBHBIX JOKYMEHTOB, KOMHMH (hoHAA
N0JIb30BAaHUSl W3 XpaHUJULIA B paboure NOMelleHHs, B KOTOPOU pPabOTHHK,
NOJIYYUBLIMHA apXWBHble NOKYMeHTbI, paclHUChbiBaeTCsl 3a KaXAyl0 eIWHHLY Xpa-
Henusi. 3akas (Tpe6oBaHHe) HAXONUTCH B aDXMBOXPAHHUJIMIIE 10 MCTEYEHHS CPOKA
€ro XpaHeHHS.

Bbinaya apxuBHBIX JOKYMEHTOB B JabopaTopuio apxuBa odopmiseTcs 3a-
Ka30M Ha MpoBeleHHe COOTBETCTBYIOLIMX PabOT U PErncTPUPyeTCs B KHUTE BbI-
Jaud apXUBHBIX NOKYMEHTOB, KONMHWH (DOHOA MOJb30BAHHUS M3 XpaHUJHILA B Ja-
6opaTopHio, B KOTOPOH pacCHHChiBaeTcsl PabOTHHUK JMa00paTOpUH. 3aKa3 y4UUThI-
BaeTcsd B JabOpaTOPUH W B COOTBETCTBYIOLLEM MOApAa3NeJeHUH apxuBa U CJy-
JKAT KOHTPOJIbHBIM JOKYMEHTOM 32 XOJIOM MpOBeIeHHs BCeX 3TaroB padoThH ¢
APXUBHBIMH JOKYMEHTaMH.

Brinaua apXUBHBIX JOKYMEHTOB BO BpeMeHHOe MOJb30BaHHE O(OPMJSETCS
aKTOM O Bbllaye apXMBHBIX JOKYMEHTOB BO BpPeMEHHOE MO0JIb30BAaHHE U PETUCT-
pUpyeTcs B KHMIe BBIIAYM apXUBHBIX NOKYMEHTOB, KONMHH (oHOA MOJb30BAHUS
U3 XpaHU/HIIA BO BpPeMeHHOE MOJb30BaHHE.

122. Boijaya KOMUU apXWBHBIX JOKYMEHTOB M3 (hOHIA MOJb30BaHHUS O(OPM-
JasieTcs 3akasoM (TpeGoBaHHeM) Ha BbIAUy apXMBHBIX JOKYMEHTOB, KONHMH (oHIa
0JIb30BaHusl, omuced fen (IOKyMEHTOB) W DErHCTpPUpyeTCsl B KHHUIe BblIauH
(hoHIa MOJNBb30BAHHS, BEAYLIUXCS LIeHTPANTH30BAHHO WJH PasfesbHO M0 KaxKIoOMYy
APXUBOXPAHUJIHILLY.

123. Onucu men (10KyMEHTOB) BBIAAIOTCS Ha CPOK, He MPEBBILAIIIME [ATH
nued. Boimaua omucedl mest (IOKYMEHTOB), MMEIOLIMXCS B OJHOM 3K3eMILISpE H
XPaHSILIMXCA LEHTPANM30BAaHHO, NONYCKaeTCs B HCKJIIOYUTEJbHBIX CJAydasx ¢
paspelleHUs] PyKOBOAMTE/SI apXUBa MM ero 3aMeCcTHTe/ sl Ha CPOK, KaK MPaBHJIO,
He MpeBbIIAIINN OIUH JeHb, U OQOPMJISETCS 10 aHAJOTHH C Bbliayel MOIJHH-
HBIX apXMBHBIX JOKYMEHTOB.

Boinaua onucet nes (mokymeHToB) odopmasiercst 3akazoM (Tpe6oBanueM) Ha
BbII@4y apXMBHBIX JOKYMEHTOB, KONHH (hOHIA MOJb30BaHMs, omuced aea (moKy-
MEHTOB) M PErHCTPUPYETCS B KHHMIe BbIa4¥ apXMBHBIX IOKYMEHTOB, KOMHH (hoHMa
MOJIb30BAHUS M3 XPAHWJMILA, B KOTOPOH paclUCbiBaeTCsl MOJYYUBIIHH OMUCH
pabOTHUK apXuBa WJM MOJb30BaTeJb.

§ 4. KoHTpoab 3a COXpPaHHOCTHIO BBIJAaHHBIX apXHMBHBIX
JOKYMEHTOB

124. BeiBepka KHHUT BbiIaud apXWBHBIX JOKYMEHTOB MPOBOJUTCS He pexe
OZHOTO pas3a B KBapTal WJHM B moJsyroave. Eciau B pe3ysbraTe BbIBEPKH KHUT
BBIJAUM YCTAHOBJIEH (PAKT HapyLIeHHUs CPOKOB BO3BpAllEHHS apXMBHBIX JOKyMeH-
TOB, BBISICHSIIOTCS €r0 TMPHUHHB M NMPUHMMAIOTCS Mepbl K BO3BpaTy apXHUBHBIX
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JMOoKyMeHTOB. Ec/iu HeBO3BpallleHHe apXWBHBIX JOKYMEHTOB B CPOK B apXHBO-
XPaHUJIHIIE BbI3BAHO HEOOXOAHMMOCTBIO WX JaJbHEHIero MUCroJb30BaHUS, BbIIA-
ya nepeodopmisiercs. [Ipu 3amep:kke BO3BpallleHUS] apXUBHBIX JTOKYMEHTOB 0e3
YBaXKUTEJbHBIX MPUUYUH MPUHUMAIOTCS MEpPBl A/ UX HEMeJJIEHHOrO0 BO3BpaTa B
APXUBOXPAHUJHIILE.

125. B 1ensXx KOHTPOJIS 38 COXPAHHOCTbIO apXHMBHBIX TOKYMEHTOB MOApas-
JleJleHUe, OTBETCTBEHHOE 32 XpaHEeHHe apXUBHBIX MOKYMEHTOB, MPOBOAUT MPOBEPKHU
COXPAHHOCTH BBIJAHHBIX K3 APXUBOXPAHHUJIUINA AaPXHWBHBIX NOKyMeHTOB. [IpoBep-
KM MPOBOASTCS B IJIAHOBOM IOPSIKE HJM MO Mepe HeOOXOAUMOCTH, MO COTJaco-
BaHUIO C PYKOBOJCTBOM apXHBa.

126. Ilpu Bo3BpallleHHH apXUBHBIX TOKYMEHTOB B apXUBOXPaHUJHINE OCY-
IeCTBJISIETCS TOJNHCTHAS NPOBepKa MX (DU3UYECKOTO COCTOSIHUSI B yCTAHOBJIEH-
HOM TIopsiike. B KHWre BblIauMW apXWBHBIX JOKYMEHTOB [eJaeTCs OTMETKa O BO3-
BpallleHUH apXUBHBIX NOKYMEHTOB B MPUCYTCTBUH BO3BPATHUBILIHUX WX PabOTHU-
KOB apxuBa uiau (oHaooOpas3oBaTessi. Ecau BbisiBJeHbl MOBPEXIEHHUS BO3Bpa-
[laeMbIX apXUBHBIX JOKYMEHTOB, COCTaBJseTCS aKT B TMPOU3BOJBHOU (opMme,
KOTOPBIM MOJNNMUCHIBAETCS PAGOTHUKOM apXMBOXPAaHUJIHINA W JIMIOM, BO3Bpalllaio-
MM apXWBHbIE TOKYMEHTBI, U TPENCTaBJSEeTCH Ha PacCMOTPeHHe PYKOBOACTBY
apxuBa.

127. ApxuB 06s3aH yBe€NOMHTb MOJb30BaTes]si O TOM, UTO OH OTBeYaeT
3a COXPAaHHOCTb TOJYYEHHBIX aPXUBHBIX NOKYMEHTOB W COOJIOJleHHE TMpPaBUJ
paboThl ¢ HUMHU B COOTBETCTBUM C 3aKOHOoAaTeabcTBOM Pecny6auku Y3sbekuc-
TaH.

128. B cnyyasix XullleHUS WM TOBPEXAEHUS apXUBHBIX JOKYMEHTOB, B TOM
Yhc/Ie BHECEHHMs B MX TEKCT M3MeHeHMH (ec/M 3TO MOXKeT ObITbh KBaJH(DHLMPO-
BaHO KaK [OBPEXIeHHe apXMBHOTO JOKYMEHTa), apXuB HeMelJeHHO o0paliaert-
Cs C COOTBETCTBYIOIIMM 3asiBJIeHHEM B OpraH BHYTPeHHMX JeJl M0 MeCTy pacrio-
JIOXKEHHUSI apXWBa W ATEHTCTBO «¥Y3apXWB», a TaKxKe MPUHUMAaeT NPyrHe Mepbl K
BO3MelleHUI0 yliepba B COOTBETCTBUU C 3aKOHOJATENbCTBOM Pecmy6suku ¥3be-
KHCTaH.

§ 5. [lopagok MCHONHEHHUS 3aMPOCOB MOJb30BaTeJel

129. 3anpoc nmosb30BaTe sl pacCMaTPUBAETCS U HUCIIOJHSAETCS apXUBOM TMPH
HaJMYMHK B 3aMpoce HaUMEHOBaHHUS IOpUaMdYecKoro auua (as rpaxaan — ¢a-
MHJIMH, UMEHHM M 0TYeCTBa), MOYTOBOTO M/ HJH 3/J1€KTPOHHOIO ajgpeca MoJjb3o-
BaTeJsl, yKasaHus TeMbl (BOMpoca), XPOHOJOTMH 3anpalidBaeMod HHMOpMa-
U,

3anpoc 1moJsib30BaTeNsl pacCMaTPUBAeTCs PYKOBOACTBOM apXHBa MJIH YIOJHO-
MOUYEHHBIM JIOJKHOCTHBIM JIMIOM (JIMaMK), HAlpaBJsieTcss Ha MCIOJHEHHe B CO-
OTBETCTBYIOLIME MOAPa3/eJeHUs] UM HENOCPENCTBEHHO HCIIONHHUTENI0 U HCIOJ-
HSIeTCS [0 apXUBHBIM IOKYMEHTaM M/ HJ/IM TeYaTHbIM M3IaHHAM, OTHOCSLIUMCS K
npeaMeTy 3armpoca.

3amnpoc, He OTHOCSIIMUCS K COCTaBY XPaHSILIMXCS B apXUBe apXUBHBIX J0-
KyMEHTOB, B TedeHHe O JHeH C MOMEHTa €ero perucTpaluH HanpaBjseTcs B
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OPYTOH apXUB WJM OPraHM3alMIO, TAe XPaHATCS HeoOXOOMMBble aPXUBHBIE NOKY-
MEeHTbI, C yBeIOMJEHHEM 00 3TOM T0JIb30BATeJsl, UM MOJb30BATE/I0 JAETCS CO-
OTBETCTBYIOLIAs PEKOMEHAALHS.

[Ipu mocTyn/ieHWH B apXuB Yepe3 MHTepHeT obpallenus (3ampoca) moJb3o-
BaTeJsl C yKasaHHeM ajpeca 3JeKTPOHHOM MOYThl M/ MM MOYTOBOTO aapeca eMy
HampaBJsieTcsl yBeJOMJIeHHe O mpueme obparueHus (3ampoca) K paccCMOTpPeHHIO
U/ MOTHBUDOBAHHBIH OTKa3 B paccMOTpeHHH. [IpHHATOE K paccMOTpeHHIO
o6pamenue (3anpoc) pacrnedaThiBaeTCa WM 100ABJASETCH B 3JEKTPOHHYIO 6a3y,
NpYH HaJUYMH, W B AajbHellleM pa6oTa ¢ HAM BeIeTCs B YCTAHOBJEHHOM I10-
psiIKe.

OTBeT Ha 3ampoc TMOJb30BaTeNss JAeTCs Ha roCynapcTBEHHOM s3bike Pec-
nyOauku ¥Y30eKHCTaH WM Ha TOM $3bIKe, Ha KOTOPOM HalMCaHO MHCbMO-00pa-
ILIeHHe.

ApxuB ocyllecTBJsSIeT NMpHUEM TpaKAaH B TPHUEMHOH HJIH CTOJIe CIIPaBOK U
BelleT WX y4eT MO yCTaHOBJeHHOH ¢dopme. PyKOBOACTBO W OTBETCTBEHHbIE CO-
TPYIHUKH apXyWBa HeCYT JIMUHYIO OTBETCTBEHHOCTb 32 OpPTaHU3aLHUIO MpHeMa U
paccMOTPEHHsI 3aMpOCOB TpaKAaH.

130. 3ampoc rocynapcTBEHHOT0 OpraHa WJIM OpraHa CaMOYIpPaBJeHHUS Tpa-
JlaH, CBSI3aHHBIM C HCIOJHEHWEM HUMH CBOUX (DYHKUWH, apXHB pacCMaTpUBaeT B
NepBOOYepeIHOM TOPSIIKE B YCTAHOBJIEHHBbIE 3aKOHOHATENbCTBOM JHOO B COrJa-
COBaHHBIE C HUMU CpPOKH. VcrosHeHHe Takoro 3amnpoca ocyllecTBJsieTcs Ha 6e3-
BO3ME3JHOH OCHOBE.

VcnonHeHue TemMaTHyecKOro 3ampoca OpraHU3alMM WM IpakAaHHWHaA opra-
HH3YeTCsl B MOPSIKE OKAa3aHUs MJIATHBIX ycayr (B TOM YHc/ie Ha OCHOBE I0TOBO-
pa) unu 6e3Bo3MesqHo. CPOKM M CTOMMOCTb PaboT IO HCIOJHEHHIO YKa3aHHOTO
3arnpoca B IpeIBapUTeJbHOM MOpPSIIKE COIJIACOBBIBAIOTCS C I0JIb30BATEJEM.

[Tpn HeoGxoaMMOCTH TpoBedeHHs] 00beMHOH pabOoThl MO MOUCKY U KOMHMPO-
BAHMIO apXMBHBIX JNOKYMEHTOB apXMB NHMCbMEHHO H3BellaeT M0Jb30BaTeNs O
NPOMeXXYTOUHBIX pe3ysbTatax padoTel. Bux uMH(OpMaLMOHHOrO NOKyMeHTa, MOJ-
roTaBJMBaeMOr0 apXWBOM IO 3aMpocCy I0Jb30BaTe/s, COIJIaCOBbIBAETCS C HUM,
ecau 06 3TOM He yKa3aHO B 3arpoce.

131. 3anpoc couranbHO-NPAaBOBOTO XapaKTepa HCIOJNHSIEeTCS apXUBOM 6e3B03-
Me3[IHO.

Cpok HCMONHEHHUS 3arnpoca COLMaJbHO-NPAaBOBOrO XapakKTepa B apXuBe He
no/keH mpeBblath 30 MHEH ¢ MoMeHTa peructpauuu 3ampoca. C paspelleHus
PYKOBOACTBA apXHUBa 3TOT CPOK MOXKeT ObITb NPH HEOOXOAUMOCTH MPOJJEH, C
00s513aTesIbHBIM YBeZlOMJIeHHeM 00 3TOM MoJb3oBaTtessi. CpoK MCIOJMHEHHUS 3arnpoca
no HCA apxuBa — He Gojiee 15 nHeH ¢ MOMEHTa €ro pPerHCTPAaLMH.

[Tpy ucrnosHeHUH MOBTOPHOTO 3ampoca COLUANbHO-NPABOBOr0 XapakTepa H/u
COCTaBJIEHUH IO NpocbOe MoJb30BaTe s apXUBHOU CIIPaBKH, aHAJOTHUHOU paHee
BBIIAHHOM, apXUB MPOBEPSIET COOTBETCTBHE CBeIEHUH, BK/IIOYEHHBIX B 3Ty CIIpPaB-
Ky, TeM, KOTOpble MMEIOTCSl B apXMBHbIX NOKyMeHTaX, MU B cjydae oOHapyxe-
HUS JIOTIOJIHUTENbHBIX CBeIEeHHH BKJ/OUaeT UX B MOBTOPHO BbIIABAEMYIO apXHUB-
HYIO CIIPaBKY.
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§ 6. OdopmieHne apXMBHBIX COIPABOK, apXUBHBIX BBIMMUCOK H
ApXUBHBIX KONHUU

132. ApxusHas crnpaska (npusoxenue Ne 12) U apxXuBHAasi BBIIUCKA COCTAB-
JSI0TCS ¢ 0003HAaUeHHEM Ha3BaHHsS HH(OPMALMOHHOTO NOKYyMeHTa «ApXuUBHas
CrpaBKa», «ApXMBHAsl BBIIHUCKA».

133. Tekct B apxuBHOU crpaBke (npumoxenne Ne 12) nmaercss B XpoHOJO-
TMUeCKON MOCe0BaTeNbHOCTH COOBITHH C yKa3aHHEM BUIOB AapXUBHBIX HOKY-
MEHTOB W HMX OaT. B apxuBHOH cnpaBke HOMyCKaeTCsl LUUTHUPOBAHHE ApXUBHBIX
JIOKYMEHTOB.

HecoBnaneHre oToenbHBIX TaHHBIX apXMBHBIX JOKYMEHTOB CO CBEIEHHUSIMH,
U3JI0KEHHBIMM B 3ampoce, He SIBJAsSETCS MPENsITCTBHEM [J/5 BKIOUEHHUS HX B
APXUBHYIO CIIPaBKy INPH YCJOBHH, €CJAH COBMAJeHHe BCEX OCTa/NbHBIX CBEIEHHH
He BbI3bIBAaeT COMHEHHH B TOXKIECTBEHHOCTH JHLA WM (PAKTOB, O KOTOPBIX rO-
BOPHUTCSl B apXMBHBIX JOKYMeHTaX. B apXuBHOH cripaBKe 3TH AaHHBIE BOCIIPOU3-
BOJSITCS TaK, KaK OHH M3JIOKEHbl B apXMBHBIX JOKYMEHTaX, a pacxoxKIeHHs,
HECOBIAIeHUsl Y HeTOUHble Ha3BaHHUS, OTCYTCTBUE HMeHM, OTUeCTBA, UHHULMAMOB
WK HaJd4dHe OJHOTO M3 HHUX OrOBAapMBAIOTCA B TEKCTe CIpaBKM B ckoOKax («Tak
B J0KyMeHTe», «Tak B TekcTe OpHMIMHAMa»).

Ceenenust o pabote, yuebe B HECKOJbKHX OPraHU3alUAX, 00pa30BaTENbHBIX
yUpeKIeHHUSIX BKJIOYAIOTCS B ONHY apXHUBHYIO CIPaBKY.

B npumeuaHHUsiX MO TEKCTy apXUBHOH CIIPaBKM OroBapHBaloTCsl Hepa3bopuu-
BO HalHCaHHble, UCIpaBJeHHble aBTOPOM, He MOANAIOLIMECS NPOYTEHHUIO BCJeN-
CTBME TOBpEXJeHUs TeKcTa opuruHasna mecta («Tak B TekcTe opuruHasia», «B
TEKCTe Hepas6opuyHBO»).

B TekcTe apxMBHOH CIpaBKM He JOMYCKAIOTCS M3MEHEHWSs, UCIpaBJeHHS,
KOMMEHTapHH, COOCTBEHHble BBIBOJbI HCIOJHUTEJS MO COAEPXKAHHIO apXHUBHBIX
JOKYMEHTOB, Ha OCHOBAHHH KOTOPBIX COCTaBJIeHA apXWBHAas CIIpaBKa.

B KoHIle apXHMBHOW CIpaBKM NPUBOASITCS apXUBHblE LIM(PH U HOMepa JHC-
TOB €IMHHL XpPaHeHHUS apXMUBHbIX NOKYMEHTOB, Ne4aTHble H3JaHHUS, HCIO0Jb30-
BaBlLIMeCs [/ COCTaBJIEHHs apXHMBHOW CIpaBKU. B TekcTe apXWBHOH CHpPaBKH
JOIMyCKaeTCsl MPOCTaBJeHHEe APXUBHBIX LIM(PPOB U HOMEPOB JHUCTOB E€IMHUIL
XpaHeHUs apXMBHBIX NOKYMEHTOB Cpasy I0CJe H3J0XKEeHHUS KaxXAOro (akra Wlx
COOBITHS.

B apxuBHOU crnpaBke, 00beM KOTOPOH IMpeBbIIAET OAMH JIUCT, JIUCTHI AOJXK-
Hbl OBITb MPOLIMTHI, MPOHYMEPOBAaHbl W CKPENJeHbl MeuyaThio apxuba (mis Be-
JOMCTBEHHOI'O apXuBa, He SBJSIOLIEr0Cs IOPUAMYECKUM JIMLIOM, — Ie4yaTblo COo-
OTBETCTBYIOLIEH OpraHU3aluK).

ApxuBHasi crpaBKa, NMpeiHa3HaueHHas AJIS1 HCIOJNb30BAHHS HA TEPPUTOPHU
Pecny6anku ¥Y36ekucraH, NoANMChIBaeTCS PYKOBOACTBOM apXHBa, UCMOJHHUTEEM
¥ 3aBepsieTcs MedaThio apxuba (I/1s BEIOMCTBEHHOIrO apXHBa, He SBJISIOIErocs
IOPHAMYECKUM JIMLOM, — [1e4aThio COOTBETCTBYIOLIEH OpraHusauuu). ApXuBHas
CrpaBKa, NpefHa3HaueHHas AJs HanpaBjeHUs 3a pybexK, MOAMUCBHIBAETCS PYKO-
BOJICTBOM apXHBa M 3aBepsieTcs MeyaTthbio ¢ U3oOpaxkeHueM [ocynapcTBeHHOro repba
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Pecny6sivkn Y36ekuctan (111 BeJOMCTBEHHOIO apXWBa, He SBJSIOIIErOCS H0PH-
JMYECKMM JIMLOM, — [eYaThbi) COOTBETCTBYIOLIEH OPraHU3aLKH).

[Ipy HeoOXOAMMOCTH K apXWBHOHU CIpaBKe MPHUJIATAIOTCS KOMHUH apXUBHBIX
JIOKYMEHTOB WJIM BBINHCKM W3 HHUX, MOATBEPXKAAIOIINE CBENEHHS, U3J0XKEeHHble
B apXUBHOH CIIpaBKe.

[Ipy oTCcyTCcTBUM B apXvBe apXHUBHbIX AOKYMEHTOB, HEOOXOAMMBIX MHJIS HC-
MOJIHEHHUS 3arpoca, Ha OJlaHKe apXvBa COCTAaBJISIeTCS OTBET, MOATBEPKIAIIINN
HEIMOJHOTY COCTaBa apXWBHBIX JOKYMEHTOB 1O TeMe 3ampoca. [lpu HeoOXomwu-
MOCTH OTBET MOXKeT ObITb 3aBepeH IMeyaTbio ¢ U300paxeHUeM ['ocynapcTBeHHO-
ro repba Pecny6suku Y3b6ekucTaH.

B cayuae moKyMeHTa/JbHO MOATBEPXKIEHHBIX (PAKTOB yTpPaThl apXHUBHBIX
JIOKYMEHTOB, COAEpXKAallMX 3anpalluBaeMble CBeIeHHS, apXUB BBIIAET CIPABKY
M0 JIaHHOMY BOIIPOCY, NPH HEOOXOAWMOCTH 3aBEPEHHYIO MeyaTblo apXuBa.

134. B apxuBHOU BHINMHMCKe Ha3BaHWE apXHUBHOTO JOKYMEHTa, ero HOMep M
JaTa BOCIPOU3BOAATCS MOJNHOCTBIO. V3BleueHUsIMM U3 TEKCTOB apXHMBHBIX JIOKY-
MEHTOB JOJIKHBI ObITh HCUEpIaHbl BCe HMMelolMecsl AaHHble 1o 3anpocy. Haua-
JIO U KOHeLl KaXKJIOro M3BJIeUeHHsl, a TakxkKe MPOMYCKH B TEKCTe apXHUBHOTO JIO-
KyMeHTa OTJAEJbHbIX CJOB 0003HAYAIOTCSI MHOTOTOUHEM.

B npumMedaHusX K TEKCTy apXHMBHOH BBIMMCKH JeJNAIOTCS COOTBETCTBYIOLIME
OTOBOPKH O YaCTsX TeKCTa OPHUIHHa/a, Hepa3OOpPUuHMBO HAMMCAHHBIX, HUCIpPABJIEH-
HBIX aBTOPOM, He MOANAIOLIMXCS MPOUTEHHUIO BCJAEACTBHE MOBPEXKAEHHUS TEKCTa U
T. 1. OThenbHble CJ0BA W BbIpa)KeHHS OPUTMHAJA, BbI3BIBAIOILME COMHEHHMS B MX
TOYHOCTH, OroBapuBaloTcs c/J0BaMH «Tak B TekcTe opuruHana», «Tak B JIOKY-
MeHTe». [locne TekcTa apxXUBHOW BBIMHCKU YKa3blBAlOTCA ApPXUBHBIM MWHPP U
HOMepa JIMCTOB eIUHULBl XPaHEHHsI apXHUBHOTO NOKyMeHTa.

AyTeHTHUHOCTb BBIIAHHBIX M0 3alIPOCAM aPXUBHBIX BBIIHUCOK YIOCTOBepSET-
CSl MOATNHKCBHIO PYKOBOAUTEJS] apXUBA WUJIM YHNOJHOMOUEHHOIO JOJKHOCTHOTO JIHLA
¥ Tledatblo apxuBa (I8 BEJIOMCTBEHHOTO apXWBa, He SBJAMLIETOCS 0pPUAHUEC-
KMM JIMIIOM, — T1€4aTbl0 COOTBETCTBYIOLIEH OpPraHM3aluM).

135. Ha o6opoTe KaxKmoro JIUCTa apXUBHOH KOMHMHU TIPOCTABJISIOTCS apXUBHbIE
IWHGpPbl U HOMepa JIUCTOB eMHULL XpaHeHHUs apXHWBHOTO JOKyMeHTa. Bce suCTHI
APXUBHOM KOIMHUH CKPEIISIOTCS M Ha MeCTe CKpelJieHUs 3aBepsioTCs MedaThbio
apXuBa W MOAMHKCBIO €ro PYKOBOAUTENS] WU YIOJHOMOUEHHOTO NOJKHOCTHOIO
Jauua. ApxuBHasi KOMUSs, NpefHa3HAUeHHas AJIs1 HalpaBJeHUs 3a pybex, 3aBepsi-
eTcsl meyaTbio ¢ H3o6pakeHrneM ['ocynapctBeHHoro repba Pecny6muku ¥Y36eknc-
TaH U MOINKCHIO PYKOBOAUTENS apXuBa.

136. ApxuHasa cnpaska (npunoxkenue Ne 12), apXvBHas BHIIHMCKA, apXUB-
Hasi KONUS U OTBETHl Ha 3aMpOChl BHICHIIAIOTCS MO MOUTE NMPOCTBIMU IMUCh-
MaMH.

ApxuBHasi crpaBka, apXMBHasi BBIIMCKA U apXWUBHAsi KOMHWs, MpeiHA3HAUeH-
Hble 1JIs HanpasJjeHUsl B rocynapctBa — ydacTHuku CHI, Bk/touyasi otBeThl 06
OTCYTCTBHH 3alpalliBaeMblX CBeJIeHHUH, BBICBHLIAIOTCS apXUBOM HEMOCPeNCTBEHHO
B ajpeca 3asiBUTeJeH.

ApxuBHasi crpaBKa, apXMBHasi BBIIMCKA U apXUBHAsl KOMMWs, MpeJHA3HAUeH-
Hble /I HalpaBJ/eHHsl B TOCynapcTBa, He siBasiorecs yyactHukamu CHI, BkJio-

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .



AKT no coctoaHuto Ha 16 anpens 2012 .

Ne 15 (515) — 281 — Cr. 168

yasi oTBeThl 00 OTCYTCTBUHU 3alpalllBaeMblX CBedeHUH, 0pOpPMJSIOTCS U BMecTe
¢ sanpocamu (aHKeTamu, JMUHBIMH 3asiBJEHUSIMHM W T. I1.) HANpPaBJASAKTCS apXH-
BOM B yCTAaHOBJIEHHOM TOpsiAKe B ATeHTCTBO «Y3apXuB».

ApxuBHasi crmpaBKa, apXUBHasi BBIIUCKA W apXWBHAas KOMMs B Cjydae JH4-
HOTO OOpallleHHs T'PaKJaHWHA WJIM ero JOBEPEeHHOro JHLA B apXUB BbIIAIOTCSH
eMy IOJ PacHHUCKy MNpH NMpefbsBJEHHUU NACNOpTa WU HHOrO yIOCTOBEPSIOLIEro
€ro JIMUHOCTb HOKYMEHTa; NOBEPEHHOMY JIMLy — IMpHU MNpedbsiBJIeHUH NOBepeH-
HOCTH, 0(DOPMJIEHHOH B yCTaHOBJeHHOM nopsinke. Ilonyyatenb apxuBHOU cripas-
KU U apXMBHOM BBIIUCKH PACIHCHIBAETCS Ha UX KOMHUSX WJIKM Ha 000pOTe COMpo-
BOJIMUTEJNBHOTO MUCbMa K HHUM, yKasblBas AATy WX IOJy4YeHHS.

HcnosnHeHre mocTymamolIUX H3-3a pyOexa 3amnpocoB MO UCTPeOOBAHHUIO [0-
KyMEHTOB COLMAJIbHO-IPABOBOIO XapakTepa, Kacamoluuxcs ofecreyeHHUs MpaB U
3aKOHHBbIX HHTepecoB rpaxkiaH PecnyO/aukd Y306eKUCTaH, UHOCTPAHHBIX Tpax-
IaH W Jul 6e3 rpaxkIaHCcTBa, 00ecreyrnBaeTcsl B MOPsIKe, OnpefeeHHOM AreHT-
CTBOM «¥Y3apXHB» U yTBEDPKIEHHOM B yCTaHOBJIEHHOM IOPSIIKE.

§ 7. O6cayxuBaHHe MOJb30BaTeJell B YHTAJILHOM 3aJje

137. Idna obcayKUBaHUS MOJb30BaTeNed B apXUBaX NEUCTBYIOT YUTANbHBIH
3aJl, TPOCMOTPOBBLIMA 3aJji, KOMHATa MPOCJYILIHBAaHHS (DOHOTOKYMEHTOB CO CIIELH-
aJbHbIM 000pYHOBaHHEM [J1s1 pab0T C MHUKDPOKONMHSMH apXUBHBIX NOKYMEHTOB,
ayIMOBU3YaJbHBIMUA M 3JEKTPOHHBIMH TOKyMeHTaMH. [Ipy OTCYTCTBHM CleLHasbHO
BBIZIEJIEHHOTO TIOMeLIeHHUs] 00CJy>KHBaHHE T0Jb30BaTeJeH MPOU3BOAUTCS B pa-
6ouell KOMHaTe apXHBa IMOJ KOHTPOJEM COTPYAHHKA apXHBa.

[Topsinok paboThl TMOJb30BaTENEH C aPXUBHBIMH AOKYMEHTAMH B YUTAJbHOM
3asle apXvBa, UX MpaBa U 0053aHHOCTH OTPENeNSIOTCS TPaBHUIaMU PaOOTHI MOJb30-
BaTeJed B YUTaJbHBIX 3ajdax apxuBoB Pecnybsauku Y306exkucrtaH, yTBepKaae-
MbIMH ATEHTCTBOM «Y¥Y3apxuB». ApXUB 00513aH 03HAKOMWTb I10JIb30BaTENEH C
STUMH NpaBuiaMu. Mcxonst 13 KOHKPETHBIX BO3MOXKHOCTEH OOC/TYKUBAHHS T0JIb30-
BaTeJied apXvWB MOXKET YCTAHABJIHBATH OUEPENHOCTb U BpeMs IOCELIeHUS HMH
YUTANBHOTO 3aJa.

B ciyuasx XuIneHHS WM MOBPEXAEHHUS MOJMb30BATEIEM apXUBHBIX JTOKYMeEH-
TOB, TEXHUYECKOTO 0OOPYNOBaHMUS M HMYIIECTBA apXHWB 0OpAIIAeTCs C COOTBET-
CTBYIOIIMM 3asiBJeHHEM B OpPraH BHYTPEHHHX JeJ MO MeCTy PacloJIOKeHHs ap-
XUBa U B AreHTCTBO «Y3apxXwB», NMPUHHUMAeT IPYrde Mepbl K BO3MEIIEHUIO
yuep6a B COOTBETCTBHH C 3aKOHOHATeNbCTBOM PecrnyOuuKky Y306eKHCTaH.

138. Tlo 3akasam moJsib30BaTeNied, ¢ Yy4EeTOM TEeXHHYECKHX BO3MOXKHOCTEH
apXWBa, M3TOTABJMBAIOTCS KOTMHUH APXUBHBIX NOKYMEHTOB: KCEPOKOIHH, MHKPO-
KOTHH, (DOTOOTIEYATKU, KMHOKOTHH, BUAEOKONHHU, KOMHH (DOHOJOKYMEHTOB, a
TaK)Ke KOMHHM Ha 3JEKTPOHHBIX HOCHTEJNSX.

He npousBogutcs xonupoBanue nokymeHtoB HAD, Haxonsmuxcss B Hey1O0B-
JIETBOPUTEJNBHOM (DU3UUECKOM COCTOSIHHH.

KonupoBaHue apXWBHBIX NOKYMEHTOB OTPDAaHMYEHHOrO A0CTyNa (CeKpPeTHBIX
¥ comepKalluX KOH(HAEHIHANbHYI HH(OPMALMIO) MPOM3BOAMTCA B yCTAHOB-
JIEHHOM TIOPSIIIKE.

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.



AKT no coctoaHuto Ha 16 anpens 2012 .

Cr. 168 — 282 — Ne 15 (515)

[Topsinok BbIMOJNHEHHS 3aKa30B Ha KONHWpPOBaHUEe, B TOM uMcJje 00beMbl
KOTMPOBAHUS apPXHBHbBIX JOKYMEHTOB, HEOMyOJMKOBAHHbBIX onucel aen (1oKyMeH-
TOB), IPYTHX apPXUBHBIX CIIPABOYHO-TIOMCKOBBIX CPEACTB M 6a3 NaHHBIX, CTOMMOCTh
U3TOTOBJIEHUS KONMHM M MOPSIIOK pacueToOB 3a HUX HU3TOTOBJIEHHE ONpenessioTCs
PYKOBOIACTBOM apXHBa.

Konuu apXuBHBIX NOKYMEHTOB BbIJAIOTCS MMOJb30BaTe/sIM, MX NOBEPEHHbIM
JIMIAM WJM MOTYT OBITb BBIC/JAHBI 110 YKa3aHHBIM afpecam.

YueT 3aKa30B Ha KONHUpOBaHUEe BejleTCss Ha OyMa)KHOM HOCHUTeJe WUJU B
aBTOMAaTU3UPOBAaHHOU (opMe.

§ 8. TpancnopTupoBKa u mepemeneHue apXuUBHBIX
JOKYMEHTOB

139. Tlpu TpaHCHOPTHPOBKE apXMBHBIX NOKYMEHTOB Ha J0Oble PACCTOSHHUS
cobGMI0NAI0TCS MEPBl MO OXpaHe U 3allUTe UX OT BO3NEHUCTBHUS BpedHbIX (hakTo-
pOB OKpy»Kalolled cpeibl NMyTeM NpPUMeHEeHHUs CHelHasJbHbIX BHUIOB YIaKOBOK,
00ecreunBaIMX 3aLUTy apXUBHbIX NOKYMEHTOB OT OCaIKOB, CBeTa, MeXaHH-
YeCKUX TOBpeXIeHHUH.

140. TpaHCIOPTUPOBKA apXHUBHLIX NOKYMEHTOB MPOWU3BOAUTCS TPH UX TJIOT-
HOU YKJIaJIKe, UCKJ/IOYaloLlel BO3MOMKHOCTb TlepeMelleHUs] apXHUBHBIX HOKYMEeH-
TOB BHYTPHU YNaKOBKH, yIapoOB MU Pa3/M4YHbIX COTPSICEHUH, NMPU 3TOM (PoTO(OHO-
JIOKYMEHTBl YNaKOBBIBAIOTCS B BePTHUKA/JbHOM IOJOXKEHUH B KOPOOKH KECTKOU
KOHCTPYKLHH COOTBETCTBYIOLLEro pazmepa, o6epHyThle BO BJArOHENpPOHHULAEMYIO
TKaHb. Jpyrue aynnoBu3yasbHble W 3J€KTPOHHble JOKYMEHTbI, rpauueckue M
KpynHOo(OpMaTHble feja U AOKYMEHTbl MepeMellaloTcsl TOJIbKO B YIAaKOBKe, B
KOTOPOH OHM XPaHSTCS, WM B CHelHaNbHO NpefiHa3HAUeHHBIX HJIs MX MepeMe-
IleHUS] CpeacTBax.

141. Ilna nepemelleHUs] apXUBHBIX NOKYMEHTOB BHYTPH apXuBa HCIOJb3Y-
I0TCS TIepe/IBUKHBIE TeJeXKKH U JpyTrHe CPeiCTBa TPAHCIOPTHPOBKH.

BHyTpuropoackue nepeBo3KH apXHWBHBIX JOKYMEHTOB IPOW3BOASTCS B 3akK-
PBITBIX aBTOMAlLUMHAX MPHU 0053aTeJbHOM CONPOBOKIEHWH PabOTHUKA apXHBa.

TpaHcrnopTHpoBKa apxXMBHBIX NOKYMEHTOB Ha HajbHUE PACCTOSHUS IPOU3-
BOJIUTCS B YNAaKOBAHHOM BHJE B KPbITOM TPAHCIOPTHOM CPeACTBE B COOTBET-
CTBUM C NpaBUJaMU MePeBO3KH LEHHBIX I'Py30B, YCTAHOBJEHHbIMH 1/l COOTBET-
CTBYIOLIEro BHIA TPaHCIOPTA.

§ 9. HanumatnBHOe MHDOPMUPOBAHHE TOJb30BaTEEH,
NMOJATOTOBKA BBICTABOK M NMYyOJMKAIMid apXHUBHBIX
JOKYMEHTOB

142. VunumatuBHOe WH(DOPMHUPOBaHWE apXWBaMU OPTaHM3aUMUH W TPaKAaH
OCYIIECTBJISIETCS MyTeM HaNpaBJleHHs UM HH(DOPMALMOHHBIX MHUCEM WM APYTHX
UH(OPMALMOHHBIX JOKYMEHTOB.

143. ApxuB opraHuM3yeT MOATOTOBKY H IpOBEJE€HHE BBICTABOK apXHUBHbBIX

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .
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JOKYMEHTOB CaMOCTOSITEJIbHO WJIM COBMECTHO C IPYTMMM apXUBaMH U OpraHH3a-
LUSMH.

7151 TOArOTOBKK BBICTABKM apPXWBHBIX JOKYMEHTOB pa3pabaThiBAIOTCS TeMa-
THUeCKMU T1aH (KOHLENMuMs) ¥ TeMaTHKO-9KCIIO3MUMOHHBIH miaH. Ha ocHose
TEMaTHYEeCKOTO IJIaHA NPOBOASITCS BbISIBI€HHE U OTOOP apPXUBHBIX NOKYMEHTOB,
UJIIIOCTPATUBHBIX M MHBIX MaTepHasoB. B TeMaTHKO-3KCIO3ULMOHHbBIN MJ1aH BKJIIO-
yaeTcsi aHHOTHPOBAHHBIN NepedyeHb OTOOPAHHbIX AJSI SKCIIOHUPOBAHHUS apXUBHBIX
NOKYMEHTOB, WJMIOCTPATHBHBIX M HMHBIX MaTepHasOB, CHCTEMAaTU3WPOBAHHBIX B
COOTBETCTBUU C paslesiaMd BBICTABKHM, C yKa3aHHEM HMX pa3MepoB W MOpPsiAKa
pasMelleHUs] HAa CTeHJAaX WJIHM B BUTPHHAx. Bce oToOpaHHble [/l 3KCIIOHUPOBA-
HUSI apXUBHble NOKYMEHTbl W ApPyTHe Marepuanbl aHHOTHUpYOTcs. K HHOsA3bIU-
HBIM MaTepHajiaM MpU HeoOXOOUMOCTH HAeTCsl MepeBOol WM pa3BepHyTasi aHHOTa-
LUUS COOEpPKAHUS.

OTBeTCTBEHHBIMH 33 COXPAHHOCTb APXMBHBIX NOKYMEHTOB SIBJSIOTCS Opra-
HHM3aTOPbl BBICTABKH. ApXHWB, MpeNCTaBUBLIMN apXWUBHblEe NOKYMEHTHI [Jisi BBIC-
TaBKH, o0OecreyuBaeT KOHTPOJb 3a coOJ/iofeHHeM TpeOOBaHUH obecredeHHs CO-
XPaHHOCTH JOKYMEHTOB IMPHU 3KCIIOHUPOBAHMH.

CrpaxoBaHHe apXUBHBIX JOKYMEHTOB W O(OpPMJIEHHE HX BPEMEHHOTI'O BBIBO-
3a 3a npenesbl Pecnybiuky Y30eKncTaH AJis 3KCIOHUPOBAHUS OCYLIECTBJsIETCS
B YCTaHOBJIEHHOM MOpSI/IKE.

144. lleHTpasbHble rocygapcTBeHHble apxuBbl Pecnybmuku ¥Y30eKucTaH
UMeIOT MPaBO B COOTBETCTBUU CO CBOUM MPO(UIEM AEATENbHOCTH OPTaHHU30BATh
KHWHO-, BUIEOCHEMKH HCTOPUYECKH BaXKHBIX MEPOTPHSITHH B MCTOUHHKAX KOMII-
JIEKTOBAHHs, B KPYMHbIX OOLIECTBEHHBIX, MPOMBIILIJIEHHBIX U B APYTHX MORO00-
HBIX 00beKTax HCTOPUYECKOTo 3HaueHHsl. Martepuanbl ChbeMOK B KauecTBe ap-
XMBHOTO NOKYMEHTa IOJ1eKaT OTHECEHHWI0 K (DOHIY TOr0 HCTOYHHMKA KOMILJIEK-
TOBaHHUS, K KOTOPOMY OTHOCHUTCS OOBEKT ChEMKH.

145. Tlpu moarotoBke myOJMKAlMA apXHBHBIX JHOKYMEHTOB apXWB PYKOBO/-
CTByeTCSl Hay4YHbIMH TNpaBUJIAMH HU3IaHUS UCTOPHYECKHX JOKYMEHTOB.

Tunbl (Hay4yHBIH, Hay4YHO-MONYJ/IAPHBIH M yueOHbIM) M BuAbl (modoHIOBaf,
TeMaTHuecKass WM Jp.) MyOJUKalHi apXUBHBIX JOKYMEHTOB OINPENeNATCS HX
LeJleBbIM Ha3HaueHUeM, crneluduKkod oTbopa HUCTOYHUKOB, MPUEMOB Mepenayu
TEKCTa apXUBHBIX NOKyMeHTOB u coctaBoM HCA Kk HuM.

®opmbl MyOMHMKALKMK apXUBHBIX IOKYMEHTOB:

neyaTtHasi: cepusi, COOPHUK, aabOOM, OYKJeT, Mmaakar, nyOJauKauus B Cpel-
CTBaXx MaccoBOM HH(pOpPMaLNU;

ny6JuKalusl Ha TMJAeHOYHBIX HOCUTEJSX: MUKPO(UIbM, MUKpoadulla;

3JeKTPOHHAS: TUIEPTEKCT, MyJbTHUMeNHa, 6a3a NaHHbIX.

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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[MTPUJIOKEHUE Ne 1
K n.m. 25, 28, 51, 52

YTBEPXJAIO YTBEPXJAIO

(HaMMEHOBAHHE JIOJKHOCTH PYKOBOJHTEIIS (HaMMEHOBaHHE JOIKHOCTH PYKOBOJHTEIIS
OpraHM3aIHH-CIATIHKA) OpraHH3aIHH-TIPHEMIIIHKA)

(MOAMHCH, pacmpoBKa HoamCH) (HoAmC, pactunpoBKa MoHCH)

Jara e4yaTb Jara ncyaTtb

AKT
npueMa-nepeaadyn JOKYMEHTOB Ha XpaHEHHE

Ne

(nara)

(nata npuema-mepenaun NOKyMEHTOB Ha XpaHEHHe)

(ocHoBanue mepenaun)

(HasBaHue mepenaBaeMoro (omaa)

crad,
(Ha3BaHMe OPraHM3aLMH-CAATUNKA)
a MIPUHSLI
(HaSEaHI/IE opraHM3auuu-npuemmnKa)
JOKYMEHTbl Ha3BaHHOTO (POHAA M HAy4YHO-CIIPaBOYHBIM anmapaT K HUM:
Ne Ha3Banmue, KonuuectBo KonuuecrBo IIpumeuanus
n/n HOMep ONHUCH IK3eMILISIPOB OMHCH el. Xp.
1 2 3 4 5
Hrtoro mpuHsaTO efl. Xp.
ITepenauy mpousBenu: ITpuem npoussenu:
(OIDKHOCTH OJIIUCE, PAacIIU(pPOBKa OAIHNCH) (OIKHOCTB OAIHNCE, pAacIIU(POBKa OAINCH)
(mata) (mata)

®ouHay npucBoeH Ne

H3menenus B YUYE€THBIC JOKYMEHTHI BHECCHBI

(OIKHOCTH NOANHUCH, PAacIIU(POBKa MOAHCH) (IOIDKHOCTB TOIINCH, paciI(pOBKa HOAINCH)

(nara) (mata)

dopmMa akTa mpueMa-epegadd IOKYMEHTOB Ha XpaHeHHe
®opmar A4 (210 x 297)
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[TPUJIO2KEHHE Ne 2
K n.m. 29, 51
(HasBanue apxuBa)
AKT YTBEPXJIAIO
npueMa Ha XpaHeHHe JOKYMEHTOB JHupextop

JIMYHOTO MPOUCXOKICHUS (naspaiiie apxitza)

Ne

(mata 1 HoMep) (moItcs) (paciugpoBka)

Jara e4yaTb

Ha ocnosanun pemenusi II1K (IIMK)
(mpoTokosm oT «___» 20__ 1. Ne M JIOTOBOP OT «___» 20__r1.)
cnad,

(®.U.0. cobeTBeHHNKa / Baafeblia)

NPUHATHI JOKYMEHTBL

(0B1wast XapakTepHCTHKa 1OKYMEHTOB)

B KosnuyecTBe ____ en. xp. (ycaoBHBIX) ____ n0KyMeHTOB (JIMCTOB) MO apXw-
BHOH CIATOYHOHU OIUCH

®onpy npucBoeH Ne

CoOCTBEHHUK/BIAAEIIEL]
(Hy’>KHO€ TIOTYEPKHYTb)

(TIOMHCB) (pacmudpoBka MOANKMCH)

(HauMEHOBaHKE JIOJDKHOCTH PaOOTHHKA) (noprmcs) (pacuugposka nozmmch)

H3MmeHeHus B YUCTHBIC JOKYMCHTEI I10 PC3YyJIbTaTaM OIMMMCAHWA BHCCCHBI

(HauMeHOBaHHEe TODKHOCTH pabOTHHKA) (noamnucsy) (pactudpoBKa MOMUCH)

CIDOpMél aKTa IipyeMa Ha XpaHeHHe OJOKYMEHTOB JIMYHOI'O IMPOUCXOXKIECHHA

®opmar A4 (210 x 297)

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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[MTPUJIOZKEHHUE Ne 3

K m. 49
KHUTA YYETA IIOCTYIIVIEHUU NJOKYMEHTOB
HaumeHnoBaHue, Koa-Bo Howmep ¢onna,
Hdara Hauvenosanme HOMep U 1aTa e/l. Xp. Win Kparkas NPHCBOEHHBIH
Ne opranusanun (©.1.0. HasBanue Tonbl to
nocTymn- o JOKYMEHTa, 110 HEONHMCAHHBIX | XapakTepucTuka | moctymusmmm | Ilpumevanus
n/n JIMIA), 0T KOTOPOii donna JIOKYMEHTOB
JIeHUst KOTOPOMY NPUHSATHI JAOKYMEHTOB COCTOSTHUS JOKYMEHTAM 10
MOCTYIHJIM IOKYMEHThI
JIOKYMEHThI (J1MCTOB) CNHUCKY (DOHI0B
1 2 3 4 5 6 7 8 9 10
Hroro INOCTYIIHUJIO 34 ron en. Xp.
(undpamn 1 npomnucso)
(ILOKyMeHTOB, JH/ICTOB)
B TOM uucje <*>:
(HauMeHOBaHME JOKHOCTH PabOTHHKA) (noanucs) (pacwmdpoeka noxnucn) ﬂaTa

<*> B o0umx apxuBax [OOMyCKaeTcs BeleHWe €IWHOM KHUTH yueTa MOCTYIJIeHHH Ha HOKYMEHTBl BCEX BHIOB, C YKa3aHHEM HX

00beMOB B UTOTOBOH 3aIlHCH.

dopMa KHUIM yueTa MOCTYIJIEHHH NOKYMEHTOB

dopmar A3 (420 x 297)
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[TPUJIOKEHUE Ne 4
K mm. 49, 51, 52

CIIMCOK ®OHI0B

Homep JlaTa nepBoro Haspanmue OtmeTka o
Ipumeyanus
donna NOCTYIJIEHUS donaa BbIOBITHH
1 2 3 4 5
HUroro na 01.01.20... t. hoHmoB
(unppamu 1 mponucoio)
B T. 4. IIOCTYIIKWJO 3a ... T. q)OH,U,OB
(uudpamu 1 npomnucso)
BBIOBLIO 32 ........ r. (hoHIOB
(undpamu 1 nponucobio)
(HanMeHOBaHHe OJDKHOCTH PaGOTHHMKA) (moanucs) (pacunppoBka noxmkcH)

JlaTa

®Popma cnucka (OHIOB

®opmar A4 (210 x 297)

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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[MTPUJIOZKEHHE Ne 5

K II.

49

YTBEPKIAIO

Iporoxkon MK (BIIMK) Ne

(HauMeHOBaHUE apXMBHOI'O OpraHa (apxuBa))

Jara

(HauMEHOBaHUE apXMBHOI'O OpraHa (apxuBa))

Jara

Ne Jenonpounspoacteennbie | 3arosook | Kpaiinme | KoamuectBo Ipumeyanus
n/n HHJIeKChI HJIH HOMepa 1o aesia AAThI JINCTOB
cTapoi onucu
1 2 3 4 5 6

B omnuch BHeceHo

(unpaMu ¥ MPOMHCHIO)

neJ

c Ne nmo Ne
CocTaBuTenb:
(HaMMEHOBAHHE JIOJDKHOCTH COCTaBUTEJIs) (moxnuce) (pacmmdpoBKa MOAHCH)
(xpauuTenb GoH/a) (T10IHMCH) (pacmndpoBKa MOAIHCH)
(3aBe/lyIOIMH OTAEIOM (apXMBOXPAHUIIUILEM)) (OANHUCH) (pacindpoBka noamnucH)

Jlara

dopma omucu <*>

AeJsl TOCTOSAHHOTO XpaHEHHd, COCTAaBJIEHHOU B apxXuBe

®opmar A4 (210 x 297)

<*> K omucu cocTaBJseTcs TI/ITy.)'[beIIjI JIMCT B YCTAHOBJIEHHOM TIOPSAAKE.
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[TPUJIOKEHHUE Ne 6
K . 49

(HauMeHOBaHHe OpraHW3aLUM)

donpg Ne

YTBEPXIAIO

OIINCDH Ne
JIeJT TOCTOSTHHOT'O XPaHEHHUSI

3a roa

(HaMMEHOBaHHUE JJOIDKHOCTH PYKOBOIHTEIS OPraHU3AIIUN )

(moxnucsk, pacndpoBKa MOAINCH)

JaTta ne4yaTb

Ha3BaHue pa3aesia (CTPYKTYPHOIO moapa3aeieHusi OpraHu3anmum)
No 3arosioBok | Kpaiinne | KoauuyectBo
Hnpexc geaa IIpumeuanus
n/n nesa JaThl JUCTOB
1 2 3 4 5 6
B naHHBIN pasnen omucH BHECEHO neJ

(undpamu ¥ mponuceio)

c Ne mo Ne , B TOM 4HCJe€:
JIMTE€pHbIE HOMEpa:
ponyueHHble HOMepa:
(HaUMMEHOBAHHE JIOJDKHOCTH COCTABUTEJIS OIHCH) (Toammce) (pacmndpoBKa MOAINCH)
(3aBe/lyIOIMH aPXUBOM OpraHU3aLUH) (mozamuce) (pacuudpoBKa MOAITKCH)
OJOBPEHO YTBEPXKXJIEHO
Iporokoux LIDK (3K) [poroxon K (BIIMK)
(HAaMMEHOBAHNE OPraHU3ALHN)
(HaMMEHOBAHHE YIIOJTHOMOYEHHOTO OpraHa B 00JIaCTH
APXUBHOTO JeJ1a)
oT No oT No

dopma roJoBOTO pasjiesia ONMUCH JieJl TOCTOSIHHOTO XPaHEeHUs! OpPTaHU3al|H

®opmar A4 (210 x 297)

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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[TPUJIOKEHUE Ne 7
kK .m. 49, 88, 105, 117, 118

JIUCT-3ABEPHUTEJIb JAEJIA

B nene momgmuto u [IPOHYMEPOBAaHO JINCTOB

(undpamu u mponucso)

¢ Ne no Ne

B TOM YHCJIE:

JUTEepHble HOMepa JHMCTOB
MpoMnylleHHble HOMepa JHCTOB
+ JIMCTOB BHYTpPEHHEH ONHCH

Oco0eHHocTH (l)PBI/l'leCKOFO COCTOSAHMUA N HOMepa JUCTOB
¢opmupoBanus gena
1 2
(HaMMEHOBaHUE JIOJDKHOCTH PAOOTHHUKA) (nmoanuce) (pacudpoBka NOAIKCH)
Hara

dDopMa JINCTa-3aBepuTesid aeJdia

®opmar A4 (210 x 297)
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[MTPUJIO2KEHHE Ne 8
K m. 52
(HasBanue apxuBa)
AKT YTBEPXK/IAIO
No Hupexrop

(mata u HOMeEp) (Ha3BaHHUE apXUBa)
0 BbIICJICHUH K YHHUYTOKEHHUIO
JAOKYMEHTOB, He MOIeKALIUX ) (pacmmpponicz)

XPAaHCHUIO

Jara rneyarb

K yHuutoxxenuio otobpaHbl: TOKyMeHThl hoHma Ne

(nasBanue Qonna)

Ha OCHOBaAHMHH:

(CCbIJ'IKI/I Ha HOPMAaTHUBHO-METOAHYECKHE NOKYMEHTBI I/ MPOBEAEHHUSA 3KCH€pTH3b{)

Ne Ha3sBanust Kpaiinue Homepa Howmepa en. KosmuecTBo Mpumeyanns
n/n_| rpynm J0KyMeHTOB AAThI onuceii Xp. 110 ONHUCSM el Xp.
1 2 3 4 5 6 7
Hroro el. Xp. 3a roa(er)

(uudppamu 1 mponucso)

KosnyecTBo en. Xp., KpalHHe OaTbl U KpaTKas XapaKTepUCTHKa
JIOKYMEHTOB, OCTAIOLIUXCS HAa XpPaHEeHUH

(3aBe Ly OLIMH OTAEIOM (APXUBOXPAHUIIUILEM)) (moamuce) (paciuudpoBka noamnucy)

(HaMEHOBaHHUE JTODKHOCTU pabOTHHKA) (moamucs) (pactundpoBka MOAIICH)

dopma axkTa 0 BBIIEJEHHH K YHUUTOXKEHHIO JTOKYMEHTOB,
He TIOAJIeXKallUuX XpaHeHUIo

®opmar A4 (210 x 297)
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JIOKyMeHTBI CHaHbl

(HasBanue opraHusaium)

Ha MepepaboOTKy MO IPHEMO-CIATOYHON HaKJ/JIaAHOU Ne
(nara)

(noanuch xpanutess (GoHLOB)

Msmenenus B yueTHble NOKYMEHTbl BHECEHBI

(HaMEHOBaHHUE JIOJDKHOCTH PabOTHHUKA) (moanuce) (pacumdpoBKa IIOAIHCH)
Jara
YTBEPXJIEHO OJOBPEHO
IIporokon IIporokon

(HaUMCHOBAHHE OPraHU3ALNN)

(HaMMeHOBaHNE apXUBHOTO OpraHa (apXuBa))

oT Ne oT Ne

dopma akTa O BbIIEJEHHH K YHHUYTOXKEHHMIO JOKYMEHTOB,
He ToIJIeXalMX XpaHeHuw (mpomo/keHwue)

dopmar A4 (210 x 297)
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[MTPUJIO2KEHHE Ne 9
K IL.I. 52, 76
(HasBanue apxuBa)
AKT YTBEPXK/IAIO
No Hupexrop
(mata u HOMeEp) (Ha3BaHHUE apXUBa)

0 HeOOHapPYKEeHNH TOKYMEHTOB,

NMYTH PO3BICKA KOTOPBIX ) (pacumgposkz)
HCYepaHbI
®onp Ne nata neyarh
B pesysbrate YCTAaHOBJIEHO OTCYTCTBHE B (DOH-

Je IMepeyuc/eHHbIX HHXKe JOKYMeHTOB. [IpeanpuHsTble apXUBOM Mephl 11O pO-
3BICKY ITOJIOKHUTEJIBHBIX Pe3y/bTaTOB He JaJH, B CBS3H C 4eM CYMTaeM BO3MOXK-
HBIM CHATb C ydeTa:

Ne | Homep | Homep | 3arosnoBok | Kpaiinne | KosuuectrBo jucroB | Ilpeamosiaraembie
n/m | ommcH | ex. xp. el Xp. ATkl (BpeMs 3ByYaHusl, NPUYAHBI
MeTpax) OTCYTCTBHS
1 2 3 4 5 6 7
HUroro efl. Xp.

(unppamu 1 mponucoio)

Conep)KaHHe YTpaueHHbIX MaTepHaJioB MOXKeT OBbITh YaCTHYHO BOCITOJIHEHO
CJeAyIIIUMU OeJaMu:

dopma akTa 0 HeoOHapyKeHHH NOKYMEHTOB, NyTH PO3bICKa
KOTOPBIX HCUepIaHbl

®opmar A4 (210 x 297)
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(3aBeyIOMNii OTACTIOM) (moamMck) (pacudpoBKa MOAMHCH)
(3aBely OIMH XPAHUIIUILEM) (mouce) (paciundpoBKa MOAIUCH)
(T71aBHBIIT XPAHUTEIIb) (moamucs) (pacuudpoBKa MOAIHCH)

(Ne n naTa puKasa pyKOBOAUTEISI apXHBa O CHATUH C ydeTa HeOOHApY KeHHBIX TOKYMEHTOB, ITyTH PO3BICKa
KOTOPBIX UCYEPIIAHbI)

HsmeHeHus B yUe€THbIE NOKYMEHTBI BHECEHDLI

(HaMMEHOBAHME JIOJDKHOCTH PabOTHHUKA) (moamuce) (pacumdpoBKa IOAIHCH)

Hara

®dopma akTa 0 HeoOHapyKeHHH AOKYMEHTOB, NyTH PO3bICKa
KOTOPBIX Mcyeprnansl (mpomgoskenwe)

®opmar A4 (210 x 297)
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[MTPUJIOKEHHUE Ne 10

K n.mo. 74, 87

(HasBanue apxuBa)
AKT YTBEPXKIAIO
Ne Hupexrop
(nata 1 HOMep) (Ha3BaHHE apXUBa)
0 HEHCIPAaBUMBIX
NOBPEXICHHSIX TOKYMEHTOB (pomc) (pacmugpoexz)
Donm Ne Jara neyaTthb

HasBanue conza

B ¢oHne ob6HapyxeHBI
NpU3HAHHBIE HEUCIIPAaBUMO IMOBPEXKIEHHBIMU:

€IVHUL XpaHEHHH,

Homep | Homep 3aroJioBok Kpaiinue KoJinuecTBO JINCTOB CyurHocTb u
onucH | el.Xp. | MOBPEXIEHHOI JAThI (BpeMs 3By4aHusl, TMPUYHHBI
e/1. Xp. MeTPaK) TOBPEKIEHUS
1 2 3 4 5 6
Htoro o6Hapy»KeHO HEUCIIPABUMO MOBPEXKAEHHBIX eln. Xp.

(umbpamu u nponucho)
(3aBeyIOLINI OTAEIOM) (ToIMch) (paciundpoBKa MOAINCH)
(xpanuteins HOHJIOB) (oAmucs) (pacimudpoBKa MOAIKCH)

HepeI{I/ICJ'IeHHbIe JOKYMEHTBI IOAJIEXKAT CIIMCAHHUIO BBULY

OKCcnepThI:

(HaVIMeHOBaHHe ﬂOJ’I)KHOCTeﬁ 3KCIEePTOB, MOANMUCH, paCLUI/I(prBKa ]'IOI[HPICEI"’I, ﬂaTa)

(M W JaTa NpUKasa PYKOBOAUTENS apXuBa O CHATHU HEUCIPABUMO MOBPEXAEHHBIX APXMBHBIX JOKYMEHTOB C y‘{eTa)

HNsmeHeHnus B YU€THbIE NOKYMEHTbl BHECEHDI

(HaMMEHOBaHHUE JTODKHOCTU PabOTHHKA) (moamucs) (paciuudpoBKa MOAIMICH)

Hara

®dopma akTa 0 HEHCIIPaBUMBIX MOBPEXIEHUAX NOK

YMEHTOB

®opmat A4 (210 x 297)

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.



AKT no coctoaHuto Ha 16 anpens 2012 .

Crt. 168 — 296 — Ne 15 (515)
[MPUJIO2KEHHE Ne 11
Ko 118
(HasBanue apxuBa)
JJUCT HUCIIOJBb30BAHHUA JOKYMEHTOB
doug Ne Omuep Ne __ Hemo Ne
3aroJioBoK neJia
Jata Komy BbIIaHO: Xapakrtep Homepa HMoanucek nuua,
HCMOJIb30BAHUS pamunus, HCMOJIb30BAHUS HCIOJIB30BAHHBIX | HCIOJb30BABLIETO
HHAIAATBI (xonupoBaHmue, JINCTOB aeJo
(pa3oopumnBo) BbINUCKH,
TMPOCMOTP M Jp.)
1 2 3 4 5

cI)OpMél JIMCTA HCII0JIb30BaHHA NOKYMEHTOB

®opmar A4 (210 x 297)
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(nasBanue apxuBa)

(moutoBbIi MHEEKC, anpec,

Tenedon, dakc)

ApxuBHas cnpaBKa

Ne

(nara)

Ha Ne OT

OcHoBaHue:

— 297 — Cr. 168

[MTPUJIOZKEHHE Ne 12
k n.m. 132, 133, 136

Anpecar

(PYKOBOAUTEIb OPraHU3aLIMH)

(moanuce) (pacuudpoBKa MOAMKUCH)

(MCTIONIHHUTEIB)

Ileuars

(moanuck) (paciun(poBKa MOIINCH)

dopma apXUBHOH CIIPaBKH

®opmar A4 (210 x 297)
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[TPUJIOXKEHUE Ne 2
K mocraHoB/eHui0 KabGunera MuHHCTpOB
ot b ampens 2012 roma Ne 101

MNOJO2KEHHUE
o I'ocynapctBenHoM Karajgore HanyoHaabHOro apXuBHOTO
¢onga PecnyOauku Y30ekucran

I. O0mue noaoxeHusa

1. Hacrosiiee Ilosoxenune o locymapctBenHoMm Kartasore HauuoHanbHOTro
apxuBHOro (houna Pecny6Ginku Ys6ekucran (manee — Ilosoxxenue) paspabora-
HO B COOTBETCTBHHU ¢ 3akoHOM Pecny6snkn ¥Y3oekuctan «O6 apXUBHOM jesie» U
onpeneJsdeT eI[I/IHbIIU/I MopsAAOK BeNeHUHd LEHTPAJU30BAHHOIO TOCyAapCTBEHHOIO
ydeTa apXHBHbBIX q)OHI[OB, APXHBHbIE NOKYMEHTbI KOTOPbIX BKJ/JINOYEHBI B COCTaB
HauponanbHoro apxusHoro ¢onga Pecny6auku Ys6ekucrtan (natee — HAD).

II. OcHOBHBIE HIOHATHUHA

2. B nacrositem IlonokeHnH NPUMEHSIOTCS C/IeyIOLMe OCHOBHbIE MOHSATHS:

FocynapcTtBenHbiin Katanor HanmmonaasHoro apxuBHoro ¢oHma —
YUYETHBIH NOKYMEHT, CONepPXKAallUHA OCHOBHbIE CBelleHHS 00 oObeMe U COCTaBe
apXWBHBIX (POHIOB, apXHWBHble NOKYMEHThl KOTOPbIX BKJUeHbl B cocTaB Hamwuo-
Ha/JibHOTO apxuBHOro (oHpa Pecnybsuku Y3bekucTas;

KapToyka ¢oHIa — KapToukKa, COepxKalliasi CBEIEeHHSI O KOJIUYeCTBe, CO-
CTaBe, MeCTe XpaHEHHWs apXWMBHBIX NOKYMEHTOB W MpelHa3HAueHHas /s ydeTa
(boHIOB U 0OILEro KoJIW4YecTBa eIUHHL] XpPaHEHHUS B TEPPUTOPHAJbHBIX yIpaBJjie-
HUSIX 110 apXHBHOMY [eJy;

eIMHMIIA XpaHEHHuS — 000co6JeHHas IPynna A0KyMeHTOB (OTae/bHbIMH
JOKYMEHT), YYMTbIBaeMas B apXMBe IOJ CaMOCTOSITeNbHBIM HoMepoM (meJo,
NPOEKT, alb00oM, (OTOLOKYMEHT, PYJIOH KMHOIMJIEHKH, MHUKPODHIbLM M T. II.);

¢oHIOBBIN KaTaJoOr — KaTajor, COCTOSIIIMN U3 KapTouyeK (pOHAOB U Mpef-
Ha3HauYeHHbIH /IS LIeHTPaJM30BaHHOTO yyeTa CBeleHUH 00 oObeMe U COCTaBe
apXMUBHBIX (DOHIOB, apXWBHble NOKYMEHTbl KOTOPbIX BKJ/IOYeHBl B coctaB HAD;

HCTOYHMKHN KOMILIEKTOBAHHMSl apXUMBa — IOpUAMUYECKHe U (PU3UUeCKHe
nuua (hoHmoo6pasoBaTesn), CHCTEMaTHYECKH MOMOJNHSIIIME apXHBbl MPO(HUIIb-
HBIMU [J/11 HUX IOKYMEHTaMH, UMEIOLIMMH UCTOPHYECKOe, MOJUTHUECKOe, IKOHO-
MHYecKoe, HaydyHOe, COLMasbHOe, KyJbTypPHOE U IPyroe apXHWBHOe 3HaUyeHHe.

II1. Hear u 3amauu I'ocymapcTBeHHOro KaraJjora
HanuonanbHoro apxmBHOro ¢onna Pecny6oauku Y3Gekucran

3. TocynapctBenHblil Katanor HaupoHanpHOro apxuHoro (oupa Pecrny6su-
ku Y36ekuctan (nanee — ocynapcTBeHHBIH KaTa/or) SBJASETCS LEHTPaNu30BaH-
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HBIM [OCYJApPCTBEHHBIM yUeTOM apXHUBHbBIX (POHIOB, aPXUBHBIX TOKYMEHTOB, BKJIO-
yeHHbIX B coctaB HA®D u HaxomsilMxcs Ha OTBETCTBEHHOM XPaHEHHH B TOCY-
NapCTBEHHBIX M HEroCyJapCTBEHHbIX apxuBax (nanee — apxuBbl), a TakXke B
BEeJOMCTBEHHBIX apXHUBax.

4. TocynapcTBeHHBIH KaTasor BedeTcCs OJS:

CHUCTEMATHUeCKOr0 M LEeHTPAJU30BAHHOIO yueTa, KOHTPOJIS cOCTaBa U 00b-
eMa apXUBHbIX (DOHAOB, apXUBHble NOKYMEHTbl KOTOPBbIX BKJ/IOYEHbl B COCTaB
HA®, ux nomo/siHeHHs, NBUKEHHUSI U Nepelayd Ha TOCTOSTHHOe XpaHeHHe B ap-
XUBBHI;

CHUCTeMaTHUeCcKoro (opMUPOBaAHUS eIUHON 6a3bl AaHHBIX MO COCTaBY U 00b-
eMy apXWBHBIX (DOHIOB, apXHWBHbIE NOKYMEHTbI KOTOPBIX BKJ/IOUEHBl B COCTaB
HA®, no ux u3MeHeHHIO, a TakKe MeCTaM HUX XPaHEHHS.

IV. Ilopsanok Bexenuss I'ocymapcTrBeHHOro KaraJjora
HanuonanabHoro apxupHoro ¢onna Pecnydauku Y3GekucraH

5. Benmenue ['ocynapcTBeHHOro KaTajiora BoajaraeTcsi Ha ATeHTCTBO «Y3ap-
xuB» 1pu Kab6unetre Munuctpos Pecny6auku Ys6ekucran (nanee — AreHTcTBO
«Y3apxuB»).

6. BkitoueHne apxuWBHBIX (DOHIOB, apXUBHble NOKYMEHTBI KOTOPBIX BKJIOUe-
Hbl B coctaB HA®D, B [ocymapcTBeHHBIH KaTasor OCYIIECTBJSETCS Ha OCHOBA-
HUH €XKEeroJHO TpelCTaB/sieMblX B ATreHTCTBO «¥Y3apXuUB» CBEeIeHHH O COCTaBe,
00beMe COOTBETCTBYIOIIMX apXMBHBIX (POHIOB M 00 MX HM3MeHeHHsX (nasee —
cBeleHHs) 10 (GopMe COrIacHo mpuaoxendio Ne 1.

7. CBeneHus B ATEHTCTBO «¥Y3apXWB» MpPENCTaBJSIOT:

LleHTpaJ/ibHble ToCylapcTBeHHble apxuBbl Pecny6suku Y30ekucTaH;

TeppPUTOpHAJIbHbIE YIIPABJIEHUS MO apXUBHOMY Jesly ATeHTCTBa «Y3apXuB»;

MHUHHCTEPCTBA U BEIOMCTBA, OTpac/eBble rocylapcTBeHHble (DOHIBI U opra-
HHM3alWH, OCYIIECTBJSIOIINE MOCTOSHHOE XpaHeHHWe NOKyMeHTOB HAD.

CBeneHHs MpPEACTABJSIOTCA B ATeHTCTBO «Y3apXUB» €XKErogHO He TI03JHee
15 sHBapsi mo cocTosiHUIO Ha | siHBapsl Ka/JeHAZapHOrO Troja.

TeppuTopuasbHble yrpaBieHHUs 110 apXUBHOMY HeJy TPeNCTaBasOT B AreHT-
CTBO «¥3apxMB» CBOJHble CBelEHHUS MO apXWBHBIM (DOHIAM, apXUBHblE HOKYMEH-
TBl KOTOPBIX BKJIOUeHBl B cocTaB HA®D, xpaHsmuecs B apXUBax U BeIOMCTBEH-
HBIX apXHWBaX B COOTBETCTBYIOLIEM pErvOHE.

ApXuBBl €)XerogHo He T03[Hee D SHBapsl AOJDKHbBI TPENCTaBJAATh COOTBET-
CTBYIOLIEMY TEPPUTOPHATBHOMY YIpaBJeHHIO 110 apXWBHOMY [eJsy, MO COCTOS-
HUI0O Ha | fIHBapsl KajeHIapHOro roja, CBeleHUs M0 UX apXUBHbIM (PoHIAM, a
Tak)Ke M0 apXUBHbIM (POHIAM BeOMCTBEHHBIX aPXHUBOB, SIBJASIOLIMXCS UCTOYHHUKA-
MM KOMIIJIEKTOBAHHSl JAHHOTO apXHBa, OCYLIECTBJISIOIMX BPeMEHHOE XpaHeHHe
IOKYMEHTOB, BKJ/IOUeHHbIX B coctaB HA®D, mo ¢opme corsacHO TMpHIONKEHHIO
Ne [.

8. PykoBoauTe b OpraHM3aluy, NpeiCcTaBUBLIeN CBelleHHs], HeceT OTBETCTBEH-
HOCTb 32 UX JOCTOBEPHOCTb.
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9. T'ocynapcTBeHHBIH KaTauor BeIeTCsl OTBETCTBEHHBIM JIULOM, Ha3HauUaeMbIM
reHepasibHbIM TUPEKTOPOM AreHTCTBa «Y3apxuB» (nanee — OTBETCTBEHHOE JIULIO).

10. OTBeTCTBEHHOE JHMLO MPOBEPSET KAYECTBO U JOCTOBEPHOCTb MpPENCTaB-
JIEHHbIX CBeleHWH: HaMeHOBaHHe, TepeUMeHOBaHHe, MMOAYHHEHHOCTb, XPOHOJIO-
ruyecKre paMKH AesiTeJbHOCTH OpraHusauuu — (oHgoobpasoBaTesisi, 00beM
e[MHULl XpaHeHHUS U COCTaB JOKYMEHTOB CBEPKOM 3THUX CBeJeHHUH C NaHHBIMH
MpPeAbIAYILHX JeT.

[Ipu oGHapy>KeHHWH HEeLOCTOBEPHBIX CBeIEHUH OTBETCTBEHHOEe JULO HH(DOP-
MHUpyeT 00 3TOM MCIOJHUTENS, KOTOPbIH 0053aH B IBYXHeNeJbHBIH CPOK ycTpa-
HUTb BBISIBJE€HHbIE HENOCTATKH.

11. CBenenus mocse MpoBEPKH OTBETCTBEHHBIM JIUIIOM BHOcsiTCs B ['ocynmap-
CTBEHHBIH KaTaJor C MOJABEIEHHEM HTOra 10 COOTBETCTBYIOLIMM rpadam.

12. B uensix o6ecredeHrss nHOOPMATHUBHOCTH B [ocymapcTBeHHBIH KaTaJior
BBOJSITCS CJeNyIOLIMe pa3fiesbl U MOAPA3Iebl:

Pasgen I — TocynapcrBenHass yacte HauuonanbHOTO apxuBHOTO (hoHAa
Pecnybsuku Y36ekucras;
MO/IpasaeJibl:

1.1. TocynapcTBeHHbIE apXHBBHI;

1.2. Opranusauuu, KOTOPbIM AAHO MPaBO MOCTOSSHHOIO XpaHEHWs NOKyMeH-
tToB HaunoHnanpHoro apxuBHoro ¢onga Pecny6uuku ¥Y3b6ekucTaH;

1.3. McTOUHUKH KOMIJIEKTOBAHUS IOCYAAPCTBEHHBIX apXHUBOB, OCYILECTBJISIO-
liMe BpeMeHHOe XpaHeHHe apXUBHbIX JOKYMEHTOB, BKJIOYEHHbIX B FOCYIapCTBEH-
Hylo yactb HAD.

Paspen II — HerocynapcTBeHHasi yacth HauuonasnbHOro apxuBHOro ¢oHaa
Pecny6viku ¥Y36ekucraH;
NofipaseJibl:

2.1. TocynapcTBeHHbIE apXUBHI;

2.2. HerocynapcTBeHHblE apXHBHI;

2.3. VCTOYHHKH KOMIJIEKTOBAHHS apXUBOB, OCYIIECTBJSIOLIME BpeMeHHOe
XpaHeHHe apXMUBHBIX NOKYMEHTOB, BKJIOUEHHbIX B HEroCyIapCTBEHHYIO 4YacTh
HA®;

2.4. JluuHble apxXWBHble NOKYMEHTbl (DU3WUECKUX JIHL, BKJOUEHHble B He-
rocygapcTBeHHyo 4actb HAD.

13. TocynapcTBeHHBIH KaTaJsor BefeTcsl Mo popMaM COTJIAaCHO MPHUJIOXKEHHUSIM
NeNe 2 u 3 k Hacrosiemy [lonoxeHuI0.

Jlns npucBoeHMs HHIEKCA apXuUBaM B AreHTCTBe «¥Y3apxuB» BereTcsi Peectp
rocylapCTBEHHBIX W HEroCylapcTBeHHbIX apXMBOB (masee — peecTp), KOTOPBIA
YTOYHSIETCS €XXerofHo K | siHBapsl KajeHAapHOTo rofga U NepeyTBep:KIaeTcs re-
HepaJsibHbIM AHPEKTOPOM ATeHTCTBa «Y3apxuB» Kaxkuble 5 jieT. OcHOBaHHeM /IS
BKJIFOUEHHS1 apXUBa B pPeecTp sIB/IseTCS HaJUUHe COOTBETCTBYIOLIMX yUpeIHTeJb-
HbIX JTOKYMEHTOB [TaHHOT'O apXHBa.

Howmep nnpmekca apxuBa B [ocynapcTBeHHOM KaTaJore JOJ/KeH COOTBETCTBO-
BaTb HOMepY IO TOPSAKY NaHHOTO apXHBa B peecTpe W YKa3blBaeTCs MO CXeMe:

[-[Ne peectpal — m/is1 rocynapcTBeHHBIX apXHBOB;
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H-[Ne peectpa] — nns HerocymapcTBeHHBIX apXHBOB.

B rpade 1 nmogpasnmenos 1.3, 2.3, 2.4 ykasbiBaeTcsi WHAEKC apxHBa, COOT-
BETCTBYIOLIET0 HCTOYHUKY KOMIIJIEKTOBAHHS.

B rpace 3 yxasbiBaeTcsi HOMep apXMBHOTO (DOHAA, KOTOPHIA NPUCBOEH NaH-
HOMY apXUBHOMY (OHIY B apXHBe.

14. B ciydyae o6pa3oBaHHs B TeueHHe KajJeHAAPHOTO IOfia HOBBIX apXHUBHbIX
(bOHIOB B MeCSYHBIA CPOK Mocje UX (DOPMHUPOBAHUS APXHUBBI NOJ/KHBI TPEACTa-
BUTb B ATeHTCTBO «Y3apXuB» KapTOUKH (POHIOB MO (hOpMe COTJIACHO TPHIIOKeE-
Huo Ne 4.

[IpencraBneHHBIe KaPTOUKKU (POHAOB MPOBEPSIIOTCS OTBETCTBEHHBIM JIMLIOM U
MOoCJIe TOATBEPXKAEHHUS TOJHOTBl U JOCTOBEPHOCTH CBEIEHHWH BJMBAIOTCS B (POH-
NOBbIM Katajsor. He pmomyckaercs BauBaHUe B (DOHAOBBIM KaTaJor KapToyek
(hDOHIOB C HEMNOJIHOM U HeTOUHOH HH(OopMauueH.

V. Uckaouenne apxuBHbIX (poHmoB u3 locymapcTBeHHOTO
katajora HanmonaapHOro apxusHoro ¢oHga
Pecny6mukn Y30eKucraH

15. Uckmtouenue apxuBHbIX (GOHIOB M3 [0cymapcTBEHHOro KaTaJjora Mpous-
BOIUTCS B Ciyyasx:

00bequHeHNs (HOHIOB;

6e3BO3BpAaTHON yTpaThl WJM pas3pyllieHHs apXHWBHbIX (POHIOB BCJENCTBUE
Ype3BblUaUHbBIX 00CTOSATE/bCTB.

16. Uckarouenre apxuBHBIX (POHAOB M3 [0CynapcTBEHHOTO KaTajora OcCy-
ecTBAsieTCs AT€HTCTBOM «¥Y3apXUB» B COOTBETCTBHH C HOPMATHUBHBIMH JOKY-
MeHTaMH, KOTOpble JOJIKHBI OBITb YTBEPXKAEHbl SKCIEePTHO-MPOBEPOUHON KOMHC-
cUell COOTBeTCTBYIOLLero apxuBa U LleHTpa/sbHON 9KCIEPTHO-NPOBEPOYHOH KOMHUC-
chUed ATeHTCTBa «Y3apXHB».

WNudpopmanus o BbIOBITHH apXHWBHBIX (POHIOB BKJ/lo4YaeTcss B CBeaeHHUS O
cocraBe, o0beMe (DOHLOB U 00 MX M3MeHeHHUsIX Ha | sgHBaps MocJenylollero roja.
Ha ocHoBaHuM 3THX CBefleHUH apXuUBHble (POHIbI HCK/IOYatOTCs U3 [ocynapcTBeH-
HOTO KaraJora.

17. TocynapcTBeHHBIE KaTaJjor BeleTcsl B 3JeKTPOHHOM BHJE, ¢ obecreue-
HUeM HeoOXOAMMBIX Mep 3allUThl U 6e30MacHOCTH MH(POPMALUOHHBIX NaHHBIX, U
noc/je BHeCEHHWS H3MeHEeHHH exXerogHo K KOHIy rojga pacrnedaTbiBaeTcst B Oy-
MaxKHOM BHJE, MepernJeTaeTcsi, IPOLIHYPOBbIBAETCS, ONeYaThiBAETCS U XPaHUTCS
B AreHTCTBe «Y3apXuB».

18. ExxerogHo OTBETCTBEHHBIM JIMIOM IMPOBOAUTCS aHANHU3 U COCTABJ/SETCS
aHaJMTHYecKasl CrpaBKa O COCTOSIHUM yueTa apXMBHBIX (DOHIOB, apXUBHbIE OKY-
MeHTbl KOTOPBIX BKJOuUeHbl B coctaB HAD.

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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[MPUJIOZKEHHE Ne 1
K [losoxkenuto o ['ocymapcTBeHHOM KaTajiore
HaunonaneHoro apxusHoro onzna Pecry6-
JUKH Y30eKucTaH

(HaSBaHHe apxvBa WJH BEJOMCTBEHHOI'O apXHBa)

o
=]
<
S CBEJEHUA
<
s o cocraBe, o0bemMe (GoHAOB M 00 mx mameHeHusx Ha 01.01 ... r.
®
g 00
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[MPUJIOZKEHHE Ne 2
K [Tosoxenuto o ['ocynapcTBeHHOM KaraJjore
HauuonaneHoro apxusHoro (ouzna Pecry6-
JIUKK Y30eKucTaH

ATEHTCTBO «Y3APXHUB» IITPU KABUHETE MHHHUCTPOB PECIIYBJUKHN Y3BEKHUCTAH

TOCYIAPCTBEHHBIU KATAJIOT
HAIIMOHAJIBHOTO APXHMBHOI'O ®OHJIA
PECITYBJIUKHA Y3BEKHCTAH

Hauaro: « » 20 r. OKOHUEHO: « » 20 r.

Cpok xpanenust: IlocTosiHHO

Ha JHCTaxX

2 7107 ‘HDWINNIQER NANVQAUIIJ DIWIIVIWDOOHONDE INHDAQO?)

dopma TUTyAbHOTO JucTa ['ocynapcTBeHHOro Katajora HaunonasnbHoro apxuBHOro ¢donmga Pecrnybauku Y3bekucraH

®opmar A 4 (210 x 297)
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[MTPUJIOKEHHE Ne 3
K [losoxenuto o ['ocynapcTBeHHOM KaTaJore

2 7107 ‘HDWINNIQER NANVQAUII DIWIAVIWDOOHONDE INHDAQO?)

HauunonaneHoro apxusHoro ¢onna Pecny6-

JUKU Y30eKUCTaH

KoJyinyecTBo eiMHMI yyeTa (eJMHUL XPAHECHHSI) IOCTOSIHHOIO XPAHEHHs

ynpaBJieH4ecKoii

TEXHUYECKOH

NMPOEKTHOH

Howmep donna
KaTajaor
eIUHUII yueTa
JIMYHOTO
MPOUCXO0KACHUS U
JIMYHOI0 COCTABA*
HAY4YHOM
MCKJIIOYEHMS U3
I'ocynapcTBeHHOrO

MeIMIMHCKOI
KHHO
doto
¢ono

JlaTa u ocHOBaHMe

Hupekce apxuBa
Homep no nopsaxky
JlaTa BKJIIOYEHHS B
TocynapcTBeHHBII
Oo0miee KOJHYeCTBO

KarTaJjiora

Ipumeyanue

1 2 3 4 5 6 7 8 9 10 11 12 13 14

-
n

[
(=)}

Pazgea I. locynapcrBenHast yacth HanmoHajibHOro apxuBHoro ¢ponaa Pecny0Juku Y30eKHCTaH

1.1. T'ocyaapcTBeHHbIE APXHBBI

1.2. Opranu3anuu, HajieJeHHbIe MIPABOM NOCTOSIHHOI'O XpaHeHHus1 N0KyMeHToB HannoHaabHOro apxuBHoro ¢onaa Pecnydnku Y30ekucTan

I I I I I I I I I I I I I

1.3. McTOYHHKH KOMILUIEKTOBAHHS FOCYAAPCTBEHHBIX APXHBOB, OCYIIECTBJISIOIHE BpeMEHHOE XPAHEHH e ADXUBHBIX I0OKYMEHTOB,
BKJIIOYCHHBIX B FOCYIaPCTBEHHY1I0 YacTh HA®D

HUroro:
Pazpnea II. Herocynapcreennasi yacte HanmonajibHOro apxuBHoro ¢ponaa Pecny6iukn Y30eKucTan
2.1. T'ocyiapcTBeHHbIE APXUBbI
I I I I | | I | I I I | | I
2.2. HerocyaapcTBeHHbIE apXHBBI
I I I I | | | | I I | | | I
2.3. UcTOYHUKH KOMIIIEKTOBAHUS APXHBOB, OCYIECTBISIONINE BpeMeHHOe XpaHeHHe APXHUBHBIX J0KYMEHTOB, BKIIOUeHHBIX
B HEroCy1apcTBeHHY1I0 yacTb HA®
I I I I | | | | I I | | | I
2.4. JInuHble apXUBHbIE JOKYMEHTHI (PU3MYECKHUX JIMIl, BKJIIOYEHHbIE B HErocy/1apcTBeHnyio yacro HA®
I
Hroro:
Bcero:

*B KaXXJI0M KOHKPETHOM CJIy4dac YKa3bIBACTCs KOJIMYECTBO JIMYHOI'O COCTaBa — .II/C, JIMIHOT'O MPOUCXOKACHHUSA /1.
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KAPTOYKA $®OHJIA

MecTo XpaHeHHUs!
JlaTa nepBoro JlaTa nosy4ennst .
. | ApXuBHBIii ¢onga (HazBaHue
NOCTYIUIeHUs] | KapTO4YKH B (pOHIOBBIN Ne ponna
opran rocyIapcTBeHHOI0
thonpna Karajor
apxXMBa H ero ajapec)
®Dopma coOOCTBEHHOCTH
Cpox xpaHeHus (TOIBKO
JUIsl HETOCY JApCTBEHHOTO
apXxuBHOTO (HOHIA)
Kpaiinue naTbl Ka)xa0ro HA3BAHUE ®OHJIA

Has3BaHus HoHIA

Oo6bem ponna | [omsr | Kommdectso en.
Ha | stHBapst Xp. JOKYMEHTOB
B 1. u. HeonucaH-

HBIX €. XP.
(IOKYMEHTOB)
JINCTOB
Nwmeromux crpa-
XOBBIE KOIIHH
el Xp.

dopma Kaprouku (onna (nuiesast cTopoHa)

dopmar A4 (148 x 210)

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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Ha3Banmue onucw, HavanbHble Koneunnie Ha3Banne Havanbnble | Koneunbie
AHHOTALMSI oAbl roabl ONHCH, oAbl rojabl

JOKYMEHTOB AHHOTAIHA
JIOKYMEHTOB
1 2 3 4 5 6

[Ipeneinyiuii Homep oHIa

[Tpumeuanue:

(HauMeHOBaHHe NOJIKHOCTH) (moamucs) (pacumdposka noanucu paboTHUKA)

« » 20 r.

dopma kaptouku (onma (060poTHast cTOpOHA)

®opmar A4 (148 x 210)
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[MTPUJIOKEHHE Ne 3
K moctaHosjieHuo Kabunera MuHucTpos
ot 5 ampess 2012 roma Ne 101

IOJIO2KEHHE
0 mopAAKe CO3JaHHA, peopraHusanuu Hu
JUKBHJAaLlUd apXUBOB

I. O0mue noaoxeHusa

1. Hacrosimee IlosoxxeHne o mopsiike cO3laHMS, PEOPraHU3aLUU U JIMKBU-
naunu apxusoB (nanee — IlosioxkeHne) pa3paboTaHO B COOTBETCTBHU € 3aKo-
HoM Pecnybsuku Ysb6exkucran «O6 apxXxMBHOM JeJje» U yCTaHABJIWBAET €IWHBIN
NOPSAJOK CO3JaHHS, PEOpPraHU3alUM M JUKBUIALMH apXHUBOB.

2. ApxuBBl B CBOeH [esIT€JbHOCTH PYKOBOACTBYIOTCS KoHCTHTyUMeHd u 3a-
KoHaMH Pecny6auku Y3bekuctaH, nocraHoBjaeHusiMH najnat Ousuit Makmauca
Pecny6vku Y306ekncTaH, yka3aMu, MOCTAHOBJEHUSIMU U pacropsikeHusmMu lpe-
sugeHTa Pecny6mukn Y30ekucTaH, NOCTAHOBJEHUSIMH U pacrnopsikeHusamu Ka-
orHera Munuctpos Pecnybmuky Y30exkucTaH, APYTMMH HOPMAaTHBHO-IIPaBOBbI-
MU aKTaMH, a Takxe HacTosuM [losoxkeHueM.

3. ApxuBbHl C03HaIOTCS B BHAE TOCYIaPCTBEHHOTO M HErOCYAapCTBEHHOTO
apxuBa (nanee — apxuBbl).

4. ApXuBbl SBJISIOTCS YUPEKIEHUSMH U PETHCTPUPYIOTCS B yCTAHOBJIEHHOM
nopsiike B KayecTBe IOPUIMYECKHX JIHLL.

ApX¥Bbl UMeIOT CBOM 0AaHKOBCKHME pAcueTHBIE CUeTa, MeyaTh, WITaMIl U OJ1aH-
KH, Ha KOTOPBIX OTpakaeTcs HalMMeHOBaHME COOTBETCTBYIOLIETO apXHBa.

II. lleau u 3agauu apXWBOB

5. OCHOBHOU LIeJIbI0 CO3/IaHUSI apXUBOB SIBJSIETCS OPraHU3alldsl XpaHEeHHs
ApXMBHBIX NOKYMEHTOB, IPHUHATBIX OT MpPeNNpUSTHH, YUpeKIeHUH, opraHu3aluni
(nanmee — opranusaumi), a Takke OT (PU3HUECKHUX JIHIL.

6. OCHOBHBIMH 3ajadyaM{ ApXHBOB SIBJSIOTCS:

OpraHM3alLusl peryJ/sipHoro KOMILJIEKTOBAHHUS apXUBa apXUBHBIMU HOKYMeEHTa-
MU, CUCTEMATHUECKOrO yuyeTa M HalJjexallero XpaHeHUs, CO3IaHUe YCJAOBUH N5
UCIOJIb30BAHUS aPXHWBHBIX NOKYMEHTOB;

paspaboTKa U NPUHSITHE Mep M0 00eCleYeHHI0 COXPAHHOCTH U AOCTYIHOCTH
apXHUBHBIX NOKYMEHTOB;

OKa3aHHe CONEHCTBUA IJ/151 0OBEKTUBHOIO OTPaXKeHHUs OOraToro KyJbTYpPHOIO
Hacjaequsi pecrnyOJHKY;

CO3[aHHEe APXUBHBIX 3KCIO3HMLUUU O NOCTHXKEHUSX MOJUTHUECKOH, ryma-
HUTAPHOH, KOHOMHYECKOH, KYJbTYPHOH W IPYrUX c(ep pasBUTHUS Tocylap-
CTBaQ;

COXpaHeHHe, M3ydyeHHe, MOINOJHEHHe U JeMOHCTPUPOBAHMEe IJd TpaxKAaH
ApXHBHBIX NOKYMEHTOB, SIBJSIIOILMXCS KYJbTYPHBIM HacjelueM CTpPaHbl;

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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npoBefeHHe pabOT MO Hay4YHOMY HCCJEeIOBAHUI0O apXUBHBIX AOKYMEHTOB HU
onmy6/JMKOBAHHIO WX Pe3yJbTaTOB;

3((peKTHBHOE UCNOJb30BAHHE COBPEMEHHBIX MH(POPMALHUOHHO-KOMMYHHUKALIH-
OHHBIX TEeXHOJIOTHH B c(epe obecreyeHUs COXPAHHOCTH U OepexKHOro MCIOoJb-
30BaHUS aPXUBHBIX HOKYMEHTOB;

NpoBeleHHe HayUHO-IPAaKTHUEeCKUX MepPONpPUSITHH, MOCBSIIEHHBIX aKTyaJbHbIM
BOIIPOCAM apXUBOBeNEHHUsl, U paclpocTpaHeHHUe I1epeloBOr0 OIbITa;

CO3laHHe HEeOOXOAWMBIX YCJOBWH MAJiS IPHMEHEHHUs OIbiTa MHUPOBOTO apXu-
BOBEeIEHHUSI.

7. He pomyckaercss BkJOUeHHe B cepy HesITETbHOCTH apXWBOB OINTOBOH
U PO3HUYHOH TOPrOBJIM, OpPraHU3aUMM OOLLEeCTBEHHOIr0 MUTAHUS U APYTUX 110A00-
HBIX BHIOB ycayr (pa6oT), He CBOKCTBEHHBIX apXMBHOMY Jedy.

II1. IlopsagoK co3gaHUsA apXUBOB
§ 1. Co3nanue rocygapcTBeHHBIX apXHBOB

8. TocynapcTBeHHBIH apXHWB — YYpexKIeHHe, OCYLIeCTBJSIOlEe KOMILIEK-
TOBaHHeE, y4yeT, XpaHeHHe U HCIOJb30BaHHE apXUBHBIX JTOKYMEHTOB, OTHECEHHbIX
K rocy1apCTBeHHOH yacTH HauuoHasbHOro apxuBHOTO (poHAA, a TaKxkKe APYTHX
APXUBHBIX NOKYMEHTOB, HAaXOASIIMXCS B TOCYAapCTBEHHOH COOCTBEHHOCTH.

9. B 3aBucumocTH oT Maciutaba (pyHKUHMOHUPOBAHUS TOCYIapCTBEHHBIE ap-
XMBBI TOJPA3AEAIOTCS Ha Clefylollde KaTeropuu:

LEeHTpaJibHble TOCYyIapCTBeHHble apxuBbl Pecnybsanky Y30ekucrtaH;

LleHTpaJ/ibHble rocylnapcTBeHHble apxuBbl Pecny6mukn KapakanmakcTad;

o6/1acTHBIE TOCYIapCTBEHHbIE aAPXHBHI;

FOpPOICKHE TOCYHapCTBeHHble apXHUBHI;

palOHHBle TOCYJapCTBEHHbIE apXMBBI.

lleHTpasibHble rocynapcTBeHHble apxuBbl Pecny6/MKN ¥Y36€KHUCTaH CO30aI0TCs
cooTBeTcTBYIOIMM peleHeM Ka6unera Munuctpos Pecny6auky Y3b6exkucras.

IleHTpanbHble rocynapctBeHHble apxuBbl Pecny6uanku Kapakannakcran co-
3[1al0TCsd Ha OCHOBaHMHU nocTaHoBjeHus: CoBeta MunuctpoB Pecnybiuku Kapa-
KaJ/lMaKCTaH.

O6nacTHble, ropolcKHe M palioOHHble TOCyJapCTBEHHble apXUBBI CO3MAIOTCS
cooTBeTcTBeHHO peleHueM CoseTa MunucTpoB Pecnybmukn Kapakannakcras,
XOKHUMOB 0o6JsiacTel U ropona TalIKeHTa 1O COTJIaCOBAHMIO ¢ ATeHTCTBOM «¥3ap-
xuB» npu Kabunere Munuctpos (nanee — AreHTcTBO «Y3apxub») U Munu-
crepctBoM (uHaHCOB Pecny6iukn Y36eKucTaH.

[ocynapcTBeHHble apXUBbl MOAJEXAaT TOCYAapCTBEHHOW perucTpauydyd B
NOpsiiKe, OIpeaessieMOM 3aKOHOIATENbCTBOM.

['ocynapcTBeHHble apXMBbl CUHMTAIOTCS CO3JAaHHBIMH C MOMEHTa MX rocynap-
CTBEHHOH pEerucTpaluy.

10. Honyckaercs, np¥ HeOoOXOAWMOCTH, CO3[aHHe (PUIUAJNOB rOCYAapCTBEH-
HbIX apXHBOB, KOTOpble BeIyT CBOIO JeSITeJbHOCTb COIJIACHO IOJIOXKEHHIO O CO-

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .
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OTBETCTBYIOLLEM [OCYyNaPCTBEHHOM apXuBe, SBJSIOLIUMCS 15 JaHHOTrO (punnana
TOJIOBHBIM YUpeXKIeHHEM.

locynapcTBeHHble apXMBbl U HUX (DUIHAJBl OCYLLECTBJASIOT NesTeJbHOCTb B
COOTBETCTBUM C UX MOJIOKEHHUSIMH, COrJIACOBAHHBIMU C COOTBETCTBYIOLLMMH Opra-
HaMH TOCYIapCTBEHHOH BJIACTH Ha MeCTaX, YTBepXKAaeMbIMH ATeHTCTBOM «¥3ap-
XUB» WJU COOTBETCTBYIOLUMMH TePPUTOPHAIBHBIMH YIIPABAECHUSIMH [0 apXUBHO-
My ZeJay.

§ 2. Co3gaHue HerocyiapCTBeHHbIX apXHUBOB

11. HerocynapcTBeHHBIH apxuB — YUpexXIeHHE, OCYIIECTBJASIOIIEE KOMII-
JIEKTOBaHMe, yueT, XpaHeHHe U HCI0/b30BaHNE APXUBHBIX NOKYMEHTOB, OTHECEH-
HBIX K HerocylapcTBeHHOW uacTu HauuoHa/sbHOTO apXUBHOTO (HOHIA, a TaKKe
IPYTUX apXWBHBIX TOKYMEHTOB, He HaXOISIIMXCS B IOCYIapCTBEHHOH COOCTBEH-
HOCTH.

12. HerocynapcTBeHHBIE apXHBbl CO3[alOTCS HAa OCHOBAaHUM COOTBETCTBYIO-
Iero pelieHus coOCTBeHHUKOB (yupeamTesert).

['ocynapcTBeHHass peructpauusi HerocyfapCTBEHHOrO0 apxuBa B KauecTBe
IOPUINYECKOTO JIMLA TPOU3BOAUTCS B YCTAHOBJEHHOM IOPSIIKE COOTBETCTBYIOLIMMH
OpraHaMM rocyJapCTBEHHOH BJIACTH Ha MeCTax TOJbKO MOCJ/e TpefBaPUTENBHOTO
COTJIaCOBaHMsl yYpeIUTeNbHbIX JOKYMEHTOB HEroCyldapcTBeHHOro apxusa (ycras,
yUpeIHTebHbIH 10r0BOP, pelleHHe YUpeauTeJbHOro cob6paHusi) ¢ AreHTCTBOM
«¥Y3apXvB» WU TEePPUTOPHANBHBIM YIIPaBJIe€HHEM IO apXUBHOMY HEJy.

13. HerocynapcTBeHHble apXMBBl MOTYT OpPraHU30BbIBAaTh CBOW (PUJIMAJBI
B YCTAQHOBJIEHHOM IOpSiAKE MO pelleHHI0 COOCTBEHHHMKA HEerocyaapCTBEHHOrO
apxuBa.

dusnranel HerocylapcTBEHHbBIX apXUBOB He SIBJASIOTCH IOPUIUYECKUMH JIH-
uamMd. OHU HafensloTCs MUMYLIECTBOM CO3[aBLIMM HMX HErocylapCTBEHHBIM apXH-
BOM M [EHCTBYIOT Ha OCHOBAHUM yTBeDPKIEHHBIX UMM MOJOXKEHHH.

§ 3. TpeGoBaHuga, npeabaBAsieMble K CO3TaHUIO U
DesaTeJbHOCTH apXWBOB

14. Ilns co3naHus apxXUBOB W Hayaja OCYLIECTBJEHHS WX JesiTeJbHOCTH
TpeOYIOTCS C/eyIolle YCI0BHS:

Ha/JMuke MaTepHuasJbHO-TeXHHYEeCKOH 0as3bl (MeTalJMuyecKUX CTeJsaxeH,
cUcTeM oOeclieyeHHUs] TeMIepaTypHO-BJIaKHOCTHOIO PeXHMMa B XPaHUJ/HIIAX, W3-
MepUTE/IbHbIX MPUOOPOB), B TOM uMcje 31aHus (MoMelleHuE), CPeNCTB OXpaHbl
U TNPOTHBONOXKAPHBIX CPEACTB, OTBEYAIOLIMX TPeOOBAHUSM OpPraHU3allMH XpaHe-
HUSl U HCIOJb30BAHUS aPXHUBHBIX NOKYMEHTOB;

Ha/lr4yhe HOPMATHUBHO-NPAaBOBBIX M MeTOAHMYECKUX 6a3 A5 OCYLIeCTBJEHHS
NesiTeJIbHOCTH 10 apXHWBHOMY [eJy;

Ha/lUuMe ClelMaTUCTOB M0 apXWBHOMY Jesy, MpOLIeAlIUX CIeLHanbHble
KypChl 110 OpPraHM3ally [esiTeJbHOCTH apXUBOB.

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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15. OcyulecTBieHHe OesiTeNbHOCTH apXHWBOB JOMYCKAeTCs TOJbKO MPH Ha-
JIMUUU TIOJIOKUTEIbHOTO 3aK/II0YeHHUS 3KCIepPTHO-TPOBEPOYHONH KOMHCCHH COOT-
BETCTBYIOLIET0 TEPPUTOPHAJIbHOIO YIpPaBJAEHHUsI 110 apXUBHOMY [HeJy IO pe3yJb-
TaTaM O0O0CJ/el0BaHUSl yCJOBHUU XpaHEHUs apXHUBHbIX AOKYMEHTOB W obecleueH-
HOCTHU apXHUBa.

DKCIEPTHO-TIPOBEPOUHblE KOMHCCHUH CO3IAIOTCS TOJBKO MPU TEPPUTOPHAJD-
HBbIX YIpaBJEHUSX 0 apXUBHOMY [HeJy.

IV. Ilopanok peopraHu3anuy U JUKBUIALHUHN apXHBOB

16. Peopranusauus ¥ JHUKBUIALMS AapPXUBOB OCYIIECTBJSIOTCS B YyCTaHOB-
JIEHHOM 32KOHOJATeJbCTBOM MOpPSIKe.

[Ipu peopraHMsali¥ HErocyIapCTBEHHBIX apXHBOB COOCTBeHHMK (ydpenu-
Tesb) 00s13aH HANPaBUTb MHPOPMALMIO O COCTOSIHUH aPXHUBHBIX NOKYMEHTOB
(MecTOHAXOXKIEHHE, COCTAB, KOJMYECTBO U paClpeliesieHre) B COOTBETCTBYIOLIEE
TEepPpPUTOpUAIbHOE yIpaBJeHHe 110 apXUBHOMY Jle/ly He IO3/Hee, YyeM 3a 3 Mecs-
a [0 Hayajla peopraHu3aluy.

[Tpy peopranusauuu apxvBa Le/Hd ero AesTEeJbHOCTH He MEeHSIOTCS.

17. Ilpu nUKBUAALMU TOCYNAPCTBEHHOTO apxuBa BCe HaXOASIIUECS B €ro
BeJleHWU apXUBHble NOKYMEHTbI, B3siTble Ha ydyeT B [ocynapcTBeHHOM KaTasore
HauuonanbHoro apxuBHOro (poHAa W 3aperucTpUpOBaHHblE B OCHOBHBIX YYETHBIX
JNOKYMEeHTaX, MOJHOCTBIO MepealnTcs B COOTBETCTBYIOLIME TOCYdapCTBEHHbIE
APXUBHI.

18. Tlpu JMKBUIALMK HEroCyIapCTBEHHOTO apXWBa COOCTBEHHWKH (yupemu-
TeJM) apxWBa 00si3aHbl MPUHATH COOTBETCTBYIOIIME Mephbl JJIi CBOEBPEMEHHOM
nepefayu apxXMBHBIX (DOHAOB NAHHOTO apxHvBa APYTMM apXWBaM B YCTaHOBJIEH-
HOM MOpSIZIKE.

Bce pacxonpl, cBsidaHHble Nepenayed M dasibHEHIIUM XpaHEHUEeM apXHUBHBIX
JOKYMEHTOB B JPYyro¥ apxHB, OCYLIECTBJSIOTCS 32 cyeT COOCTBEHHBIX CPEICTB
JMKBMIMPYEMOTO apXuBa M/ HJM €ro Co6CTBEHHHKOB.

19. B nensix obecrieyeHuss COXPAHHOCTH apXMBHBIX JOKYMEHTOB U pelleHHs
BOMIPOCA O MeCTe HX JajbHEeHIero XpaHeHUs B COCTaB KOMMCCHH, 00pasyeMblxX
IJIs1 Tlepefayu el U MMYIIeCTBa, B 00s13aTeIbHOM TOpSsiIKe BKJIOYAeTCsl MpeacTa-
BUTEJIb COOTBETCTBYIOLIETO TEPPUTOPHANBHOTO YIIPABJAEHUS M0 aPXUBHOMY JeJy.

20. Tlpu MMKBUIALMH apXHBOB 3arpellaeTcsl pacnpenesneHrne OTAebHO B3STO-
ro apXMBHOrO (pOHIA MEeXKIy Pa3/JUYHbIMH apXMBaMH{, B TOM 4YMCJe BeJIOMCTBEH-
HBIMH apXHUBaMH, pasie’isis apXWBHBIH (OHL.

21. ApxuB, NMpUHSBIINK apXUBHble TOKYMEHTbI, B TOM UHCJIe OCHOBHbIE YyUeT-
Hble JOKYMEHTBl JHUKBHAMPOBAHHOTO apXMBHOro (hoHAA, HOJKEH OCYLIECTBUTb
perucTpaunmio NMpUHATHIX apXUBHBIX NOKYMEHTOB M 00€CHeUUTb LEeJOCTHOCTb €ro
XpaHEeHHs.

22. PykoBoauTe/ib apX1Ba HeCeT MepCOHaNbHYI0 OTBETCTBEHHOCTb 32 COXPaH-
HOCTb U LIeJIOCTHOCTb apXMBHBIX IOKYMEHTOB, NMPHUHSATHIX HAa XpaHeHHEe U MOJe-
JKalMX Iepejnadye B JApPyrHe apXHUBHI.
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V. 3akaountejbHOE IOJOXKEHUE

23. Cropbl B 06/1aCTH OPraHM3alM{ U OCYILECTBJEHUS NesiTeJbHOCTH apXH-
BOB PacCMaTpUBAIOTCS B yCTAHOBJEHHOM 3aKOHOAATENbCTBOM IOPSIIKE.

[MTPUJIO2KEHHE Ne 4
K [I0CTaHOBJIeHHI0 Kabuneta MuHHCTPOB
ot 5 ampess 2012 roma Ne 101

INOJIO2KEHHE
0 mopsjaKe NpPeIOCTaBJEHHHA YCIYI apXUBaMHU H
BE€OMCTBEHHBIMH apXuBaMH

I. O6mue moJoxeHusd

1. Hacrosimiee [TosioxkeHne o mopsiake MpenocTaBjaeHUs YCJIyr apXHBaMU H
BeNOMCTBEHHbIMH apxuBamu (nanee — IlosokeHne) paspaGoTaHo B COOTBeT-
ctBur ¢ 3akoHoM Pecny6suku Y3bekuctan «O6 apXUBHOM JieJies W ONpenessieT
MOPSIIOK OKA3aHUSl apXWBaMU U BeJOMCTBEHHBIMH apXMBAaMH YCJYT M0 KOMILJIEK-
TOBaHHUIO, 00eCreYeHHUI0 COXPAaHHOCTH, JKCIEPTH3e LEHHOCTH, HMCII0Jb30BAHUIO
apXMBHBIX JTOKYMEHTOB, MPENOCTABJEHHIO HEOOXOAMMOH HH(OpPMAaLMH, a TaKxKe
MPOYMX YCJIYr B paMKax AEHCTBYIOLIEr0 3aKOHOATeJbCTBA.

2. ApxvBbl U BeIOMCTBEHHble apXWBBI OKAa3bIBAIOT YCJYTH B INpefesaX BH-
IOB NesITeNbHOCTH, 3aKpelJeHHbIX B HMX YUPeIUTEJbHBIX JOKyMeHTaXx.

II. OcHOBHbBIE IMOHATHA

3. B Hactositem [Tosi0:keHUM NpUMeHSIOTCS C/eAyIOlHe OCHOBHbIE MOHSATHS:

apxXMB — YyupexJeHHe, OCYLIeCTB/IIIee KOMIIEKTOBaHUE, ydeT, XpaHe-
HUe W HCIIOJIb30BaHHe APXUBHBIX NOKYMEHTOB;

apXMBHbI€ JOKYMEHTBI — TEKCTOBbIE, PYKONHUCHBIE M MAallMHOYMUTAEMBbIe
JOKYMEHTBI, 3BYKO3allUCH, BHAEO3AIIMCH, KHHOJEHTHI, (oTorpagpuu, dortorpadu-
YyecKHe IJIEHKH, YepTeXKH, CXeMBbl, KapThl, a TakXKe 3alUCH Ha Pa3JMYHBIX MaTe-
pHa/IbHBIX HOCHTeJSX, MOJJexalllie XPaHeHUI0 B CHJYy CBOEH 3HAYUMOCTH /IS
rpaxjaH, oOLlecTBa M rocyaapcTsa;

BEJOMCTBEHHBIH apXWB — CTPYKTypHOe MOApasjesieHHe OpraHU3aluH,
OCYLIECTBJSAIOIIEe KOMIVIEKTOBAHNE, YUeT, XpaHeHHe U UCIOJb30BaHUE apXUBHBIX
JIOKYMEHTOB;

HCTOYHUK KOMIJIEKTOBAaHUSA apXuBa — (PoHA000pa3oBaTesb apXuBa, ap-
XUBHBIMH IOKYMEHTaMH KOTOPOTO KOMILJIEKTYeTCS apXuB M0 (POHOOBOH MpHUHAA-
JIE2KHOCTH;

o0ecreueHNe COXPAHHOCTU AOKYMEHTOB — KOMILJIEKC MEPONPHUSATHH 110
CO3[aHUI0 ONTUMAJbBHBIX YCJIOBHUH, COOJIOAEHUIO PEXUMOB W OpPTaHU3aLUM Xpa-
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HEHHUsl NOKYMEHTOB, HUCKJ/IOYAIILMX HUX YyTpPaTy M oOecleuyuBaIOLLMX MOAAepKa-
HHEe HUX B HajgJexKalueM (1)H3H‘-I€CKOM COCTOSHHUH,

ynopsiioyeHue — KOMILIeKC paboT MO HayyHO-TeXHUUeCcKOH o6paboTKe M10-
KYMEHTOB M MOArOTOBKE MX K apXUBHOMY XPaHEHHIO, KOTOPbIH BKJ/IOYaeT Ipo-
BeJleHHe JKCIEPTHU3BI LIEHHOCTH NOKYMEHTOB, ()OPMHUPOBAaHHE U O(POpPMJIEHHE Jed,
a TaKxKe COCTaBJI€HHE apXHBHbIX OHI/ICQI‘/’I;

IKCNEPTU3aA LNEHHOCTH AOKYMEHTOB — OIIpelesieHre LHEHHOCTH apXHB-
HBbIX NJOKYMEHTOB B LEJAX HUX 0T6opa JAJIA ILEI.HbHQIZLHGI‘O XpaHeHHUd.

III. Buasl ycayr, npexocTaBisieMblX apXUBaMU H
BeJJOMCTBEHHBIMH apXMBaMy Ha 0OeCHJaTHOW OCHOBe

4. K ycayram, npenocTtaB/sieMbiM Ha OecliaTHOU OCHOBE, OTHOCSTCS:

a) M0JIb30BaHHe apXMBHBIMH IOKYMEHTAMH H 00C/IyKMBaHHE IM0Jb30BaTe ek
B YUTAJbHOM 3aJe;

6) HCIOJHEHHe 3alpoCOB COLMANbHO-IPABOBOTO XapaKkTepa, B YaCTHOCTH,
Bblaua apXUBHBIX CIIPABOK O MOATBEPXKIEHUHU CTa)Ka paboThl, 0 3apabOTHOH TJaTe
3a nepuon 10 set, o meperMeHOBaHHUSX OPUANYECKOTO JHLA, O MOATBEPKAEHUH
yueObl B 00pa3oBaTeJbHbIX YUYPEKIEHHUSIX, O HarpaxkieHHsX;

B) TpeIoCTaBJeHHe apXMBHBIX CIIPABOK M KOMHH apXHBHOTO JIOKyMEHTa Ha
OyMaxKHBIX M 3JEeKTPOHHBIX HOCHTEJSIX B COOTBETCTBYIOLIME OpraHbl rocynap-
CTBEHHOH BJIACTH U yIpaBJ/eHHUS;

r) MpeioCcTaBjeHre BO BPEMEHHOE MOJb30BaHHE APXMBHBIX JIOKYMEHTOB IO
3asiBJIEHUSIM NPaBOOXPAHUTEJbHBIX OPraHOB CPOKOM 0 3 MeCSLEB;

1) TIpHeM JOKYMEHTOB Ha MOCTOSIHHOE XpaHeHHWe B YMOPSA0YEHHOM COCTOS-
HUM, BKJIOYEHHBIX B cocTaB HauuonanbHoro apxuBHoro (onma Pecny6muku
Ystekucran (nanee — HA®D), 0T MCTOYHHMKOB KOMIJIEKTOBAHHS apPXHUBOB IO
UCTEUEeHUHU YCTAaHOBJEHHOr0 CPOKa BeIOMCTBEHHOI'O XpPaHEHHS.

IV. HOpﬂ,IlOK OpraHm3anvi U OCYUWIECTBJECHHUSA NAE€ATECIbHOCTHU
APXHUBOB M BCJOMCTBCHHBIX ApXWBOB IO OKAa3aHUIO
NJATHBIX YyCJdYyT

5. Tlo mpogunto nesiTebHOCTH, a TaKXKe B 3aBUCHUMOCTH OT HAy4YHO-METO-
IWYeCKOTO TMOTeHIMala U TEeXHHUECKOW OCHALIeHHOCTH apXWBbl M BeJOMCTBEH-
Hble apXWBBI MPEJOCTABJAIOT IJIaTHEIE ycayrd no Homenknarype yenayr, hopMmu-
pyeMOH M yTBep:KIaeMOH B MOPSIKE, olpeneseHHOM ATeHTCTBOM «¥Y3apXHB» MPH
Ka6unere Munuctpos Pecny6auku Ys6ekucran (nmanee — ArenrtcTso «Yasap-
XHB»).

6. [lnaTHble yCJyrH BBHIMOJHSIOTCS apXMBaMH M BEJIOMCTBEHHBIMH apXHBaMH
Ha OCHOBe JIOTOBOPOB, 3aK/JI0YaeMbIX B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM MO-
psiIKe.

OxazaHue ycJyr Ha IJIaTHOHW OCHOBE B apXHMBax M BEJOMCTBEHHbBIX apXHBaX
OCYIIECTBJ/ISIETCS IUTATHBIMU paGOTHUKAMH NAHHOTO apXHWBa WJH BeIOMCTBEHHO-
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ro apxuBa. [Ipu HeOOXOOUMOCTH HOMYCKAETCs IMPHUBJEUEHHE NOMOJHUTETbHBIX
paGOTHUKOB Ha OCHOBE TPYIOBBIX IOTOBOPOB.

7. He pnomyckaeTcsi CHH)KeHMe CTOMMOCTH YCJAYT 3a CUeT CHHXKEHHUs Kaye-
CTBa BBINOJIHEHHUS pPaboT.

8. IlnatHele yCJyTH MO YNOPSIAOYEHHMIO TOKYMEHTOB MPEANpPHUSITHH, YUpexK-
NeHWH W opranusauui (masee — OpraHM3alMH) HE3aBMCHMO OT UX (OPMbI COO-
CTBEHHOCTH, OCYLIECTBJ/ISIOTCS CHEUANUCTAMU apXUBOB, BEIOMCTBEHHBIX apXu-
BOB WJH NPHUBJEYEHHBIMHU CIIeLHAJUCTAMH, 3aK/JIIOYUBLIMMHA TPYAOBOH HOrOBOpP C
COOTBETCTBYIOILMM apXHWBOM, aTTECTOBAHHBIMH Ha COOTBETCTBYIOILYIO JOJKHOCTh
corsacHo [losoxkeHHIO O MOpPSiAKE aTTECTAlMH CHELUAJUCTOB apXMBOB Ha KOM-
MEeTEHTHOCTDb M0 YIOPSIOYEHNUIO NOKYMEHTOB IMpPENpPUATHH, YUPeKIeHUH U opra-
Huzauud PecnyOmnku Y36eKucTaH.

9. I[lnatHele yCcayTH MPeNoOCTaB/SIOTCS apXHMBAMH OpPTaHU3aLMUSIM, He SBJSIO-
[IMMCS UX UCTOYHHKAMH KOMILJIEKTOBAHHUS, TOJBKO C COTJIACHSl apXHBa, UCTOUHHU-
KOM KOMIJIEKTOBAHHUSI KOTOPOTO SIBJISIETCS NaHHAsi OpraHU3aLHsl.

10. CtoumocTb ycJayr, MpenocTaB/sseMbIX apXUBaMH W BeLOMCTBEHHBIMU
apXMBaMM Ha ITJIATHOH OCHOBE, YCTAHABJIUBAETCS B COOTBETCTBUM C HOPMATHB-
HO-TIpaBOBbIMM aKTaMu PecnyOnuky Ys3bekucTaH, a Takxke MeroauuecKuMH pe-
KOMEHJALUHUsIMH 110 pacyeTy LEeH Ha YCJYTH, MpefoCTaBiseMble apXMBaMH U Be-
JIOMCTBEHHBIMM apXHUBaMH, YTBEP:KIEHHBIMH AT€HTCTBOM «Y3apXHB» 110 COTJACo-
BaHUO ¢ MunuctepcTBoM ¢rHaHcoB Pecrny6auku Y36eKkucTaH.

11. IlpenocraBieHue ycJayr 1oJb30BaTesNsiM 3apyOexKHbIX CTpPaH OCYIIeCTB-
JIIeTCS B YCTAHOBJIEHHOM 3aKOHOAATEJNbCTBOM IOpPSIIKE.

V. OGecnieueHne COXPAaHHOCTH ApPXUBHBIX HOKYMEHTOB
NpU OKa3aHUHU YCJIYT

12. Ilpu mpenocTaBieHUM YCJAYT apXWBbl U BEJIOMCTBEHHBIE APXMBbI HOJIXK-
Hbl IPUHAMATb COOTBETCTBYIOIIHE MEpHI, HANPaBJeHHble HA oOecreyeHHe LesoCT-
HOCTH ApXUBHBIX NOKYMEHTOB, MOAJEXALIUX BPeMEHHOMY WJH TMOCTOSTHHOMY
XPaHEHHIO, UCKJ/II0Uast BO3MOXKHOCTb (PU3HUECKOTO TOBPEXKIEHNUs HOCUTEJIST apXHB-
HOM MH(OpMalLMM, ee yTepu H/ WU HCKaXKeHHs.

13. He momyckaetcs:

OKa3aHMe yCJYT, MPOTHBOpeUallMX TpeOOBaHUAM 0OecredyeHHs] COXPAHHOCTH
1 0e30MaCHOCTH apXHUBHBIX JOKYMEHTOB;

MpefoCcTaBleHHe yCJAYT MO KOMIJIEKTOBAHHWIO U 3KCIePTH3e LeHHOCTH [10-
KyMEHTOB OpraHM3auusM, SBJISIOLMMCS BJafesablaMHd TOKYMEHTOB, BKJIOUEH-
HBIX B coctaB rocynapctBeHHod uactu HAD, Ge3 corsiacus rocynapcTBeHHO-
r0 apXvBa, UCTOYHUKOM KOMILJIEKTOBAHHS KOTOPOTO SIBJSIETCS JaHHAs OpPraHu-
3auus;

NPOBeIeHHe YNOPSIOUEHHUs] NOKYMEHTOB OPraHM3alMH CHelualucTaMH, He
aTTeCTOBAHHBIMU 1Ji PaGOThl B NaHHOU cdepe, a TaKxkKe JHULAMHU, He SIBJISIOLIN-
MHCS CMeLHAIUCTAMH apXMBOB HJM He 3aK/JUMBLIMMH TPYLOBOH HOTOBOpP C
JaHHBIM apXUBOM;
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npenocTaB/JeHHe yCJaAyr Mo 0TOOPY NOKYMEHTOB K YHHUUTOXKEeHHI0 6e3 yImo-
pSLOUEHHUS] NOKYMEHTOB IMOCTOSIHHOIO M BPEMEHHOI'O XpaHEeHHS.

VI. 3akiaounuTeJbHbie MOJOXKEHHUS

14. ApxvBbl ¥ BeIOMCTBEHHbIE apXMBBI, OCYIIECTBJSIOLINE OKa3aHHUE YCJIyT
M0 KOMIJIEKTOBAHHIO, 06eCreyeHNnI0 COXPAHHOCTH, SKCIEePTH3e LIEHHOCTH, a TaK-
JKe HCIOJIb30BAHUIO APXMBHBIX NOKYMEHTOB M MpPeNOCTaBJIEHHI0 HEOOXOAHMOU
UH(pOpPMaLUU, HECYT OTBETCTBEHHOCTb 32 KauecTBO pabOT U JOCTOBEPHOCTb IIpe-
JOCTABJASIEMON WH(POPMALIHH.

15. Jluua, BUHOBHbIE B HapylleHHH TpeGoBaHWU HacTosimero [losokeHus,
HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKOHONATEJbCTBOM IOPSIIKE.

[MTPUJIO2KEHHE Ne 5
K MOCTaHOBJeHHIO Ka6uHera MUHHCTPOB
ot 5 ampess 2012 roga Ne 101

IIOJIO2KEHHUE
0 MopsAAKe aTTeCTallMU CHEeNNaJNCTOB apXWUBOB
Ha KOMIETEHTHOCTb MO yHOPSAAOYEHHUIO JOKYMEHTOB
npeInpUusITHN, YYpPEeKTEHUA M OpraHu3anuu
PecnyOoauku Y30eKucran

I. O0mue moJoxeHud

1. Hacrosiiee IlonoxkeHue o mopsiike aTTecTalUH CIELMATUCTOB apXHUBOB
Ha KOMIETEHTHOCTb MO YNOPSAOUEHHIO NOKYMEHTOB IMpPeNlpUSATHH, yUupeKAeHUH
v opranusauuii Pecny6auku YsGekuctan (manee — IlosoxkeHue) onpenesser
MOPSIAOK TPOBENEeHHUs] aTTeCTalUH CIEeLUaNUCTOB apXUBOB Ha KOMIETEHTHOCThb
10 YNOPSIOYEHHIO JTOKYMEHTOB TpPEeINpPUATHH, yupeXKIeHHH W opraHusauui (na-

Jjee — OpI‘aHI/ISaHI/IH).
2. ATTeCTaLII/IH ClieuaJJuCTOB apXWBOB Ha KOMIIETEHTHOCTb I10 ylopdaoye-
HHUIO NOKYMEHTOB OpI‘aHI/ISQU,I/IfI (naﬂee — aTTeCTaHI/IH) [IPOBOAUTCA B LeadX

obecrieueHUsi KayeCTBEHHOH MOATOTOBKU /IS Mepelaud Ha apXWBHOE XpaHeHHe
JIOKYMEHTOB OpraHM3alliH, a TaKxkKe NS HCK/IIOUEHHS C/IyuyaeB HapylleHHs lie-
JIOCTHOCTH M COXPAaHHOCTH apXMBHBIX M€/, BO3HHKAIOUIUX BCJEICTBHE YMOPSIO-
YeHUs! JIUIAMH, He KOMIETEHTHBIMH W C HeJOCTaTOYHOH KBaJU(PUKaLHeHd B IaH-
HOU cepe.

3. Arrecrauusi He siBasieTcss 6apbepoM IJIs CO3MAHMS apXHMBOB M 3aKJioue-
HUS TPYAOBBIX COTJIALIEHWH C PabOTHMKAMH apXWBa, OKa3aHWs MMM IPYTHX, 3a
UCKJTIOUeHUEM YMOPSIOUeHHs NTOKYMEHTOB OpraHW3aluH, YCJayr B cdepe apXuB-
HOTO feJa.
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II. OcHoBHBbIE NPUHLIUIIBI U MOPAJOK HNPOBEeIEeHUS
aTTecTranuu

4. ATTecTtauus NMpPOBOMUTCS HAa OCHOBE IMPUHLHUIIOB OTKPBITOCTH, OObEKTHB-
HOCTH M KOJIJIETHAJbHOCTH.

5. ATTeCTOBAaHHBIM CIELMANUCTAM BBIIAETCS CBUAETENbCTBO O MPOQeccHo-
Ha/JbHOM KOMIETEeHTHOCTH (Iasee — CBHUAETEbCTBO) CMELMANUCTA JJIs MPOBe-
IeHUsl yNopsiioyeHHs NOKYMEHTOB OpraHM3aluudid mo (opMe COTJIACHO TMPHJIO-
x)enuto Ne 1 k Hacrosmemy [losoxxeHuto.

CBuzeTeIbCTBO BHIIAETCS CPOKOM Ha TPH roja.

6. Opranusaurio NpoBeleHUs] aTTeCTALUU U KOHTPOJS 3a cOoOJIOJeHHeM I0-
psiiKa MPOBEEeHHsT aTTeCTallii OCYIIEeCTBASIOT AreHTCTBO «¥Y3apxuB» npu Kabu-
Hete Munuctpos Pecny6suku Ys6ekuctan (nanee — AreHTCTBO «Y3apxuB») u
ero TeppUTOpHA/IbHBIE YIpaBJeHHs 10 apXMBHOMY geay (masee — ymosHOMO-
YeHHbIE OpraHbl).

AreHTCTBOM «Y3apXuB» MPOBOIUTCS AaTTECTALHUs CIIELHAJUCTOB LEHTPAJb-
HbIX TOCYHapCTBEHHBIX apxWBOB Pecnybiuku Y36ekucraH. ATTecrauus crenua-
JIUCTOB JPYTUX apXUBOB MPOBOAUTCS COOTBETCTBYIOLIMMH YHNOJHOMOUEHHBIMU
OpraHamH.

7. Jl1s mpoBelneHUs] aTTeCTalMH NPH yINOJHOMOYEHHBIX OpraHax MO apXHB-
HOMY JIeJly CO3/12eTCsl KOMHUCCHS TMOJ MpefCeaaTeJbCTBOM PYKOBOAUTES MU 3a-
MeCTUTeJISI PYKOBOAUTEJIS YIOJHOMOYEHHOIO OpraHa.

8. Il1s mpoBefeHHUsl aTTeCcTallMHM HEOOXOAMMO IMpeNCTaBUTb B KOMHUCCHIO:

peKoMeHJaTeJbHOe MHUCbMO PYKOBOAMTEJS COOTBETCTBYIOLLEr0o apXHUBHOTO
yUYpexKIeHHSs;

3asiBJieHMe 110 (hopMe coryiacHo npuioxkeHuto Ne 2 k Hactosiemy [Tosoxe-
HUIO;

CIPaBKy-00BEKTHBKY YCTaHOBJEHHOH (hOPMbI;

KOMHU TOKyMeHTOB 00 00pa3oBaHMH, NMPUCBOEHUM HAyYHOH CTeNEeHU U yue-
Horo 3Banus (ecqu umeercs);

KOTMHUHU JNOKYMEHTOB O MOBBILIEHHHM KBaJH(UKALUK U IepernoAroToBKe IO
ApPXUBHOMY [leJy U JeJI0NPOU3BOACTBY;

Apyrve NOKYMEeHTBl, KOTOpble MOTYT ObITh PACCMOTPEHbI JOMOJHUTENBHO TPH
aTTecTauuu crenuanucra (rpamoThl, BblIaHHble ATeHTCTBOM «Y3apXHB», CEPTH-
(HKaThl ¥ yIOCTOBEPEHHSs], CBUIETENbCTBA O HArpajax 4 T. I.).

9. ATTecTrauus CrenuaIMCTOB OCYIIECTBJASETCS C MEPUOAUYHOCTBIO HE pexe
1 pasa B 3 rona.

Bpewmsi npoBeneHns aTTecTalMy yCTaHaBJ/MBaeTCsl B COOTBETCTBHUHU C rpadu-
KOM, O UeM CIelHaJuCT U3BellaeTcsl He MO3/Hee, YeM 3a JBe Helesd 10 Hauaja
aTTecTaluu.

[TpomosKUTeNbHOCTb aTTeCTAlMM He JOJKHA IpeBbIaTh ABYX Helesb C
Hauaja ee MPOBENEHHUS U [0 NPUHSTHS COOTBETCTBYIOLLETO peLlIeHHS.

10. CBuzeTeIbCTBO crielya ucTa, He3aBUCHMO OT 3aHHMaeMOH UM J0JIKHOCTH
B JaJjbHeMlleM, AeHCTByeT 10 HCTeYeHHUs CpoKa NEeHUCTBHS, 32 HCKJ/IOYEHHEM
CJIeYIOLUX CJydyaes:
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MPU yBOJbHEHHH CIENMaJUCTa COTVIACHO NMyHKTaM 2, 3 ¥ 4 4acTH BTOPOH
crateu 100 TpymoBoro xomekca Pecny6unku ¥36ekncraH;

MpU yCTAaHOBJEHUH (DAaKTOB HENPABHUJIBHOTO M HEKAUYeCTBEHHOTO YIOpS-
JIOYeHHUs] NOKYMEHTOB, TMPHUBEALINX K HApYLIEHHWIO LEeJOCTHOCTH apXHUBHOTO
(oHIAa OpraHW3alMH, HENMPABUJIBHOMY YHHUYTOXKEHHIO NOKYMEHTOB, a TaKikKe
rpy6oro HapylleHHsI 3aKOHOJATe/JbCTBa B 00/1aCTH apXUBHOTO fHesa U JeJo-
MPOX3BOCTBA.

11. 3a cneunanucramu, MpU3HAHHBIMU 10 Pe3yJbTaTaM aTTeCTALUH HEKOM-
METEHTHBIMH 110 YTOPSAOYEHHI0 NOKYMEHTOB OpPraHM3alMi, COXPaHsSeTCs 3aHHu-
MaeMasi IO/DKHOCTb 110 OCHOBHOM paboTe, 3a MCKJKOYEHHEM CJIyuaeB, KOT[a Ha-
JIUUHEe KOMIIETEHTHOCTH $IBJISIETCSI OCHOBHBIM KpHUTEpHeM Ha 3aHUMaeMOH HOJIXK-
HOCTH.

III. CoctaB u perjiaMeHT PaGOThl KOMHCCHUU

12. ArrecrauvonHasi komuccus (mamee — KoMHCCHsI) (OPMHDYeTCs B CO-
CTaBe He MeHee D UJIEHOB M3 YMCJA OMBITHBIX CIELHAJHUCTOB aPXUBHBIX yUpeXkK-
JIeHUH, TpeICcTaBUTeNed COOTBETCTBYIOLIMX MPO(COI03HBIX OPraHOB, OPraHOB
rocyJapCTBEHHOHM BJIACTH HAa MeCTax U JAPYTHUX yupexAeHUH B 06/JacTH apXHB-
HOTO Jesia U JeJIOTIPOH3BOCTBA.

13. TlpencenateseM KOMHUCCHH SIBJSIETCS PYKOBOAMTENb (WJIM 3aMeCTHUTEJb
DYKOBOIUTE/IsI) YIOJHOMOYEHHOTO0 OpraHa, CO3IAMIIero KOMHCCHIO.

14. CoctaB KOMHCCHM W persiaMeHT ee pabOTbl ONpenessioTCs YIOJHOMO-
YeHHBIM OPraHoM, CO3Ia0IIMM KOMHCCHIO.

15. [To pesysnbTaTaMm aTTecTalUM KOMHCCHSI BBIHOCHT CJeAYyIOIIHe PeLIeHHSs:

a) ¥MeeT COOTBETCTBYIOLLYK KOMIETEHLHIO M0 YIOPSAOUEHHIO TOKYMEHTOB
OpraHu3aluy;

6) He MMeeT COOTBETCTBYIOLIEH KOMIETEHLHH 10 YNOPSI0UYEHHIO TOKyMEH-
TOB OpraHW3alUH.

16. PelreHue mpuHUMaeTcss MyTeM OTKPBITOIO T'OJIOCOBAHUSI U CUUTAETCs
NPUHSITBIM, €CJAU B TOJIOCOBAaHMH Yy4acTBOBaJO He MeHee JABYX TpeTed YHCJeH-
HOro cocTaBa KomuccHu. [Ipu paBeHCTBe ToJIOCOB pelleHHe CUUTAeTCs NPHUHS-
TBIM B MO0JIb3y aTTECTyeMOro.

Pellenne KxoMuccHy cooOlaeTcsl aTTeCTyeMOMY 0 3aBeplLIeHHH aTTeCTalUH.

[Tpy aTTecTauuu crneuuanucra, sB/ISIOLIETOCS YJIeHOM KOMHCCHM, aTTecTye-
MbIi B TOJIOCOBAaHMU He y4yacTBYyeT.

17. PeuieHue KoMHUCCHU 0(OPMJISIETCS] TTPOTOKOJNOM, KOTOPBIM MOAIUCHIBAET-
csl mpeacenaTesneM, 3aMeCTUTeNeM TpecefaTe s, CeKpeTapeM U YleHaMH KOMHC-
CUM, NMPUHUMABIIMMH ydyacTHe B T'OJOCOBAHMH.

18. PellleHHe KOMHMCCHM 3aHOCHTCS B aTTeCTALMOHHBIA JHCT (MpH/IOkKeHHe
Ne 3 k macrosimemy IlosoxeHHI0), TIOAMKUCHIBAETCS TIPeACenaTesNeM, CeKpeTapeM
KOMHCCHH U CaMHM aTTeCTyeMbIM. ATTeCTalUHOHHBIH JHUCT XPAHUTCS B JIMUHOM
Jiesie aTTecTyeMoro.
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IV. Peanusanusa pemeHUd aTTECTALMOHHOW KOMUCCHUU

19. CBuneTebCTBO BbIIAETCS PYKOBOTHUTENEM YIOJHOMOUEHHOTO OpraHa Ha
OCHOBAHHHU MOJIOXKHUTEJIbHOTO peLIeHUs] KOMHUCCHH.

20. B coyyae npr3HaHUA CleLHAIMCTa HEKOMIIETEHTHBIM 110 YTIOPSAOUEHHIO
JNOKYMEHTOB OpraHusalliél MOBTOpPHAs aTTeCcTalus MOXKeT INPOBOAMUTbCS He pa-
Hee, YeM 4yepe3 TPU Mecslla CO JHS NPHUHATHUS COOTBETCTBYIOLLErO peLIeHUs KO-
MHUCCHEH B TOpPSIAKE W CPOKH, yCTaHOBJeHHble HacTosMM [losoxKeHneM.

V. llopagok anmeaasuuu

21. AtTecTyeMble ClEUMANUCThl, He COTJIACHblE C 3aK/JIIOYeHHEM KOMHCCHH,
MOTYT OOpaliaTbCs B anejJsMOHHYI0 KOMHccHIO B TedeHue 10 nHel mocte
aTTecTaluH.

22. AnennsiUMOHHAS KOMHCCHSI COCTOUT M3 O YeJsIOBEK.

[Ipencenarenb aneqnsiMOHHON KOMHCCHM Ha3HadaeTcsl M3 YHC/JIA PYKOBOIHM-
TeJel IPYyTUX YHOJHOMOUEHHBIX OPraHOB yINpaBJeHHUS MO apXWBHOMY JeJy.

JesiTe/IbHOCTD aMeNNsIUMOHHOW KOMMCCHM TpPU3HAeTCs MPaBOMOYHOHU TMpH
y4acTuM B ee paboTe He MeHee TpeX €e YJEHOB.

23. AnenssiuMoHHOH KOMHCCHeH ofpallleHHe pacCMaTpPUBAeTCs B TedyeHHe
IBYX HeJeJb.

24. AnennsiuMOHHAas KOMHCCHSI BBIHOCHT pellleHHe 00 OTCYTCTBHH Hapylle-
HUS TIpoLenyp MPOBeNeHHsl aTTeCTalMy WM O TOBTOPHOM NpPOBENEHUM aTTecTa-
UMK 3asBUTEJS.

25. 3aknoueHre anesyIsUHOHHON KOMHMCCHH O0(OpPMJISieTCs B BUIAE MPOTOKO-
Ja B IBYX 3K3eMIlIsipaxX, OOUH M3 KOTOPbIX MPEeNCTaBJsSeTCS 3asBUTEIO.

26. Cropel 1Mo BOMpOCaM aTTeCTalMH CIeLHaJuCTOB pacCMaTPUBAIOTCS B
TNIOpsIIKe, YCTAHOBJEHHOM 3aKOHOAaTeNbCTBOM PecnyOsuky ¥Y36ekncTaH.
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[MTPUJIOZKEHHE Ne 1
K Tloso}KeHHIO O TOpsaKe aTTecTalluH
CTIeLMANHCTOB apXUBHBIX YUpeXAEHUH Ha
KOMIIETEHTHOCTh IO YIOPSAOYEHHUIO
IOKYMEHTOB

(HaHMeHOBaHHe YIOJIHOMOYEHHOI0 OpraHa B obJlacTu apXUBHOTrO ﬂeJIa)

CBHUIAETEJBCTBO
0 npodecCHOHAJBHOH KOMMHETEeHTHOCTH Ne

Brinano

(®.1.0.)

B ToM, uTo oH (oHa) mpusHaH(a) KommeTeHTHBIM(0H) MO YNOPSATOUYEHHIO NOKY-
MEHTOB OpTaHHU3aALHUH.

JleficTBUTEJIEH: [0 20__ r.

®.1.0. pykoBomuTessi YIOJHOMOYEHHOTO OpraHa
[Tommuch
Mecto rep6oBoél mevyatu

OcHoBaHue: PemieHne aTTeCTaUMOHHOH KOMHCCHH
Ne oT 20__r.
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[MTPUJIOZKEHHE Ne 2
K Iloso’KeHHIO O ToOpsaKe aTTecTaluH
CIEeLHaUCTOB apXUBHBIX yUYPeXXIEeHHH Ha
KOMIETEHTHOCTb MO YMOPSAOYEHHIO HOKY-
MEHTOB

(HaI/IMSHOBaHI/IE YIIOJIHOMOYE€HHOI'0 OopraHa B obJiacTu ApXUBHOTO ﬂena)

(®.1.0.)

(10/KHOCTD, MecTo paGoThI)

3AIBJIEHHE

[Tporry atTecToBaTh MeHs Ha KOMIIETEHTHOCTB M0 YIOPSIIOYEHUIO JTOKYMEH-
TOB OpraHu3alui.

C TlosoxkeHreM O MOPSIAKE ATTECTALMU CIELMANHUCTOB apXUBHBIX yUpPeXKae-
HUH o3HaKoMmJ/eH(a).

OcHoBaHHEM JJISi aTTeCTAllM¥ Ha yKA3aHHYIO B 3asiBJI€HHH KOMIIETEHTHOCTb
CUHTAK CJeNyIOIIHe pe3yabTaThl paGOThI:

O cebe coobmiaw ciaenywllde CBeIeHHs:
oOpa3oBaHue

(kakoe oGpasoBaresbHOe yupekieHHe OKoHuM(a), MOJyueHHas CIELHATbHOCTb W KBAIM(UKALMs)

0OLIUH CTax paboThl JIET, B TOM 4HCJie B 06JIaCTU apXHUBHOrO fefa

JIeT, cTaX paboTbl B JAHHOM YUpexXIeHUHU JIeT, Ha NaHHOU

JOJKHOCTH JIeT, HaJU4Yhe Harpaj, 3BaHWH, Hay4yHOW CTeNeHH, YUEHOro
3BaHUS

CBelleHHs O MOBBILIEHUH KBaJU(HUKALIUH

« » 20 r.

IMTonnuce

Tenedon
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9TY HOJ2KHOCTDb

KOTOPHIM OHH JAK0TCS)

20

[MTPUJIOZKEHHE Ne 3
K Tloso}KeHHIO O TOpsaKe aTTecTalluH
CTIeLMANHCTOB apXUBHBIX YUpeXAEHUH Ha
KOMIETEHTHOCTb MO YNOPSAOUEHHUIO HOKY-
MEHTOB

ATTECTAIIMOHHBIU JIUCT

1. ®amunud, UMs, OTYECTBO
2. Ton u nata poxneHus
3. CBenenrst 06 06pa30BaHUM W TIOBBIIIEHUH KBaJIU(DHUKALUH

(KaKOe 06p83OBaTeJIbH0€ yupexuaeHue OKOH'—[I/IJI(Z) W KOrja, CIeHHalsbHOCTh, KBaJH/Iq)I/IKaH.HH, Hay4yHad CTeleHb, y4eHOe 3BaHHe U [Lp)

4. 3anumaemas JOJI2KHOCTb Ha MOMEHT aTTeCTaldMKu MU JaTa HasHaudYeHHUsd Ha

5. O6wui TpymoBOH CTax
6. Craxk paboThl B 00/1aCTH apXMBHOTO jesa (paboThl 10 CHEUMaNbHOCTH)
7. PellleHre aTTecTallMOHHOM KOMHCCHU
8. Pesysabrar rosocoBanus.
KosuecTBO roJsocoB: 3a , TIPOTHB ,
BO3/lepaKaBILINeCS :

9. PekoMeHHalMKU aTTECTALMOHHOH KOMHCCHM (C yKasaHWeM MOTHBOB, M0

10. ITpumeuanue =

Jlata arTecTaluu « » 20 r.

I[pencenarens komuccun /noanuch/ ®.H.0.
CekpeTapb KOMHUCCHUHU /nonnuce/ ®.1.0.

CepTudukaT BbIaH CPOKOM Ha 3 roja U AeUCTBYET 10 «___»
r.

(,U,aTa U HOMEp IpPOTOKOJIa KOMI/ICCI/IH)

[Tonnuchk pykoBoauTe s
M.IIL.

C aTTeCTallMOHHBIM JIUCTOM 03HaKoMJeH(a)

(noanueb, ®.K.O. aTTecTyemoro M nara)
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[TPUJIOXKEHUE Ne 6
K mocraHoBjeHui0 KabGuHera MuHHCTPOB
ot 5 ampess 2012 roma Ne 101

IIOJIO2KEHHE
0 MopsAAKe BbIB03a apXMBHBIX NOKYMEHTOB 3a IpeJeJibl
Pecny6auku Y30eKHCTaH U BBO3a apXMBHBIX JOKyYMEHTOB
B Pecnyb6auky Y3b6ekucran

I. O0mue noaoxeHusa

1. Hacrosmee IlosoxeHue o mopsiike BbIBO3a apXUBHBIX NOKYMEHTOB 3a
npenenbl Pecniy6inku ¥Y36ekncTaH M BBO3a apXMBHBIX NOKyMeHTOB B Pecmy®-
UKy Ysbekuctan (manee — IlosoxkeHnue) paspaboTaHO B COOTBETCTBHHM C 3a-
kKoHaMmu Pecny6mnku ¥Y3bekuctan «O BbiBO3e M BBO3e KYJbTYPHBIX IIEHHOCTEN»,
«O6 apXvMBHOM fiesie» U OTpelesisieT eIUHbIH MOPSIOK OCYIIEeCTBAEHHS KOHTPOJIS
32 BBIBO30M U BBO30OM apPXHBHBIX NOKYMEHTOB HJIM 3aMEHSIOMINX WX KOMHHU, MPO-
Be/IeHUS] KCIEePTU3bl LEHHOCTH JOKYMEHTOB, MOPSIIOK BbIJAYM pa3pelleHUs] Ha
MpaBO MX BbIBO3a, a TaKXKe pa3Mep M MOPSAOK YIJIATHl CHelrasbHOro cOopa 3a
NpOBeleHHe 3KCIEPTHU3bl LEHHOCTH aPXUBHBIX JOKYMEHTOB M O(OpMJEHHEe CO-
OTBETCTBYIOLIMX NOKYMEHTOB.

2. OnpenenenHbld HacTosmuM [losokeHHeM MOPSIOK BbIBO3a U BBO3a apXHB-
HBIX JIOKYMEHTOB INPUMEHSEeTCS KO BCEM apXHWBHBIM JOKYMEHTaM HJIH 3aMeH$Io-
MM HUX KOIHSIM.

3. B nacrositem [lonokeHnn NPUMEHSIOTCS CJIeyIOLMe OCHOBHbIE MOHSATHS:

apxuB — YyupexJeHHe, OCYLIeCTBJSIOLlee KOMIJIEKTOBAaHUE, yueT, XpaHe-
HUEe W HCIIOJIb30BaHUe apXHUBHBIX HNOKYMEHTOB;

apXMBHOE [AeJ0 — JesTeJbHOCTh 110 OpPraHU3alUUMd KOMIJIEKTOBaHHS, yye-
Ta, XpaHEHHUS U HCIOJb30BAHUSI apXUBHBIX NOKYMEHTOB;

apXMBHbI€ JOKYMEHTbI — TeKCTOBble, PYKONHCHble U MAallHHOYUTAEMble

IOKYMEHTHI, 3BYKO3allMCH, BHAE03alIMCH, KUHOJEHTHl, ¢ororpaduu, dortorpadu-
YyecKHe IJIEHKH, UepTeXKH, CXeMbl, KapThl, a TakKxe 3alHuCH Ha OPYyTUX MaTepH-
aJbHbIX HOCHUTeJX, NMOAJexallde XPaHeHHWI0 B CHUJYy CBOeH 3HAUUMOCTH [
rpaxkaaH, o6lllecTBa U ToCyfapCcTBa;

3aMeHdmue Konuu — IyOJUKaT apXUBHOIO AOKYyMeHTa, YYTEHHOro B
apXuBe Ha IpaBax MOIJIMHHHKA, UCIOJb3yEMOro MpU yTpaTe UJIU OTCYTCTBHUH OpPHU-
THHaJa apXUBHOTO NOKYMEHTa;

3KCNepTHU3a LEeHHOCTH NOKYMEHTOB — U3yyeHUEe JOKYMEHTOB C ydye-
TOM KPUTEpPUEB WX LEHHOCTH (BpeMEeHH CO3[aHMsl, OCHOBAHMH CO3IaHMsI, 3HAYH-
MOCTH) B LeJISIX ONpeleJeHHusi CPOKOB XPaHeHHst M O0TOOpa MX Ha MOCTOSIHHOEe
XpaHeHHue;

HauuoHaabHBIM apXMBHBIM (POHA — HCTOPHYECKH CJIO0XKHUBIIASCS U II0-
CTOSIHHO MOIOJIHSeMasi COBOKYIIHOCTb apXUBHBIX NOKYMEHTOB, OTpakamollas Ma-
TepUa/bHYI0 M IYyXOBHYIO KH3Hb Hapoia ¥30eKHCTaHa, UMEeKLIUX HCTOpHUYec-
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KOoe, HayyHoe, COLHMaJbHOE, 3KOHOMHUYECKOe, IOJUTHYECKOe U KYJIbTYpHOe 3Ha-
YyeHHe.

4. He nomyckaeTcsi BbiBO3 3a mpelesbl Pecnybjauku Y36eKWcTaH apXUBHBIX
NOKYMEHTOB HWJIM 3aMeHSIIOLIUX WX KOMWH, HAXOASLIMXCS B TOCYIapCTBEHHOH
COOCTBEHHOCTH, a TaK)Ke apXWBHBIX NOKYMEHTOB WJH 3aMeHSIOLIMX HUX KOIHH,
BKJ/IOUEHHBIX B COCTaB HerocygapcTBeHHOH uacTd HauuoHa/sbHOro apXWBHOIO
(oHIa, 32 UCKJAUEHHeM CJydyaeB, IIPedyCMOTPEHHbIX ab3aleM BTOPbIM HaCTOS-
lero MyHKTa.

BpeMeHHbIH BBIBO3 apXUBHBIX HOKYMEHTOB HWJ/M 3aMEHSIOLIMX HX KOMHH,
HaXOISIIIMXCS B TOCYNApPCTBEHHOU COOCTBEHHOCTH, a TaKKe apXUBHBIX HOKYMEH-
TOB WJIM 3aMeHSIIOLIMX UX KOMWU, BKJOUEHHBIX B COCTAaB HErocynapcTBeHHOU
yacTu HauuoHnanbHOro apxuBHoro ¢oHna, 3a npenessl PecnyOiuky Y3bekncraH
IOTyCKaeTcsi ¢ paspellleHnss AreHTCTBa «¥Y3apxuB» npu KaGunete MUHHCTPOB
Pecniy6inku Ys6ekuctan (nanee — AreHTCTBO «Y3apxuB») B MOpsKe, TpeLyc-
MOTPEHHOM HacTtosuuM [TosoxeHHeM.

ApxuBHbBle NOKYMEHTBI, HaXOIsIIHeCcss B YAaCTHOU COOCTBEHHOCTH, He BKJIIO-
YeHHble B COCTaB HeErocyiapcTBeHHoW yacTu HauuoHanbHOro apxuBHOro (oH-
Ia, WIK 3aMeHsIoIMe X KOTMHUH MOTYT OBITh BbIBe3eHbl 3a Mpefessl Pecry6.u-
KW ¥Y36ekuctaH. [Ipy aToM 3asiBjeHHBIE K BbIBO3Y apXHUBHble JTOKYMEHTbI MOJJIe-
JKaT 3KCIepTH3e LIEHHOCTH, KOTOpasi OCYLIECTBJsETCS YIOJHOMOUEHHBIMHU 3KC-
nepraMd ATeHTCTBA «Y3apXUB».

5. Kateropuu apxuBHBIX NOKYMEHTOB, OTHOCSIIMXCS K KYJbTYpPHBIM LI€HHOC-
TSIM, COCTOSAIT M3!

apXUBHbBIX JOKYMEHTOB, CBSI3aHHBIX C HCTOPUYECKHMH COOBITHUSIMH B KH3HU
HapoJoB, pa3BUTHeM oOllecTBa U TOCyAapcTBa, UCTOPUEH HAayKH W TeXHHUKH, a
TaKXKe OTHOCSIIMXCH K KHU3HH M IeATEJbHOCTH BBIIAIOLWIMXCS JHYHOCTEH (rocy-
JNapCTBEHHbIX, NMONUTHUECKUX, OOIIECTBEHHBIX AesATesel, NesiTesedl HayKH, JHTe-
paTypbl, MUCKYCCTBA);

pelIKUX PYKOMHCeH M NAOKYMEeHTaJbHBIX MaMSITHUKOB, 0CO00 LEHHbIX U YyHH-
KaJIbHbIX apXHMBHBIX TOKYMEHTOB.

6. CrerneHb LIEHHOCTH 3THX apXWBHBIX JOKYMEHTOB OIpejesseTcs B Ipo-
ecce 3KCIEPTU3bl UX LEHHOCTH YNOJHOMOYEHHBIMH 3KCIEepPTaMH.

II. OpraHbl rocyapCTBEeHHOIO peryJupoOBaHUS M KOHTPOJS
3a BBIBO30OM U BBO30M apXHMBHBIX JOKYMEHTOB

7. AreHTcTBO «Y3apxuB» M [ocymapCTBeHHBIH TaMOXKeHHBIH KOMHUTeT Pec-
nyoJuKH Y30eKncTaH B Ipefesiax CBOeH KOMIIeTEeHLMH OCYLIEeCTBJSIOT rocynap-
CTBEHHOE Pery/JMpoBaHHE U KOHTPOJb 32 BHIBO3OM M BBO30M apPXHUBHBIX JTOKYMEH-
TOB WJHM 3aMeHSIIOLIMX HUX KOMHUH.

AreHTCTBO «Y3apXHB» SIBJISIETCSl OPraHOM, BBIIAIOIIUM paspelleHHe Ha Bpe-
MeHHbIA BbIBO3 aPXMBHBIX HOKYMEHTOB MJIM 3aMEHSIOIIMX UX KOMHUH, HAXONSALIUXCS
B rOCyJapCcTBEHHOH COOCTBEHHOCTH, a TakXkKe apXHWBHBIX NOKYMEHTOB WJM 3aMe-
HSIIOLIMX MX KOMWH, BKJIIOUEHHBIX B COCTaB HerocyJapcTBeHHOH yactd Hamwuo-
Ha/JIbHOTO apXWBHOro (hoHAa, 3a mnpepesbl Pecnybiuky ¥Y30eKUCTaH.
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8. Tpebyrolire onepaTHBHOTO pPelleHHUs BOMPOCH! 110 PEryJHUPOBAHUIO U KOHT-
pOJII0 32 BBIBO30OM M BBO30M APXHUBHBIX NOKYMEHTOB WJIH 3aMEHSIIOLIMX WX KO-
MUH, PacCMaTPUBAIOTCS AOJ/KHOCTHBIMU JIMLAMU TaMOXKEHHBIX OPraHoB U AreHT-
cTBa «¥Y3apxuB». [IpaBo moctyma coTpynHuKa ATeHTCTBa «Y3apXuUB» B 30HY
TaMOXKEHHOr0 KOHTPOJISL AJISi OCYILEeCTBJEHHUS] CBOMX (DYHKLUHH OCYLIECTBJISETCS
10 COIJIACOBAHHIO C PYKOBOJMTEJEM TAMOXKEeHHOrO OpraHa.

III. JokymeHTbl, He0OX0AUMBIEe NJfA MOJYYeHUs] pa3pelieHUS

9. Ilng noJydeHus paspellleHHs Ha MPaBO BbIBO3a WJIK BPEMEHHOTO BBIBO3a
apXUBHBIX NOKyMeHTOB M3 Pecny6aukn Y3bexkucran (HpI/I.HO}KeHI/IH 1, la) ux
BJIajiesiel] 00si3aH TPeICTaBUTh B ATEHTCTBO «Y3apXUB»:

NUCbMEHHOE 3asiBIeHHe yCTaHOBJEeHHOH (opMbl (mpuiokeHnue 2) ¢ ykasa-
HUeM: HaUMeHOBaHHUS ¥ OPTraHU3alHOHHO-PABOBOH (DOPMBI IOPHUANYECKOTO JIHLA,
MecTa ero HaxoxjeHusi (I0YTOBOro ajpeca), HAMMEHOBAHUS YUPEXKIEHHs OaHKa
U HOMepa pacueTHOTO cYeTa B yUpeXKIeHUW 0aHKa — MJIs I0PUIUUECKOTO JHLA;
(baMHuIMK, WMEHH, OTYeCTBa, NAHHBIX NOKYMeHTa, yIOCTOBEPSIOLIETO JHUHOCTh
rpakJaHWHa, — /I (PU3UUECKOro JIML2;

HOTapHaJ/bHO 3aBEPEHHYI0 KOMMIO CBHUAETENbCTBA O FOCYIAPCTBEHHOM PErucT-
pauMy OPUIUYECKOro Jula — MAJIs IOPUAUYeCKUX JIUL; HOTapUasJbHO 3aBepeH-
HYIO KOTHIO CBHIETEJbCTBA O TOCYNAPCTBEHHOW PETHUCTPALUM WHAHWBHAYAJbHOTO
NpeANpUHUMATENs — I (PU3UUECKUX JIHLL;

CTIHCOK apXUBHBIX NOKYMEHTOB, a TakKxKe MPEACTABUTb CAMH apXHUBHbIE 0-
KyMEHTBhl WJIH 3aMeHsIoLIMe HX KOIHH;

IOKYMEHT, MOATBEPKAAIIMH YIJIAaTy CIelrasbHOro c6opa 3a BblIauy pas-
peLIeHus.

TpeGoBaHue OT 3asBUTeJs MpPeNCTaBIeHUS NOKYMEHTOB, He TPEeLyCMOTPEH-
HbIX HacTosiuM [losokeHHeM M UHBIMH aKTaMH 3aKOHOJATE/bCTBA O BHIBO3E U
BBO3€ apXMBHBIX NOKYMEHTOB HWJM 3aMEHSIIOIIUX MX KOMHH, He NOMyCKaeTCs.

JIOKyMeHTbI IOCTaBJSIOTCS 3asiBUTENEM B ATeHTCTBO «Y3apXUB» HENOCPECTBEH-
HO J160 uepe3 CpelCTBa MOUYTOBOM CBSI3U C YBENOMJIEHHEM 00 UX IMOJYUEHUH.

JloKyMeHTBI, MpeacTaB/leHHble B AreHTCTBO «Y3apXuB» IJIs1 MOJYYEeHHUS pas-
pelLIeHnH, MPUHUMAKTCS 110 ONKCH, KOMHUsi KOTOPOH Hampaeasietcs (Bpydaercsi)
3asiBUTENI0 C OTMETKOH O JaTe TpHeMa JOKYMEHTOB AreHTCTBOM «Y3apXHB».

10. B Heo6XoauMBIX ciydasix MpeabsB/IsSIOTCS TOKYMEHTBI, MOATBEpXKAAIOLIHEe
(opMy OTUYKIEHHUS WJU Tepexofa ApXUBHBIX JOKYMEHTOB OT OJHOTO JHLA K
IPyTOMY.

3a mpenoctaBieHUe HEJOCTOBEPHBIX HJIM MCKAXKEHHBIX CBEeIeHHH 3asiBUTEJb
HECeT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOIATENbCTBOM.

IV. Ilopsanok mpoBegeHUs 3KCNEePTU3BI HEHHOCTH U
KOHTPOJS apXWBHBIX JOKYMEHTOB, MONJEKAMUX BbIBO3Y

11. 3asBjieHHble Ha BLIBO3 APXHUBHbIE NOKYMEHTBHI MOAJeKaT 3IKCIepTH3e
HEeHHOCTH, KOTOpasd NPOBOAUTCA YIMOJHOMOYEHHBIMHA ArenTcTBa <<y3apXI/IB>>. I[J'[F[
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MPOBEIeHNS 3KCIEePTHU3bl LIEHHOCTH apXWBHBIX NOKYMeHTOB mnpu LleHTpanbHON
skcnepTHO-poBepounoi kKomuccuu (LIDIIK) ArentctBa «Y3apxus» cospaercs
skcneptHas rpynna (nanee — OT) M3 uuc/a BBICOKOKBAMM(DHUIMPOBAHHBIX CIIe-
[IMAJUCTOB.

12. 3T cospaercs MpUKa3oM reHepasbHOTO TUPeKTOpa AreHTCTBa «Y3apXuB»
B COCTaBe He MeHee TpexX udesjoBeK. K pa6oTe 3KCrNepTHOM TPYIIBEl MO IKCIEp-
TH3e LEHHOCTH apXWBHBIX NOKYMEHTOB MOTYT MpPHUBJEKATbCS CIELUATUCTBl 3a-
UHTEPECOBAHHBIX MHHHUCTEPCTB W BEIOMCTB.

13. 3apmauein mesrenpHoctn I fBJsileTcss MpenoTBpallleHHe HE3aKOHHOTO
BBIBO33a APXUBHBIX JTOKYMEHTOB.

14. ®yuxuuedn A sBAseTCS BCECTOPOHHEE HU3yUeHHE apXHUBHOTO JOKYMeHTa
IJsl OmpenesieHUs] ero LEeHHOCTH W OTHEeCEHHOCTH K coctaBy HaunonasnbHOTO
apxuBHOro ¢oHua Pecnybsuku ¥Y30ekucTaH.

15. Kputepusimu B omnpeneseHUH LEHHOCTH apXUBHBIX JOKYMEHTOB SIBJISIOTCS:

3HayeHue (oHHo0OpazoBaTes;

BpeMsl CO3IaHHS JOKYMEHTOB;

LUEHHOCTb CoJepxKalllelcsi B NOKyMeHTax WHGOpMaluy;

IOpUIMUEecKasi CUJa, MOAJHHHOCTb NOKYMEHTOB;

Ha/IMyue XyJN0XKECTBEHHBIX, MaJjeorpaduueckux oCoOeHHOCTeH NOKYMEHTOB.

16. 2T umeer mpago:

3aTpe6oBaTh MONOJHUTEbHYI0 MH(OPMALMIO O TPOUCXOXKAEHUH apPXUBHOTO
JIOKyMeHTa W INpaBa Ha ero BJjaleHHe;

NpUBJeKaTh K padoTe KOMHCCHM CIeLHaJUCTOB 3aHHTEPeCOBAHHbIX OpraHHU-
3aUui.

17. 9T ob6si3aHa MPOBECTH IKCIEPTHU3Y LEHHOCTH apXUBHBIX JOKYMEHTOB U
BBbIIATh NMHMCbMEHHOE 3aKJ/I0UeHHe 3asiBUTENI0 B CPOKH, NPelyCMOTPeHHble HACTOS-
wuM [losmoxkeHuem.

[TpocMOTp apXMBHBIX NOKYMEHTOB M MOATOTOBKA 3KCIEPTHOTO 3aKJIOUeHHS
0 BO3MOXKHOCTH WX BbIBO3a NPOMU3BOAUTCS 6e3 ydyacTusl BJafesbla apXUBHBIX
JNOKYMEHTOB, OJHAaKO, OH MOXeT ObITb BbI3BAaH /51 BBIICHEHUS BO3HUKILKX BOII-
pOCOoB. JKcrepTHble 3akmodeHds (npunoxkenre Ne 3) yUUTBIBAIOTCS TIPH MPHHS-
TUM OKOHYATEJbHOTO pelLleHMs MO Bblauye paspellleHUs Ha BbIBO3 apXUBHbIX J0-
KYMEHTOB MJIM 3aMEHSIOIUX HX KOMHH.

18. Cpok npoBefeHHs KCIEPTU3bl LIEHHOCTH He JIOJKeH NpeBbIlIaTh IeCSTH
pabourx OHEH M 3aBUCHT OT KOJHMYeCTBAa 3asiBJIEHHBIX K BBIBO3Y WJM BPEMEHHOMY
BBIBO3Y apXMBHBIX JOKYMEHTOB, UX COCTOSIHUSl U CTEleHH CJOXKHOCTH KCIEPTHU3BI.

V. HOpﬂIlOK NPpUHATHA pelI€eHHUud O BbIgauye, OTKa3€¢ B Bbiaaye,
NPUOCTAHOBJECHUHU, NMPEKPALICHUHA ﬂeﬁCTBHﬂ A aHHYJHUPOBAHUA
pa3peumiecHud Ha NMpaBO BbIBO3a MJM BPEMEHHOIO BbIBO3a
APXUBHBIX HOKYMECHTOB

19. Ha ocHoBanuu 3akmouenuss I AreHTCTBOM «Y3apXuB» B TeueHHe Tpex
pabounx AHEH NMPUHMMAaeTCsl COOTBETCTBYIOLIEe pelleHHe U BBIIAETCS paspelle-
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HHe Ha MPaBO BbIBO3a WJM BPEMEHHOro BbiBo3a (mepechbniky) w3 PecnyGunku
Y36ekucTaH apXUBHBIX AOKYMEHTOB HJ/M 3aMEHSIOLMX UX KOMHUH, KOTOpOe SiB-
JisleTcsl NeUCTBUTEJNbHBIM B TeueHHe TpeX MecsileB CO IHS BbIAAYH.

20. OcHoBaHueM /i1 IPUHSATHS pelleHus B BblIaue paspelleHHs Ha BpeMeH-
HBbI BbIBO3 MOTYT CJIYXKHTb:

HeomnpefieseHHe COOCTBEHHHKA apXUBHBIX NOKYMEHTOB, 3asiBJEeHHBIX K Bpe-
MEHHOMY BBIBO3Y;

BO3HWKHOBEHHE CIIOPOB O MNpaBe COOCTBEHHOCTH Ha apXUBHblE TOKYMEHTHI;

yCTaHOBJIEHHE HENOCTOBEPHOCTH MpPENCTAaBJEHHBIX NOKYMEHTOB;

Ha/ln4ule Yrpo3bl HEBO3BpAllEeHHs ApPXUBHBIX NOKYMEHTOB;

HeymJsaTa 3asBUTe/]eM ClelUa]bHOro c6opa 3a BbAAYY paspelleHHus.

21. Pemenne AreHTcTBa «¥Y3apxuB» 00 OTKase B Bbliauye pa3pellieHHs 10-
BOIUTCS /10 3asBUTENS B MUCbMEHHOU (hopMe He TO3[HEE UeM uepe3 TPH AHS CO
IHS TIPUHSATHUS TaKOTO peLleHHS.

Peuiennie AreHtcTBa «Y3apxuB» 00 OTKase B Bblgaue pa3pelieHHs] MOXKeT
ObITh 06:Ka/J0BAHO B CyleOHOM MOPSIIKE.

22. JleficTBHe paspelleHHs HA MPaBO BBIBO3a WM BPEMEHHOrO BbIBO3a apXMB-
HBIX JIOKYMEHTOB WJIM 3aMeHSIIOLIMX MX KOMHH MOXKeT ObIThb NPHOCTAHOBJIEHO MPHU
HeBBINIOJTHEHUY 3asiBUTEJIEM pellleHHs AreHTCTBa «Y3apXHB», 00S3bIBAIOLIET0 3asi-
BUTEJ/ISI YCTPAHUTb BbISIBJE€HHBblE HapyLLEHHS.

[leticTBUe paspelleHHs] HAa MPaBO BbIBO3a MJIM BPEMEHHOT'O BbIBO3a apXMBHbIX
JIOKYMEHTOB WJIM 3aMEHSIOIIMX MX KOMMHA MOXKeT ObITb MPHOCTAHOBJIEHO ATeHT-
CTBOM «Y3apxXuB» Ha CPOK He 6oJjiee fecsiTH pabo4yuX AHEH, a CyIOM — Ha CPOK
HoJiee necsTH pabounx AHEH.

Perienvie AreHTcTBa «Y3apXuB» O MPUOCTAHOBJIEHUU NEHUCTBUS pa3pelleHHs
JOBOJMTCS 10 3asiBUTeJ/Is1 B NMHCbMEeHHOHW (opMe He IMO3/HEee, YeM uepe3 TPHU AHS
CO JIHSl €ro MPUHATHS.

AreHTCTBO «Y3apxuB» WJIM Cyl 00513aHBl YCTAHOBHTb CPOK yCTpPaHEHHUS 3asi-
BUTeJeM 0OCTOSITE/bCTB, MOBJEKIIUX 38 COO0H MPUOCTAHOBJAEHUE AEUCTBHUS pas-
pewenus. [Ipy sToM cpok, yCTaHOBJIEHHBIH B pellleHUM Cyla MJs yCTpaHeHHUS
00CTOSITENIbCTB, MOBJEKIIMX 32 COOOM NMPUOCTAHOBJIEHHE NEHCTBHUS paspelleHus,
He MOXeT MpeBbllIaTh LIeCTH MecCsLEeB.

B cayuae ycTpaHeHHs 3asBUTe/]eM OOCTOSITEJNbCTB, MOBJEKLIMX 3a COOOH
TPUOCTAHOBJIEHUE JEUCTBUS paspelleHHUsi, ATeHTCTBO «Y3apXuB» WJIH CYyI, MpPH-
HSIBLIMH pellleHHe O TPHUOCTAHOBJEHUM NeUCTBHUS paspelleHHss, 00si3aH B Hecs-
TUIHEBHbIH CPOK CO IHS MOJYyUeHHS MOATBEPKIeHUS 00 yCTpaHeHHH yKa3aHHbIX
00CTOSATENbCTB MPUHATb pelleHre O BO30OHOBJEHHH NeHCTBUS pa3pelleHHs.

23. leficTBHe paspellleHHUs! Ha MPaBO BbIBO3a MJIKM BPEMEHHOIO BbIBO3a apXH-
BHBIX JIOKYMEHTOB WJH 3aMEHSIOIMX MX KOMUH IpeKpallaeTcss B Caydasx:

oOpallleHHs] 3asiBUTe/SI C 3asiBJIeHHEM O IpeKpallleHUH NeHCTBUS paspellle-
HUS;

JIUKBHALUUU IOPUIUUECKOTO JIMIa — C MOMeHTa JHKBUIALUMH WU TpeKpa-
ILleHHSl ero AesTeJbHOCTH B pe3yJbTaTe peopraHM3allM — C MOMEHTa peopra-
HU3aLMK, 32 UCKJIOUYEHUEeM ero npeodpas3oBaHUS;
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MpeKpalleH|sl NeUCTBUS CBUAETENbCTBA O T'OCYJAPCTBEHHOH PETHUCTPALUU
WUHIUBUIYaJbHOTO TpeIpUHUMATENS;

OrpaHWYeHUsl 1eecloCOOHOCTH WHIAUBUAYaJbHOTO MpeAlpUHUMATeNs HId
NpU3HAHHUS €ro HeneecrnoCcOOHbIM;

CUCTEMATHUUYECKOTO WJIH OJHOKPATHOTO IrpyOOro HapylleHUs 3asiBUTEJ]EM Tpe-
60BaHWM W YCJOBUH OpraHa, BbIIABLIEr0 paspelleHHue;

HeyCTpaHeHUs 3asiBUTeJeM OOCTOSITEJNbCTB, MOBJEKLIMX 338 COOOM MpHUOCTa-
HOBJIEHHWe NeUCTBUS paspellleHHs, B YCTAHOBJEHHbIH OPraHOM IO Bbloaue paspe-
IIeHUH CPOK;

NPU3HAHUS HEe3aKOHHBIM pellleHUss ATeHTCTBa «Y3apXUB» O Bbliadye paspe-
ILIeHUS;

UCTeueHHe CpoKa NeHCTBUS pa3pelleHHs.

Pewennie AreHTcTBa «Y3apXuB» O TpeKpalleHUH AEHUCTBUS pa3pelLlieHHss
JIOBOIMUTCS 10 3asiBUTeJsl B NMHCbMEHHOU (popMe He IMOo3/Hee, YeM yepe3 TPH IHS
co OHA ero npuHATHS. [leficTBUe pa3pelleHHs MpeKpallaeTcss ¢ MOMEHTa MPHUHS-
THSl COOTBETCTBYIOILETO peIlleHHUs] O MpeKpalleHHH.

Pemrenne AreHTcTBa «Y3apxuB» O MpeKpalleHUH NeHUCTBUS paspelleHHs
MOxKeT ObITb 00KaJO0BaHO B CYHeOHOM MOpPSIKe.

24. PaspelnieHrie MOXKeT ObITb aHHYJHPOBAHO B CJIy4asx:

oOpallleHHsl 3asBUTeJISl C 3asiBleHHEM 00 aHHYJHPOBAHUM paspelleHHs;

yCTaHOBJIEHHS (haKTa MOJNyYeHHsl pa3pelleHHs C UCI0Ib30BAaHHEM MOATOMKHbIX
JIOKYMEHTOB.

Pemiennie AreHtcTBa «¥Y3apXxuB» 06 aHHYJHPOBAHWHU paspellleHHst JOBOAUTCS
10 3asiBUTeJISl B MUCbMEHHOU (DopMe He T03[Hee, YyeM yepe3 TPHU THS CO JHS €ro
npuHATHA. PaspellleHre MoaseXUT BO3BpPaTy B AreHTCTBO «Y3apXuUB» B Teue-
HUe JecsiTH JHEeH co [AHS MOoJy4YeHHs 3asiBUTeJeM pelleHHs 00 aHHYJIHPOBAHUH
paspelieHHus.

B ciyuae npuHsTHS pelleHUs 00 aHHYJUPOBAaHUM pa3pelleHHs pa3pelleHHe
CUMTAETCs aHHYJUPOBAHHBIM C JAThbl €e BblIAuH.

Pemienne AreHTcTBa «Y3apxuB» 06 aHHYJHPOBAHUH pa3pelleHHs MOXKET ObITh
007Ka/l0OBaHO B CyneOHOM MOPSAKeE.

25. AreHTCTBO «Y3apxHB» BeleT peecTp pas3pelleHHH.

B peecTpe paspelleHHH yKa3blBarOTCH:

OCHOBHBIE CBeleHHs O pa3pelleHUsX;

HOMepa M JaThl BHIAAYU paspelleHUl;

OCHOBAHHS M 1aThbl IPUOCTAHOBJEHHSI U BO30OHOB/IEHUS IEHCTBUS pa3pelleHunH;

OCHOBaHHS M JaTbl NpeKpallleHUs AeHCTBHS pas3pelleHnH;

OCHOBaHHS U JaTbl aHHYJUPOBAHHUS pa3pelleHHH U HHble CBeIeHMS.

VI. IlopsimoK BBIBO3a MJHM BPEMEHHOTO BbIBO3a
apXUBHBIX NOKYMEHTOB

26. Ilpu oopmyeHHH BbIBO3a MJIM BPeMEHHOTrO BbIBO3a Ha OJiaHKe paspe-
IIeHUS U Ha KaXKAOM JIMCTe CMHUCKA paspelleHHBbIX K BbIBO3Y WJIW BPEMEHHOMY

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .



AKT no coctoaHuto Ha 16 anpens 2012 .

Ne 15 (515) — 327 — Cr. 168

BbIBO3y aPXUBHBIX JOKYMEHTOB MJ/IHM 3aMEHSIOIIMX UX KONHHU Ha 000pOTe NPO-
CTaBJ/sleTCsl LWITAMI YCTAHOBJEHHOro o0paslia ¢ yKa3aHHeM HOMepa paspelle-
HUS, JaThl €ro BblJA4M, MOANHUCH YHNOJHOMOYEHHOTO JIMLA, BbIAABILEr0 paspe-
LIeHHe.

[TepBBIll KOMMJIEKT CIIHCKA XPAHUTCS B AreHTCTBe «¥Y3apXHB», BTOPOH BMeC-
Te C paspellleHHeM BbIIAeTCS BJaeJbly A/ NPelbsBI€HNUS TaMOXKEHHBIM Opra-
HaM.

27. Ilns moJay4yeHHUs paspelleHHMs Ha BPeMEHHBIH BbIBO3 apXHUBHBIX HOKY-
MEHTOB TOCYLapCTBEHHBIMM My3efIMH, apXUBaMu, OUOJHUOTEKaMH, UHBIMH TO-
CyIapCTBEHHbIMH XpaHU/MILAMU MOAAeTCs 3asiBJeHHe, K KOTOPOMY IpHJara-
I0TCH:

JOTOBOP € MPHUHUMAIOLIEH CTOPOHOM O LeJ/sX, CPOKAX M YCJIOBUSX BPEMEH-
HOTO BBIBO332 APXMBHBIX NOKYMEHTOB HJ/M 3aMEHSIOLIMX WX KOMHH;

CTPaXOBOY IOJIUC AOTOBOPA MMYILIECTBEHHOIO CTPAaXOBaHHUS BPEMEHHO BbIBO-
3MMBIX aPXUBHbBIX JOKYMEHTOB MJIM 3aMeHSIIOLIMX UX KOIMHUH ¢ ofecreyeHHeM Bcex
c/y4aeB CTPaXOBbIX PHUCKOB;

NUCbMeHHble TapaHTUHM O(ULHMAIbHBIX OPraHOB MNPUHUMAIOLIEd CTpaHbl B
OTHOILLEHUU COXPAHHOCTH W CBOEBPEMEHHOr0 BO3BPAaTa BPEMEHHO BbIBO3UMBIX
apXMBHBIX [IOKYMEHTOB WJH 3aMEHSIOLIUX HMX KOMHH.

28. Ilpu nmosyyeHUH paspelleHHs] HA BPeMEHHbIH BbIBO3 apXMBHBIX JOKyMeH-
TOB WJM 3aMeHSIIOIUMX UX KOMHWH HUHBIMH IOPUIUUECKUMM JULAMH K 3asiBJeHHIO
TpUJIaTalTCs:

JOTOBOp C MPHUHHUMAIOLIEH CTOPOHOH O LlessiX, CPOKax U YCJOBUSIX BpeMeH-
HOTO BBIBO3a apXMBHBIX JOKYMEHTOB WJH 3aMeHSIIOLUIMX HUX KOIHUH;

CTPaxoBOU IOJIUC JOTOBOPA MMYIIECTBEHHOI'O CTPaXOBaHHUS BPEMEHHO BBIBO-
3UMBIX aPXUBHBIX JOKYMEHTOB MJIM 3aMeHSIIOLIMX UX KOMHUH ¢ obecrieyeHHeM Bcex
c/y4yaeB CTPaXOBBIX PHUCKOB.

29. [lna nosyueHusi paspelleHHs Ha BPEMeHHbIH BbIBO3 apXMBHBIX JOKyMeH-
TOB WJIM 3aMEHSIIOLIMX HX KONMHUH (PU3MYECKUMM JIMLAMH K 3asiBJEHHIO MpuJara-
eTCsl CTPaxOBOM MOJMC NOroBOpa MMYILIECTBEHHOTO CTPAaxXOBaHHS BPEMEHHO BBI-
BO3UMbIX apXMBHBIX JOKYMEHTOB HJM 3aMeHSIOLUIMX MX KOMHH, ¢ obecredyeHHEM
BCEX CJIyyaeB CTPaXOBbIX PHCKOB.

30. Tlpu Bo3BpalleHHH YMaKOBKA BPEMEHHO BbIBE3€HHBIX aPXHMBHBIX JOKY-
MEHTOB HJIM 3aMeHSIIOLIMX HX KOMHUUA BCKPHIBA€TCS B MPUCYTCTBUU UJIEHOB 3KC-
MePTHOU TPyMbl ATeHTCTBA «Y3apXuB» U [0CynapCcTBEHHOTO TaMOXKEHHOTO KO-
muteta Pecny6iuku Y36ekucTaH U apXUBHble NOKYMEHTBl TOABEPralTCs 3KC-
nepTU3e LEHHOCTH Ha IMpeaMeT COOTBETCTBHSI MX COCTaBa M KOJUUECTBA, a TaK-
’Ke WIEHTHYHOCTH HX KayeCTBEHHbIX XapaKTEPUCTHUK 110 OTHOLIEHHIO K COCTOSI-
HUIO Ha BpeM$l BbIBO3a WJIM BPEMEHHOTO BBIBO3a.

31. He nmonmyckaeTcss BpeMeHHbIH BbIBO3 MOYTOBBIMU OTIIPABJIEHUSMU apXHB-
HBIX JTOKYMEHTOB, HaXOISIIMXCS B YAaCTHOH COOCTBEHHOCTH, HEe BKJ/IOUEHHBIX B
COCTaB HErocylapcTBEHHOW yacTH HauuoHasnpHOro apxuBHOTO (HOHOA, WM 3a-
MeHSIIOLUMX WX KOMHU, He HUMeLUX O(POPMJIEHHOE B YCTAHOBJEHHOM MOPSIKe
pasperieHre AreHTCTBa «Y3apXHB».
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VII. Ilopsanok BBO3a apXMBHBIX NOKYMEHTOB

32. ApxuBHble JOKYMEHTHl WJIM 3aMeHSIIOLHe HX KOMHH, BBO3UMblE HJIH
BpeMeHHO BBO3HMble B Pecny6uuky ¥Y36eKHCTaH MHOCTPAHHBIMH TpaxKIaHaMHU U
IPYTUMH JHULAMH, NOJKHBl yKa3blBAaTbCS B COOTBETCTBYIOIIMX TaMOXKEHHBIX
NOKyMeHTax M cruckax (npusoxkende 4). ApXuBHble JOKYMEHTbI HJIM 3aMeHsII0-
liMe KX KOIMU BMECTe C TPeMs 3K3eMIISpaMHU CIUCKOB MNpPeNbsIBASIOTCS BJa-
IeJIbLIEM WM €r0 JOBEPEHHBIM JULOM ATeHTCTBY «Y3apXuB».

33. Ha cnuckax mpocTaB/siioTCs clielUasbHble LMITAMIbl U MOAMNUCH YIOJHO-
MOUEHHOTO COTPYAHHKA ATEHTCTBa «Y3apXUB», MOCJe Yero CIUCKH 3aBepSTCS
ILITAMIIOM U MOAMMCHIO COTPYAHHKA TaMoxKeHHOro opraHa. OIuH 3K3eMILIsp CrUcKa
BBIAETCS BJIafesiblly, APYTHe XPaHSATCS B AreHTCTBe «Y3apXuB» U B TaMOXKEH-
HBIX OpraHax.

34. CnMcKM apxXMBHBIX NOKYMEHTOB WJIM 3aMEHSIOLIMX WX KOMHUH, NpenbsiB-
JIEHHBIX TIPYU BBO3€ WJIM BpeMeHHOM BBo3e B Pecmy6/iuKy Y30eKUCTaH U 3aperucTt-
pPUPOBAHHBIX C BHECEHHEM COOTBETCTBYIOLIMX OTMETOK TaMOKEHHBIX OPTaHOB
SIBJSIIOTCST OCHOBaHMEM /Il UX OecrpensiTCTBEHHOIO BbIBO3a WJM BPEMEHHOrO
BbIBO3a M3 PecnyOuiuku Y30eKuCTaH.

VIII. IlopaaoK TPaH3UTHOrO mepeMelleHUS apXHUBHBIX
JOKYMEHTOB

35. Ilpu TpaH3UTe apXHUBHBIX NOKYMEHTOB depe3 TeppuTopHio Pecny6muku
Y36ekncTaH TaMOXKeHHBIM opraHaMm Pecny6/auKH ¥Y30eKUCTaH IMpeacTaBJseTcs
JOKYMEHT, CBHUIETeJbCTBYIOLIMA O TOM, UTO apXHBHble NOKYMEHThl BBO3STCS
UCKJ/IIOUUTENBHO C LeJbl0 TPaH3UTa Ha YCJOBUSX, ONpeessieMbIX TaMOXKeHHBIM
3aKOHOJATeNbCTBOM M MeXXIAYyHapOAHbIMH JorosopaMu Pecrny6/auku ¥Y306ekncTaH.

IX. CnennanbHBIA CcOOpP 3a NMpoOBedeHHWE 3IKCIEPTH3BI
LHEHHOCTH apXMBHBIX NTOKYMEHTOB M MX O(OpMIeHHUE

36. 3a mpoBeneHHe SKCIEPTHU3bl LIEHHOCTH apXHUBHBIX JOKYMEHTOB WJIM 3a-
MEHSIIOLIMX MX KOMHWH yIJauhBaeTcs crelMasbHbl c6op B pasmepe 10 20% ot
MHUHHMaJbHBIX Pa3MepoB 3apabOTHOW MJIaThl, KOTOPBIH IOCTyNaeT Ha COOTBET-
CTBYIOIIMH JIMLEBOHW cYeT ATeHTCTBAa «¥Y3apXUB».

[Ipu ompeneneHun pasmepa CrelMaJbHOrO cOOpPa YUHUTHIBAIOTCS CJOKHOCTh
aHanu3a, 06beM paboThbl, KOJHUUECTBO apXHUBHBIX NOKYMEHTOB HJIM 3aMeHSIOIINX
UX KOMUH M HX KaueCTBeHHble XapaKTepPUCTHKH.

37. Tlpu sKcmepTH3e LEHHOCTH apXHMBHBIX JOKYMEHTOB HJM 3aMEHSIOLINX
UX KOTHH, HE3aBUCHUMO OT BO3MOXKHOCTH HX BbIBO3a MJIM BPEMEHHOTO BbIBO3a, C
3asiBUTeJI B3UMaeTCsl CleLHaNbHbld cOOp B MOJHOM pa3Mepe.

38. DKcmepTH3a LIEHHOCTH M COCTaBJeHHe 3akaodeHus (npuiaoxkenue Ne 5)
Ha 3alepKaHHble WK oOpalleHHble B JOXOJ TOCYAapCcTBa pelLIeHHEM COOTBET-
CTBYIOLIMX TOCYIapCTBEHHBIX OPTaHOB apXUBHble NOKYMEHTHl WM 3aMeHSIOLIHe

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .



AKT no coctoaHuto Ha 16 anpens 2012 .

Ne 15 (515) — 329 — Cr. 168

UX KONHHU NMPOU3BOAUTCS 6e3 B3MMaHHUS OIJIAThl, 38 UCKJ/IOUEHUEM CJydaes, IIpe-
OYCMOTPEeHHBIX B a03alle TpPeTbeM HACTOSILIEro MyHKTa. JKCIepTH3a LEeHHOCTH
N0 3alepXKaHHbIM K OOpAallleHHbIM B J0XOH TOCYLapCTBa apXUBHBIM NOKYMeHTaM
WJIH 3aMEHSIIOLIMM HUX KOIHUSIM MPOBOAUTCS B TeueHHe CPoKa 10 15 pabouux nHeH.

O6palieHHble B IOXOM TOCYIAapCTBA APXHWBHbIE JOKYMEHTH TOCJE 3KCIep-
THU3Bl LIEHHOCTH IepelaloTCsl B apXUBHble YyUpexXIeHHS.

B ormesnbHBIX ciydasix, NPU HaJUUYHUU 3AKJIOUEHUS] 3KCIEPTU3bl LEHHOCTH O
HeleJeco00pa3HOCTH Nepeflayd apXUBHBIX JOKYMEHTOB Ha TOCYNapCTBEHHOE
XpaHeHHe B CBSI3U C HENOCTATOUHOHW LEHHOCTbIO apXMBHOTO NOKyMeHTa U B
cayudasix, Korga apxuBHble NOKYMeHTbl He BKJIIOUeHBI B cocTaB HaruoHasnbHOro
apXUBHOTO (JOHAA, 3TH apXHUBHble NOKYMEHTHl MOTYT OBITb BO3BpALUEeHbl BJafeblly
MocJjie TOKPHITHS UM PAcXO/0B Ha IMpOBEleHHE SKCIEPTHU3bI.

X. OTBeTCTBEHHOCTh 32 HapylleHHEe 3aKOHOJATeJdbCTBA
0 BHIBO3€ M BBO3€ apXHMBHBIX NOKYMEHTOB

39. Jluna, HapymvBuiie Tpe6oBaHUs HacToslero [losoxeHns, HECYT OTBET-
CTBEHHOCTb B YCTAaHOBJEHHOM 3aKOHOAATEJNbCTBOM IMOPSIIKE.

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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Pa3pemienne Ne

HA NPaBO BbIB032 APXMBHBIX JOKYMEHTOB MJIN 3aMeHSIIOIIMX UX
konuii n3 Pecny6sinku Y30ekucran
3asBUTENb

(®.1.0. w1n HauMEeHOBaHUE OPraHU3aLMH)

[TPUJIOZKEHHE Ne 1

K [losoxenuio o nopsAaKe BbIBO3a apXHWBHbIX NOKYMEH-

TOB 3a mpenensl Pecrny6iuku ¥Y36eKHCTaH U BBO3a
apXUBHBIX NOKyMeHTOB B Pecny6suky Y36ekucran

Pa3pemenne Ne

HA NPaBO BbIB032 APXMBHBIX JOKYMEHTOB MJIH 3aMeHSIIOIMX HX
konuii u3 Pecny6smku Y30exkucran
3asiBUTENb

(®.1.0. niM HaMMEHOBaHHE OPraHU3ALMH)

HaCHOpTHBIC JAaHHBIC WX PEKBU3UTHI OPUIUYICCKOrO JIrUIa

HaCHOpTHBIe JaHHBIC NN PEKBU3UTHI OPUINYECCKOIO JIMIAa

Ky,ua BBIBO3AT JOKYMCHTBI

(cTpaHa)

[lepeueHb BEIBO3UMBIX IOKYMEHTOB Ha « » JINCTaX MPUIIAracTCs
IleHHOCTB TOKYMEHTOB

(Ipomnuceio)

Ha ocHoBanuu IlonokeHus o mopsike BbIBO3a apXUBHBIX JOKY-
MEHTOB 3a Tpenensl PecmyOmmkn Y30eKucTaH M BBO3a apXUBHBIX
IOKyMeHTOB B PecrryOmmky Y30eKnCTaH BBIBO3Y ITOAJICKUAT

Brigano B T. «_» 20 T
JIeHCTBUTENBHO 10 «__ » 20 I.

Kyua BBIBO3IAT JOKYMCHTBIL

(cTpana)

IlepedyeHp BRIBO3UMBIX JOKYMEHTOB Ha « » JINCTaX IMPUIIAraeTcst
IleHHOCTH JOKYMEHTOB

(TIpoTTHCBIO)

Ha ocnoBanuu IlojoxeHuss o Mopsake BbIBO3a ApXHUBHBIX JIOKY-
MEHTOB 3a Tpeaensl PecrryOnuku Y30eKHCTaH UM BBO3a apXUBHBIX
JIOKyMEHTOB B PecniyOnuKky Y30€KHUCTaH BBIBO3Y TOICKUT

BrigaHo B T. « » 20 T

JIeHCTBUTENBHO A0 «_ » 20 r.

(momxnocTs, @.M.O. 1 MoANICH YIOTHOMOYEHHOTO JIHITa ATeHTCTBA «Y3apXHB))

Pacrnmcka oJryvdaTtesist

M.IL

(momxHOCTH, ®.M.O. ¥ MOANICH YTIOTHOMOYEHHOrO IHIa ATeHTCTBA «Y3apXHB))

Pacmucka nojryvareiist
HOZ[J'IC)KI/IT Caau€ TaMOKCHHOMY Oprany
M.IL

891 1D

— 0€¢€ —

(g19) Q1 *



AKT no coctoaHuto Ha 16 anpens 2012 .

2 7107 ‘HDWINNIQER NANVQAUIIJ DIWIIVIWDOOHONDE INHDAQO?)

Pa3pemienne Ne

HA MPAaBO BPEMEHHOT0 BHIB032 aPXNBHBIX IOKYMEHTOB HJIN
3aMeHsIIOIIMX UX Konuii u3 Pecmy0.1iuku Y30exkucran
3asgBHUTEIIb

(®.1.0. ntu HaMMEHOBaHHE OPTaHN3AIINHN)

[MTPUJIOZKEHHUE Ne la
K [TosoxeHHI0 0 TOpsIKe BBIBO32 APXHUBHBIX JOKYMeH-
TOB 3a mpenessl Pecny6auku Y30eKUcTaH U BBO3a
ApXUBHBIX NOKYMEHTOB B Pecny6/uKky Y3bekucraH

Pa3pemienne Ne

HA MPaBO BPEMEHHOT0 BHIB032 aPXNBHBIX IOKYMEHTOB HJIN
3aMeHsSIIOIIMX UX Konuil u3 Pecny0.iuku Y30exkucran
3asgBHUTEIb

(®.1.0. nu HaMMEHOBaHHE OPTaHN3AINHN)

HaCl’[OpTHLIC JAaHHBIC WJIN PEKBU3UTHI OPUINYCCKOIO JIMIa

Kyzta M Ha KaKOU CPOK BbIBO3ATCA JOKYMCHTBI

HaCl’[OpTHLIC JAAaHHBIC WJIN PEKBU3UTHI OPUINYCCKOIO JIMIa

Kyzta M Ha KaKOU CPOK BbIBO3ATCA JOKYMCHTBI

(cTpaHa U faTa 0OPaTHOrO BBO3a)

HepequL BPEMCHHO BBIBO3UMBIX JOKYMCHTOB Ha « » JINCTax
MpUIaraeTcs
CrpaxoBas oLleHKa JTOKYMEHTOB

(IIpOTHCBIO)

Ha ocnoBanum [losokeHHsI O TOpsSIKE BBIBO3a APXHUBHBIX JIOKY-
MEHTOB 3a Mpeaesibl PecnyOmuku Y30eKnuCTaH M BBO3a apXHBHBIX
JIOKYMEHTOB B PecryOnuky Y30ekuctaH BpEMEHHOMY BBIBO3Y IOJI-
JISKUT

Brimano B 1. «_»
JleCTBUTENBHO 10 «_ »

20 T
20 T

(momxHocTh, ©.M.O. ¥ NOANUCH YIIOJTHOMOYEHHOT'0 JINIA ATEHTCTBA « Y 3apXHUB»)

Pacniucka nmonmyuarens

M.IL

(cTpaHa u aTa 0OpaTHOrO BBO3a)
HepequL BPEMCHHO BBIBO3UMBIX TOKYMCHTOB Ha « » JINCTax

MpUIaraeTcs
CrpaxoBas oLleHKa JTOKYMEHTOB

(Iponuceio)

Ha ocuoBanmm [lonoxeHus O mopsaKe BBIBO3a apXHWBHBIX TOKY-
MEHTOB 3a Tpefensl PecyOnukm Y30eKkucTaH W BBO3a apXUBHBIX
JIOKYMEHTOB B PecryOmnuky Y30eKkncTaH BpeMEHHOMY BBIBO3Y MO/I-
JISKUT

Brimano B 1. «_»
JleCTBUTENBHO 10 «_ »

20 T
20 T

(nomxHOCTH, ®.M.O. 1 MOIHCH YIIOIHOMOYEHHOTO JIHI[a ATCHTCTBA «Y3apXUBY)

Pacniucka nmonmyuarens
[Momnexut cnade TaMOXKEHHOMY OpTraHy
M.IL.

(S19) S1 W
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[Ipowy nath paspelueHde Ha BbBO3 (BpeMeHHBIH BHIBO3)

— 332 — Ne 15 (515)

[MTPUJIOZKEHHE Ne 2
K [TosioXKeHHI0 0 TOpsiIKE BBIBO3a apXHUBHBIX
JNOKYMEHTOB 3a Mpenesbl Pecrnybuauku
Y3bexkucTaH U BBO3a apXMBHBIX JOKyMeHTOB
B Pecny6sauky ¥Ys3bexucrtan

ArentcTBy «Y3apxuB» npu Kabunere
Mununctpos Pecnybauku Y3b6ekucran
oT

(d.U.0. unu HauMeHOBaHHe OpraHM3aluH)

(anpec)

(HaC]’IOpTHbIe JlaHHble WK peKBHSHTbI)

3AMBJEHHE

B CTpaHy

B KOJIHN4YECTBE

« »

[Tognuck

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .
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[MTPUJIOKEHHE Ne 3
K [losioxKeHHI0 0 TOpsiIKE BBIBO3a apXHUBHBIX
JNOKyMEHTOB 3a mpenesnl Pecrny6auku
Y30ekUCTaH W BBO3a apXHMBHBIX JOKYMEHTOB
B Pecny6auky Ysbekucran

9KCIIEPTHOE 3AKJIIOYEHMHE

Ha BBIBO3 MJHU BPEMEHHBIH BBIBO3 aApPXMBHBIX JOKYMEHTOB
HJIU 3aMEHAIIHUX UX KONHUH

dkcnepr

(®.M.0. u [10MKHOCTD)

Co cratbent 238 yacte 1 YK PY3 o3HakoMmieH

(noxnuce)

OsnakoMuiICcs CO CJAeAYyIOIHUMA apXHUBHBIMU NJOKYMEHTAMU UJIW 3aMEHAOUIN-
MH HX KOIIUAMH:

®.M.0. Bnagenbua WIM HaUMEHOBaHHMe OpPraHU3aLUU

DKCNepTOM YCTaHOBJIEHO:

LlenHocTb

(nponuchio)

Ha ocHoBanuu IlosioxkeHusi o mopsiike BbIBO3a apXUBHBIX IOKYMEHTOB 32
npenenbl Pecny6inku ¥Y36ekncTaH M BBO3a apXMBHBIX NOKyMeHTOB B Pecmy®-
JIUKY Y30eKUCTaH yKa3aHHble NOKYMEHTHI

(mopyiexkat, He mojJexar)

BbiBO3y M3 Pecnybiuku ¥Y306eKUCTaH.

« » 20 r.

[Tonmucek skcnepra

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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— 334 —

CIIMCOK

Ne 15 (515)

[MTPUJIOZKEHHE Ne 4

K [losioxKeHHI0 0 TOpsiaKe BbIBO3a apXHUBHBIX
IOKYMEHTOB 3a mnpenesbl Pecrny6/uku

Y30eKkUCTaH U BBO3a apXHUBHBLIX JOKYMEHTOB

B Pecny6uauky Y3bexkucran

ApXMBHBIX JOKYMEHTOB HMJHM 3aMEeHSIIOMHUX HUX KONWH,
npeabsaBJIeHHBIX NpHU BBo3e B Pecny6auky YsOekucran

®d.M.0O. 3asgBurens

(rpakiaHCTBO, TOCYAapCTBO, MACMOPTHbIE NaHHbIE, LeJb MpHe3na)

ABTOp N1H
HaNMeHOBaHHe Ha3BaHHUe Bpems u mecTo
KosuuecTBo Marepnan P
apXMBHOIO JAOKYMEHTa, AHCTOB (a xaxoii ocnose cOCTaBJIEHUSI
YupeKaeHHs Ne gponna COCTARACH AOKYMEHT) JOKYMEHTAa
BJIa/IeJbIIa
OO6IUM KONUYECTBOM:
« » 20

[Tonnuce skcmepta

Cobpanue 3axkonodameavcmsa Pecnybauku ¥Y3bekucman, 2012 .
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Ucxopammn Ne

« »

Meuow (Hamu)

— 335 — Cr. 168

[MTPUJIO2KEHHE Ne 5
K [losioxKeHHI0 0 TOpsiIKE BBIBO3a apXHUBHBIX
JNOKyMEHTOB 3a mpenesnl Pecrny6auku
Y30ekUCTaH W BBO3a apXHMBHBIX JOKYMEHTOB
B Pecny6auky Ysbekucran

20 r. r.

3AKJIIOYEHHUE
3KCIEepPTU3BI

(®.M.0. 1 10MKHOCTD)

[IpoBeneHa sxcneprHsa:

(HauMeHOBaHHe YUpPeXICeHUS SKCIepPTU3bl LIEHHOCTH)

3anepKaHHBIX TaMOXKEHHBIMH OpTaHaMH, TOCT. No

(HauMeHOBaHHe, KOJMYECTBO)

y Ip-Ha
Brinau

nmacrioptr Ne ___ | cepusi

TIPOKHBAIOILIETO

(kem, Korma)

cJieqoBaBIIEero

(nara, rocynapctso, Ne peiica)

DKCIepPTU30H yCTAHOBJEHO:

« »

20 r.

[Tonnuch skcnepra (oB)

Cobpanue 3akonodameabcmsa Pecnybauku ¥Y3bekucman, 2012 e.
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[MTPUJIOXKEHUE Ne 7
K mocraHoB/eHui0 KabGunera MuHHCTpOB
ot b ampens 2012 roma Ne 101

H3meHeHNs M NONOJHEHHE, BHOCHMbIe B IIOCTAaHOBJEHHE

Ka6unera Munuctpos ot 23 mapra 1999 r. Ne 131 «O6

yHopsiloYeHNH BOIPOCOB BbIBO3a M BBO3a KYJbTYPHBIX
neHHocte B PecnyOauke Y30ekucraH»

1. B npusnoxenun Ne 1 (ITosoxkeHHe o TOpsiKe BBIBO3a M BBO3a KyJbTYp-
HBIX LEHHOCTEH):

B ab3alle lLIeCTHAALUATOM NYHKTa 2 CJOBO «apXHUBOB» 3aMeHHUTb CJOBaMHU
«apXHUBHBIX JOKYMEHTOBY;

MYHKT 3 TOCJ€e CJOB «KYJbTYPHBIM LEHHOCTSM» JOTOJHUTb CJOBaMH «3a
UCKJ/IIOYeHHEM apXHUBHBIX JOKYMEHTOB»;

13 ab3aua MepBOro MyHKTa 17 CJI0BO «apXHUBaMH» HMCKJIOYHTb.

2. U3 abzaua wectHaguaroro nydkra 2 npuioxenus Ne 2 ([Tosoxenue o
NopsiAKe BBIAUM pa3pellleHUH PUIMYECKUM JHLAM, y4acTBYIOLUIMM B peaju3a-
LMK KyJbTYPHBIX LEHHOCTeH B Pecrny6srke Y36eKHCTaH) CJIOBO «apPXHBOB» MC-
KJIFOYMTb.



